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COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
BUSINESS ASSISTANCE (BA) LOAN PROGRAM GUIDELINES

1.0 INTRODUCTION

The City of Fort Bragg, hereafter called “Lender,” has established a Business
Assistance Loan Program, hereafter called “the Program”. The Program is designed to use
public taxpayer dollars to stimulate economic growth and improve living conditions of low /
moderate income residents in Lender's community. The Program provides low-cost loans to
eligible for-profit businesses. In return, businesses are required to provide documentation
of public benefit (commonly, the creation of new job),and meeting a national objective
(typically filing most of the new job positions with persons qualified as low-moderate
income). These Program guidelines describe policies and procedures required for award of
loan funds to eligible borrowers. The guidelines have been adopted via resolution by the
Lender and approved by the California Department of Housing and Community
Development, here after called “Department”.

2.0 BUSINESS ASSISTANCE PROGRAM OVERVIEW

21 PROGRAM STAFF AND ADMINISTRATOR

The Lender provides administrative services for the Program and is the liaison between
the Administrator and the loan applicant. These services are provided by Economic
Development Department staff. Current contact information is as follows:

Staff contact name: Lacy Sallas

Agency: City of Fort Bragg

Address: 416 N. Franklin Street, Fort Bragg, CA 95437
Phone Number: (707)961-2823

E: Mail Address: Isallas@fortbraggca.gov

The Lender has secured the services of a qualified program administrator hereafter
called “the Administrator”. The Administrator will be charged with originating business
assistance loans, documenting compliance with CDBG regulations and these Program
guidelines. The contact information for the Administrator is:

Name: Jeff Lucas, Principal
Agency: Community Development Services
Address: 3895 Main Street, Kelseyville, CA 95451

Phone Number: (707)279-1540
E: Mail Address: jeff@cds.consulting

2.2 PROGRAM SERVICE AREA

Financing under this Program is available to all eligible businesses physically located
within the jurisdictional limits of the Lender. These funds may not be used in jurisdictions
that receive CDBG funds from the federal Department of Housing and Urban
Development (HUD) entitlement program. This Program is subject to CDBG service area
requirement of substantially benefiting residents in the service area.
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2.3 SOURCE OF PROGRAM FUNDS

The Program is financed with CDBG federal funds provided by HUD to the Department,
who in turn provides the CDBG funds to the Lender. As such, CDBG funds are federal
money administered by the Department so both federal and state laws and regulatory
requirements must be followed.

CDBG funds come to the Lender from two sources: 1) active grant contract agreement
between the Department and Lender originating from annual competitive application
process; 2) CDBG program income administered under Pl reuse agreement between
Department and Lender.

3.0 CDBG PROGRAM REQUIREMENTS

3.1 ELIGIBLE LOAN APPLICANTS

CDBG funds under this Program can only be expended on the eligible activity authorized
under Title | of the Housing and Community Development Act of 1974 (hereafter called
“Act”), section 105(a)(17): special economic development, providing direct financial
assistance to private for-profit businesses.

An eligible applicant is:

e an existing business legally operating, with any required local business license,
insurance, permits per local, state and federal requirements; or

e a start-up business that may not have all required licenses or insurance, but will
obtain all required licenses, insurance, and permits prior to closing (these items
will be made a condition of loan closing); or

e a person or persons wishing to buy an existing business; or

¢ a business leasing tenant space or owner-occupied business in the service area.

In addition, the loan applicant must provide documentation that the proposed project will
meet CDBG eligibility criteria of national objective and public benefit per Sections 3.4 and
3.5. The loan applicant must provide documentation of meeting standard commercial
underwriting criteria outlined in Section 6 of these guidelines as well as HUD CDBG
mandated six underwriting standards described in Section 3.6. An eligible loan applicant
must document compliance with all CDBG regulations listed in Section 3.7.

Specific ineligible loan applicants include:
¢ abusiness with an existing CDBG Business Assistance loan that has not been closed
out with HCD;
a business operating a private “exclusive” recreational facility;
non-profit businesses are not eligible under this program;
a businesses or person(s) with unresolved state / federal tax liens;
a business or person in the process of filing for bankruptcy are not eligible until
bankruptcy process is complete.
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3.2 ELIGIBLE PROJECT COSTS
CDBG funds are non-discretionary and restricted to certain eligible costs. These eligible
costs cover most expenses associated with economic development projects. Specifically,
eligible CDBG economic development costs include:
e operating capital and inventory;
e furniture fixtures and equipment (FF&E), with or without installation costs;
e project site improvements, new construction or rehabilitation of leased space or
owned building;
e engineering and architectural plans and required permits or fees;
e purchase of manufacturing equipment (with or without installation costs);
¢ refinancing of existing business debt when done in conjunction with restructuring
of other existing private financing debt(s);
e purchase of real property, when it provides positive cash flow for new jobs;
¢ relocation grants for persons displaced due to funding of the project;
e purchase of an existing business, including documented value of good will.

These eligible costs must be connected to the business’ ability to meet an eligible CDBG
national objective per section 3.4 of these guidelines. Lender will only use CDBG loan
funds to reimburse borrower for actual eligible / approved project costs.

3.3 INELIGIBLE PROJECT COSTS
CDBG funds are non-discretionary, limited to certain eligible costs described in Section
3.2 above. There are also a number of ineligible costs. Some ineligible costs include:
e costs incurred prior to submittal of BA loan application and environmental review
completion;
costs associated with residential housing development, i.e. on mixed use projects;
costs associated with supporting “other” businesses the applicant owns;
costs on a funded project NOT meeting a national objective;
personal expenses such as cars, home repairs, not directly associated with the
business;
costs of paying off credit cards (personal or business);
costs of paying off any personal debt not directly associated with business;
providing CDBG loan as a revolving line of credit (LOC) is not eligible;
cash payments of any kind made directly to the assisted business owner(s) (wages
or draws) from loan proceeds
e costs associated with a funded project when the owner(s) or business is found to
be on federal debarred list
e public infrastructure in support of the business
e research and development costs for future production (speculative)

Once approved, loan funds cannot be shifted from one approved type of cost to another
without formal written approval of Lender. If there is a substantial change in the project
scope of work or underwriting, then the loan must be re-evaluated and re-approved by
Lender, per state and federal regulations, prior to loan closing or disbursement of CDBG
funds.
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3.4 MEETING NATIONAL OBJECTIVE STANDARDS

All eligible activities funded under this program must meet a CDBG “National Objective”
as described in the Act, Section 104(b)(3) and federal regulations 24 CFR Part 570.483.
Detail on documenting the meeting of national objective standard for a project is
contained in Department’s guidance on BA Activity Chapter Website. Projects not
documented as meeting a national objective are an ineligible activity. Below is a general
description of documenting how a BA project meets the national objective of benefit to
low - moderate income (LMI) persons. The Lender will use Department specific guidance
for ensuring each eligible project funded is documented as meeting a national objective.

BA projects normally meet a national objective standard when they create jobs and
provide over half; at least fifty one percent (51%), of the new job positions to LMI qualified
persons. BA projects proposing to provide most of newly created jobs to LMI persons
must agree to allow the Lender, or their designated representative, to meet with each job
applicant prior to hiring and complete a Department Self Certification of Income Form,
see Attachment C. After all new hires are made, payrolls must be collected by the
Lender and compared to the job applicant Income Certification forms to prove over half
of all newly created job positions were provided to low-moderate income persons. This
will prove the project’s job creation met the national objective of principally benefiting LMI
persons and allow the Lender to close out the project with the Department and HUD. All
documentation of national objective for jobs falls under Section 4.5 on confidentiality.

Some BA projects may require CDBG funding to retain jobs. In this case CDBG loan
funds will assist in keeping the business from closing or to avoid terminating some staff.
This type of project must document that, at the time of application, over half of existing
employee positions to be eliminated are held by LMI persons. As such, the business
must agree to allow the Lender or their designated representative to interview existing
employees and help them complete the Department’s Self Certification of Income Form.
The business must also provide financial documentation that, if not for CDBG funding,
the job positions will be lost and staff laid off. The business must also document that
with the investment of CDBG funds, the business will continue operations and jobs can
be retained. If approved and funded, the business employees must have Self-
Certification of Income completed again, prior to Lender closing out the project. By
verifying that, at the time of loan application and after loan disbursements, over half of the
retained positions were LMI, then the project will have LMI national objective met and it
can be closed out with the Department and HUD. All documentation of national objective
for jobs falls under Section 4.5 on confidentiality.

A few BA projects may meet the LMI national objective by documenting that the BA loan
applicant provides goods or services to the local community, and the business service
area is primarily within the Lender’s jurisdiction, and the service area is primarily
residential, and the area is primarily occupied by low — moderate income persons. Thus
the BA loan applicant must provide documentation of the business’ service area. The
Lender will use zoning maps to document the service area as primarily residential and
located within the Program service area. The Lender will confirm the LMI status of the
BA loan applicant’s service area from American Communities Survey data, in accordance
with HUD low - moderate area (LMA) benefit standard. Lender will require business to
provide documentation of the goods or services they provide and justify the need for
CDBG funds as part of providing goods and services. This documentation must be

Erovided Erior to loan aggroval. After exgenditure of CDBG loan funds and
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documentation that the business continues to provide goods and services, then the
project can be closed out with the Department and HUD. LMA national objective standard
guidance is provided on Department’s BA Activity Chapter webpage.

3.5 MEETING PUBLIC BENEFIT STANDARDS

All eligible project activities funded under this program must meet a minimum CDBG
“‘Public Benefit Standard” as described in the Act, section 104(b)(17) and federal
regulations; 24 CFR Part 570.483(f)(g). Public Benefit is provided by the BA loan recipient
in return for use of subsidized federal funds, and provides a funding limit or “cap”. Meeting
Public Benefit Standard is very different than meeting National Objective Standard and
should not be confused. Lender will use detailed guidance on meeting Public Benefit
Standards provided on Department’s BA Activity Chapter webpage.

For BA projects meeting national objective via jobs provided to LMI persons, the Public
Benefit standard is jobs, and the maximum CDBG loan funding available is limited to
$35,000 per job. The Lender will require BA loan applicants to provide an estimate of
public benefit generated by investment of CDBG funds into the project via the Job
Tracking Form, see Attachment C. This proposed level of public benefit will be verified
after investment of CDBG funding. The actual level of public benefit (loan funds per job)
may be greater than or less than the level proposed at the BA application stage. All public
benefit data falls under the confidentiality Section 4.5.

For BA projects meeting LMA national objective, based on benefit (goods or services),
the Public Benefit Standard is goods or services to LMI persons. In this case, the
maximum CDBG funding available is limited to $350 per LMI person in the business
service area. For this public benefit standard, Lender will document compliance at the
BA loan application stage prior to loan approval or closing.

CDBG public benefit requirements of the program will be disclosed by the Lender at the
start of the application process. Lender will use financial underwriting to identify the need
for BA loan subsidies and determine reasonable public benefit that will be generated from
the project, i.e. the number of jobs created from proposed project. Projects with small
amounts of public benefit may be required to bring in other sources of funding because
of CDBG funding limits imposed by this standard.

3.6 MEETING SIX UNDERWRITING STANDARDS

In addition to documenting that the project meets CDBG public benefit standard, the
project must also be documented as meeting six HUD underwriting standards, per federal
regulation 24 CFR Part 570.483(e). These underwriting standards are required to
document a minimum “due diligence” of the Lender and ensure projects are financially
sound enough to meet public benefit and national objective standards, i.e. create new or
retain existing job positions. The six HUD underwriting standards are general, qualitative
and are supported by commercial underwriting standards in Section 6 of these guidelines.
See Department BA Activity Chapter webpage for detailed guidance on compliance with
each of the six HUD underwriting standards.

The Six Underwriting Standards are:
1. project costs are documented as reasonable (typically, third party cost

estimatesz;
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all sources of funding for the project are documented with final commitments;

to the extent practicable, CDBG funds are not substituted for private (non-

federal) funds;

4. documentation that project is financially feasible (based on cash flow
projections to support jobs and debt service, etc.);

5. to the extent practicable, the return of the owner’s equity investment is not
unreasonable (based on level of equity and proposed CDBG loan terms);

6. to the extent practicable, CDBG funds are disbursed on a pro-rata basis with

other financing provided for the project.

3.7 MEETING OTHER FEDERAL REGULATORY REQUIREMENTS

Since these CDBG BA loans are from a federal funding source, there are a number of
federal laws and requirements which are triggered by their use. The Lender and
Administrator will require BA loan applicants to provide project information which allows
them to make a determination of required project compliance. BA applicants are required
to sign loan disclosures and work with Lender to ensure each project is in compliance
with any of the triggered, applicable regulations listed below.

W N

National Environmental Policy Act (NEPA): Every project funded under the Program must
be reviewed under HUD NEPA regulations 24 CFR Part 58 and the Lender must sign and
certify an Environmental Review Record (ERR) for each project prior to approval or
disbursement of loan funds. The Lender is required to sign and certify the correct NEPA
EER, per current Environmental Review Requirements Chapter of Department’s Grant
Management Manual (GMM), along with any state review under California’s
Environmental Quality Act (CEQA).

The ERR level of review is based on the project’s “aggregated” scope of work, which
includes all proposed project funding. Any construction or equipment installation
proposed will require more review work on the ERR. The ERR will be done early in
application process, as soon as the project is deemed eligible and scope of work is
finalized. No costs will be charged to the Borrower for this process. Applicants must sign
Department certification form that no “choice limiting action” under NEPA regulations has
or will take place. The form is included in Attachment C.

Prevailing Wage Compliance: If a project proposes to use CDBG funds to pay costs for
any construction, then federal and state labor standards compliance must be
documented. Davis-Bacon Act (40 USC 276a - 276a-5) and related laws are “triggered”
when any CDBG funding is used to pay for any project construction costs. Lender will
follow Department guidance in current Labor Standards Chapter of the GMM for
prevailing wage compliance on funded projects.

Additional labor costs will be added to projects proposing to use CDBG to pay for new
construction, rehabilitation, or equipment installation. The Administrator and Lender will
work with loan applicants to ensure project compliance. The additional time and work
required by prevailing wage regulations will be disclosed to the borrower as soon as
possible. Any additional costs resulting from this regulation will be incorporated into the
CDBG loan approval.
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Acquisition and Relocation Laws: All BA applicants proposing to use CDBG funds for
purchase of real property must comply with 49 CFR Part 24 Acquisition laws. Lender will
provide required Seller Disclosure for execution as part of meeting this requirement.

All BA applicants proposing projects which trigger relocation compliance i.e. result in
displacement of persons per Uniform Relocation Act (URA), must work with Lender to
ensure compliance with this law. Additional costs associated with relocation compliance
will be disclosed to the applicant prior to CDBG loan approval and included in project loan
approval.

Required Prohibition of Job Pirating Certification: All BA applicants must sign a
Certification of No Job Pirating. Job pirating is prohibited per CDBG federal regulation
24CFR 570.482 (h). Job pirating is defined as using CDBG public funds to facilitate the
moving of a business and associated jobs from one jurisdiction to another (business
attraction). As such, CDBG federal funds cannot be used to attract / subsidize a business
to move from one labor market area to another or keep a business from moving out of a
labor market by making a retention argument. Lender will require all applicants to sign
a non- job pirating certification, Attachment C. Any questions regarding possible job
pirating will be submitted to the Department for final determination.

Conflict of Interest Certification: BA loan applicants will sign a Certification of No Conflict
of Interest. In accordance with state and federal regulations, no member of the governing
body and no official, employee or agent of the local government, nor any other person
who exercises policy or decision-making responsibilities (including members of the loan
committee and officers, employees, and agents of the loan committee, the administrative
agent, contractors and similar agencies) in connection with the planning and
implementation of the CDBG BA program shall directly or indirectly be eligible for this
program. Lender will require all applicants to sign a non- conflict of interest certification,
Attachment C. Any questions regarding possible federal conflict of interest will be
submitted to the Department for final determination. Any questions about state conflict of
interest laws will be referred to Lender’s legal council for final determination.

Required SAMs Unique Entity Identification (UEI) number, federal debarred verification
and demographic data: All BA program applicants must obtain a UEI number, if they do
not already have one. The UEI number is free and can be obtained on line. In addition,
prior to loan approval, the Lender will document that the business being assisted and all
owners and affiliated businesses are verified as NOT on the federal debarred contractors
list. HUD also requires that the Department and the Lender collect certain income and
demographic data from the business and any beneficiaries of CDBG funds.

Required Benefit to Citizens of the Jurisdiction: Applicant must work with Lender to
document substantial benefit to residents in the Program service area is obtained. This
requirement does not apply to job retention. For projects proposing to document
providing goods or services, the service area of the business must be within the
jurisdictional limits.
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40 LOAN PROCESSING AND APPROVAL

41 FAIR LENDING COMPLIANCE

The Program will be implemented in ways consistent with the Lender's commitment to
fair lending laws. No person or business shall be excluded from participation in, denied
the benefit of, or be subjected to discrimination under any program or activity funded in
whole or in part with Program funds on the basis of his or her religion or religious affiliation,
age, race, color, ancestry, national origin, gender, marital status, familial status (which
specifically refers to the number or ages of children in the household), physical,
intellectual or emotional disability, sexual orientation, or other basis. All personal
information of loan applicants will be kept confidential, per Section 4.4.

4.2 LOAN APPLICATION PROCESSING

Loan applications will be processed on a first come first served basis. Immediately upon
receipt of the application, the administrator will create a file that will contain the application
and all subsequent documentation collected. The Administrator will begin by reviewing
the application and documents for initial eligibility per Section 6.1. Applicants that do not
meet basic CDBG requirements of the program will be sent a letter of explanation. All BA
applications received, regardless of the outcome, will be kept on file to document fair
lending standards. Applications that meet basic eligibility requirements will be contacted
for a site visit and collection of additional information.

The business will be required to provide accurate financials for past, current and future
projection of the business operations. All owners will have credit checks conducted as
part of loan underwriting per Section 6.0. The Administrator may provide sample financial
Excel forms (balance / cash flow sheets, profit and loss, personal financial statements,
and proforma) but in no instance will the Administrator's or Lender’s staff generate
financial numbers for an applicant. The applicant will be offered referrals to local
business support organizations to assist applicants in producing proper financial
statements, develop a business plan, conduct market study or develop industry
accounting practices.

Loan applicants are responsible for providing accurate and timely information to the
Administrator as part of the loan process. This may include:
e disclose all business owners with twenty percent or more ownership;
e disclose all other businesses the owners have an ownership interest of twenty
percent (20%) or more;
e provide current personal financial statements for each owner;
disclose sources of collateral and security;

provide business historic financial information, including year to date;
disclose sources of cash for any equity investment proposed;

provide third party documentation of eligible project costs;

provide market study or document basis of future sales projections;
provide management capacity documentation for ability to execute;
provide necessary information to clear federal overlays in Section 3.7.

If the loan applicant does not provide required information and documentation to the
Administrator in a timely fashion, then there will be delays in the loan approval process.
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Once the Administrator has compiled a complete loan file with all the credit, financial, and
underwriting information needed to show loan is eligible under these guidelines, then a
loan approval memo will be drafted. The memo will be submitted to Lender for their
approval. Once approved, the Administrator and Lender will submit project set up report
to Department and craft loan documents for signing at closing with the Borrower.

4.3 PROGRAM LOAN APPROVAL PROCESS

Program loans are presented by the Administrator to Lender’s Loan Advisory Committee
(LAC) for review and recommendations for approval or rejection. The LAC’s
recommendations are forwarded to the City of Fort Bragg City Manager for final approval or
rejection.

The LAC will include the City of Fort Bragg Finance Director or designee; the City of Fort
Bragg Community Development Director or designee, and up to three members of the
community to be appointed by Lender staff.

LAC meetings will be scheduled by Lender staff in conjunction with Administrator once a
loan has been underwritten and is ready for review and approval. Committee members
may request additional information and or attach contingencies on closing or funding of the
loan. If the loan is approved by the City Manager, then the project can move forward with
loan closing.

If Lender approval is not obtained, then the BA loan applicant can take dispute resolution
actions, per Section 4.5 of these guidelines.

44 LOAN APPLICANT CONFIDENTIALITY

Administrator or Lender or any persons involved in the loan process for this Program will
not disclose any of applicant’s business or personal confidential information as part of
loan review and approval process. All confidential information of businesses will only be
disclosed to persons required to view the information as part of loan review and approval.
All personal and business confidential information of loan applicants will be kept in a
locked secured storage facility and are not available to persons outside of the program.
If the Lender or Administrator or Department receives a formal public records request for
a loan applicant file, then only non-confidential information, as verified by legal counsel,
will be provided.

4.5 APPLICANT DISPUTE RESOLUTION/APPEALS PROCEDURE

Any business applying for assistance through this CDBG program has the right to appeal,
if their application is denied. The appeal must be made in writing to the Administrator and
the Lender. The Lender will schedule a meeting for the appeal to be heard. If the
application is denied a second time, then the person may ask to have their appeal
presented to the Lender’s governing body for a final decision.

4.6 EXCEPTIONS /SPECIAL CIRCUMSTANCES

Exceptions are defined as any action, which would depart from policy and procedures
stated in the guidelines. The Lender or Administrator’'s staff may initiate consideration of
an exceptional/special circumstance to the policies in these guidelines as long as it does
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not violate CDBG federal / state requirements. A written analysis of the exception will be
prepared and submitted with loan approval request. This analysis shall contain a
narrative, including the staff's recommended course of action and any written or verbal
information supplied by the applicant. The loan approval shall be made after review and
acceptance of the exceptional/special circumstances request.

Examples of potential exception scenarios include, but are not limited to:
¢ A low-income person does not have the credit history or collateral required by
underwriting.
e A person of color does not have the traditionally recognized or minimal length of
experience in the business

4.7 LOAN CLOSING PROCESS

After Lender approval, submittal BA Loan Certification and Project Set Up Report to
Department, the Administrator and Lender will prepare for the loan closing with Escrow
Company. The Administrator will prepare the loan closing documents; prepare title and
lien searches, and UCC-1 filings, if appropriate. Lender legal counsel will review all
agreements and documents, as necessary.

The Borrower will sign all the necessary documents and agreements. The Lender will
request reimbursement of eligible costs from the Department after Borrower has
submitted documentation of eligible expenditures and Lender has paid for those costs.

5.0 DESCRIPTION OF LOANS

5.1 DETERMINATION OF LOAN AMOUNT
The minimum loan amount is $35,000. The maximum loan amount is $210,000.

Actual loan amounts will be based on the business’ need for capital to conduct the
proposed project’s scope of work and meet public benefit standards. Most often the
amount of CDBG funding is limited based on “gap” in project financing or ability of
business to support new debt or pay for required jobs from business future cash flow
projections or by the amount of collateral that the business can provide as security for the
CDBG debt. If there are not sufficient CDBG funds for the project, then the Administrator
can assist in finding other project funding.

5.2 DETERMINATION OF LOAN TERM

The BA-loan term is tied directly to what which project costs are funded with CDBG funds
and what security is being pledged for the loan. If a business only wants operating capital
then the term of the loan is normally five years. If a business wants to pay for equipment
and supplies, then the term of the loan can be extended out to 10 years. If the loan is for
real property improvements and can be secured on real property, then the terms can be
extended out to 20 or 30 years. A loan amortization term can be longer than the loan
term, so an equipment loan may have a term of ten years but an amortization term of
fifteen years, which will create a lump sum payment at year ten. Administrator will confirm
that the proper term is given based on the use of the CDBG funds and loan security /
collateral being provided.
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5.3 DETERMINATION OF LOAN INTEREST RATE

Loan interest rates will start with two and one half percent (2.5%). This rate will be
increased, if the investment of CDBG funds at the two and one half percent level causes
the business to-have an excessive profit, or return on investment (ROI), or if the risk
level is determined to be high. Loan interest rates will be capped at five percent (5%).
See HUD underwriting standards discussion of undue enrichment on Department’s BA
Activity Chapter webpage for direction on how to set interest rate to comply with this
standard. By allowing the interest rate to move and not be fixed, the Lender can best
tailor the loans under this program to meet the cash flow needs of different businesses
in the community and ensure public benefit and national objective standards are met.

5.4 LOAN PROCESSING FEES

The CDBG program provides administration funds to pay for all loan processing and
servicing costs. No direct loan fees will be charged to the borrower. Also, there is no
pre-payment penalty on the loans under this Program.

6.0 LOAN UNDERWRITING STANDARDS

6.1  INITIAL LOAN EVALUATION

CDBG funds are designed to support people, communities, and businesses who have not
historically (and often do not presently) have access to traditional forms of financing. The
lender can use the questions below to identify the people and businesses who would
benefit the most from CDBG support, and as a way to mitigate the harm done by a
financial system that fails to include them.

Each project/business will be evaluated based on past performance, future financial
forecasts, and the extent to which supporting the business supports the mission of the
CDBG program. The following questions should be asked upon receipt of a loan
application. While answers will vary by applicant, these questions are designed to identify
eligibility but also highlight areas of assistance to support applicants in successfully
completing the terms of the loan.

Is business an eligible applicant, per Section 3.1?

Are the proposed project costs eligible, per Section 3.2 & 3.3?

Will project meet a CDBG national objective, per Section 3.4?

Will business meet public benefit jobs required in Section 3.5?

Does project appear to meet six HUD underwriting standards, per Section 3.67
Are federal overlays triggered that will adversely impact project development?
Does the business and owner pay bills on time, collect on time?

Does owner have a detailed “business plan™?

Does owner have documented market demand for projected sales?

Does owner have management capacity to operate the business?

Does owner have financial accounting capacity to operate the business?

Is the owner contributing a reasonable amount of equity?

Is the owner able to get conventional bank financing, if not, why not?

Was the business financially viable in the past (net income covers debt)?

e Are there reasonable financial assumptions for future viability/success?
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¢ |s there enough collateral available to secure the proposed loan?
e Is the owner’s personal financial status stable?

By collecting enough initial application information to answer the above list of questions,
the Administrator will have a good sense of how strong a borrower is, and how successful
they will be, if assisted with a CDBG loan. Most of this information is collected on the
loan application form and verified verbally at the initial site visit with the owner. By
meeting the borrower and asking these questions the Administrator will know what
additional information/documentation needs to be collected to provide a clear picture of
how CDBG funds can be used to assist the BA loan applicant. These questions
demonstrate the need for CDBG funds and business eligibility.

After the initial review, the Administrator/ application processor will collect the proper
information required for loan underwriting. The required documentation is listed in the
CDBG underwriting guidance document provided on Department’'s BA Activity Chapter
webpage. At this same time, Administrator and Lender will begin regulatory compliance
documentation, per Section 3.5. The amount of documentation and detailed underwriting
is based on size of the loan and type of business (existing or start up) and what LMI
national objective is used. Additional documentation may be required for a business with
special circumstances.

6.2 PERSONAL AND BUSINESS CREDIT REQUIREMENTS

Each applicant will have third party credit reports obtained showing credit scores and
payment history. All owners and their spouses with twenty percent (20%) or more interest
in the business will have their credit reports reviewed.

It is not uncommon for business owners and/or businesses to have a low credit score or
lack of credit history. If a personal credit reporting service provides a low credit score or
shows poor credit history, the Lender should use trauma-informed approaches to gather
more information from the owner, so that the Lender can generate written documentation
in support of approving the loan.

If it is available, the Dunn and Bradstreet report for the primary applicant business and all
associated businesses of the owners (20% or more ownership) will be reviewed. If a Dunn
and Bradstreet report is not available, as is commonly the case, the Lender will contact
vendors or suppliers of the business to inquire as to the business payment history.

6.3 PERSONAL AND BUSINESS FINANICAL INFORMATION

Personal financial statements will be required for each person who owns 20% or more of
the business. Financial statements need to show all assets and liabilities of the person.
In addition to these statements, federal tax return statements for owners and the business
for the past three years are needed to give a historic perspective of income.

For the business fiscal year, historic financial statements will be required. These will
consist of past three year’s balance sheets and cash flow statements, generated from
past tax returns and quarterly year to date statements. These statements should be put
together by the person responsible for doing the bookkeeping and finance management
for the business. Past tax returns will be provided to document the statements provided.
Based on these statements the Lender / Administrator can develop ratios for debt service
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and payment history, etc.

The business will also need to provide future projected financials. These will consist of
pro formas showing projected revenue and costs for the business on a monthly basis for
each fiscal year for a minimum of three years from application date. Start-ups may need
to provide up to five years of projection statements to show “break even” point of business.
Two sets of pro formas need to be completed: one showing the business projections with
CDBG financing; and a second set showing the business with conventional financing.
This will provide evidence of the benefit / increased profit the business is receiving by
using the more affordable CDBG loan. These pro formas must also show the increased
costs to the business from adding the new job positions and the CDBG debt service.

A project sources and uses form must be provided to show all funding required for
completing all project activities. This form will show the owner’s equity as well as private
bank financing and any other investments from other sources. The sources and uses
give a clear idea of what costs the CDBG loan will cover and its information must be
reflected in the pro formas as described above.

Using the information in these financial statements, along with any back up
documentation required, will allow the Administrator to do the project’s underwriting
analysis. This analysis will include both the conventional lending underwriting and HUD
required underwriting. This analysis will be provided to the LAC for use in loan approval.

6.4 COLLATERAL REQUIREMENTS

All loans under this program will be collateralized using normal commercial lending
standards. Collateral coverage will be assessed based on assets available as security
and the level at which they are already liened. CDBG funding is typically in a subordinate
position to banks and other lenders.

It is the goal of the Program to get the best lien position possible to ensure loan
repayments. Types of collateral may include:

Secured liens on real property,

UCC liens on machinery, equipment, or other fixtures,

Lease assignments, as appropriate,

Personal and corporate guarantees, as appropriate, and

Life insurance assignment and other collateral, as appropriate.

Appraisal of assets may be required as part of determining how to obtain the best lien
positions for the CDBG loan. Combined loan to value ratio on collateral for the typical
CDBG loan should not exceed ninety percent (90%). Equipment and inventory secured
should be properly discounted to reflect actual resale value when doing loan to value
calculations.

6.5 BUSINESS EXPERIENCE AND MANAGEMENT CAPACITY

The BA loan applicant will provide resumes and management histories to show the
experience of business owners and their management staff in successful operation of the
existing business or something comparable. Existing businesses proposing to use CDBG
BA funds to create jobs, must have at least an updated business plan if not a new plan.
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For BA loan applicants proposing to use CDBG funds for a non-operational start-up
businesses or for applicants that wish to use CDBG funds to purchase an existing
business or for applicants that wish to use CDBG funds for job retention (to keep the
business from closing) a comprehensive business plan will be required. The
comprehensive business plan will include a detailed analysis of what management
capacity is needed for the business to be successful and identify resources that the
business will utilize to meet the identified capacity needs.

7.0 LOAN SERVICING

7.1 LOAN SERVICING RESPONISBILITIES

Borrower will be provided loan servicing information from the Lender. The Lender will
retain all original project files within locked storage. Original legal documents will be kept
in locked fire proof filing system for future loan servicing. Lender will provide annual
income tax interest statements to the borrower for their tax purposes.

BA loan repayments will be collected by Lender’s loan servicing agent:

Name: Finance Department
Agency: City of Fort Bragg
Address: 416 N. Franklin Street

Phone Number: (707)961-2825
E: Mail Address: finance@fortbraggca.gov

All loan payment will be made directly to the Lender and deposited into current CDBG PI
accounts. If payments are collected by a third party, all gross collected CDBG BA loan
payments will be provided to the Lender on a monthly basis for deposit into the proper
CDBG program income account.

The borrower may be required to provide the Lender / loan servicing agent with periodic
financial statements of the business and proof of insurance annually. Upon reviewing the
borrower’s financial statements, the Lender may require the business to take actions that
improve the business cash flows. Borrower may be required to meet with business
development staff to assist in stabilizing or building capacity.

Borrower must disclose any sale of equipment or assets that are used as loan security by
the Lender. The borrower may submit a written request to the Lender to change the

CDBG loan terms, if the business is not able to fully service CDBG debt repayments or if
they wish to pre-pay the loan by making one or more larger payments.

7.2 LOAN SERVICING POLICIES

The Lender has adopted a set of loan servicing policies that outline how the loan servicing
agent will proceed if payments are late or no payments are received. The policies also
outline how loan files will be set up and protected. A copy of these adopted loan servicing
polices will be provided to each BA loan recipient at loan closing.
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8.0 PROGRAM OVERSITE BY LENDER

8.1 OVERSITE OF PROGRAM ADMINISTRATOR

The Lender is ultimately the responsible entity for the CDBG BA loan program. Lender
will oversee the Administrator and communicate with the loan applicants and borrowers
as needed to explain CDBG compliance.

The Administrator is responsible to the Lender and loan applicants to assure that the
Program is implemented in compliance with these program guidelines, and state and
federal regulations. In addition, Administrator staff will ensure that loan applicant projects
are underwritten in a timely and responsible manner. This includes working closely with
BA loan applicants to ensure they provide accurate financial statements through
documenting BA project compliance for project close-out with Department and HUD.
Administrator will review all loan documents with borrowers prior to loan closing.
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ATTACHMENT A

GRANTEE’S EXECUTED RESOLUTION ADOPTING GUIDELINES

[INSERT AFTER ADOPTION/EXECUTION]
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ATTACHMENT B
SAMPLE CDBG BUSINESS ASSISTANCE LOAN APPLICATION

City of Fort Bragg
SAMPLE CDBG BUSINESS LOAN APPLICATION

1. Applicant Name:

Name of Business:

Sole Proprietorship: S Corporation:
Partnership: C Corporation:
LLC/LLP:

Mailing Address:

Street Address:

Business Telephone: Email:

Home Telephone:
Cell Phone:
Fax:

Project Address:

Federal Employer Identification Number:

Assessor's Parcel Number for Business and/or Project Site:

(Needed for ALL businesses no matter if renting or owning)

UEI # (see last page of application for instructions on
obtaining UEI from SAM.gov)

2. Loan Amount Requested: $

Uses of Funds:

Purchase of Real Estate $
Purchase of Existing Business

Furniture, Fixtures & Equipment
Inventory

Advertising & Promotion

Operating Capital

Other (specify)

Construction Uses

Renovation/New Construction

Leasehold Improvements

Infrastructure (curbs, gutter, sidewalks, etc.)

TOTAL §
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3. Ownership
All owners of 20% or more of the applicant business are listed below:

Name

Home Address
City, State, Zip
Phone

Social Security #
% of Ownership
U.S. Citizen Yes No

Name

Home Address
City, State, Zip
Phone

Social Security #
% of Ownership
U.S. Citizen Yes No

For corporations, please list corporate officers, titles and who will be signing loan documents.

Name Corporate Title Signing Loan Documents
(Yes or No)

(If additional space is needed, please use reverse side of this page.)

4. Have any of the persons listed above ever been charged with, or convicted of any criminal
offenses, other than a minor motor vehicle violation?
[l Yes 1 No
If yes, please explain:

5. Has the applicant or any person listed above been in receivership or filed bankruptcy?
[l Yes 1 No
If yes, please explain:
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6. Has the applicant or any person listed above had any credit problems in the last 5 years?

I Yes I No
If yes, please explain:

7. Number of Employees

Current: Full Time

Proposed New Jobs (if any): Full Time

Part Time
Part Time

New Jobs to be Created (Jobs depicted on this form must be reflected on Income and

Expense Projections (Attachment D)

Position / Title

Hourly
Wage

Hours Per
Week

TOTAL

8. History of Business and Description of Project

(Start-up businesses must complete a Business Plan)

This should be a one- to two-page narrative where you describe the business, the prior
owners, how it was acquired by you, and how long you have owned it. Discuss any
significant events that have affected the firm's development. Explain what will change with
the receipt of these loan funds. Cover such items as how the funds will be used, changes in
operations, future plans, need for additional employees, changes in income, expenses,

competitive advantages, etc.
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(If more space is needed, please use additional pages.)

0. Collateral Being Offered as Security for This Loan
(Real estate, equipment, inventory, other business assets, personal assets, etc.) A Preliminary Title Report
will be requested from a local Title Company early in the application process on any real estate being
considered as collateral for the loan. The Borrower is responsible for any and all fees associated with the
Title Company.

Description of Collateral Market Value Purchase Cost Balance Owed
(with APN)

10.  Other Lenders for This Project

Type of Lender Name of Lender Amount Term Rate

Bank

Private

Other

Total | §

Page 5 of 48 CDS 4/2/14



PLEASE ATTACH THE FOLLOWING DOCUMENTS TO THIS APPLICATION

10.
11.

12.

13.

14.

Page 6 of 48

All businesses must provide Resumes of Key Personnel. (Attachment “A”)
Schedule of business debt. (Attachment “B”)

Current personal financial statements of principals. These must be dated no more
than 90 days prior to the application. (Attachment “C”)

Three (3) years of personal tax returns for the proprietor, partners, and
stockholders with 20% or more ownership in the business.

Start-up businesses must provide three (3) years of monthly income and expense
projections. Existing businesses must provide two (2) years of monthly income
and expense projections. Also, a detailed description of how the projections were
determined is required. (Attachment “D”)

All start-up businesses must provide a Business Plan.
Business tax returns for the three (3) most recent years.

Business financial statements for the applicant's three (3) most recent fiscal years,
where applicable, and a current financial statement dated no more than 90 days
prior to the application.

Current Aging of Accounts Receivable and Accounts Payable.
Copy of Business License, if applicable.

Copy of all Corporate Filings or Partnership Agreements (in the case of
Corporations — copies of Corporate Resolution authorizing the borrowing
request).

Breakdown of proposed cost with written estimates from contractors or suppliers.
Purchase agreements, when applicable.

Such non-financial information or supporting information necessary to
substantiate the application, including, but not limited to: estimates, quotations,
receipts, contracts, orders, invoices, leases, sales agreements, documentation from
architects, engineers, contractors, suppliers, or others involved in the sale, lease,
or construction of fixed assets, if any, for applicant's project including schedules
of implementation.
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e,

Duplication of Benefits Affidavit

affirm the following:

['We 1s/are executing flus Affidavit in connection with assistance that we are recerving to help us prevent,
prepare for, or respond to the coronavirus by providing us with a small business assistance loan ("BALP”) for
the purpose of avoiding job loss caused by business closures related to social distancing (“Need™) in the
amount of (“Amount of Assistance or Total Need™) from the City of Fort Bragg (“Organization™)
through a program administered by the City of Fort Bragg with fimding from the U.5. Department of Housing

and Urban Development (the “Program™).

2. The Organization and 1/We helieve the Amount of Assistance/Total Need is
3 In addition, I"We have received or will receive the following amounts and types of assistance from the
sources listed below (“Duplicative Assistance™):
(a) Source of Funds #1
Lender/Grant Provider Name
Purpose
Amount
| |Government Loan | | Government Grant []Government Forgivable Loan
[ | Nonprofit Grant [ INonprofit Loan [¥enprofit Forgivable Loan
[ |Private Loan [ |Other:
(b) Source of Funds #2
Lender/Grant Provider Name
Purpose
Amount
Government Loan Government Grant []Government Forgivable Loan

Nonprofit Grant
Private Loan

Nonprofit Loan
Other:

[|Nonprofit Forgivable Loan

()

Source of Funds #3

Lender/Grant Provider Name

Government Loan

Government Grant

[ |Government Forgivable Loan

Nonprofit Grant
Private Loan

Nonprofit Loan

Other:

; Nonprofit Grant ;SI:mpmﬂl Loan [I™onprofit Forgivable Loan
Private Loan Other:
(d) Source of Funds #4
Lender/Grant Provider Name
Purpose
Amount
Government Loan Government Grant []Government Forgivable Loan

[™enprofit Forgivable Loan

(e}

Source of Funds #5

Lender/Grant Provider Name

Purpose

Amount

[ JGovernment Loan

[] Government Grant

[ JGovernment Forgivable Loan
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| | Nonprofit Grant |_|Nonprofit Loan [ |Nonprofit Forgivable Loan

Private Loan Other:
4. Total Unmet Need (2- (3(a) + 3(b) = 3(c) + 3(d) + 3(e)) )} §
5. I/We have received no other assistance funds for the Need listed in Paragraph 1 other than that set

forth above in paragraph 3.

6. Section 312 of the Robert T. Stafford Disaster Relief and Emergency Assisiance Act (42 US.C.
5155), as amended by section 1210 of the Disaster Recovery Reform Act of 2018 (division D of Public
Law 115-2 254; 132 Stat. 3442). prohibits federal agencies from providing assistance to any person
for “any part of such loss™ as to which he has received financial assistance under any other program or
from insurance or any other source (such as, FEMA, SBA, the Red Cross, the City, business owner's
Insurance, efc.).

T. I"We understand that the amount of assistance received by ['We from City of Fort Bragg must be
reduced by the amount of Duplicative Assistance received or that will be received for the Need, from other
sources (such as, FEMA, SBA, the Red Cross, the City homeowner's insurance, etc.) for the same
puUrpose.

a. Therefore, I/iWe understand that if I'We receive assistance from a source other than the City of Fort
Bragag (such as, FEMA, SBA, the Red Cross, the City, homeowners insurance, etc.) for the Need for the
same purpose, I'We must repay the assistance received from the City of Fort Bragg.

9. I'We certify under State and Federal penalties for perjury and fraud that the information provided above
15 true and accurate and acknowledge that repayment of all assistance received by Me/Us from the City of Fort
Bragg. payment of fines and/or impnsonment may be required in the event that I'We provide false, incomplete
or misleading information in this Affidavit or dunng the rest of this process. By executing this Affidavit,
Applicant(s) acknowledge and understand that Title 18 United States Code Section 1001: (1) makes it a
violation of federal law for a person to Enowingly and willfully (a) falsify, conceal, or cover up a material
fact; (b) make anv materially false, fictitions, or fraudulent statement or representation; OR (c) make or
use any false writing or decument knowing it contains a materially false, fictitiouns, or frandulent
statement or representation, to any branch of the United States Government; and (2) requires a fine,
imprisonment for not more than five (5) years, or both, which may be ruled a felony, for any violation of
such Section.

Participant
Signature of Participant Date
Participant
Signature of Participant Date
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APPLICANT'S CERTIFICATION/AUTHORIZATION

I/We certify that all information in this application and all information furnished in support of this application are
true and complete to the best of my/our knowledge and belief.

I/We authorize the lending agency to verify all information furnished in connection with the loan application. The
information that may be verified includes, but is not limited to, the following: employment, pensions, mortgages,
deposits, and any other income; personal or business loans; insurance; and further, to obtain a credit report.

I/We also authorize the lending agency to disclose any financial information on income tax returns or on my
personal or business financial statements, for the purpose of obtaining a loan on my behalf. I understand the
information would be made available to loan committee members and other lenders that may be involved in the
funding of my loan request.

I/We also acknowledge that this is an application for public funds and, therefore, the information provided may be
made available for review.

I/We acknowledge that there is a $250.00 non-refundable application fee due at the time this application is
submitted, and that there is a closing fee of 1.5% of the total loan amount.

Signature Date

Signature Date
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ATTACHMENT “A”

RESUME OF

Note: This form is not required if another format is provided in its place.
EMPLOYMENT HISTORY (most recent first):

Dates Employed - From: To:
Name of Company:
Address:

Position and Responsibilities:

Dates Employed - From: To:
Name of Company:
Address:

Position and Responsibilities:

EDUCATION:

Dates Enrolled: From: To:

Name of School:

Address:

Degree Received: Date Graduated:

Dates Enrolled: From: To:

Name of School:

Address:

Degree Received: Date Graduated:

OTHER RELATED TRAINING OR EXPERIENCE:

References will be furnished upon request.

Signature: Date:
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ATTACHMENT “B”

BUSINESS INDEBTEDNESS: Furnish the following information on all business debts owed -- vendors, credit cards, payroll
taxes, income taxes, sales tax, contracts, notes, and mortgages. (Current balances should agree with the latest balance sheet

submitted.) Use reverse side or another sheet to list additional information.

To Whom Payable

Original
Amount

Original
Date

Present
Balance

Rate of
Interest

Maturity
Date

Monthly
Payment

Security

Current=C
Past Due="P

AFFIDAVIT OF CURRENT TAX STATUS

I hereby certify that any and all of the applicable real property taxes, personal property taxes, Federal & State income taxes, Federal
and State payroll withholding taxes, State Sales Tax, insurance premiums, and any other assessment or public charges are current.

Business Owner / Applicant

11

Date




U.S. SMALL BUSINESS ADMINISTRATION

ATTACHMENT “C”
PERSONAL FINANCIAL STATEMENT

OMB APPROVAL NO. 3245-0188
EXPIRATION DATE:11/30/2004

As of s

Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning 20% or more

of voting stock, or (4) any person or entity providing a guaranty on the loan.

Name Business Phone

Residence Address Residence Phone

City, State, & Zip Code

Business Name of Applicant/Borrower

ASSETS (Omit Cents) LIABILITIES (Omit Cents)
Cashonhand & inBanks .............ccccceevvveenennnnnn. $ ACCOUNS Payable.........ovvvovvoooroe $
Savings $ Notes Payable to Banks and Others ..... $
ACCOUNTS...ceiiiiiiici e (Describe in Section 2)
IRA or Other Retirement Account ......................... $ Installment Account (AULO) ................... $
Mo. Payments
Installment Account
Accounts & Notes Receivable ............................. $ (Other).......c.ccuvvnnee. $
Mo. Payments
Life Insurance-Cash Surrender Value Only ............ $ Loan on Life Insurance $
(Complete Section8) VY | T T TT e
Stocks and Bonds $ Mortgages on Real Estate .................. $
(Describe in Section 3) (Describe in Section 4)
Real Estate Unpaid Taxes
....................................................... $ $
(Describe in Section 4) (Describe in Section 6)
Other Liabilities
Automobile-Present Value ..............c.ccevvevinnennnnn. R R $
(Describe in Section 7)
Other Personal Property
...................................... $ Total Liabilities ............cccccevevveienenn. 8
(Describe in Section 5)
Other ASSets ......c.oviiiiiiiii
(Describe in Section 5) $ Net Worth .......coooviiiiiiiiiiiecens $
Total $ Total §$
Section 1. Source of Income Contingent Liabilities
SAlANY e $ As Endorser or Co-Maker .................... $
Net Investment Income .
$ Legal Claims & Judgments .................. $
Real Estate Income ..........c.coviiiiiiiiiiiiin, $ Provision for Federal Income Tax .......... $
Other Income (Describe below)* ............c..cceveeenn. $ Other Special Debt ...........ccccevveeernnnnn. $

Description of Other Income in Section 1.

*Alimony or child support payments need not be disclosed in "Other Income" unless it is desired to have such payments counted toward total income.

Section 2. Notes Payable to Banks and Others.

(Use attachments if necessary. Each attachment must be identified as a part of this statement and signed.)

Original

Name and Address of Noteholder(s) Balance

Current
Balance

Payment
Amount

Frequency
(monthly,etc.)

How Secured or Endorsed Type of
Collateral

SBA Form 413 (3-00) Previous Editions Obsolete

This form was electronically produced by Elite Federal Forms, Inc.
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Section 3. Stocks and Bonds. (Use attachments if necessary. Each attachment must be identified as a part of this statement and signed).

. Market Value Date of
Number of Shares Name of Securities Cost Quotation/Exchange | Quotation/Exchange Total Value
Section 4. Real Estate Owned. (List each parcel separately. Use attachment if necessary. Each attachment must be identified as a part of this
statement and signed.)
Property A Property B Property C

Type of Property

Address

Assessor Parcel Number
(APN)

Date Purchased

Original Cost

Present Market Value

Name &
Address of Mortgage Holder

Mortgage Account Number

Mortgage Balance

Amount of Payment per
Month/Year

Status of Mortgage

Section 5. Other Personal Property and Other Assets.  (Describe, and if any is pledged as security, state name and address of lien holder, amount of lien, terms
of payment and if delinquent, describe delinquency)

Section 6. Unpaid Taxes. (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.)

Section 7. Other Liabilities. (Describe in detail.)

Section 8. Life Insurance Held. (Give face amount and cash surrender value of policies - name of insurance company and beneficiaries)

| authorize SBA/Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. | certify the
above and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the purpose of
either obtaining a loan or guaranteeing a loan. | understand FALSE statements may result in forfeiture of benefits and possible prosecution by the U.S.
Attorney General (Reference 18 U.S.C. 1001).

Signature: Date: Social Security Number:
Signature: Date: Social Security Number:
PLEASE NOTE: The estimated average burden hours for the completion of this form is 1.5 hours per response. If you have questions or comments concerning this

estimate or any other aspect of this information, please contact Chief, Administrative Branch, U.S. Small Business Administration, Washington, D.C. 20416, and Clearance
Officer, Paper Reduction Project (3245-0188), Office of Management and Budget, Washington, D.C. 20503. PLEASE DO NOT SEND FORMS TO OMB.
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ATTACHMENT “D”

INCOME AND EXPENSE PROJECTIONS

Instructions

This is a worksheet designed to help determine monthly projected business income and expenses for
a twelve month period. This will also help assess the feasibility of a project by determining if the
projected income will cover the projected expenses, including owners draw and loan payments. This
is just a worksheet, so fill it out in pencil. You will be making a lot of changes to it.

MONTHS:
"Month #1".

TOTAL SALES:

COST OF GOODS SOLD:

GROSS PROFIT:

OPERATING EXPENSES:

TOTAL OPERATING EXPENSES:

NET PROFIT:

OWNER'S DRAW:

Fill in the month you anticipate opening your business, or start with

All income from the sale of products or services for the month.

Direct cost of the products sold. (Example: for a restaurant, the cost
of goods sold is the food; for a clothing store, the clothing; for the
manufacturing of tables, the cost of the wood, metal, varnish.)
Service businesses do not have a cost of goods sold.

Subtract the Cost of Goods Sold from the Total Sales to determine
the Gross Profit.

Listed here are some examples of monthly expenses. You may have
some additional or different expenses that are specific to your
business, just write them in.

Add up all Operating Expenses for the month.

Subtract the Total Operating Expenses from the Gross
Profit.

This is the money the business owner will draw from the business
for personal living expenses. When there is another monthly source
of income, owner's draw may not apply. If the business owner will
be paying personal living expenses from the business sales, owners
draw will need to be determined. There is no owners draw under a
corporate legal structure; all wages should be shown in the wages
and payroll line items.

AVAILABLE FOR LOAN PAYMENT: Subtract Owner's Draw from Net Profit.

LOAN PAYMENT:

MARGIN:

This is the monthly payment of principal and interest based on the
amount of the loan needed. This amount can be obtained from the
Financial Consultant.

Subtract the Loan Payment from the Available for Loan Payment.
This is the projected amount left after all expenses have been paid.
If the Loan Payment amount is larger than the Available for Loan
Payment, you are losing money at the end of the month.
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ATTACHMENT “D” INCOME AND EXPENSE PROJECTIONS WORKSHEET

MONTHS

TOTAL

Total Sales

Less Cost of Goods Sold

Gross Profit

OPERATING EXPENSES

Accounting

Advertising

Auto & Vehicles

Freight/Postage

Insurance

Leases (Equipment)

Office Expenses

Rent

Repairs & Maintenance

Supplies

Taxes (Sales)

Travel and Entertainment

Utilities/Telephone

Wages & Payroll Taxes

Other

TOTAL OPERATING EXPENSES

Net Profit

Owner's Draw (not for corps)

Available for Loan Payment

Loan Payments

MARGIN




AUTHORIZATION AND RELEASE FOR CREDIT REPORT

Dear Requestor:
Prior to a credit report request, you must understand the following:

1) Access to your credit file is limited to yourself and your agents acting on
your behalf.

2) Your consent in writing is required before a report may be provided.

3) You are entitled to a copy of the credit report and a copy of the FTC'’s
“Consumer Rights Notice”.

Based on the above information, | hereby authorize Community Development

Services (CDS) to obtain my credit report for the purposes of applying for a business
loan.

PLEASE PRINT THE BELOW INFORMATION NEATLY

Applicant Spouse/Partner
Name: Name:
(Full name including Jr., Sr., etc.) (Full name including Jr., Sr., etc.)
SSN#: SSN#:
Date of Birth: Date of Birth:
Address: Address:
City, State, Zip: City, State, Zip:
Previous Address: Previous Address:
City, State, Zip: City, State, Zip:

Signature Signature



ATTACHMENT E

HOW TO GET A UEI AT SAM.GOV
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STATE OF CALIFORMIA - BUSINESS, CONSUMER SERVICES AND HOLISING AGENCY

DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT
DIVISION OF FEDERAL FINANCIAL ASSISTANCE

2020 W. Bl Caming Avenue, Suite 200

P.0. Box 852054

Sacramento, CA D553

(B18) 263-2771 / FAX (818) 2832763

vy Gl ©3 Qo

View and Save Debarments

U SAM.Gov

HCD requires that applicants for federal funding upload debarment checks from
Sam.gov in eCivis Grants Management Network.

The information from Sam.gov showing “no exclusions” and that registration is
not expired is required for applicants and their contractors and subrecipients. |

Recently, SAM.gov changed their website interface and this guide is to assist
with viewing and saving the debarment information in the new interface.

To review Entity Registrations a login is required.

If a New User, follow the steps to creating an account and access SAM
below:

Step 1: Go to www sam.gov.

Step 2: Click on Sign In, Select the Green Accept box, and then “Create an
Account”.

Step 3: Complete the requested information, and then click “Submit”.
Step 4: Select “Individual User Account”.

Step 5: You will receive an email confirming you have created a user account in
SAM.

Login:
Go to: www_sam.gov

Select Sign In — located at the far top right of the screen:

[& Signin
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Select the green accept box:

M SAM.Gov:

You must accept the U.S. Government System terms to sign into this website

This is a U.5. General Services Administration Federal Government computer system
that is "FOR OFFICIAL USE DMLY
This System is ',llljjl:Ll to monitoring,
Individuals found perfor ming unauthorized activities are 5,,bjcr_t to disciplinary
action including criminal prosecution

Cancel Accept

The accept button brings up the login screen:

D LOGIN.GOV E_SAM*GOV“

sam.gov is using login.gov to allow
you to sign in to your account safely
and securely.

Email address

() Show passward
Password

City of Fort Bragg Business Assistance Program Guidelines



Once logged in, you may get a screen as shown below to Complete Your
Profile. This was already done when you created the account and is
unnecessary. Just select Home as highlighted below:

M sAM.cov @ -

Hoime search Data Bank Data Senvices Halp

Complete Your Profile

Mame and Email
First Nase

This will pop up a box as shown below, choose Leave:

Leave site?

Changes you made may not be saved,

Leave Cancal

The Home page is shown below. Go to the Select Domain arrow down
(highlighted below), which is located under the “Already know what you want to
find?” Section:

Home Search Data Bank Data Services Help

ESAM'GOVN :F ol L Ezﬁrv::vnrmhuu

n Registar Your Entit
The Orficial U.S, Govermment System for: o e

. A . A 16 i ¢ T g staimed doieg biisiness
Contract Dppertunitey Ansinkance Livkegs ik the Tede 3
it i

Conbract Data Entity Regisiration Bl

M T EMLY froom Tpas pen ekl ingg) Dikaslir Risgen oo Regisl b

Waps Detsrasatiss Entizy Repar
5 F‘—J Renew Enkity

ol g SCRand Bo g
Faderal Hierarchy Exclusions
Derpartevaaivis arwd Sublicr o  Check Regictration Stri
W

Already know what you want to find?

Select Domain,., w  ap IGOGNOZDOQ0Z n
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Select Entity Information from the arrow down key:

Already know what you want to find?

Entity Information ¥ op 1606M020002

You can search using the entity’s name or DUNS number. It is recommended to
use the DUNS Number:

Already know what you want to find?

Entity Information 100864219 X

Then select the search box with the eyeqglass.

Below is what is shown if there are “no exclusions”. Note the highlighted box
that states, “Entity Registration™. If it states this, then there are no exclusions.

The example below is what you will copy, save as a pdf and upload to the
eCivis Grants Management software as a debarment.

2 saM.cov Bt o

Home Search Data Bank Data Services Help

Saarch e 1E06EM020002, asph, n Search Results

lavanca
Showing 1 - Lol Lresulis Felmane M
YUBA, COUNTY OF & Active Entity Argitration
DUNS | Unigue Entity iD CAGE Code Physical Adcress Espiration Daie
100aGAz15 TPELE G915 Bt 51 Shi 173, MARYSWLLE, CA 95901 5ep 14, 2021
sk

Parpose of Registration

SAM | Unigue Entay il Federal Assistance Awards

LIfiBMATHACANIL

If there are exclusions, it will have the word “Exclusion” in the box, where Entity
Reqistration was in the first example:

& MLive

Exclusion
DUNS | Unigue Entity 1D CAGE Code Physical Address Classification
(blank) [blank] MILLBLIRY, MA 01537 USA Indhidual
t z Activation Date
SAM | Unigue Entity ID Feb 13, 2010
{blank) Tarmination Date
Indefinite
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If a search comes up with no results or no matches found, then the
entity is not registered with Sam.gov and needs to register using the
link below:

https://sam.gov/content/entity-registration

Instructions for registering can be located at the link as follows:

https://iwww fsd.gov/gsafsd sp?id=kb article&sys id=11bfc64d1bich
8909ac5ddbEbcdbchb2

Note: HCD will not accept “no results” PDF as no exclusions
debarment documentation.
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MW s ge [ Entiy ®x 4+
3195135 70 com Data s tabus= ac e demrkeyVshie=2 363960 163699743302 7384
BB Spa. @ ked3E® @) USDeprrmentol. S5 Destloe- fppia. 8§ eCwis Potsl] lose @) Lo |URS - Unte 1 USDALRG

WE i odficid websne of ihe Urited Sates povemment Mergsbow you know~

Update: Planned Mainten anceSchedule Show Details x See All Alerts
Jud 28, 321

Recogrize and Avord Phishing Emails Show Details ®

Avg 35, 3020

!ll S“M,GOV“ @ Regquats @ Noifcuons B Woikspace [E Sign Out
Home  Search Data Bank  DataServices  Halp

Download EHFollow

COMMUNITY DEVELOPMENT SERVICES

I Entity Registration | = S

I
I Core Data DUNS | Unigue Entity ID Regitotion Stotus  Expirotion Date

Business inform ation s34 l & ctive " Now 35, 2022 |

I SAM 1 Unigque Entity ID

Entity Types ™ Purpose of Registration

Fi ial tnfo ti Al Awvards
inancal imacion (ASE E
Points of Contact | .
Assertions Physical Acdress Mailing Address
3835 Main 5T 3895 Main Street
K lseyville, California Felseyville, California
Repsand Certs 384517430, United States 85451, United States
Exclusions

*The DUNS number is currendy the official Unigue Entity D

Responsibility / Qualification

Version | CumentRecord w

= BUSINESS INFORMATION

Doing Business As Division Mame
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ATTACHMENT C

CDBG AND LENDER REQUIRED DOCUMENTS
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ATTACHMENT C-1
Jobs Tracking Form

CD8G Jobs Tracking Form for Proposed Project

sitiones on payroll as of the: CDBE loan approval and all

|:| IBCREATION  Or [ )08 RETENTION
1
2
3
4
5
[
7
3
3
b1}
1
12
1
1
15
18
17
18
1
]
n
2}
i
]
15
I
i}
i
m
L]
i
52
i
]
THDPOSED hEw RINE O RETAIRED OB Fosmions | [ LR |
I |
I Tokni Part Time | 1
L | sowe:
stz carty nder he pantlty of ey Sha o th bk Inthh furch otruss nd et |
s Hue mabng an thiz certficaiae, ny al k, may ek In Ssnbl of szplicatiorn for
Htumcling.
of B wner: [ate:
[Sgnaturn of baridi aulf: [ate:
2 siticteforrrs may b dfor E it luts of el
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ATTACHMENT C-1
Jobs Tracking Form

CDBG lobs Tracking Form for Completed Project

1
2
3
a
3
B
T
B
)
io
11
i2
i3
14
13
ie
i7
iz
15
20
21
21
23
24
23
26
27
28
2%
a0
31
EFl
33
34
SCTURL HEW HIRE O RETARME D0 POSITIONS |_LT|II—| LMD
e i i
i R -1
| raraby iy ner s paewny of sasiuy sl the BT i I wnd
thari e thiv cariifiostiars, Irecluding sy Socemaniz nibeitied i soppart of §, muy restt e repeymans of laee fursde
|SiEnature of Jurisdiction Sl Date:
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ATTACHMENT C-2
Self Certification of Income Form

Appendix D-5: Self-Certification of Income [lobs)

COMMUNITY DEVELOPMENT BLOCK GRANT
EMPLOYEE SELF CERTIFICATION
The City of Fort Bragg is collecting the following information as a result of participating in the U_5S. Housing and Urban Development’s
(HUD) Community Development Block Grant (CDBG) program. To meet federal regulations, the City of Fort Bragg is required to collect
statistical data on your family income, racefethnicity, and employment status. This information is reported to HUD and eventually used
by the U.S. Congress to measure the effectiveness of the CDBG program. Your name and perscnal informaftion will be kept private, and
your income, race and unemployment status information only shared with the federal government anonymously.

INSTRUCTIONS:

Please answer questions 1, 2, and 3, then sign and date the form ceriifying the information is comect. Your information can
only be accepted if the form is completed in full.

1.) Please indicate your current family income in the following table. “Family” means all related persons in your household.

Please Circle # of FAMILY INCOME CATEGORY
Persons in your
Family Mendocino County
Please check your family income in the same row as the number of persons in your family.
A B [ D
1 _—__ §0-%10,100 519,101 - $31,800 531,201 - 550,900 _____ Greater than $50,800
2 ___ 3D-%10.300 519,201 -532.150 550901 -351400 ___Greater than 551,400
3 ___ 5D0-%23.030 __ 523,031-3%36.150 ___ 538,151 -3557.850 ___ Greater than 357,850
4 ___ S0-%x7.750 ___ 527.751-340.150 340,151 -3584250 ___ Greater than $64,250
5 __ 5D-%32470 332471 -343400 343,401 -300.400 ___ Greater than $69.400
] __ SD-%3r.1e0 537,181 - 346,600 546,601 - 574,550 ___ Greater than $74,550
7 __ SD-341.810 — $41.911 - 340,800 548,201 -379,700 ____ Greater than 79,700
8 or mare __ 5D-946,630 __ 546,831 - 553,000 ___ 553,001 -3%84.850 ____ Greater than $84,850

"Annual Income may be calculated by compuling the total Income of 3l tamily members for the |ast 3 manths and then multiplying by 4.
2.) Please check the box that most closely identifies your race. HCD understands that the choices listed in the box below do not
include all of the ways in which pecple self-identify, and that many people identify with more than one of the calegories Nsfed.
Applicant showld check the box that most closely represents their racial identity.

White Asian and White O
Black/African American Black/African American O and White

Asian American Indian/Alaskan Native and [0 African/émerican
American Indian/Alaskan Mative Cther Multi- O Racial

MNative Hawaiian/Other Pacific Islander Prefer Mot [] fo Answer American
Indian/Alaskan Native and White

OOoOooono

Please answer these quesfions:

Do you congider yourself ag being of Hispanic ethnicity? Yes Mo O O
Are you currently unemployed or were you unemployed prior to O O
Yes Mo employment with this company?
Are you a female head of household? Yes No O O
| certify that the information provided above is comect to the best of my knowledge.
Printed Name
¥
Signature Date

Published September 2022
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ATTACHMENT C-2
Self Certification of Income Form

Appendix D-5: Self-Certification of Income [Jobs)

EMPLOYER/LOCAL GOVERNMENT USE OMNLY (ALL SECTIONS ARE MANDATORY)

Position Details

[ Full Time JPartTime (FTE:____ ) [0 Employer-Sponsored Healthcare Plan Offered Position Class
[ Official/Manager [ Professional [ Office/Clerical

[ Sales 1 Technician [ Craft Worker/Skilled

[ Operative/Semiskilled 1 Laborer/Unskilled 1 Service Worker

Date Hired: ___ /[

Job Category Definitions

1.  Officials or Managers - Positions requinng support from administrative persennel. People occupying thess
positions set broad policies, exercise overall responsibility of execution of these policies, and individual
departments or special phases of a firm's operations. This includes: Officials, Executives, middle management,
plant managers and superintendents, salaried supervisors who are members of management, purchasing agents
and buyers, and similar positions.

2. Professional - Positions requiring either college degree or experience of such kind and amount as to provide
a comparable background and includes: accountants and auditors, airplane pilots and navigators, architects, artists
chemists, designers, dietitians, editors, engineers, lawyers, librarians, mathematicians, natural scientists, registered
professional nurses, professional and labor relations workers, physical scientists, physicians, social scientisis,
teachers, and kindred workers.

3.  Technicians - Positions requiring a combination of bagic scientific knowledge and manual skill which can be
obtained through about 2 years of post-high school education such as is offered in many technical institutions and
junicr colleges, or through eguivalent on the job training. This includes: computer programmers and operators,
drafters, engineering aides, junior engineers, mathematic aides, licensed practical or vocafional nurses,
photographers, radio operators, scientific assistants, surveyors, technical illustrators, technicians (medical, dental,
electronic, physical science) and kindred workers.

4.  Sales - People occupying these positions are engaging wholly or primarily in direct selling. This includes:
advertizsing agenda and sales workers; insurance agents and brokers; real estate agents and brokers; sales
workers, demonsirators and retaill sales workers; and sales clerks, grocery clerks and cashiers; and kindred
workers.

5. Office or Clerical - Includes all clerical-type work regardless of level of dificulty, where the activities are
predominantly non-manual though some manual work not directly involved with altering or ransporting the products
ig included. This includes: boockkespers, cashiers, collectors (bills and accounts), messengers and office helpers,
office machine operators, shipping and receiving clerks, stenographers, typists, and secretaries, telegraph and
telephone operators, and kindred workers.

6.  Craft Worker (skilled) - Manual workers of relatively highJevel having a thorough and comprehensive
knowledge of the processes invalved in their work. Worker exercises considerable independent judgment and
usually receives an extengive period of training. Thig includes: the building trades, hourly paid supervisors and lead
operators (who are not members of management), mechanic and repairers, skilled machining occupations,
compositors and typesetters, electricians, engravers, job setters (metal), motion picture projectionists, pattern and
model makers, stationary engineers, tailors, and kindred workers.

Published September 2022
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ATTACHMENT C-2
Self Certification of Income Form

Appendix D-5: Self-Certification of Income [Jobs)

7.  Operatives (semi-skilled) - Workers who operate machines or other equipment or perform other factory-type
duties of intermediate skill level which can be mastered in a few weeks and require only limited training. This
includes: apprentices (auto mechanics, plumbers, electricians, machinists, mechanics, building trades, metal
waorking trades, printing trades, etc.), operatives, attendanis (auto service and parking), blasters, chauffeurs,
delivery workers, dress makers and sewers (except factory), dryer's fumaces workers, heaters (metal), laundry and
dry cleaning, operafives, milliners, mine operatives and laborers, motor operators, cilers and greasers (except
auto), painters (except construction and maintenance), photographic process workers, boiler tenders, truck and
tractor drivers, weavers (textile), welders and flame metals workers, and kindred workers.

8. Laborers (unskilled) - Workers in manual occupations which generally require no special fraining perform
elementary duties that may be leamed in a few days and require the application of litle or no independent
judgment. This includes: garage laborers; car washers and greasers; gardeners (except farm) and ground keepers;
stevedores; wood choppers; laborers performing lifting, digging, mixing loading, and pulling operations; and kindred
workers.

9.  Service Workers - Workers in both protective and non-protective service occupations. Thig includes
attendants (hospital and other institutions, professional and personal service, including nurses aides and orderies),
barbers, chairworkers and cleaners, cooks (except household), counter and fountain workers, elevator operators,
firefighters and fire protecton guards, door keepers, stewards, janitors, police officers and detectives, porters,
waiters and waitresses, and kindred worker.

Published September 2022
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ATTACHMENT C-3
Loan Disbursement Schedule — Proposed

PROPOSED DISBURSEMENT SCHEDULE FOR ECOMNOMIC DEVELOPMENT
PROJECT WITH CDBG FUNDING

[Ciwt® of Losn Aoolication:
SCHEDWILE OF ALL PROJECT FUNDING Cate :H'Lmﬂppﬂ:l‘n‘llt
Date of KEFA Competion:
BorTower Funting source EiENEPI‘!JF-I:I:Emt —
Fayment Date Desoriptian

Total Loan 5 -
| bareby cortfy under the pemaity of pedury thart ol thes Inforrmation contsivad I thie requen for-funde I o mne comeei |
wrdsmand i Eincaiscpe thon ridng faies =nthis o g ary brriizad In support of R, oy Ini Zenial o
furding.

Signature of Buiines Owner: Durte
Sigruture of luriwdition Saff: Dt
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ATTACHMENT C-3
Loan Disbursement Schedule — Final

CDBG FUNDING DISBURSEMENTS FOR ECONOMIC DEVELOPMENT
PROJECT WITH CDBG FUNDING

Dtz of Losn Anolication:

ACTUAL CDBGE DIEBLRSEMENTS Date of Loan Approval:

Dk off NEPA, Competion:

Lae of Datecf  Datenf
Bomower's Descrintion of Higjbe (OB Projact Cost Amount  Lenders  (DEG
Fropect Lozt Chak Risima

Total Loan 50
| harmby coetfy under the: permity of pasjury than oll the Inforrmation coresined Inchie formr oll puppeartivn I s ored oo, | undsremn ard
ackrerwisdge that making fshe rrisment on this certfication, irchuding sy Soecomaniy pubmitied i sepparnt of &, mury repayment of loon funde.
Signiture of Builnes Owrser: Diate:
Sgrature of lurtwdRion Saff: Dt
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ATTACHMENT C-4
Certification of No Conflict of Interest Form

BORROWER CERTIFICATION OF NO CONFLICT OF INTEREST
IN RECEIVING COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

The City of Fort Bragg, hereafter called Grantee, will use federal CDBG funds to provide
financial assistance to eligible program participants, hereafter called Participants. These
CDBG funds are administered by the State Department of Housing and Community
Development hereafter called Department. As part of receiving CDBG funds from the
Department, the Grantee is required to ensure there is no conflict of interest created when
using these funds on eligible CDBG activities. As such, all Participants must certify that no
conflict of interest has been created.

State Conflict of Interest: Pursuant to California Government Code 87100, et seq. CDBG
financial assistance is not available if there is a conflict of interest. Any person / business loan
participant that is an employee of the Grantee, an elected official, or consultant involved in
administering a business assistance activity would not be eligible to receive CDBG funds due to
a conflict of interest. If there is a real or perceived conflict of interest, the Grantee must have a
legal determination that will be placed in the Participant’s file.

Federal Conflict of Interest: Pursuant to the Code of Federal Regulations, Section 24 CFR
570.489 (h) a conflict of interest is not allowed when using CDBG funds as follows:

Conflicts prohibited. Except for eligible administrative or personnel costs, the general rule is
that no persons described in paragraph (h)(3) of this section who exercise or have exercised
any functions or responsibilities with respect to CDBG activities assisted under this subpart or
who are in a position to participate in a decision-making process or gain inside information with
regard to such activities, may obtain a financial interest or benefit from the activity, or have an
interest or benefit from the activity, or have an interest in any contract, subcontract or
agreement with respect thereto, or the proceeds thereunder, either for themselves or those with
whom they have family or business ties, during their tenure or for one year thereafter.

Persons covered. The conflict of interest provisions for paragraph (h)(2) of this section apply to
any person who is an employee, agent, consultant, officer, elected official or appointed official
of the state, or of a unit of general local government, or of any designated public agencies, or
subrecipients which are receiving CDBG funds.

If there is a real or perceived conflict of interest relative to the federal language above, the
Grantee must submit a request to the Department for an exception to the Conflict of Interest
determination. The Department will render a written decision that will be placed in the
Participant’s file.

By signing below, | certify that no conflict of interest, as prohibited by California
Government Code Section 87100 et seq. and/or by the Code of Federal Regulations
Section 24 CFR 489 (h), is created.

Signature of Borrower Print Name and Title

Date:

Date:
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ATTACHMENT C-5
Borrower Certification of No Job Pirating Form

BORROWER'S CERTIFICATION CONCERNING NO JOB PIRATING
IN CONNECTION WITH COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) ECONOMIC
DEVELOPMENT (ED) FINANCING

The City of Fort Bragg will use federal CDBG economic development (ED) funds to make loans
to eligible projects. These federal funds are available from local program income funds or from
grant contracts issued by the State Department of Housing and Community Development.
These CDBG ED loans cannot be used if their use supports job pirating. Job pirating is not
allowed under 24 CFR 570.482(f) of federal regulations. CDBG ED activities trigger this
prohibition of funds as follows, and responses must be provided to document non-pirating:

1. Statement of Job Pirating Provisions:

Use of CDBG funds to directly assist the relocation of any industrial or
commercial plant, facility or operations, from one labor market area to another
labor market area.

L[] Yes [] No

If yes, what is the total number of jobs to be relocated:
2. Certification of no Job Pirating:

Will a significant loss of jobs take place due to the relocation of the business
operations (Definition of significant is 25 or more full time positions.).

[] Yes [] No
If yes, CDBG assistance is prohibited.

If no, business must certify that neither it nor any of its subsidiaries has plans to
relocate jobs, as of the date of the CDBG loan agreement.

. Consequences of Job Pirating Violation:

Use of CDBG funds to directly assist the relocation of any industrial or
commercial plant, facility or operations, from one labor market area to another
labor market area will result in the required repayment of all CDBG funding
invested in the project.

I hereby certify under the penalty of perjury that all the information contained in my CDBG
request for funding (including all supporting documentation) is true and correct. | understand
and acknowledge that making false statement on this certification, including any documents
submitted in support of it, is a crime under federal and California state laws, which may result in
criminal prosecution.

Signature of Borrower Print Name and Title

Date
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Appendix D-1: Anti-pirating Policy

HCD Anti-Pirating Policy

Section 588 of the Quality Housing and Work Responsibility Act of 1998 prohibits States and local
governments from using COBG funds for employment relocation activities or “job pirating.” Job pirating
refers to the use of federal funds to lure or atiract a business and its positions from one community to
another community. CDBG funds may not be used to assist for-profit businesses, including expansions,
infrastructure improvement projects or business incubators which are designed to facilitate business
relocation |F:

+ The funding will be used to directly assist in the relocation of a plant, facility Dr| operation; and

+ The relocation is likely to result in a significant loss of jobs in the labor market area from which
the relocation occurs.

The following are definitions that will assist in determining if a business location falls under these
provisions:
o Labor Market Area (LMA): An economically integrated geographic area within which
individuals can live and find employment within a reasonable distance or can readily
change employment without changing their place of residence.

o Operation: A business operation includes, but is not limited to, any equipment,
employment opportunity, production capacity or product line of the business.

o Significant Loss of Jobs: A loss of jobs is significant if the number of jobs fo be lost in the
LMA in which the affected business is currently located is equal to or greater than one-
tenth of one percent of the total number of persons in the laber force of that LMA; OR, in
all cases, the loss of jobs is 500 or more.

= A job is considered lost due to the provision of CDBG assistance if the position is
relocated within three years of the provision of assistance to the business.
Motwithstanding the above definition, a loss of 25 positions or fewer does not
constitute a significant loss of positions.

The grant agreement with the Grantee shall provide for reimbursement of any assistance provided to, or
expanded on behalf of, the business if the assistance results in a relocation prohibited under this policy.

HCD can help the Grantee or business calculate whether the project is likely to result in a significant loss
of jobs in the Labor Market Area as defined by HUD and this policy.

Before directly assisting a business with CDBG funds, the Grantee must receive the signed Anti-pirating
certification from the assisted business.

Published September 2022
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Appendix D-1: Anti-pirating Policy

HCD Anti-Pirating Policy
Certification

Section 588 of the Quality Housing and Work Responsibility Act of 1998 prohibits States and local
governments from using CDBG funds for employment relocation activities or “job pirating.” Job pirating
refers to the use of federal funds to lure or attract a business and its positions from one community to
another community. CDBG funds may not be used to assist for-profit businesses, including expansions,
infrastructure improvement projects or business incubators which are designed to facilitate business
relocation.

| hereby certify that the activity assisted with COBG funds will not result in the relocation of any industrial
or commercial plant, facility, or operation from one Labor Market Area to another, and, if it does, the
number of jobs that will be relocated does not result in significant job loss as defined in this rule. In the
event that assistance results in a relocation prohibited under this section within three years of the grant
contract date, | will reimburse any assistance provided to or expanded on behalf of the business.

, (business name)

By:
MName:
Title:
Date:

Published September 2022
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ATTACHMENT C-6
Certification of Federal Regulatory Compliance Form

BORROWER'S CERTIFICATION OF COMPLIANCE WITH FEDERAL OVERLAYS RELATED
TO COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
ECONOMIC DEVELOPMENT (ED) FINANCING

The City of Fort Bragg, here after referred to as Responsible Entity (RE), is being requested to
use federal CDBG ED funds for a project located at: , CA

The RE received a CDBG application for funding from the Business Assistance (BA)
loan applicant on: date.

There are three (3) significant federal overlay laws that must be adhered to as part of receiving
CDBG ED BA funding: 1) federal environmental regulations; 2) federal relocation and real
property acquisition laws; and 3) federal prevailing wage laws. All projects proposing to use
CDBG federal funding must be documented as being in compliance with these laws.

ENVIRONMENTAL REVIEW: To be in compliance with federal environmental review law,
National Environmental Policy Act (NEPA), an Environmental Review Record (ERR) must be
completed and executed by the RE prior to awarding the project any CDBG funds. The ERR
must also be completed prior to any additional work being done on the project after the date of
application submittal, as shown above.

Any site work or legal agreements associated with the project, after the date of the CDBG
application, could trigger a “choice limiting” action under NEPA regulations. Such an action will
prohibit the RE from awarding CDBG funds to the project. Specific choice limiting actions to be
avoided by the applicant after BA application date are: 1) signing any contracts for any work on
the project; 2) signing any real property purchase agreements or leases; 3) conducting any
construction / maintenance work at the site.

Loan applicant does hereby acknowledge and certify that there is and will be no choice limiting
actions taking place at the site until the RE has completed an ERR for the project. Applicant
agrees to disclose the existing conditions of the project and will not proceed with any
development work until such time as the RE has provided written permission to do so.

4. Statement of Project’s Site Control.

Full site control, i.e. fee simple interest ownership of the property or executed
lease agreement, was in place prior to BA loan application submittal date.

[] Yes [ ] No

If no, what is proposed date will site control to be in place:

5. Statement of Project’s Construction Status.

Construction was started on the project prior to BA loan application submittal date
stated above.

L] Yes [ ] No
If yes, construction must stop at the date of application, or CDBG is prohibited.
If no, business certifies NO construction contracts will be executed and no work at the
site will start until RE provides written approval.
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6. Consequences of Choice Limiting Action.

Any changes which trigger NEPA violation will force the RE to cancel the application.

RELOCATION AND ACQUISITION REVIEW: To be in compliance with federal acquisition
and relocation law, the RE must verify that no “persons” have been displaced because of the
use of CDBG funding AND that if CDBG funds are being used, in whole or in part to acquire
real property, that federal laws are being complied with prior to award of funds.

Projects using CDBG funding for acquisition of real property are required to provide the seller
with a proper disclosure of no use of eminent domain as part of the transaction.

Projects using CDBG funding that cause a person (resident of a housing unit, business or non-
profit) to move as a direct result of the project’s activity must follow federal relocation process
and provide those affected persons with permanent relocation benefits.

1. Statement of Project’'s Use of Funds for Acquisition.

CDBG funds are being used to assist in purchase of real property.

L[] Yes [] No

If yes, what date was seller provided Acquisition Notice?

2. Statement of Project’s Relocation Compliance.

Persons were or will be displaced because of the proposed CDBG funding project
activity / scope of work.

L[] Yes [] No

If yes, RE must evaluate relocation benefits required for the project to move forward
and disclose the costs of the relocation to the BA applicant.
If no, business certifies NO persons are displaced by the project.

3. Consequences of Non-Compliance with Relocation or Acquisition Laws.

Any miss-representations that result in these federal laws being triggered will force the
RE to cancel the application.

Loan applicant does hereby acknowledge and certify that there will be no relocation of persons
taking place at the site until the RE has completed its review and analysis of any required
relocation benefits. Applicant agrees to disclose the existing conditions of the project and will
not proceed with any property purchase or development work until such time as the RE has
provided written permission to do so.

FEDERAL PREVAILING WAGE REVIEW: To be in compliance with federal prevailing wage
laws (Davis Bacon and associated legislation), the RE must verify that no CDBG funds are
being utilized for project construction costs. If any CDBG funds are used for construction, then
RE must ensure federal prevailing wage rates will be paid by contractors. These wages will
increase the project’s costs.
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1. Statement of Project’'s Use of Funds for Construction.

CDBG funds will pay for project construction costs.

L[] Yes [] No

If yes, what date was RE labor standards monitoring certification submitted to the
Department?

If no, federal prevailing wage compliance is not required.

2. Consequences of Non-Compliance with Davis Bacon and Related Acts.

Any miss-representations that result in these federal laws being triggered can require the
RE to pay wage compensation to workers doing the construction.

Loan applicant does hereby acknowledge and certify that there will be no signing of
construction contracts for any work taking place at the project site until the RE has completed
its review and analysis of required labor standards compliance. Applicant agrees to disclose
the existing conditions of the project and will not proceed with any property development work
until such time as the RE has provided written permission to do so.

| hereby certify under the penalty of perjury that all the information contained in the CDBG
request for funding (including all supporting documentation) is true and correct. | understand
and acknowledge that making false statement on this certification, including any documents
submitted in support of it, is a crime under federal and California state laws, which may result in
criminal prosecution.

Signature of Borrower(s) Print Name and Title

Date
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ATTACHMENT D
Business Loan Servicing Policies
City of Fort Bragg
CDBG Business Loan Programs

LOAN SERVICING POLICIES AND PROCEDURES

The City of Fort Bragg, here after called “Lender”, has adopted these policies and procedures in
order to preserve its financial interest in properties whose “Borrowers” have been assisted with
public funds. The Lender will, to the greatest extent possible, follow these policies and
procedures, but each loan will be evaluated and handled on a case-by-case basis. The Lender
has formulated this document to comply with state and federal regulations regarding the use of
these public funds and any property restrictions that are associated with them.

The policies and procedures are broken down into the following areas 1) loan repayments; 2)
required payment of taxes, assessments, liens and insurance; 3) required Request for Notice of
Default; 4) required noticing and limitations on any changes in title, occupancy, use, or location
of property; 5) requests for subordination; 6) process for loan foreclosure in case of default on
the loan.

1. Loan Repayments

The Lender will collect monthly payments from those borrowers who are obligated to do so
under Installment Notes that are amortized promissory notes, or Lender may use a designated
loan collection company to collect payments. Late fees will be charged for payments received
after the assigned monthly date as described in loan documents. Borrower may pay without
penalty all or a portion of the amount owed earlier than it is due. Early payments will not, unless
agreed to by Lender in writing, relieve Borrower of Borrower’s obligation to continue to make
payments under the payment schedule. Rather, early payments will reduce the principal
balance due and may result in Borrower’s making fewer payments.

For Notes that are deferred payment loans, the Lender may accept voluntary payments on the
loan. Loan payments will be credited to interest first and then to principal. The borrower may
repay the loan balance at any time with no penalty.

2. Payment of Taxes, Assessments, Liens and Insurance

In general, as part of keeping a CDBG loan from going into default, borrower must maintain all-
risks insurance coverage with respect to collateral or other property as designated in the loan
documents and related commercial security agreements, naming the Lender as loss payee in
first position or as additional insured if the loan is a junior lien. Lender may file a UCC financing
statement to perfect Lender’'s security interest. If borrower fails to maintain the necessary
insurance, the Lender may take out forced place insurance to cover the property while the
Borrower puts a new insurance policy in place. All costs for installing the necessary insurance
will be added to the loan balance at time of installation of Borrower’s new insurance.

When real property is located in a 100 year flood plain, the Borrower will be required to carry
flood insurance. A certificate of insurance for flood insurance, if applicable, and for any other
insurance required per terms of the loan will be required at close of escrow. The Lender will
request verification of insurance coverage on an annual basis as long as the debt is
outstanding.
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Property taxes must be kept current during the term of the loan for property acquired with loan
proceeds or for property designated as security for the CDBG loan or other activity debt, as
described in the loan documents. If the Borrower fails to maintain payment of property taxes,
then the Lender may pay the taxes and add the balance of the tax payment plus any penalties
to the balance of the loan.

3. Reaquest for Notice of Default

When the Borrower’s CDBG loan is in second position behind an existing first mortgage, it is the
Lender's policy to prepare and record a "Request for Notice of Default" for each senior lien in
front of Lender’s loan. This document requires any senior lien holder listed in the notice to notify
the Lender of initiation of a foreclosure action. The Lender will then have time to contact the
Borrower and assist the Borrower in bringing the first loan current. The Lender can also monitor
the foreclosure process and go through the necessary analysis to determine if the loan can be
made whole or preserved. When the Lender is in a third position and receives notification of
foreclosure from only one senior lien holder, Lender may contact any other senior lien holders
regarding the status of loans.

4. Required Noticing and Restrictions on Any Changes of Title, Occupancy, Use, or Location of
Collateralized or Secured Property

In all cases where there is a change in title or occupancy or use or location of property that
directly or indirectly relates to any agreements between Lender and Borrower, the Borrower
must notify the Lender in writing of any change. No change in Borrower’'s name or principal
residence will take effect until after Lender has received notice. All such changes are subject to
the review and approval of the Lender’s Loan Committee and may also require City Manager
approval.

5. Requests for Subordination

When a Borrower wishes to refinance property financed in whole or in part with CDBG funds,
Borrower must make a subordination request to the Lender. The Lender may consider
subordination of the loan when there is no “cash out” as part of the refinance. Cash out means
there are no additional charges on the transaction above loan and escrow closing fees. There
can be no third-party debt pay-offs or additional encumbrance on the property above traditional
refinance transaction costs. Furthermore, the refinance should lower the debt costs of the
business with a lower interest rate, and the total indebtedness on the property should not
exceed the current market value.

Upon receiving the proper documentation from the refinance lender, the request will be
considered by the Loan Committee for review and approval. Upon approval, the escrow
company will provide the proper subordination document for execution and recordation by the
Lender.

6. Process for Loan Foreclosure

Upon any condition of loan default, including: 1) non-payment; 2) failure to comply with or
perform other terms, obligations, covenants or conditions contained in the Note or related
documents; 3) false statements; 4) death or insolvency of borrower; 5) creditor or forfeiture
proceedings; or 6) any other event of default as described in the promissory note, Lender may
declare the entire unpaid principal and interest balance immediately due. Upon loan default,
Lender will send a letter to Borrower notify Borrower of the default situation.
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When a senior lien holder starts a foreclosure process and the Lender is notified via a Request
for Notice of Default, the Lender as the junior lien holder may cancel the foreclosure
proceedings by “reinstating” the senior lien holder. The reinstatement amount or payoff amount
must be obtained by contacting the senior lien holder. This amount will include all delinquent
payments, late charges and fees to date. Lender must confer with Borrower to determine if,
upon paying the senior lien holder current, Borrower can provide future payments. If this is the
case, then the Lender may cure the foreclosure and add the costs to the balance of the loan
with a Notice of Additional Advance on the existing note.

If the Lender determines, based on information on the reinstatement amount and status of
Borrower, that bringing the loan current will not preserve the loan, then Lender must determine if
it is cost effective to protect the Lender’s position by paying off the senior lien holder in total and
restructuring the debt. If the Lender does not have sufficient funds to pay the senior lien holder
in full, then the Lender may choose to cure the senior lien holder and foreclose on the property.
As long as there is sufficient value in the property, the Lender may be able to pay for the
foreclosure process and pay off the senior lien holder and retain some or all of the Lender’s
investment.

If the Lender decides to reinstate, the senior lien holder will accept the amount to reinstate the
loan up until five days prior to the set “foreclosure sale date.” This “foreclosure sale date”
usually occurs about four to six months from the date of recording of the “Notice of Default.” If
the Lender fails to reinstate the senior lien holder before five days prior to the foreclosure sale
date, the senior lien holder would then require a full pay off of the balance, plus costs, to cancel
foreclosure. If the Lender determines the reinstatement and maintenance of the property not to
be cost effective and allows the senior lien holder to complete foreclosure, the Lender’s lien may
be eliminated due to insufficient sales proceeds.
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CDBG Business Assistance Loan Certification Form

ATTACHMENT E

HCD COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM
SELF CERTIFICATION BUSINESS ASSISTANCE LOANS (PUBLISHED SEPTEMBER 2023)

Diate of Jurisdiction's Loan Approval:

I

Jurisdiction |

Loan Reviewer |

[Tile

Phone |

[ Email |

HCD Rep. |

[Phone |

Email: |

UNDERWRITER

Organization Name

Mame of Underariter

[Title

Contact Name |

[Phone |

Email |

APPLICANT/BUSINESS

Applicant Name

Mame of Business

Business Address

City

State

Zip

Mailing Address

City

State

Zip

Business Phone

[Cell|

Email |

Brief Description of
Business

Business Owner(s) (Borrower(s)

% of Ownership

Business Legal Structure

[Purpose of Loan |

PROJECT SOURCES AND USES INFORMATION

Funding Source

Use of Funding

Funding Source

Use of Funding

Funding Source

Use of Funding

Funding Source

Use of Funding

Funding Source

Use of Funding

Funding Source

Use of Funding

Funding Source

Use of Funding

CDBG LOAN INFORMATION
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Loan Amt. | [Loan Term |  [interest Rate | [Monthly Pmt. |

Provide brief narrative of loan structure:

CDBG NATIONAL OBJECTIVE {Complete Only A-1, A-2, or B)

A-1. Job Creation (LMJ)

Project will use the CDBG national objective of low-moderate income jobs (LMJ) benefit by providing
direct assistance to a business that creates jobs primarily (over 51%) for HUD eligible low-moderate
persons.

If no, proceed to Section A-2.

Do Loan Documents include language requiring the borrower to allow jurisdiction staff or a third Party
to use the Departmeants Self-Cerfification of Income forms for all new job applicants?

Does the project file contain copies of required signed Department Self-Certification of Income
Forms for all job applicants and new employees hired as a result of CDBG funding?

Do the loan documents include language to allow jurisdiction staff or a third party to access and
review all payroll data as required to document and validate job creation?

Has the borrower completed and signed the Departments Job Tracking Form?

Does the Job Tracking Form include all PROPOSED new jobs and validate that at least 51% of new
positions are being filled with low-moderate income persons?

Has the underwnter included all costs of new jobs in the financial projections to clearly document that
all new jobs, including low-mod jobs, will be created within the term of the grant agreement or as
stipulated in the HCD program income Standard Agresment?

Provide additional comments as needed:

A-2. Job Retention (LMJ)
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Project will use the CDBG national objective of low-moderate income jobs (LMJ) benefit by providing
direct assistance to a business that retains jobs primarily (over 51%) for HUD eligible low-moderate
persons.

If no, then project must use LMA national objective below. See Section B.

Do Loan Documents include language requiring Borrower to allow Jurisdiction Staff or Third Party to
use the Departments Self-Certification of Income forms for all job applicants and; access and review
all payroll data as required to document and valiate job retention?

Does the project file contain copies of required signed Department Self-Certification of Income
Forms for all employees being retained as a result of COBG funding?

Has the borrower completed and signed the Departments Job Tracking Form?

Does the Job Tracking Form include all PROPOSED jobs retained and validate that at least 51% of
existing low-moderate income positions are being retained?

Has the underwriter included all costs of retained jobs in the financial projections to clearly document
that all retained jobs, including low-mod jobs, will be retained within the term of the grant agreement
or as stipulated in the HCD program income Standard Agreement?

Does the project file contain clear and objective evidence that permanent jobs will be lost without
CDBG assistance?

Is the "Clear and objective” evidence "that the business has issued a notice to affected employees or
made a public announcement to that effect?”

Is the “clear and objective” evidence "that an analysis of relevant financial records which clearly and
convincingly shows that the business is likely to have to cut back emplyoment in the near future
without the planned intervention?"

Provide additional comments as needed:

B. Low-Moderate Area (LMA)

Does the project use the CBDG national objective of low-moderate area (LMA) benefit by providing
goods andlor services to low-moderate persons in a low moderate income area (LMA)?

If Yes, has the Jurisdiction documented and confirmed the service area of the % of
business and included documentation in the project fille to support and validate low | LMA?
moderate income area benefit (LMA)?

Has the Jurisdiction included documentation in the project file that the service area of business is
primarily residential?

Provide additional comments as needed:

CDBG PUBLIC BENEFIT STANDARD FOR JOBS ( if A or B selected above Complete 1 or 2 below)

1. Verification of Job Positions Created/Retained:

Has supporting documentation been provided by the borrower, reviewed by the underwrter, and
included in the project file to venfy and validate the number of existing permanent full ime equivalent
positions in place prier to the investment of COBG funds?
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Has the Borrower completed and signed the Job Tracking Form indentifying the projected number of
retained jobs or net new jobs created, either part time or full time, as a result of CDBG assistance?

What is the total amount of CDBG Project Funding?

What is the total number of Proposed FTE Jobs? | =

What is the cost per Proposed Created or Retained FTE Job?

Is the aggretated Cost Per Job created/retained equal to or less than $35,0007

Does the Project file include documentation verfying that none of the proposed jobs to be created
have been hired prior to loan approval?

Provide additional comments as needed:

2. Verification of Service Area and Goods or Services:

Has the Jurisdiction documented and confirmed the service area of the business and included
documentation in the project fille to support and validate low moderate income area benefit (LMA)?

What is the total amount of COBG Project Funding?

What is the total number of LMI Persons in Service Area? | £

What is the cost per LMI Person?

I the amount of CDBG per LMI person for goods or services equal to or less than $350 annual
aggregate?

Provide additional comments as needed:

CDBG ELIGIBLE ACTIVITY

Has the Jurisdiction prepared and adopted Business Assistance Program Guidelines?

Has the Jurisdiction received Department approval of the Business Assistance Program Guidelines?

What is the date of approval of the Business Assistance Program Guidelines?

Does the Junisdiction use a loan and grant committee as part of their loan and grant approval
process?

IfYES, does the adopted and Department approved Business Assistance Guidelines outline the
loan and grant approval process?

What is the date of the loan and grant committee project approval? (If required in the guidelines,
Loan and Grant committee approval must be completed prior to submittal of the certification
form.)
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Does the project comply with the Jurisdictions adopted and Department approved Business
Assistance Program Guidelines?

Does the project file contain information verifying the business is physically located within the
Grantee's junsdictional boundary?

Does the project file contain information venfying the business is not delinquent with federal or state
tax obligations?

If NO, does the project file include a written agreement and approval from the adjacent non-
entitlement citylcounty to fund a CDBG BA project within their respective jurisdictional boundaries?

Are all CDBG project costs eligible per federal regulations, state guidelines, adopted and approved
Business Assistance Program Guidelines, and, documented in the project file?

Provide additional comments as needed:

COMPLIANCE WITH HUD/CDBG UNDERWRITING STANDARDS (CDBG Business Assistance awards
MUST document compliance with CDBG HUD underwriting standards).

Does the project file contain supporting documentation that the project costs are reasonabla?
Supporting documentation includes lease agreements, utility rates, market data or standard
costs and at least three quotes (for FF&E, matenals and supplies over 52,000).

Does the project file contain supporting documentation (i.e., commitment of funds letters, loan
approvals, or bank letters) that all sources of project financing are committed ?

Does the project file contain supperting documentation (i.e., duplication of benefits analysis) that,
To the extent practicable, CDBG funds are not substituted for non-federal financial support?

Does the project file contain supporting documentation that the project is financially feasible?

Does the market analysis support the projected sales projections?

Do the pro forma financial projections reflect figures that are in line with the industry or the
borrower's past performance, and generate sufficient income to create/retain the projected
number of jobs while meeting debt obligations in line with specified target Debt Coverage
Ratio (DCR)?

Does the project file contain supporting documentation that, To the extent practicable, the return
on the owner's equity investment will not be unreasonably high?

Does the project file contain supporting documentation (disbursement schedule) that, to the
extent practicable, CDBG funds are disbursed on a pro-rata basis with other finances provided
to the project?

Provide additional comments as needed:

BUSINESS AWARD UNDERWRITING

Does the project file contain the required documentation? |
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UEI number/Active SAM.gov regisiration

Business Plan

Past three years financial statements

Past three years tax returns

Sources and uses

Pro forma financial statements

Verification of personal guarantee from all owners with at least 20% ownership

Does the file contain evidence of the debt coverage ratio (DCR) calculation and compliance with the
minimum requirements? (Tier 1: 1.15 and 1.05 ; Tier 2: 1.25 and 1.05; Tier 3: 1.25 and 1.05)
*DCRs represent before and after CDBG award

Does the file contain credit reports for owners with at least 20% ownership and evidence of no
bankruptcy or an explanation if there is a bankruptcy?

Do the Business Assistance Program Guidelines require a minimum credit score?

If Yes, is there evidence that the Jurisdiction obtained prior approval from HCD?

If Yes, do the owners meet the minimum credit score?

Has a personal financial analysis been completed for each business owner with 20% or more interest
in the business or with material control of business? (Applicable to Tier 1 only where collateral is
required)

Does the project file include a copy of the proposed loan disbursement schedule?

Does the project file contain supporting documentation validating the collateral, including loan to
value ratio (LTV), and security position for the CDBG loan? (Applicable to Tier 1 only where collateral
is required)

Do the Loan documents include language specfically reflecting full compliance with all CDBG
requirements including meeting a National Objective?

Provide additional comments as needed:

CDBG FEDERAL OVERLAYS

Has a HUD Part 53 NEPA review been completed that encompasses the entire scope of the project
including all CDBG and non-COBG funded activites?

What level of environmental review was conducted?

Is the Onginal signed Environmental Review Eecord (ERER) in the project file?

Was an Authorization To Use Grant Funds (AUGF) required for the ERR?

IfYES, is a signed copy of the Authority To Use Grant Funds (AUGF) included in the ERR and
project file?

Does the Project require federal labor standards monitoring?

IfYES, has the jurisdiction designated a labor standard compliance officer responsible for complying
with all federal labor standards requirements including requesting federal wage determinations to the
Department?

Does the Project require federal relocation requirements?

It YES, has the junsdiction hired a Relocation Specialist responsible for comphyang with all federal
relocation requirements?

Does the Project include acquisition of real property, easements or long-term leases?

City of Fort Bragg Business Assistance Program Guidelines



It YES, has the notice to owner and brochure been delivered and a copy and receipt included in
the project file?

Does the project file contain documentation the business is not on the federal debarred list on
Sam.gov?

Does the project file contain a copy of the No Conflict of Interest Certification signed by the borrower
and business owner?

Does the project file contain a copy of the Mo Job Pirating Certification signed by the borrower and
business owner?

Provide additional comments as needed:

SIGNATURE OF JURISDICTION AUTHORIZED REPRESENTATIVE
Authorized Representative has read and certified all information is true and correct to the best of their
ability.

| hereby certify under the penalty of perjury that all the information contained in this certification for funding
(including all supporting documentation) is true and correct. | understand and acknowledge that making false
statement on this certification, including any documents submitted in support of it, is a cime under federal
and California state laws, which may result in cniminal prosecution.

Mame of Authorized Representative Title Signature Date

SIGNATURE OF UNDERWRITER
Underwriter has read and certified all information is true and correct to the best of their ability.

| hereby certify under the penalty of perjury that all the information contained in this certification for funding
(including all supporting documentation) is true and correct. | understand and acknowledge that making false
statement on this certification, including any documents submitted in support of it, is a crime under federal
and California state laws, which may result in criminal prosecution.

Mame of Underwriter Title Signature Diate
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