
 

 
 

CITY OF FORT BRAGG 
REQUEST FOR PROPOSALS FOR PROFESSIONAL SERVICES 

The City of Fort Bragg (City) is seeking proposals from qualified engineering firms interested in contracting with 
the City to provide construction management and inspection services (CM) for the Fort Bragg Wastewater 
Treatment Plant Upgrade Project (Project), Project #2018-01.  
The City anticipates the start of construction in May 2018.  The engineer’s estimate of construction cost is $13 
million. The City is seeking services to provide construction inspection and materials testing for the duration of 
the project.  The contract allows 520 working days for completion of the project over two construction seasons. 
The Project includes replacement of the existing clarifiers and trickling filters with an Aero-Mod SEQUOX 
activated sludge system.  The clarifiers will be repurposed and used as equalization basins and the trickling 
filter concrete slabs are to be used for biosolids storage.  Two pump stations will be constructed at the site for   
onsite storm water capture and treatment and an additional pump station will be constructed to lift influent to 
the activated sludge system.  A new building will house the blowers for the treatment process and a belt filter 
press.   

The Project is funded by three sources including a United States Department of Agriculture Rural Development 
(USDA) grant and loan, State Water Resources Control Board State Revolving Fund (SRF) grant and City of 
Fort Bragg Wastewater Enterprise monies.  Additionally as the funds for this project are Federal and State 
funded, the project must comply with Federal and State bid contracting guidelines. The City’s project manager 
will be the CM’s primary contact.  The CM will be provided a temporary office located at the project site.   
SCOPE OF WORK 
This contract consists of the following tasks: 

1. Pre-construction Assistance:  
• Review the contract documents for possible problems and/or changes  
• Review order of work requirements 
• Review CEQA mitigation measures (CDP 2-16) 
• Attend pre-bid and pre-construction conferences and participate with pre-construction agenda, etc. 
• Review and understand Water Pollution Control Program (WPCP) 
• Submittal management 
• Schedule management  
• Requests for Information (RFI) 
• Expertise with USDA and SRF reporting requirements  
• Familiarity with Project phasing requirements 

 
2. Construction Management 

• Construction and contract administration compliance  
• Provide construction and specialty inspections including but not limited to: 

o Electrical and instrumentation (code requirements, field inspection, operational and 
acceptance testing. 

o Mechanical code requirements, field inspection, operational and acceptance testing 
o Construction safety (shoring, confined space, Cal OSHA) 
o Structural steel, wood framing and concrete 



o Materials testing - field sampling and laboratory testing of various construction materials and 
existing soil materials as required in the construction documents. 

• Oversight of construction staking; actual construction staking to be performed by the project 
Contractor 

• Review and approval of Contractor’s survey layouts 
• Documentation of compliance with environmental permitting and mitigation measures in accordance 

with the requirements of the environmental documents and regulatory permits. 
• Ensure that sensitive or protected areas are not disturbed 
• Schedule biological and Native American monitors 
• Coordination and respond to any Request for Information (RFI’s) from contractor 
• Draft and process any required change orders (coordinate with City’s project manager as 

necessary)  
• Provide daily, on-site inspections of construction activities 
• Progress payments and payment management 
• Assist with labor compliance as needed 

o Verify classifications and rates for Prime and all Subcontractors at beginning of project. 
o Check and verify online payroll submissions to Department of Industrial Relations. 
o Assist with other Certified Payroll Verifications, if needed, upon request by City. 
o Verify compliance with Apprentice requirements. 

• Chair regular progress meetings, prepare and distribute meeting minutes 
• Conflict resolution and claim management 
• Oversee required USDA and SRF signage design and installation 
• Complete required USDA and SRF required reports 
• Manage American Iron and Steel (AIS) certifications and tracking 
• Certify that change orders are AIS compliant 
• Verify that field conditions meet the requirements for constructing the various aspects of the project  
• Inspect existing facilities and ensure that the contractor protects or repairs/replaces facilities to 

remain 
• Complete required employee interviews  
• Schedule and attend a warranty inspection with USDA and contractor before the end of the one-

year warranty period. 
3. Daily Field Inspection and Documentation:  

• Provide documentation of the work in the form of daily reports including: 
o Construction activities 
o Anticipated changes 
o Important conversations 
o Weather 
o Names of all workers 
o Equipment used 
o Hours of work 
o Safety concerns or accidents 
o Quality of work and materials 
o Materials testing performed 
o Record of any other significant information 
o Information for record drawings (As-Built) 
o Preservation/protection of sensitive habitat/areas or other environmental concerns 
o Preservation/protection of historical/archeological sensitive areas 
o Confirm that contractor’s WPCP measures are in place and functioning properly 
o Construction video and photos 
o Construction schedule 
o Record of visitors to the project site 
o DBE verifications 
o Daily quantities (to be agreed upon with contractor daily) 

 



 
 
 

4. Reports: 
The CM will keep the City informed, and document construction and safety issues by use of the 
following: 

 
• Daily inspection reports  
• Phone calls, emails, and correspondence 
• Progress meeting agendas and minutes 
• Weekly Statement of Working Days 
• Weekly Construction Summary Report 
• Weekly look ahead schedule 
• Monthly as-built plans - required prior to payment of invoice 
• Compose press releases and/or information to be distributed to public by City upon request. 

5. Close-out  
As the project nears completion, the CM will coordinate with the project manager to prepare and 
maintain preliminary and final punch lists for the contractor and the City. The CM will notify the City for 
their input for final punch lists.   
 
After the CM has determined that facilities are compete and in compliance with contract documents, the 
CM will participate in a final project close out meeting with City staff and funding source representatives 
within a week after the project has been completed to confirm availability of construction documents 
within the project files and that the project closeout requirements for the project funding sources have 
been addressed. 
 
Within thirty (30) days of completion and acceptance of the Project, CM will furnish the City with the 
following: 
• Photo log 
• Information for record drawings 
• O&M manual submittal coordination with Contractor 
• Submit all record drawings made by Contractor and Consultant during construction 
• Final documents shall be delivered to the City in electronic format and shall become the sole 

property of the City.  Acceptable formats include Microsoft Word, Excel and AutoCAD-DWG.     

PROPOSAL SUBMITTAL REQUIREMENTS 
1. Proposers should send five (5) hard copies and one (1) electronic copy, on flash drive, or by email 

to jlemos@fortbragg.com, of the completed proposal and cost bid so that it is received by the City no 
later than 2:00 p.m. on Friday, March 9, 2018 to: 
 

City of Fort Bragg 
Attention:  June Lemos, CMC, City Clerk 
416 North Franklin Street 
Fort Bragg, CA 95437 
jlemos@fortbragg.com  

2. Format:  Proposal should be 8 ½ x 11 inches, printed two-sided on recycled and recyclable paper with 
removable bindings, bound in a single document and organized in sections following the order specified 
under contents. 

3. Contents:  Proposal shall contain the following information 
A. Firm Description 

Provide a description of your firm and list relevant information about capabilities, size, rate of 
services, and length of time in existence. 

B. Relevant Experience 

mailto:jlemos@fortbragg.com
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 Describe relevant construction inspection experience and history in performing recent work on 
wastewater treatment related projects for public agencies with federal and state funding 
sources. Recent experience with United States Department of Agriculture Rural Development 
(USDA) grant(s)/loan(s) and State Water Resources Control Board State Revolving Fund (SRF) 
grant(s) are especially valuable and highly desired. Timely and complete reporting to meet a 
long list of funding requirements will be essential.  

C. Key Personnel Qualifications 
Provide a table of organization setting forth the project manager, supporting staff and sub-
consultants.  Identify key personnel who will be assigned to the project and describe their 
responsibilities.  A statement of qualification and experience for each licensed individual 
expected to perform work.  Firms must be able to staff the project with qualified individuals who 
shall be committed to the work from beginning through completion.   

 D. References 
List of public agencies or clients for whom similar work has been performed, with the name, title 
and phone number of a contact person.  We may request a copy of a similar report prepared 
previously by the firm for another agency. 

E. Scope of Work 
Provide an explanation of tasks associated with the project, including how you propose to 
complete each task. This should be reasonably consistent with the Scope of Work as described 
in this Request For Proposals. 

F. Budget and Schedule of Charges 
Provide a “Not to Exceed” amount and a list of Personnel Rates, Equipment Charges, Travel 
Reimbursement Costs, and Job Descriptions for Personnel.   

G.   Work Schedule 
Provide time schedule for completion of work. 

H. Insurance 
The individual or firm receiving the contract shall procure and maintain for the duration of the 
contract, insurance against claims for injuries to persons or damages to property that may arise 
from or in connection with the performance of the work hereunder by the Consultant, his agents, 
representatives, employees or subcontracts as set forth in Section 13 of Exhibit “A” which is 
attached hereto and incorporated by reference herein.  The cost of such insurance shall be 
included in the consultant’s proposal. 

I. Consultant Agreement 
The City’s standard consultant services agreement is attached as Exhibit “A”.  Please identify if 
your firm would have any issues with the provisions of the City’s standard consulting services 
agreement.  All requests for amendments to language in the agreement must be included in the 
proposal. 

J. Prevailing Wage Requirements 
In accordance with California Labor Code Section 1771, not less than the general prevailing rate 
of per diem wages for work of a similar character in the locality in which the project is to be 
performed, and not less than the general prevailing rate of per diem wages for holiday and 
overtime work fixed as provided in the California Labor Code shall be paid to all workers 
engaged in performing the project.  The Director of Industrial Relations has determined the 
general prevailing wage per diem rates for work in the locality in which the project is to be 
performed.  In accordance with California Labor Code Section 1773.2, copies of the applicable 
determinations of the Director are on file in the City Clerk's Office and may be reviewed upon 
request. This Project is subject to compliance monitoring and enforcement by the Department of 
Industrial Relations (DIR). Attention is directed to the Federal minimum wage rate requirements.  
If there is a difference between the minimum wage rates predetermined by the Secretary of 
Labor and the general prevailing wage rates determined by the Director of the California 
Department of Industrial Relations for similar classifications of labor, the proposer shall pay not 
less than the higher wage rate.  The City will not accept lower State wage rates not specifically 
included in the Federal minimum wage determinations.  This includes “helper” (or other 
classifications based on hours of experience) or any other classification not appearing in the 
Federal wage determinations.  Where Federal wage determinations do not contain the State 
wage rate determinations otherwise available for use by the proposer, the proposer shall pay 



not less than the Federal minimum wage rate which most closely approximates the duties of the 
employees in question. 

K. EVALUATION CRITERIA 
Proposals will be evaluated on the basis of the following criteria: 
• Capabilities and resources of the firm. 
• Qualifications and experience of key individuals. 
• Schedule for completion of work. 
• Rate Schedule for Services. 
• Use of local subcontractors.  

The above selection criteria are provided to assist proposers and are not meant to limit other considerations 
that may become apparent during the course of the selection process. 
Proposals will be reviewed and evaluated by the City and interviews will take place the week of March 20th.  A 
recommendation for award of contract will be presented to the Fort Bragg City Council on April 9th 2018.  The 
CM is required to attend this meeting to answer any additional questions from the Council.   

OTHER CONSIDERATIONS 
The City reserves the right to reject any and all proposals.  This Request for Proposals does not commit the 
City to award contract, pay any costs incurred in the preparation of proposals, or to procure or contract for 
supplies or services. 
The City reserves the right to negotiate with any qualified source or to cancel, in part of or in its entirety, this 
Request for Proposals, if it is in the best interest of the City to do so.  The City may require the selected 
consultant to participate in negotiations, and submit such price, technical or other revisions of the proposal that 
may result from negotiations. 
QUESTIONS 
Questions should be directed to: 

City of Fort Bragg 
416 North Franklin Street 
Fort Bragg CA 95437 
 
John Smith  
Assistant Director of Public Works  
(707) 961-2823, x 136 
E-mail: jsmith@fortbragg.com  
 
and 
 
Crystal Prairie 
Public Works Project Analyst 
(707) 961-2823, x 131 
Email: cprairie@fortbragg.com 
 

ATTACHMENTS 
Exhibit “A” – City’s Professional Services Agreement 
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PROFESSIONAL SERVICES AGREEMENT 

AGREEMENT 

This Agreement is made and entered into this ____ day of _______, 20__ by and 
between the City of Fort Bragg, a California Municipal Corporation, 416 N. Franklin 
Street, Fort Bragg, California, 95437 ("City"), and      name, /address     , a 
__________________________ ("Consultant"). 

RECITALS 

WHEREAS, City has determined that it requires the following professional services from 
a consultant: to ______________________________________________________; 
and 

WHEREAS, Consultant represents and warrants that it is fully qualified to perform such 
professional services by virtue of specialized experience and training, education and 
expertise of its principals and employees.  Consultant further represents that it is willing 
to accept responsibility for performing such services in accordance with the terms and 
conditions set forth in this Agreement; and 

WHEREAS, the legislative body of the City on _______, 20    , by Resolution No. ___-
20__ authorized execution of this Agreement on behalf of the City in accordance with 
Chapter 3.20 of the City Municipal Code and/or other applicable law; 

NOW, THEREFORE, City and Consultant, for the consideration hereinafter described, 
mutually agree as follows: 

1. CONTRACT DOCUMENTS

This Agreement consists of the following documents, all of which are incorporated into 
and made a part of the Agreement: 

a. Professional Services Agreement;
b. Consultant’s Proposal (Exhibit 1)

2. DESCRIPTION OF SERVICES OR SCOPE OF WORK

The services to be performed under this Agreement (“Services”) are as follows:  
___________________________________________________________________. 
The Services are further described in Consultant’s proposal (the “Proposal”), which is 
attached to and made a part of this Agreement as Exhibit 1.  Changes in the scope, 
character, or complexity of the Services, if such changes become desirable or 
necessary as the work progresses, shall be agreed upon by both parties in a written 
change order.  For special cases where it is essential that the extra work be performed 

EXHIBIT A
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immediately, execution of a change order or amendment to the Agreement covering the 
changes shall be completed as soon as possible. 
 
3. TERM 
 
The Agreement term will commence on _____, and expire on _____, unless the 
Agreement term is amended or the Agreement is terminated in accordance with its 
terms.   
 
4. PAYMENT TERMS  
 

a. City agrees to pay Consultant for Services that are actually performed in 
accordance with this Agreement.  To be eligible for payment, Consultant invoices must 
be submitted not more often than monthly to the City and list the Services performed 
and the amounts to be paid according to the cost categories and prices in the Proposal.   
  

b. NOT TO EXCEED CONTRACT: In no event will the City’s obligation to 
pay the Consultant under this Agreement exceed $_______ (the “Not to Exceed 
Amount”), unless this Agreement is first modified in accordance with its terms.  The Not 
to Exceed Amount includes salary, fringe benefits, overhead, profit, and all other 
expenses incurred by the Consultant in completing its Services under this Agreement.   

 
c. TIME AND MATERIALS CONTRACT: Where the Proposal provides for 

compensation on a time and materials basis, Consultant must maintain adequate 
records to permit inspection and audit of Consultant's time and material charges under 
this Agreement. Consultant will make such records available to the City during normal 
business hours upon reasonable notice.  The Consultant shall be paid $  /hr, or 
where multiple rates involved, according to the rates set forth in the Consultant’s 
proposal.  Additionally the Consultant shall be compensated for materials necessary to 
provide the Services provided for herein, anticipated materials which should be 
identified in the Consultant’s proposal. 

 
d. In accordance with California Government Code § 8546.7, if this 

Agreement exceeds TEN THOUSAND DOLLARS ($10,000.00), this Agreement and the 
Consultant’s books and records related to this Agreement shall be subject to the 
examination and audit of the State Auditor, at the request of City or as part of any audit 
of the City, for a period of four (4) years after final payment under the Agreement. 

 
e. COST PRINCIPLES.  The Cost Principles and Procedures, 48 CFR, 

Federal Acquisition Regulations System, Chapter 1, Part 31 et seq., are the governing 
factors regarding allowable elements of cost.  Also the administrative requirements set 
forth in 49 CFR, Part 18, Uniform Administrative Requirements for Grants and 
Cooperative Agreements to State and Local Governments are also included in this 
Agreement.  This also applies to all subcontracts in excess of $25,000. 
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5. TIME OF COMPLETION 
 
Consultant must commence performance of the Services upon receipt of written 
direction to proceed from City.  Consultant shall devote such time to the performance of 
services pursuant to this Agreement as may be reasonably necessary to meet the 
standard of performance provided in Section 8 below and to satisfy Consultant’s 
obligations hereunder.  Consultant will complete the Services in accordance with this 
Agreement by ____________,20__ (the “Time of Completion”).  The Time of 
Completion may only be modified by a written amendment of the Agreement signed by 
both the City and the Consultant and in accordance with its terms.   
 
6. INDEPENDENT CONTRACTOR 
 
Consultant and City agree that the Consultant will perform the Services as an 
independent contractor and not as an employee or agent of the City.  Persons 
employed or utilized by Consultant in the performance of the Services will not be 
employees or agents of the City.  Consultant is solely responsible for the payment of 
employment taxes incurred under this Agreement and any similar federal or state taxes. 
 
7. SUBCONTRACTING 
 
  a. The Consultant shall perform the work contemplated with resources 
available within its own organization; and no portion of the work pertinent to this 
Agreement shall be subcontracted out without written authorization by the City’s 
Contract Manager, except that, which is expressly identified in the approved Cost 
Proposal.  
 
  b. Any subcontract in excess of $25,000 entered into by the Consultant 
relating to this Agreement shall incorporate by reference all of the provisions of this 
Agreement and make them applicable to said subcontractor.  
 
  c. Consultant will be solely responsible for payment of such subcontracted 
Services.   
 
  d. Any substitution of subcontractors must be approved in writing by the 
City’s Contract Manager.  
 
  e. Subcontractors are bound to Consultant and City in the same manner and 
to the same extent as Consultant is bound to City under the Agreement.  Subcontractor 
further must agree to include the same requirements and provisions of this Agreement, 
including the indemnity and insurance requirements, with any sub-subcontractor to the 
extent they apply to the scope of the sub-subcontractor’s work. A copy of the City 
indemnity and insurance provisions will be furnished to the subcontractor upon request. 
   
  f. If the Consultant uses subcontractors, it must comply with Civil Code § 
8814 and all other California law relating to the prompt payment of subcontractors. 
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8. RECORD RETENTION 
 
For the purpose of determining compliance with Public Contracts Code §§ 10115, et 
seq. and Title 21, California Code of Regulations, Chapter 21, §§ 2500 et seq., when 
applicable, and other matters connected with the performance of the Agreement 
pursuant to Government Code § 8546.7, the Consultant, subcontractors, and the City 
shall maintain all books, documents, papers, accounting records, and other evidence 
pertaining to the performance of this Agreement, including but not limited to, the costs of 
administering the Agreement.  All parties shall make such materials available at their 
respective offices at all reasonable times during the Agreement period and for three (3) 
years from the date of final payment under the Agreement.  The State, the State 
Auditor, City, Federal Highway Administration (“FHWA”), or any duly authorized 
representative of the federal government shall have access to any books, records, and 
documents of the Consultant and its subcontractors that are pertinent to the Agreement 
for audit, examination, excerpts, and transactions, and copies thereof shall be furnished 
if requested. 
 
9. STANDARD OF PERFORMANCE 
 

a. Consultant will perform the Services in the manner and according to the 
standards observed by a competent practitioner of the profession in which Consultant is 
engaged in the geographical area in which Consultant practices its profession and will 
prepare all work products required by this Agreement in accordance with such 
standards.  Consultant will comply with federal, state, and local laws and regulations 
applicable to performance of the Services, including, but not limited to, the California 
Building Standards Code as in effect in the City, the Americans with Disabilities Act, any 
air pollution control laws and regulations applicable to Consultant, and any laws and 
regulations related to any copyright, patent, trademark, or other intellectual property 
right involved in performance of the services.  Consultant’s failure to comply with any 
law(s) or regulation(s) applicable to the performance of the services hereunder shall 
constitute a material breach of this agreement. 
 
 b. The Consultant should not substitute key personnel (Project Manager and 
others listed by name in the cost proposal) or subcontractors without prior written 
approval from the City. The Consultant must request and justify the need for the 
substitution and obtain approval from the City prior to use of a different subcontractor on 
the Agreement. The proposed substituted person or subcontractor must be as qualified 
as the original, and at the same or lower cost.  
 

c. If this Agreement includes engineering services, the Consultant’s Project 
Manager must be a registered Engineer in the State of California. 
 

d. Consultant shall assign only competent personnel to perform services 
pursuant to this Agreement.  In the event that City, in its sole discretion, at any time 
during the term of this Agreement, desires the reassignment of any such persons, 
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Consultant shall, immediately upon receiving notice from City of such desire of City, 
reassign such person or persons. 
 
10. OTHER GOVERNMENTAL REGULATIONS 
 
To the extent that this Agreement may be funded by fiscal assistance from another 
governmental entity, Consultant and any subcontractors shall comply with all applicable 
rules and regulations to which City is bound by the terms of such fiscal assistance 
program.   
 
11. USE OF RECYCLED PRODUCTS 
 
Consultant shall endeavor to prepare and submit all reports, written studies, and other 
printed material on recycled paper to the extent it is available at equal or less cost than 
virgin paper. 
 
12. INDEMNITY 
 
To the maximum extent permitted by law, Consultant shall, at its own expense, 
indemnify, defend with counsel acceptable to the City (which acceptance will not be 
unreasonably withheld), and hold harmless City and its officers, officials, employees, 
agents, and volunteers ("Indemnitees") from and against any and all liability, loss, 
damage, claims, suits, actions, arbitration proceedings, administrative proceedings, 
regulatory proceedings, civil penalties and fines, expenses and costs (including, without 
limitation, claims expenses, attorneys’ fees and costs and litigation costs) (collectively, 
"Liability") of every nature, whether actual, alleged or threatened, arising out of or in 
connection with the Services, or Consultant's failure to comply with any of the terms of 
this Agreement, regardless of any fault or alleged fault of the Indemnitees but excepting 
the sole negligence or willful misconduct of the Indemnitees.   
 
The Consultant's obligation to indemnify, defend, and hold harmless under this provision 
shall not be excused because of the Consultant's inability to evaluate Liability, or 
because the Consultant evaluates Liability and determines that the Consultant is not or 
may not be liable. The Consultant must respond within 30 calendar days to any tender 
for defense and indemnity by the City, unless the time for responding is extended by an 
authorized representative of the City in writing. If the Consultant fails to accept tender of 
defense and indemnity within 30 calendar days, in addition to any other remedies 
authorized by law, so much of the money due or that may become due the Consultant 
under this Agreement as shall reasonably be considered necessary by the City, may be 
retained by the City until disposition has been made of the matter subject to tender, or 
until the Consultant accepts the tender, whichever occurs first. 
 
The Consultant waives any and all rights to express or implied indemnity against the 
Indemnitees concerning any Liability of the Consultant arising out of or in connection 
with the Services or Consultant's failure to comply with any of the terms of this 
Agreement. 
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Notwithstanding the foregoing, to the extent this Agreement is a "construction contract" 
as defined by California Civil Code § 2783, as may be amended from time to time, 
Consultant's duty to indemnify under this provision shall not apply when to do so would 
be prohibited by California Civil Code § 2782, as may be amended from time to time. 
 
Notwithstanding the foregoing, to the extent that the Services include design 
professional services subject to Cal. Civil Code § 2782.8, as amended from time to 
time, Consultant's duty to indemnify shall only be to the maximum extent permitted by 
Civil Code § 2782.8. 
 
In the event that Consultant or any employee, agent, or subcontractor of Consultant 
providing services under this Agreement is determined by a court of competent 
jurisdiction or the California Public Employees Retirement System (PERS) to be eligible 
for enrollment in PERS as an employee of City, Consultant shall indemnify, defend, and 
hold harmless City for the payment of any employee and/or employer contributions for 
PERS benefits on behalf of Consultant or its employees, agents, or subcontractors, as 
well as for the payment of any penalties and interest on such contributions, which would 
otherwise be the responsibility of City. 
 
The defense and indemnification obligations of this agreement are undertaken in 
addition to, and shall not in any way be limited by, the insurance obligations contained 
in this agreement. 
 
Consultant/subcontractor's responsibility for such defense and indemnity obligations 
shall survive the termination or completion of this Agreement for the full period of time 
allowed by law. 
 
13. INSURANCE  
 
 a. Before commencing performance of the Services, Consultant, at its own 
cost and expense, must:  (1) procure "occurrence coverage" insurance of the kinds and 
in the amounts specified below against claims for injuries to persons or damages to 
property that may arise from or in connection with the performance of the Services 
hereunder by the Consultant or its agents, representatives, employees, or 
subcontractors; and (2) submit to the City certificates of insurance and endorsements 
evidencing insurance coverage that meets the requirements of this section.  Consultant 
must maintain the insurance policies required by this section throughout the Agreement 
term.  The cost of such insurance must be included in the Consultant's proposal.   
 

Consultant agrees to include with all subcontractors in their subcontract the same 
requirements and provisions of this Agreement including the indemnity and insurance 
requirements to the extent they apply to the scope of the subcontractor’s work. The 
Consultant shall require all subcontractors to provide a valid certificate of insurance and 
the required endorsements included in this Agreement prior to commencement of any 
work and Consultant will provide proof of compliance to the City. 
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Consultant may not allow any subcontractor to commence work on the Services 

until Consultant and/or the subcontractor have obtained all insurance required by this 
Agreement for the subcontractor(s) and submitted certificates of insurance and 
endorsements evidencing such coverage to City. 
 
 b. Workers Compensation Insurance.  Consultant must, at its sole cost and 
expense, maintain Workers’ Compensation Insurance and Employer’s Liability 
Insurance for any and all persons employed directly or indirectly by Consultant.  
Workers’ Compensation Insurance as required by the State of California, with coverage 
providing Statutory Limits, and Employer’s Liability Insurance with limits of not less than 
ONE MILLION DOLLARS ($1,000,000.00) per occurrence must be provided.  The 
insurance must be endorsed to waive all rights of subrogation against City and its 
officials, officers, employees, and volunteers for loss arising from or related to the 
Services. 
 
 c. For the Term of this Agreement, Consultant, at its own cost and expense, 
must maintain: (1) commercial general liability insurance in an amount not less than 
TWO MILLION DOLLARS ($2,000,000.00) per occurrence, FOUR MILLION DOLLARS 
($4,000,000.00) aggregate, combined single limit coverage for risks associated with 
Services; and (2) automobile liability insurance in an amount not less than ONE 
MILLION DOLLARS ($1,000,000.00) combined single limit coverage. If a Commercial 
General Liability Insurance or an Automobile Liability form or other form with a general 
aggregate limit is used, either the general aggregate limit shall apply separately to the 
Services or the general aggregate limit shall be at least twice the required occurrence 
limit.  Such coverage shall include, but shall not be limited to, protection against claims 
arising from bodily and personal injury, including death resulting therefrom, and damage 
to property resulting from activities contemplated under this Agreement, including the 
use of owned and non-owned automobiles. 
 
 d. Except for Workers’ Compensation insurance and Professional Liability 
insurance, all other insurance coverages required pursuant to this Agreement must 
include or be endorsed to include the following: 
 
  (1) City and its officials, officers, employees, agents, and volunteers 
(“Additional Insured”) shall be covered as insureds with respect to each of the following: 
liability arising out of activities performed by or on behalf of Consultant; products and 
completed operations of Consultant; premises owned, occupied, or used by Consultant; 
and automobiles owned, leased, or used by Consultant.  The coverage may contain no 
special limitations on the scope of protection afforded to City or its officials, officers, 
employees, agents, or volunteers. 
 
  (2) The Additional Insured coverage under the Consultant’s policy shall 
be “primary and non-contributory” and Consultant’s coverage will not seek contribution 
from the City’s insurance or self-insurance and shall be at least as broad as CG 20 01 
04 13. 
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 e. It shall be a requirement under this Agreement that any available 
insurance proceeds broader than or in excess of the specified minimum insurance 
coverage requirements and/or limits shall be available to the Additional Insured.  
Furthermore, the requirements for coverage and limits shall be (1) the minimum 
coverage and limits specified in this Agreement; or (2) the broader coverage and 
maximum limits of coverage of any insurance policy or proceeds available to the named 
Insured; whichever is greater. 
 
 f. The limits of insurance required in this Agreement may be satisfied by a 
combination of primary and umbrella or excess insurance. Any umbrella or excess 
insurance shall contain or be endorsed to contain a provision that such coverage shall 
also apply on a primary and non-contributory basis for the benefit of City (if agreed to in 
a written contract or agreement) before the City’s own insurance or self-insurance shall 
be called upon to protect it as a named insured. 
 
 g. Insurance coverage required pursuant to this Agreement must include or 
be endorsed to include the following: 
 
  (1) Any failure of Consultant to comply with reporting provisions of the 
policy shall not affect coverage provided to City and its officers, employees, agents, and 
volunteers. 
 
  (2) Required insurance coverage may not be suspended, voided, 
canceled, reduced in coverage or in limits, except after thirty (30) days' prior written 
notice by certified mail, return receipt requested, has been given to City. 
 
 h. Consultant, at its own cost and expense, must maintain for the period 
covered by this Agreement professional liability insurance in an amount not less than 
TWO MILLION DOLLARS ($2,000,000) covering errors and omissions.  Any deductible 
or self-insured retention under the required professional liability insurance may not 
exceed $150,000 per claim. 
 
 i. All insurance required under this Agreement must be placed with insurers 
with a Best’s rating of no less than A:VII unless otherwise approved by the City. 
 
 j. The City may approve a variation in the foregoing insurance requirements, 
upon a determination that the coverages, scope, limits, and forms of such insurance are 
either not commercially available, or that the City’s interests are otherwise fully 
protected. 
 
 k. All self-insured retentions (SIR) must be disclosed to City for approval and 
shall not reduce the limits of liability.  Policies containing any self-insured retention (SIR) 
provision shall provide or be endorsed to provide that the SIR may be satisfied by either 
the named Insured or by the City.  City reserves the right to obtain a full certified copy of 



 

Page 9 of 14 

any Insurance policy and endorsements. Failure to exercise this right shall not 
constitute a waiver of right to exercise later. 
 
 l. To the extent this Agreement is a "construction contract" as defined by 
California Civil Code § 2783, as may be amended from time to time, Consultant shall 
maintain insurance as required by this contract to the fullest amount allowed by law and 
shall maintain insurance for a minimum of five years following completion of the 
Services.  In the event Consultant fails to obtain or maintain completed operations 
coverage as required by this Agreement, the City at its sole discretion may purchase the 
coverage required and the cost will be paid by Consultant. 
 
14. NON DISCRIMINATION 
 
During the performance of this Agreement, Consultant will not discriminate against any 
employee of the Consultant or applicant for employment because of race, religion, 
creed, color, national origin, sex, or age. Consultant will take affirmative action to ensure 
that applicants are employed and that employees are treated during employment 
without regard to their race, religion, creed, color, national origin, sex or age. 
 
15. FAIR EMPLOYMENT PRACTICES ADDENDUM AND NON-DISCRIMINATION 

ASSURANCES 
 
The Consultant shall not discriminate on the basis of race, color, national origin, or sex 
in the performance of this contract. The Consultant shall carry out applicable 
requirements of 49 CFR, Part 26 in the award and administration of DOT-assisted 
contracts. Failure by the Consultant to carry out these requirements is a material breach 
of this Agreement, which may result in the termination of this Agreement, or such other 
remedy as recipient deems appropriate. 
 
16. SECTION DELETED 
 
17. LICENSES & PERMITS 
 

a. BUSINESS LICENSE 
 
Before the City will issue a notice to proceed with the Services, Consultant and any 
subcontractors must acquire, at their expense, a business license from City in 
accordance with Chapter 5.04 of the Fort Bragg Municipal Code.  Such licenses must 
be kept valid throughout the Agreement term.   
 
 b. OTHER LICENSES AND PERMITS 
 
Consultant represents and warrants to City that Consultant and its employees, agents, 
and any subcontractors have all licenses, permits, qualifications, and approvals of 
whatsoever nature that are legally required to practice their respective professions. 
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18. CONSULTANT REPORTS AND/OR MEETINGS 
 
  a. The Consultant shall submit progress reports at least once a month. The 
report should be sufficiently detailed for the Contract Manager to determine, if the 
Consultant is performing to expectations, or is on schedule; to provide communication 
of interim findings, and to sufficiently address any difficulties or special problems 
encountered, so remedies can be developed.  
 
  b. The Consultant’s Project Manager shall meet with the City’s Contract 
Manager, as needed, to discuss progress on the contract. 
 
19. DOCUMENTATION, OWNERSHIP OF WORK PRODUCTS, AND TREATMENT 

OF DOCUMENTS 
 
  a. Consultant shall document the results of the work to the satisfaction of the 
City, and if applicable, the State and FHWA.  This may include preparation of progress 
and final reports, plans, specifications and estimates, or similar evidence of attainment 
of the agreement objectives. 

 
  b. The Consultant shall sign all plans, specifications, estimates, and 
engineering data furnished by him/her, and where appropriate, indicate his/her 
California registration number. 
 

c. All plans, specifications, reports, designs and other documents prepared 
by Consultant pursuant to this Agreement shall be and remain the property of the City. 
Any modification or reuse of such documents by the City without Consultant's prior 
consultation will be at the City’s sole risk.  Except as may be otherwise required by law, 
Consultant will disclose no data, plans, specifications, reports or other documents 
pertaining to the Services without the prior written consent of City.   
 
20. DISPUTES 
 
 a. Any dispute, other than an audit, concerning a question of fact arising 
under this Agreement that is not disposed of by agreement shall be decided by a 
committee consisting of the City’s Contract Manager and the City Manager, who may 
consider written or verbal information submitted by the Consultant. 
 
 b. Not later than thirty (30) days after completion of all work under the 
Agreement, the Consultant may request review by the City Council of unresolved claims 
or disputes, other than audit.  The request for review will be submitted in writing. 
 
 c. Neither the pendency of a dispute, nor its consideration by the committee 
will excuse the Consultant from full and timely performance in accordance with the 
terms of this Agreement. 
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 d. Should a dispute not be resolved by the procedures set forth above, then 
the parties must mediate the dispute before a mutually agreed upon neutral within 
ninety (90) days if the completion of all Services under the Agreement.  If mediation is 
not successful, the Consultant and City may pursue all rights and remedies available 
under California law. 
 
21. TERMINATION AND REMEDIES 
 
 a. City or Consultant may terminate this Agreement for convenience by 
giving at least 30 days written notice to the other party specifying the termination 
effective date.  Upon receipt of such notice from City, Consultant may continue 
performance of the Services through the date of termination. City shall pay Consultant 
for all Services actually performed in accordance with this Agreement through the 
termination effective date.       
 
 b. If Consultant materially breaches any term of this Agreement, in addition 
to any other remedies the City may have at law or equity, the City may: 
 
  (1) Terminate the Agreement by notice to the Consultant specifying the 
termination effective date; 
 
  (2) Retain, and/or recover from the Consultant at no additional cost to 
the City, the plans, specification, drawings, reports, and other design documents and 
work products prepared by Consultant, whether or not completed; 
 
  (3) Complete the unfinished Services itself or have the unfinished 
Services completed, and/or; 
 
  (4) Charge Consultant, or deduct from monies that may be due or 
become due the Consultant under this Agreement, the difference between the cost of 
completing the unfinished Services pursuant to this Agreement and the amount that 
would otherwise be due Consultant had Consultant completed the Services in 
accordance with this Agreement. 
 
22. BINDING EFFECT AND ASSIGNMENT PROHIBITION 
 
This Agreement is binding upon City, Consultant, and their successors.  Except as 
otherwise provided herein, neither City nor Consultant may assign, sublet, or transfer 
their interest in this Agreement or any part thereof without the prior written consent of 
the other, and any purported assignment without such consent will be void. 
 
23. REPRESENTATIVES 
 

a. City representative for purposes of this Agreement will be _____________ 
  .   Consultant’s representative for purposes of this Agreement will be 
_________________.  The parties’ designated representatives will be the primary 
contact persons regarding the performance of the Services.  The parties intend that 
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their designated representatives will cooperate in all matters regarding this Agreement 
and in such manner so as to achieve performance of the Services in a timely and 
expeditious fashion. 

 
 b. Notices: 
 
Any written notice to Consultant shall be sent to: 
 
 [CONSULTANT’S NAME, ADDRESS] 
 
Any written notice to City shall be sent to: 
 
 [NAME] 
 City of Fort Bragg 
 416 N. Franklin Street 
 Fort Bragg, California  95437 
 
24. INTEGRATION AND AMENDMENT 
 
This Agreement represents the entire and integrated agreement between City and 
Consultant and supersedes all prior negotiations, representations, or agreements 
between the parties, whether written or oral.  If a discrepancy, disagreement, ambiguity, 
inconsistency, or difference in interpretation of terms arises as to terms or provisions of 
this Agreement and any Exhibit(s) attached to this Agreement, this Agreement shall 
control and shall be deemed to reflect the intent of the parties with respect to the subject 
matter hereof.  This Agreement may only be amended by a writing signed by a 
representative authorized to bind the Consultant and a representative authorized to bind 
the City. 
 
25. COVENANT AGAINST CONTINGENT FEES, REBATES, KICKBACKS, OR 

OTHER UNLAWFUL CONSIDERATION 
 

a. The Consultant warrants that it has not employed or retained any 
company or person, other than a bona fide employee working for the consultant, to 
solicit or secure this agreement; and that it has not paid or agreed to pay any company 
or person other than a bona fide employee any fee, commission, percentage, brokerage 
fee, gift, or any other consideration, contingent upon or resulting from the award, or 
formation of this agreement.  For breach or violation of this covenant, the City shall have 
the right to annul this agreement without liability, or at its discretion, to deduct from the 
Agreement price or consideration, or otherwise recover the full amount of such fee, 
commission, percentage, brokerage fee, gift, or contingent fee. 
 
 b. The Consultant warrants that this Agreement was not obtained or secured 
through rebates, kickbacks, or other unlawful consideration, either promised or paid to 
any City employee.  For breach or violation of this warranty, City shall have the right in 
its discretion, to terminate the Agreement without liability, to pay only for the value of the 
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work actually performed, or to deduct from the Agreement price, or otherwise recover 
the full amount of such rebate, kickback, or other unlawful consideration. 
 
 c. The Consultant warrants and represents that it has not participated in any 
lobbying activities. 
 
26. CONFLICT OF INTEREST PROHIBITION 
 
City and Consultant will comply with the requirements of the City’s Conflict of Interest 
Code adopted pursuant to California Government Code § 87300 et seq., the Political 
Reform Act (California Government Code § 81000 et seq.), the regulations promulgated 
by the Fair Political Practices Commission (Title 2, § 18110 et seq. of the California 
Code of Regulations), California Government Code § 1090 et seq., and any other ethics 
laws applicable to the performance of the Services and/or this Agreement.  Consultant 
may be required to file with the City Clerk a completed Form 700 before commencing 
performance of the Services unless the City Clerk determines that completion of a Form 
700 is not required, pursuant to City’s Conflict of Interest Code.  Form 700 forms are 
available from the City Clerk. 
 
Consultant may not perform Services for any other person or entity that, pursuant to any 
applicable law or regulation, would result in a conflict of interest or would otherwise be 
prohibited with respect to Consultant’s obligations pursuant to this Agreement.  Consultant 
agrees to cooperate fully with City and to provide any necessary and appropriate 
information requested by City or any authorized representative concerning potential 
conflicts of interest or prohibitions concerning Consultant’s obligations pursuant to this 
Agreement.   
 
Consultant may not employ any City official, officer, or employee in the performance of 
the Services, nor may any official, officer, or employee of City have any financial interest 
in this Agreement that would violate California Government Code § 1090 et seq.  
Consultant hereby warrants that it is not now, nor has it been in the previous twelve (12) 
months, an employee, agent, appointee, or official of City.  If Consultant was an 
employee, agent, appointee, or official of City in the previous twelve months, Consultant 
warrants that it did not participate in any manner in the forming of this Agreement.  
Consultant understands that, if this Agreement is made in violation of Government Code 
§ 1090 et seq., the entire Agreement is void and Consultant will not be entitled to any 
compensation for Consultant’s performance of the Services, including reimbursement of 
expenses, and Consultant will be required to reimburse City for any sums paid to 
Consultant under this Agreement.  Consultant understands that, in addition to the 
foregoing, penalties for violating Government Code § 1090 et seq. may include criminal 
prosecution and disqualification from holding public office in the State of California. 

 
Any violation by Consultant of the requirements of this provision will constitute a material 
breach of this Agreement, and the City reserves all its rights and remedies at law and 
equity concerning any such violations. 
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27. APPLICABLE LAW AND VENUE 
 
The laws of the State of California shall govern the rights, obligations, duties and 
liabilities of the parties to this Agreement and the interpretation of this Agreement.  Any 
action or proceeding that is initiated or undertaken to enforce or interpret any provision, 
performance, obligation or covenant set forth in this Agreement shall be brought in a 
state court in Mendocino County. 
 
28. SEVERABILITY 
 
If a court of competent jurisdiction finds or rules that any provision of this Agreement is 
invalid, void, or unenforceable, the provisions of this Agreement not so adjudged will 
remain in full force and effect.  The invalidity in whole or in part of any provision of this 
Agreement shall not void or affect the validity of any other provision of this Agreement. 
 
29. COUNTERPARTS 
 
This Agreement may be executed in multiple counterparts, each of which shall be an 
original and all of which together shall constitute one agreement. 

 
IN WITNESS WHEREOF, the parties have caused their authorized representative to 
execute this Agreement on the date first written above. 
  
CITY       CONSULTANT 
 
By: __________________________________  By: _______________________________ 
 Tabatha Miller      
Its:  City Manager     Its:  __________________ 
 
 
 
       [Attach Notary Acknowledgment Page] 
ATTEST: 
 
 
By: ____________________________ 

June Lemos, CMC 
City Clerk 

 
 
APPROVED AS TO FORM: 
 
By: _____________________________ 
 Russell Hildebrand, City Attorney 
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