
Finance and Administration Committee

City of Fort Bragg

Meeting Agenda

416 N Franklin Street

Fort Bragg, CA  95437

Phone: (707) 961-2823   

Fax: (707) 961-2802

Town Hall, 363 N. Main Street and Via Video 

Conference

4:00 PMWednesday, October 11, 2023

MEETING CALLED TO ORDER

ROLL CALL

COMMITTEE MEMBERS PLEASE TAKE NOTICE

Committee Members are reminded that pursuant to the Council policy regarding use of electronic devices during 

public meetings adopted on November 28, 2022, all cell phones are to be turned off and there shall be no electronic 

communications during the meeting. All e-communications such as texts or emails from members of the public 

received during a meeting are to be forwarded to the City Clerk after the meeting is adjourned.

ZOOM WEBINAR INVITATION

This meeting is being presented in a hybrid format, both in person at Town Hall and via Zoom.

You are invited to a Zoom webinar.

When: Oct 11, 2023 04:00 PM Pacific Time (US and Canada)

Topic: Finance and Administration Committee

Please click the link below to join the webinar:

https://us06web.zoom.us/j/86275294798

Or Telephone:    +1 669 444 9171 +1 346 248 7799 (*6 mute/unmute, *9 raise hand)

Webinar ID: 862 7529 4798

   

To speak during public comment portions of the agenda via zoom, please join the meeting and use the raise hand 

feature when the Chair or Acting Chair calls for public comment on the item you wish to address. Written public 

comments may be submitted to Administrative Analyst, Diana Sanchez dsanchez@fortbragg.com

1.  APPROVAL OF MINUTES

2.  PUBLIC COMMENTS ON NON-AGENDA ITEMS

3.  CONDUCT OF BUSINESS
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October 11, 2023Finance and Administration 

Committee

Meeting Agenda

Adopt City Council Resolution Approving an Update to the City of Fort Bragg 

Personnel Rules and Regulations Regarding Catastrophic Leave Program
23-2353A.

RESO Personnel Rules Update-Catastrophic Leave

Exhibit A - Catastrophic Leave Program Redline

Att 1 - Personnel Rules-Catastrophic Leave Update Redline

Public Comment -- 8_14_23 CC Mtg., Item No. 5A

Attachments:

Receive Asset Forfeiture Fund Year-End Report and Budget Reconciliation for 

FY 2022-23
23-3373B.

Asset Forfeiture Annual Report

Asset forfeiture summary report FY 22-23

Attachments:

Receive Reportable Items Report: Includes Treasury Report, Approved 

Intradepartmental Budget Transfers, Contracts Under $25k Approved by the 

City Manager, Contract Change Orders Not Exceeding 10% of Contract, and 

Disbursements Listing

23-3053C.

Q4 FY 2022-23 Staff Report Reportable Items

Treasurer's Report Q4 FY 22-23

Contracts Under $25K Q4

2022-23 Q4 Change order

Intradepartmental budget transfers April- June 2023

Disbursement Listings

Attachments:

Receive Oral Update from Staff on Departmental Activities23-3343D.

4.  MATTERS FROM COMMITTEE / STAFF

ADJOURNMENT

STATE OF CALIFORNIA          )

                                                  )ss.

COUNTY OF MENDOCINO     )

I declare, under penalty of perjury, that I am employed by the City of Fort Bragg and that I 

caused this agenda to be posted in the City Hall notice case on October 6, 2023.

_______________________________________________

Diana Sanchez, Administrative Analyst
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Text File

City of Fort Bragg 416 N Franklin Street

Fort Bragg, CA  95437
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File Number: 23-235
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Adopt City Council Resolution Approving an Update to the City of Fort Bragg Personnel Rules 

and Regulations Regarding Catastrophic Leave Program

The City's Catastrophic Leave Program requires updating to better serve employees who have 

exhausted all forms of paid leave due to a serious, catastrophic illness or injury.  
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- 1 - 

RESOLUTION NO. ___-2023 

RESOLUTION OF THE FORT BRAGG CITY COUNCIL  

REVISING THE CITY’S PERSONNEL RULES AND REGULATIONS 
 

 WHEREAS, the Fort Bragg Municipal Code provides that the City Manager shall 
"prescribe such rules, regulations, and policies, as they deem necessary or expedient for the 
conduct of administrative services;” and  

 WHEREAS, on January 11, 2021, the City Council adopted Resolution No. 4341-2021, 
approving updates to the City’s Personnel Rules and Regulations; and 

 WHEREAS, the City wishes to revise the Catastrophic Leave Program that permits 
employees experiencing a serious health condition or injury as defined by the City’s 
Catastrophic Leave policy (Section 18, City of Fort Bragg Personnel Rules and Regulations) to 
more easily utilize the Catastrophic Leave Program; and 

 WHEREAS, the updated Catastrophic Leave Program will permit employees to 
voluntarily donate leave to an employee needing additional leave because of a serious health 
condition or injury; and 

 WHEREAS, the update would foster increased camaraderie and employee morale.  

 NOW, THEREFORE, BE IT RESOLVED that the City Council of Fort Bragg does 
hereby adopt the updates to the City of Fort Bragg Personnel Rules and Regulations as 
presented in Exhibit A effective July 30, 2023. 

 The above and foregoing Resolution was introduced by Councilmember 
________, seconded by Councilmember ________, and passed and adopted at a regular 
meeting of the City Council of the City of Fort Bragg held on the 14th day of August 
2023, by the following vote: 

 AYES:  
 NOES:  
 ABSENT:  
 ABSTAIN: 
 RECUSED: 
 
     BERNIE NORVELL 
 
     Mayor 

ATTEST: 

Cristal Munoz 
Acting City Clerk 
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Section 18. CATASTROPHIC LEAVE PROGRAM 

18.1. Policy 

This policy is designed to assist regular  employees who have exhausted all 
forms of paid leave due to a serious, catastrophic illness or injury.  The 
Catastrophic Leave Program allows other City employees to voluntarily donate 
sick leave to an employee who meets the eligibility requirements so that the 
recipient will be able to remain on a paid status for a longer period of time, or 
until the employee is receiving short or long term disability, or is able to retire.   

Donation and use of catastrophic leave is at the City Manager’s discretion. 
Donation and use of catastrophic leave and requires the approval of the City 
Manager or their designee. 

18.2. Eligibility for Personal Catastrophic Leave 

18.2.1. The employee must meet the following requirements to be eligible for leave 
under this policy: 

(1) The employee must have been employed with the City  passed probation,
be in a regular  position with the City for at least eighteen (18) full months,
and be considered actively employed by the City. 

(2) The employee must have a verifiable serious or catastrophic illness or injury 
which requiringes an extended period of treatment or recuperation.  Serious 
or catastrophic illness or injury is one in which the employee is incapacitated 
and unable to work as certified by their physician for at least four (4) full
workweeks.  In addition, the employee must provide medical certification
certification documenting the employee’s serious or catastrophic illness or
injury requiring an extended period of treatment or recuperation for at least
(4) full workweeks.  that includes a reasonable expectation that, with proper 
care and rehabilitation, the employee will be able to return to full duty within 
six (6) months of the absence from work. 

(3) The employee must have exhausted all paid leave balances.

(4) The employee may not be concurrently receiving short or long-term
disability or similar benefit, including State Disability Insurance..

18.3. Conditions for Donating Leave. 

18.3.1. The following are the conditions for donating leave: 

(1) To be eligible to donate leave, an employee must have passed
probatibeen employed for six months on and be in a regular  position with 
the City for at least eighteen (18) full months.
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(2) All donations of leave are voluntary.  No employee shall be required to
donate leave.

(3) Vacation and sick  leave are the Accrued sick leave is the only types of
leave allowed for donation and shall be donated on the basis of 1 hour
received for each hour donated.  If an employee wishes to donate sick
vacation or sick leave, the employee must retain a minimum balance of
eighty (80) sick leave hours after donating.  If donating vacation leave,
the employee must retain a balance of 40 hours after donating.

(4) Employees must donate a minimum of four (4) hours and a maximum of
ten (10) hours per pay period.

(5)(4) A donating employee may donate a maximum of 80 100 hours total to a 
recipient employee per catastrophic event.  Recipient employees may 
receive a maximum of 160 520 donated hours (3 months/13 weeks) per 
catastrophic event. 

(6) Donated leave will be credited to the receiving employee’s  
balance on an hour-for-hour basis and shall be paid at the rate of pay of
the receiving employee.

(7)(5) Once the leave is donated and posted to the receiving employee, the 
employee donating such leave shall irrevocably lose all rights and 
privileges to the donated leave hours. 

18.4. Procedures For Donating and Receiving Leave 

18.4.1. For donating employees: 

(1) A donating employee shall complete the donation form and submit it to
the Human Resources Office.

(2) The Human Resources Office will review the request and forward to the
City Manager for approval.

(3) After approval by the City Manager, the Human Resources Office will
submit the donation request to payroll for processing.

(4) Donated leave will be used only as needed.

(5) Donated leave will be credited to the receiving employee from the
donating employee in chronological order by the date approved by the
City Manager.

18.4.2. For receiving employees: 

(1) Once the receiving employee’s own paid leave balances have been
exhausted consistent with this policy, the employee may collect donated
leave.
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(2) The receiving employee must be eligible for leave (meeting the 
requirements of Section 18.2.1 above) and willing to receive the donated 
leave. 

(3) The medical reasons for the need for the donated leave will only be 
disclosed to City employees if the employee agrees to such disclosure, 
either verbally or in writing. 

(4) The receiving employee will continue to be provided City-provided health 
and welfare benefits consistent with the City’s Family and Medical Leave 
Policy. 

(5) All donated hours must be used on a continuous and uninterrupted basis 
until the earliest of the following occurs:  

a. All donated leave balances are exhausted; or 

b. The employee returns to work; or 

c. The employee begins receiving long-term disability benefits; or 

d. The employee’s employment terminates.  

Section 19. LAYOFF AND RECALL POLICY 

19.1. Whenever, in the sole judgment of the City Council, it becomes necessary to 
abolish any position due to a reorganization, lack of work or funds, or 
abandonment of activities, the employee holding said position may be laid off or 
demoted without the right of appeal.  Whenever possible, employees will be 
given at least thirty (30) days notice of any layoff or demotion. 

19.2. Order of Layoff. 

19.2.1. When a position has been abolished, any seasonal, emergency, probationary or 
temporary employee in that position classification shall be laid off first.   

19.2.2. The order of layoff of full-time regular employees shall be determined based on 
seniority and the employee’s overall performance as a City employee. Any full-
time regular employee who holds a position which will be abolished shall first be 
considered for reassignment to an existing vacancy in a lower or equal class, 
provided the employee is qualified for the vacant position and such vacancy 
exists.  If reassignment is not feasible, and the layoff involves a position 
classification held by more than one person, layoffs will be made based on the 
following criteria.  Selection for retention shall be based equally upon 
performance as determined and supported in writing by each supervisory level 
involved and upon seniority of service.  Therefore, this policy does not preclude 
the retention of employees who have less seniority in the position classification 
which is the subject of reduction in force action.  Seniority will be determined by 
including all periods of full time regular service at or above the classification level 
where the layoff is to occur. 
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Section 1. INTRODUCTION 

1.1. These Personnel Rules and Regulations (hereafter “Rules”) generally describe 
the employment relationship between the City of Fort Bragg and its employees.  
These Rules apply to all City employees, except where otherwise indicated in 
these Rules or where an applicable memorandum of understanding (“MOU”) 
specifically conflicts with a Rule, in which case the MOU provision shall govern.  
As specified herein, some Rules apply only to employees in the “Classified 
Service.”  The “Classified Service” consists of all full-time employees of the City, 
but does not include elected officials, Council appointees, the City Manager, 
members of the executive management group, appointive officers serving 
without compensation, or part-time, temporary, provisional, seasonal or 
emergency employees. 

1.2. These Rules were established to conform and be complementary to the City’s 
Municipal Code.  In cases where there is deemed to be a conflict between a Rule 
and the Municipal Code, the Municipal Code shall prevail. 

1.3. Department managers may issue additional rules or policies as deemed 
necessary for the efficient administration of the department.  However, such 
departmental rules or policies shall not conflict with these Rules.  In cases where 
there is deemed to be a conflict between a department rule and these Rules, 
these Rules shall prevail. 

1.4. These Rules may be amended from time to time.  However, in order to be 
effective, the amendment must be in writing and approved by City Council.  
Whenever such amendments affect the wages, hours or other terms or 
conditions of employment, they shall be subject to the meet and confer process 
as established by State law and the City’s Employer-Employee Organization 
Relations Resolution. 

1.5. Each employee will be given a copy of these Rules and is responsible for reading 
and complying with these Rules. 

Section 2. EMPLOYER/EMPLOYEE RELATIONS 

2.1. The City’s labor relations policies are governed by the Meyers-Milias-Brown Act 
(MMBA), Government Code section 3500 et seq.  The City has in place an 
Employer-Employee Organization Relations Resolution which specifies the 
City’s local rules, rights and obligations regarding labor relations. 

2.2. Under the City’s Employer-Employee Organization Relations Resolution and the 
MMBA, the City recognizes certain employee organizations as the exclusive 
representative for purposes of labor negotiations.  For represented employees, 
the City meets and confers with employee labor representatives regarding 
wages, hours and others terms and conditions of employment, and provides 
advance notice of certain matters as specified by the City’s labor relations 
resolution.  Employee pay schedules and various benefits are set forth in 
memoranda of understanding (known as “MOUs”) agreed upon by the City and 
the recognized labor representatives. 
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2.3. Employees having questions concerning matters included in their MOUs may 
contact their labor representative or the City’s Human Resources Department 
directly. 

Section 3. POSITION CLASSIFICATION 

3.1. The City Manager or their designee shall prepare a Position Classification Plan 
which sets forth all the positions in the classified service of the City including 
position title and a general description of the duties and responsibilities of each 
position.  The Position Classification Plan shall also group all positions in the 
classified service into classes.  Positions within the same class will be 
approximately of equal difficulty and responsibility, require the same general 
qualifications, and can be equitably compensated within the same range of pay 
under comparable working conditions. 

3.2. The classification or position descriptions may be abolished or amended from 
time to time by the City Manager as deemed in the best interest of the City 
service.  In addition, new classification or position descriptions made be added 
to the City’s Position Classification Plan.  If new positions are added to the City 
service, such positions shall be allocated to an appropriate class by the City 
Manager or their designee.   

3.3. If employees believe they are performing work outside the scope of the 
classification description covering their position, they should report the 
information, in writing, immediately to the City Manager.  If deemed appropriate 
by the City Manager, a review of the employee’s duties will be conducted, in 
consultation with the employee and the employee’s department manager.  The 
City Manager or their designee will notify the employee and department manager 
of the final determination.  If appropriate, the employee’s position may be 
reallocated to a different classification.  The City Manager, in their discretion, 
may require the employee to successfully complete a promotional examination 
before being reallocated to a higher classification, and shall may require the 
employee to serve a probationary period in the new classification.  Request of 
such a classification review shall be limited to once per calendar year.   

3.4. Promotion without Examination.  If the scope of duties which a regular employee 
is performing is determined to be in a higher classification, the City Manager or 
their designee may approve the employee’s reclassification to the higher 
classification without examination; provided, however, that all of the following 
conditions are met: 

(1) The employee has been performing such higher duties for a period of not 
less than six (6) months prior to the date the position was reviewed; 

(2) The higher duties have been assigned to the employee as part of the 
natural growth of the position within the department involved and there 
appears to be no evidence of evasion of the compensation plan relating 
to promotions; 
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(3) The employee so promoted shall serve a probationary period in the 
higher classification for the time as specified in Section 5.2.2 of these 
Rules; 

(4) Said employee shall receive the salary assigned to the higher position 
from the date of probationary appointment to the higher position. 

Section 4. RECRUITMENT, SELECTION AND APPOINTMENT FOR CLASSIFIED 
EMPLOYEES. 

4.1. Recruitment. 

4.1.1. The City may utilize any legitimate recruitment procedure for attracting qualified 
applicants.  Recruitments may be “open” or may be limited to City employees, 
depending on the City’s needs.  While it is the City’s policy to recruit the best 
qualified applicants for City positions, the City will make efforts to promote 
persons already employed by the City.   

4.1.2. The City will give reasonable notice to all of its employees concerning the City’s 
employment opportunities.  Announcements of promotional selection processes 
shall be supplied to City employees via email and/or posting on the City’s 
website.  Department managers may call such announcements to the attention 
of employees in the department who might be interested. 

4.2. Applications for Employment. 

4.2.1. Each candidate for City employment shall complete those applications forms 
designated by the City.  An applicant’s failure to provide complete and accurate 
information on all application materials shall be grounds for immediate 
disqualification in the application process, and may result in dismissal from 
employment.  Once submitted to the City, applications shall not be returned. 

4.2.2. The City provides employment-related reasonable accommodations to qualified 
individuals with disabilities within the meaning of the California Fair Employment 
and Housing Act and the Americans with Disabilities Act. If an applicant desires 
a reasonable accommodation in order to participate in the application or 
selection process, the applicant should submit a written request to the Human 
Resources office  

4.2.3. Applicants must submit applications on or before the filing deadline stated in the 
job announcement.  However, the Human Resources Department may permit a 
letter, resume or other indication of interest to be accepted, pending timely 
receipt of a properly completed application. 

4.2.4. When necessary to meet continued requirements for filling positions due to non-
availability of applicants for a class or position, or due to a high turnover rate, the 
closing date for any selection process may be indefinite and applicants may be 
tested continuously in such manner and at such times and places as may be 
provided by the City.  Applicants who fail to achieve a passing score in such an 
open continuous examination may not compete again until the lapse of ninety 
(90) days between the first and second testing and one hundred and twenty  
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(120) days between the second and third such testing, unless stipulated to the 
contrary on the job announcement.  The City may exclude such applicants from 
further testing at its discretion. 

4.2.5. As part of the pre-employment procedure, applicants may be required to supply 
references, and submit to a thorough background check by the City.  In addition, 
all employees must be physically and mentally capable of performing the 
essential functions of their jobs with or without reasonable accommodation.  The 
City shall have the right to conduct a complete and exhaustive background 
investigation on all applicants seeking employment in the City of Fort Bragg, 
including a criminal background check, where applicable, and a medical and/or 
psychological examination by City-retained medical practitioners, where deemed 
appropriate by the City.  Any medical or psychological examination shall be 
conducted only after a conditional job offer has been made and, in accordance 
with applicable law. 

4.2.6. If an applicant is disqualified from appointment to a position for failing to meet 
the medical and psychological standards for the job class, the applicant may file 
a written request to review the disqualification.  Such request must be submitted 
to the Human Resources Office no later than five (5) working days after the 
postmarked date of the notification of disqualification.  The applicant may submit 
medical evidence supporting their claim that they should not have been 
disqualified.  The City Manager will review submitted documents and make a 
final determination.  If the disqualification is upheld, the applicant has no further 
right to appeal. 

4.3. Disqualification or Rejection of Application.   

4.3.1. The City may reject or disqualify the application of any person for admission to a 
selection process, or decline to examine an applicant, or withhold a person from 
the eligible list for certification for any legitimate reason.  An applicant who is not 
already employed by the City has no right to grieve or appeal any such actions 
by the City. 

4.4. Selection and Examination/Assessment Process. 

4.4.1. All hiring, including promotions, to positions in the classified service shall be 
made according to merit and fitness.  The City may utilize any legitimate objective 
method to determine the qualifications of applicants, including without limitation, 
written tests, physical agility tests, oral examinations, panel interviews 
assessment centers and oral interviews.  The City may rate the candidates and 
list successful applicants on a “list of eligibles.”   

4.4.2. If candidates fail to qualify as eligibles for the class for which the selection 
process was instituted, those candidates may, with the approval of the Human 
Resources Office, be rated with reference to their eligibility for a lower position 
class for which a selection process is in progress, in case any of the candidates 
have indicated willingness to accept appointment to positions in any such lower 
class. 
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4.4.3. Candidates shall be given written notice of whether they passed or failed the 
examination/assessment process.  Within five (5) working days of the 
postmarked date of this notice, candidates may inspect their examination papers 
and request to have ratings reviewed and corrected if the candidate believes any 
error in the testing has occurred.  Such corrections so made will be evaluated by 
the Human Resources Office and appropriate action taken.  To make an 
inspection of examinations papers, the candidate must schedule an appointment 
during regular business hours in the Human Resources Department.  Candidates 
may be prohibited from inspecting examination papers if review of such materials 
is prohibited by the consulting agency that prepared the examination.  
Candidates cannot have access to the rating sheets of the individual raters, but 
may have access to a composite description of the rating sheets, upon request. 

4.4.4. Candidates who fail the examination/assessment process may not reapply for 
the same position for 12 months from the date of initial application.  Such 
candidates are not barred from applying for any other City position during the 12-
month waiting period.   

4.4.5. When deemed appropriate by the City Manager or their designee, vacancies 
within the classified service may be filled by promotion of employees.  Such 
promotion shall be based on an internal competitive selection process, taking 
into consideration the employees’ performance evaluations and past City service 
and other legitimate criteria as determined by the City Manager or their designee. 

4.4.6. The City Manager or their designee may authorize a noncompetitive promotional 
selection process to establish eligibility for appointment to a higher class as a 
result of a reclassification or creation of a new classification. 

4.5. Eligible Lists. 

4.5.1. An eligible list shall be prepared indicating the names of those candidates 
qualifying for appointment, ranked based on the selection process.  New names 
may be added to the list from time to time upon obtaining additional qualified 
candidates pursuant to the selection process.  Names of eligibles accepting other 
than regular full-time appointment shall remain on the eligible list during the life 
of said list, unless removed for other reasons. 

4.5.2. The eligible list shall be maintained for the duration specified by the Human 
Resources Office. 

4.5.3. The Human Resources Office may remove or withhold from certification the 
name of an eligible on an eligible list for any legitimate reason.  Whenever the 
name of an eligible on a list is removed or withheld from certification, the person 
whose name is removed shall be informed of the action and the reasons 
therefore, via letter forwarded to the last address of record. 

4.5.4. When vacancies in the classified service occur, the department manager may 
submit a request for a list of eligibles to fill the vacancy.  Upon receipt of this 
request, the Human Resources Office shall certify in writing the names of 
eligibles on the appropriate eligible list who are willing to accept the position for 
which certification is requested. Eligibles may be required to submit to additional 
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objective methods to determine the qualifications of applicants, including without 
limitation, written tests, physical agility tests, oral examinations, panel interviews, 
assessment center and oral interviews. 

4.5.5. Whenever an eligible list contains fewer than three (3) qualified candidates, the 
department manager may request that a new eligible list be prepared.  The City 
may in its discretion cause a new list of eligibles to be generated in the event the 
City believes the circumstances warrant a new list.  Such circumstances include 
but are not limited to:  the age of the eligible list, an inadequate number of 
candidates, and changing job requirements. 

4.6. Appointment. 

4.6.1. The City Manager is the only City employee authorized to hire.  All candidates 
recommended for appointment by a department head may be interviewed by the 
City Manager or their designee prior to appointment.  This includes part-time, 
temporary, seasonal and promotional appointments. 

4.6.2. The City Manager may appoint any qualified applicant from the list of eligibles to 
a regular position in the classification for which the applicant is qualified.  
Positions may be full-time or part-time, depending on the needs of the City.  In 
the absence of a list of eligibles, the City Manager may make temporary 
appointments pending development of a new list. 

4.7. Oath of Office.   

Every employee of the City, before entering upon their duties shall take the 
constitutional oath, with said oath to be filed with the Human Resources 
Department. 

4.8 Police Officer Recruitment Bonus. 

Any member of the Police Department (PD) staff, excluding the Police Chief, is 
eligible to receive a Recruitment Bonus, if they successfully recruits an applicant 
who is offered and accepts employment with the City of Fort Bragg, as a Police 
Officer. The recruiting PD staff member seeking the bonus must submit an 
acknowledgment of recruitment efforts and a letter of recommendation for the 
Police Officer applicant on or before the last day the position is open or if the 
recruitment is continuous, prior to any contact by Human Resource or PD staff 
for an interview. If more than one PD staff member submits a timely 
acknowledgement-recommendation letter for a successful recruit, the 
employees will split the bonus amount equally. PD staff who attend job fairs or 
other recruitment events representing the City of Fort Bragg are not eligible for 
the recruitment bonus for any applicant who attended the same event.  

The bonus will be paid in two payments. The first payment of $2,000 will be paid 
to the PD employee after the successful recruit has signed the final offer letter. 
A second payment of $2,000 will be paid upon successful completion of the Field 
Training program by the recruit. Both payments will be subject to payroll 
withholding taxes, including FICA, Medicare, and State and Federal Income Tax.  
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This bonus program may be rescinded by City Administration, if and when it is 
determined unnecessary based on market conditions for hiring police officers.  

4.9 Police Officer Hiring Bonus 

Candidates for Police Officer are eligible for a hiring bonus upon signing a final 
offer of employment from the City. Successful Candidates will receive the bonus 
in their first paycheck, subject to repayment of 50% or half the total bonus if the 
new hire does not successfully complete the 18-month probationary period. For 
lateral candidates, those with experience and a Basic POST certificate, the 
bonus is $6,000. For recruit candidates, those without experience and/or no 
POST certificate, the bonus is $5,000. The bonus will be subject payroll 
withholding taxes, including FICA, Medicare, and State and Federal Income Tax. 

This bonus program may be rescinded by City Administration, if and when it is 
determined unnecessary based on market conditions for hiring police officers. 

Section 5. PROBATIONARY PERIOD 

5.1. Purpose.   

The probationary period shall be an integral part of the examination process and 
shall be utilized as an opportunity to observe the employee’s work, to provide 
special training, to assist the employee in adjusting to the new position, and 
reject any employee whose work performance, adaptation or personal conduct 
fails to meet required standards.  A probationary employee shall have no rights 
of tenure and may be terminated without cause, without notice, and without any 
right of appeal. Probationary periods do not apply to “at-will” employment, which 
can be terminated at any time with or without cause. 

5.2. Duration.   

5.2.1. Initial Probationary Period.  All regular employee initial appointments to regular 
full-time positions in the classified service shall be subject to a 12-month 
probationary period.  All Police Department employee (sworn and nonsworn) 
initial appointments to regular full-time positions in the classified service shall be 
subject to an 18-month probationary period. 

5.2.2. Promotional Probationary Period.  All regular employee promotional 
appointments a new classification of employment shall be subject to a six-month 
probationary period.  All Police Department employee (sworn and nonsworn) 
promotional appointments a new classification of employment shall be subject to 
a 12-month probationary period.   

5.3. Extension.   

An employee’s probationary period may be extended for a period of up to six (6) 
months by the department manager upon approval by the Human Resources 
Office to allow further observation of an employee’s work performance or as 
otherwise appropriate.  Upon such extension, the employee shall be notified in 
writing.  Periods of time during unpaid absences shall automatically extend the 
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probationary period by the number of days of the absence.  Further, periods of 
time on paid leave exceeding ten (10) working days shall automatically extend 
the probationary period by the number of days that the employee is on leave. 

5.4. Promotional Probationary Period.   

When a regular employee is promoted, a promotional probationary period shall 
begin on the effective date of the promotion.  During the probationary period of 
a promoted employee, the department manager may recommend that the 
employee be demoted to the former position, range and salary if the employee’s 
performance and/or conduct do not meet the standards set for the position to 
which the employee was promoted.  Such recommendation shall be made in 
writing and shall be approved by the Human Resources Office.  An employee on 
promotional probation shall have no rights of tenure in the promotional position 
and may be returned to their former position without cause, without notice and 
without any right of appeal. 

5.5. Probationary Period after Demotion.   

If an employee has not attained regular status in the class to which demoted, the 
employee shall then be required to complete the normal probationary period, less 
any service previously accrued in such lower class. 

5.6. Action at End of Probationary Period.   

Prior to the end of the employee’s probationary period the department manager 
shall take any one of the following recommendations to the City Manager: 

(1) Affirm in writing that the services and conduct of the employee have been 
found to be satisfactory and recommend that the employee be given 
regular status. 

(2) Recommend termination of the services of the employee serving an initial 
probationary period.   

(3) Recommend demotion and/or transfer of a promoted employee. 
Demotion shall be made to the employee’s former class and pay step. 

(4) Recommend an extension of the employee’s probationary period, as 
provided herein. 

Section 6. NON-CLASSIFIED APPOINTMENTS 

6.1. The City may make appointments which are provisional, seasonal, temporary, or 
emergency or on a transitional basis whenever it has a legitimate need to do so.  
Such appointments shall not attain regular status.  Such positions shall be 
deemed “at will.” 

6.2. At will positions are not subject to the job protections described in these Rules, 
including process and rules for recruitment, discipline, termination, probationary 
periods, testing and appointment from eligible lists.  The employment of at will 
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personnel may be terminated at any time, for any legal reasons, and without any 
requirement of demonstrating “good cause.”  At will employees have no right to 
appeal any discipline or termination. 

Section 7. MANAGEMENT AND CONFIDENTIAL APPOINTMENTS 

7.1. Appointments to management and confidential positions reporting directly to the 
City Council or City Manager are not subject to the Rules regarding recruitment, 
selection, testing and eligible lists. 

7.2. Confidential positions are those positions which are privy to information that 
affects employee relations. 

7.3. Management positions may be designated as “at will” (consistent with the 
Municipal Code). 

Section 8. TRANSFERS, REASSIGNMENTS AND REALLOCATIONS 

8.1. Whenever it is found necessary to transfer or reassign an employee from a 
position in one class to a position in another class, such transfer or reassignment 
may be made provided both positions are of the same rank, there is no increase 
or decrease in compensation, and the employee has demonstrated that they 
possesses the skills and aptitudes required for the position to which they is to be 
reassigned.  Such transfers or reassignments may be initiated by an employee’s 
request, department manager’s request or by City management.  Such transfer 
or reassignment may be made only when approved or recommended by both 
department managers involved (if more than one is involved), reviewed by the 
Human Resources Office and approved by the City Manager.  The employee 
requesting a transfer must meet the minimum qualifications for the position. 

8.2. In the event of a reallocation of a part-time position to a full-time position, the City 
Manager may reclassify the incumbent part-time employee to full-time or utilize 
the selection process to fill the reallocated position. 

8.3. Depending on the circumstances, transferring an employee to another vacant 
position may be a reasonable accommodation, as defined by applicable laws. 

Section 9. REINSTATEMENT AFTER RESIGNATION 

9.1. An employee who has resigned in good standing from City employment may be 
eligible for reinstatement to a former position or a position of the same class in 
another department without reexamination.  To be eligible for reinstatement, the 
employee must make a request for reinstatement.  The City, in its discretion, may 
refuse a request for reinstatement for any reason.  Such reinstatement and the 
conditions of reinstatement must be approved by the City Manager.   

9.2. Probationary Period.  A reinstated employee shall be required to complete a full 
probationary period after reinstatement. 
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Section 10. PERFORMANCE EVALUATION PROGRAM 

10.1. The City may require employees to undergo performance evaluations every 12 
months after the probationary evaluation, throughout their employment.  This 
policy is to be used as a guideline, and failure to receive performance evaluations 
at 12-month intervals does not create a right of appeal.  The City shall prescribe 
appropriate forms for completing performance evaluations.  The City’s 
performance evaluation program includes an opportunity for employees to 
discuss their concerns with department managers, upon request. 

10.2. Where appropriate, performance evaluations may include an evaluation of the 
employees which addresses the criteria for merit salary advancements as set 
forth in Section 12.4.1.  

10.3. Probationary Evaluation.  Upon completion of six months probation (whether 
initial or promotional) the department manager shall report in writing an 
evaluation of the employee’s work performance and conduct.  The probationary 
employee shall be advised by the appropriate supervisor of that evaluation. 

10.4. Performance evaluations shall be maintained in employee personnel files.  
Employees may submit rebuttals to their performance evaluations, and the 
rebuttals shall also be maintained in the personnel files with the performance 
evaluations.   

Section 11. FITNESS FOR DUTY EVALUATIONS 

11.1. The City, at its expense, may require an employee to undergo a fitness for duty 
evaluation for any reasonable cause. 

Section 12. COMPENSATION 

12.1. The City has prepared a Merit Salary and Compensation Plan, approved by the 
City Council.  In accordance with the City’s Municipal Code, the City Manager 
administers and maintains this Plan and may request appropriate revisions to 
the Plan as often as necessary to assure that the Plan provides uniform and 
equitable compensation rates and policies. 

12.2. The official wage rates for all employees shall be calculated on the basis of the 
biweekly rates applicable and comparable to the salary range established for 
each class in the Merit Salary and Compensation Plan. 

12.3. A newly hired employee shall be compensated at the base or minimum rate on 
the salary range to which the employee’s class is allocated.  If exceptional 
recruitment difficulties are encountered, or exceptional qualifications of a 
candidate for employment indicate that a higher hiring rate would be in the City’s 
best interest, appointment at a higher rate in the salary range may be authorized 
by the City Manager. 

12.4. Merit Salary Advancements.  Salary ranges are intended to furnish 
administrative flexibility in recognizing individual differences among positions 
allocated to the same class, in providing employees incentive, in rewarding 
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employees for meritorious service, and in meeting emergency conditions 
requiring pay adjustments. 

12.4.1. Merit salary advancements shall be made in accordance with the provisions of 
this section and in accordance with the following criteria: 

(1) Unsatisfactory Performance means that on an overall basis, the 
employee has, during the review period, performed in a manner 
significantly below the level to be expected considering the employee’s 
previous experience, tenure in the class and the employee's duties and 
responsibilities, and that it appears to be reasonably certain that the 
employee is either unwilling or unable to perform satisfactorily.  Employee 
requires excessive supervisory guidance and direction.   

(2) Needs Improvement means that over significant periods of time during 
the review period, the employee has not performed up to the level to be 
expected, considering the employee’s tenure in the class and job duties 
and responsibilities and that the employee has failed to meet certain job 
requirements standards.  The employee’s potential for satisfactory 
performance appears to be good.   

(3) Satisfactory Performance means that the employee’s overall 
performance during the review period has been at the level expected 
considering the employee’s previous experience, tenure in the class and 
job duties and responsibilities.  The employee is generally meeting 
position standards in a steady and reliable manner.   

(4) Above Satisfactory Performance means that the employees overall 
performance, during the review period, consistently met all minimum 
standards and often exceeded expected levels of performance 
considering the employee’s previous experience, tenure in the class and 
job duties and responsibilities. 

(5) Exceptional Performance means that an employee’s overall performance 
during the review period has consistently exceeded expected levels of 
performance considering the employee’s previous experience, tenure in 
the class, and job duties and responsibilities. 

12.4.2. Salary advancements within an established range shall not be automatic, but 
shall be based upon satisfactory job performance as determined, and supported 
in writing, by the employee’s supervisor, the recommendation of the department 
manager, review by the Human Resources Office and approval of the City 
Manager.   

12.4.3. Merit salary advancements shall occur in accordance with the following 
procedures: 

(1) Initial Probationary Employees.  Probationary (both initial and 
promotional) employees shall be eligible for merit salary advancement 
upon the completion of six (6) months of service within that class.  Such 
employees shall be eligible for subsequent merit salary advancements 
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upon the completion of subsequent twelve 12 month service intervals, 
except as otherwise provided in these Rules. 

(2) Single Step Increments.  Merit salary advancements shall be granted in 
single step increments within the salary range for a particular class based 
upon performance.  An employee may receive a merit salary adjustment 
in excess of one step, a maximum of one (1) time during such employee’s 
tenure in a given class in recognition of outstanding service. 

(3) Reduction Increments.  An employee who is being paid at a salary rate 
higher than the base rate established for the class may be reduced in 
increments of two and one-half percent (2-1/2%) upon the 
recommendation of the department manager and approval of the City 
Manager.  Such action shall cause the employee to receive a new merit 
review date.  The new date shall be based upon the effective date of their 
reduction.  Such salary reduction shall be consistent with the Rules 
pertaining to disciplinary actions contained herein. 

12.5. These Rules do not preclude the creation of separate management pay plans 
which, if adopted by the City Council, must be administered as separate 
compensation plans in accordance with the procedures adopted for such plan(s) 
by the City Council. 

12.6. Salary on Promotion.  An employee who is promoted to a position in a class 
allocated to a higher salary range than the class to which the employee was 
formerly assigned shall receive the nearest higher monthly salary in the higher 
salary range.  The employee shall be given a new merit review date for future 
merit salary advancement purposes. The new date shall be based upon the 
effective date of the promotion. 

12.7. Salary on Transfer.  An employee who is transferred from one position to another 
in the same class or to another position in a class having the same salary range 
shall be compensated at the same step in the salary range as previously 
received.  The employee’s merit review and anniversary date shall not change. 

12.8. Salary on Suspension without Pay.  Any employee who has been suspended for 
disciplinary reasons shall not receive pay for the duration of the suspension; nor 
shall any benefits which are calculated based on hours worked be credited to the 
employee, including, but not limited to, sick leave, vacation, retirement, or 
disability insurance, during the period of suspension.  Should such suspension 
be later modified or revoked, the employee shall be entitled to receive payment 
to compensate for loss of income and benefits during the period of suspension.  

12.9. Salary on Demotion. 

12.9.1. Involuntary.  An employee who is involuntarily demoted shall receive a salary 
adjustment as determined by the Human Resources Office.  The employee shall 
be assigned a new merit review date based upon the effective date of the 
demotion. 
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12.9.2. Voluntary.  An employee who is demoted upon personal request shall receive a 
salary reduction to the nearest lower monthly salary in the salary range for the 
class to which demoted if the maximum salary for the class to which demoted is 
less than the employee's current salary rate; or shall continue to earn the current 
rate of pay if the current rate is the same or less than the maximum rate of the 
class to which demoted.  The employee shall retain the merit review date 
applicable to the higher position. 

12.10. Salary on Position Reclassification.  When a regular or probationary employee’s 
position is reclassified and the employee is appointed to the new position, the 
salary rate shall be determined as follows: 

12.10.1. Higher Range.  If the position is reclassified to a class with a higher salary range 
than the previous class, the salary and merit review date shall be set in the same 
manner as if the employee had been promoted. 

12.10.2. Equal or Lower Range.  If the salary of the employee is the same or less than 
the maximum of the new class, the salary and merit increase eligibility date of 
the employee shall not change.  If the salary of the employee is more than the 
maximum of the new class, the salary of the employee shall not change, and the 
compensation rate shall be frozen until such time as the maximum rate for the 
classification exceeds the salary of the employee.   

12.11. Salary for Portion of Pay Period.  A non-exempt employee serving on a full-time 
basis who works less than a full pay period, except when on authorized leave of 
absence with pay, shall receive as compensation for such period an amount 
equal to the number of hours worked times the employee's hourly rate.  For 
exempt employees absent from work for a period of less than one day duration, 
the amount of compensation paid to said employee shall not be subject to a 
deduction even though the absence cannot be covered or paid through 
accumulated vacation, sick leave or compensatory time off (unless it is 
determined in accordance with law that such deduction will not result in the loss 
of exempt status of the employee). 

12.12. Adjustment Effective Date.  Salary adjustments specified above shall be given at 
the beginning of the payroll period immediately following the employee’s merit 
review date. 

12.13. Travel and Other Business Expenses.  Prescribed rates of pay do not include 
allowances for official travel or other expenses incurred on City business, or 
allowances made to employees for the official use of personally owned 
automotive equipment.  Employees shall be reimbursed for such expenses as 
approved by the City in such amounts as designated by City Council policy 
regarding reimbursement of such expenses. 

12.14. Pay for Part-Time Work.  Employees who work on less than a full-time basis shall 
be paid on an hourly basis at an hourly rate prescribed in the Compensation 
Plan. 

12.15. Temporary Assignment.  If an employee is temporarily required to perform the 
duties of a higher-paid position for a period in excess of four (4) work days, said 
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employee shall receive additional compensation equal to five percent (5%) of 
theircurrent salary or the salary of the employee so replaced, whichever is less, 
for the entire period of such assignment.  The Human Resources Office shall be 
notified in writing by the department head prior to each such temporary 
assignment.  The Human Resources Office will prepare a Personnel Action Form 
for approval by the Department Head and City Manager.   

Section 13. WAGE AND HOUR BENEFITS / OVERTIME 

13.1. The City is committed to observing all of its obligations under the Fair Labor 
Standards Act (“FLSA”).  These rules, as well as all applicable provisions in the 
Memoranda of Understanding and all City pay practices, shall comport with, and 
shall be interpreted to ensure the minimum requirements of the FLSA.   

13.2. The City designates as “FLSA Exempt” those employees who work in 
professional, executive or administrative capacities and who are therefore not 
entitled to overtime compensation under the FLSA.  Except when necessary to 
address an emergency or special circumstances, employees who are entitled to 
overtime compensation under the law may not work outside of regularly 
scheduled working hours, or during unpaid meal periods, without the prior 
authorization of a supervisor.  In any event, employees shall report overtime work 
as soon as possible after the work is performed.  Violations of this Rule may 
result in discipline, up to and including termination of employment.   

Section 14. ATTENDANCE / MEAL PERIODS / REST PERIODS 

14.1. Workweek. 

14.1.1. The basic workweek for full time employees shall be forty (40) hours per week, 
in a seven-day period.  The workweek commences at 12:01 a.m. every Sunday 
a.m., and is a regularly recurring seven (7) day period ending at 12 Midnight 
every Saturday p.m. 

14.1.2. The City shall establish and may modify regular working hours for its employees.  
The City may require employees to work overtime and to perform standby 
responsibilities.  Employees shall be responsible for reporting to work on time, 
and observing the work schedule established for their department. 

14.2. Meal Periods.  Unless otherwise established for a department or particular 
employees, employees shall receive a thirty (30) to sixty (60) minute meal period 
that shall not be compensated.  During the meal period, the employee shall be 
completely relieved of duties.  If the employee is authorized in advance and 
performs work during the meal period, the employee shall be compensated for 
such time.  Meal periods may not be used to shorten the workday unless the 
employee obtains express prior approval from their supervisor.   

14.3. Rest Periods.  Unless otherwise established for a department or particular 
employees, employees shall have a fifteen (15) minute rest period for each half 
of their shift, as scheduled by the department director.  The rest period may be 
interrupted or cancelled if necessary to complete work and shall be compensated 
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time.  The rest periods may not be combined or used to shorten the workday – 
e.g., by taking a break at the beginning or end of the workday.   

Section 15. LEAVES 

15.1. General Provisions 

15.1.1. Employees are expected to be at work at scheduled times.  To ensure public 
accountability and the integrity of public service, all employees are expected to 
account for their absences from work.  Unless otherwise specified, leave time is 
chargeable in increments of one-fourth (.25) hours.   

15.1.2. Leaves shall be subject to approval by the Department Head (or designee), and 
scheduled in advance whenever possible, with due regard for the City’s service 
needs.  

15.1.3. The City may employ any reasonable measure to ensure employees are properly 
accounting for leaves, including requiring reasonable proof that the basis for the 
leave is legitimate.  Employees may be required to submit a medical certification 
of sickness supporting a request for sick leave.  The City may require a fitness 
for duty certification from any employee returning from medical leave.  Abuse of 
leave privileges, including working for a secondary employer while on sick leave, 
may subject an employee to disciplinary action, up to and including termination 
of employment.   

15.1.4. Leave benefits are available only to regular, or probationary, employees, but are 
not available to seasonal, temporary or emergency employees.  Regular part-
time employees working more than 21 hours per week on average are eligible 
for the same leave benefits as regular full-time employees based on a proration 
of average hours worked (in accordance with Section 22). 

15.1.5. Employees eligible for leave shall accumulate leave from the date of the 
employee’s initial appointment to a full-time, regular or probationary position.   

15.2. Available Leave Categories 

The City provides the following leave categories:  (a) sick leave with pay; (b) sick 
leave without pay; (c) jury duty leave; (d) administrative leave with pay; (e) 
personal leave without pay; (f) bereavement leave; (g) vacation leave; (h) 
holiday; (i) compensatory time off; (j) family medical leave; (k) pregnancy 
disability leave/parental leave; (l) service-connected injury or illness leave;(m) 
military leave; and (n) school activity leave.   

15.2.1. Sick Leave with pay:  Full time employees generally accrue sick leave at the rate 
of eight (8) hours monthly/ninety-six (96) hours annually.  An employee shall 
begin to accrue sick leave on the date of commencement of employment, and 
shall be eligible to use leave ninety (90) days after the commencement of 
employment.  

15.2.2. Sick leave may only be used in cases of actual sickness or disability, unless 
otherwise provided below.  Employees unable to report to work must notify their 
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immediate supervisors not later than one hour before work is scheduled to begin, 
if possible, or by whatever method is established by the supervisor.   

15.2.3. An employee may use a maximum of forty-eight (48) hours of sick leave per 
calendar year to attend to an illness of a child, parent, sibling, spouse or domestic 
partner, grandparent or grandchild of the employee.  An employee who is a victim 
of domestic violence, sexual assault, or stalking may use a maximum of twenty-
four (24) hours of sick leave per calendar year to tend to any related issues, 
including leave and court appearances. 

15.2.3.1. Integration of Benefits.  If an employee is on sick leave and is receiving SDI 
payments, the employee may continue to receive full pay from the City by 
requesting that the maximum weekly disability benefits be supplemented by the 
use of sick leave benefits.  Under this option, the employee would tender theirSDI 
payments to the City and the City would then continue to issue paychecks and 
deduct the value difference between the SDI payments and the employee’s 
regular pay from the employee’s sick leave allotment.   

15.2.3.2. If an employee is determined to be eligible for disability retirement, the employee 
shall not be permitted to exhaust paid sick leave balances prior to retiring. 

15.2.3.3. Sick Leave with pay for employees other than full-time employees: Employees 
other than full-time employees (e.g. part-time, seasonal, and/ or temporary 
workers) shall accrue and be able to use sick leave consistent with the 
requirements of the Healthy Families Act of 2014 (California Government Code 
Sections 245-249.)  These employees shall begin to accrue sick leave on the 
date of commencement of employment, and shall accrue one hour for every thirty 
(30) hours worked.  Employees shall be eligible to use paid sick leave no sooner 
than ninety (90) days after commencement of employment.  Employees may use 
a maximum of three (3) sick leave days in one calendar year.  These employees 
shall be able to use paid sick leave for the same reasons for which full time 
employees shall be able to use paid sick leave. 

15.2.3.4. Employees may carry over up to six (6) days of sick leave to the following 
calendar year.  If an employee is subject to a memorandum of understanding 
(MOU) provision or resolution provision that is more generous then this provision, 
the MOU or resolution will govern. 

15.2.3.5. Sick leave shall not be paid out upon an employee’s separation from the City. If 
an employee is subject to a MOU or resolution provision that is more generous 
then this provision, the MOU or resolution will govern. 

15.2.4. Sick Leave without Pay.  In the event paid balances are exhausted, and at the 
employee’s request and the City’s discretion, employees may be placed on sick 
leave without pay.  Employees in such status do not accrue vacation or other 
benefits, or receive service credit and may be required to pay for all fringe 
benefits, such as health plan premiums, during the period of their leave without 
pay (unless the leave qualifies for Family and Medical Leave as set forth in these 
Rules).  When the employee seeks to return to work from such leave, the City 
may require that the employee provide medical certification of their fitness to 
perform their duties.  The City may require the employee to undergo a fitness for 
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duty examination before returning to work.  If the employee is not fit to perform 
their duties, the City may consider placing the employee in another position, if 
available or separate the employee in accordance with applicable law. 

15.2.5. Jury Duty.  Employees summoned by state or federal court to jury duty shall be 
entitled to full pay during the period of jury service.  Employees must keep their 
supervisors informed of their jury service schedule, and shall provide proof of 
jury service to the City upon request.  Employees may retain such payment as 
may be allowed for travel, lodging and meal expenses.  The employee is not 
required to submit to the City compensation received from the court for jury duty. 

15.2.6. Administrative Leave with Pay:  The City in its discretion may place an employee 
on administrative leave with pay.  Employees on such leave shall be subject to 
the City's instructions during the employee’s  normal working hours. 

15.2.7. Personal Leave without Pay.  The City in its discretion may permit employees to 
be on personal leave without pay for a maximum of ninety (90) working days.  
Permission for such leave must be obtained in writing. Employees in such status 
do not accrue vacation or other benefits, or receive service credit and may be 
required to pay for all fringe benefits, such as health plan premiums, during the 
period of their leave without pay.  Employees shall be entitled to take personal 
leave without pay when required by applicable law.   

15.2.8. Bereavement Leave.  The City shall grant leaves of absence with pay up to three 
(3) days when a member of the employee's or employee’s spouse or domestic 
partner's immediate family dies.  "Immediate family" means parent, current 
spouse or domestic partner, child, stepchild, grandparent, grandchild, brother, 
sister, step-siblings, current mother-in-law or current father-in-law, current son-
in-law, daughter-in-law, sister-in-law or brother-in-law.  The City, in its discretion, 
may require some proof that a death in the family has occurred.  Bereavement 
leave is available only within seven (7) days of the death or funeral, unless the 
employee has made arrangements with the City regarding its use at a later date.  
In the event of unusual travel requirements, the City Manager may approve a 
total of five (5) total working days leave. 

15.2.9. Vacation Leave. 

15.2.9.1. Earned and accrued vacation leave may be taken as it accrues.   

15.2.9.2. Employees accrue vacation at the following rates: 

(1) 3.39 hours per pay period for less than three consecutive years of service 
i.e. 0-36 months;  

(2) 4.62 hours per pay period for three or more consecutive years of service 
and less than 10 years of service i.e. 37-120 months;  

(3) 6.16 hours per pay period for 10 or more consecutive years of service i.e. 
more than 120 months. 
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15.2.9.3. Scheduling of vacations must be made in consideration of departmental 
workload.   

15.2.9.4. Employees who separate from service shall be cashed out of their accrued but 
unused vacation at the employee's hourly rate at the time of separation from City 
service. 

15.2.10. Holidays.  

15.2.10.1. The City observes the following legal holidays, which are available to those 
employed at least thirty (30) days prior to the date of the holiday:   

(1) New Year’s Day 
(2) Martin Luther King Jr. Birthday 
(3) President’s Day 
(4) Memorial Day 
(5) Independence Day 
(6) Labor Day 
(7) Indigenous Peoples’ Day 
(8) Veteran's Day 
(9) Thanksgiving Day 
(10) Day After Thanksgiving 
(11) Day before Christmas 
(12) Christmas 

15.2.10.2. Legal holidays falling on a Saturday are observed on Friday.  Legal holidays 
falling on a Sunday are observed on Monday.  To qualify for holiday pay, 
employees must have completed thirty (30) days of service, be on paid status on 
the regularly scheduled workday before and after the legal holiday, unless the 
absence is with the written permission of the City, or due to illness.  Holidays 
occurring during an employee’s vacation will be treated as a paid holiday.  In 
recognition of differing work scheduled for safety and non-safety shift work 
employees, holidays may be specified to occur on the actual legal date. 

15.2.10.3. Employees working on a holiday with City approval will be entitled to an “in lieu” 
holiday that may be taken on another date, within the fiscal year, subject to 
supervisory approval.  In lieu holidays may not be carried over to another fiscal 
year, and are lost unless used prior to the end of the fiscal year.   

15.2.10.4. Management employees who are required to work an established holiday may 
take equivalent time off on a subsequent regular work day with the approval of 
the department manager or City Manager. 

15.2.11. Compensatory Time Off.  Represented employees with agreements between the 
City and labor associations may be entitled to compensatory time off (CTO).  
Employees should consult their MOU, or contact the Human Resources Office 
regarding CTO.   

15.2.12. Family and Medical Leave.  The City will provide family and medical care leave 
for eligible employees in accordance with the requirements of the Family and 
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Medical Leave Act ("FMLA"), and the California Family Rights Act ("CFRA").  The 
City’s policy on Family and Medical Leave is set forth in Section 16.  

15.2.13. Pregnancy Disability Leave/Parental Leave.  

15.2.13.1. Pregnancy Disability Leave.  The City shall provide pregnancy disability leave to 
eligible employees in accordance with applicable law.  An employee who is 
disabled by pregnancy may take a maximum of four months off work for 
pregnancy disability, childbirth or related medical conditions.  The employee also 
may be eligible for intermittent leave or a reduced work schedule during their 
pregnancy if medically necessary.  Employees must notify their immediate 
supervisor of any medical restrictions caused by the pregnancy.  The City may 
require that the employee provide a medical certification indicating there is a 
medical need for the employee to take the time off or receive accommodation 
while continuing to work.  Pregnancy disability leave qualifies for leave under the 
FMLA but not under CFRA.  During pregnancy disability leave, employees are 
entitled to FMLA benefits in accordance with the Family and Medical Leave 
policy.   

15.2.13.2. Parental Leave.  After the employee’s pregnancy disability ends, the employee 
is eligible for CFRA leave, in accordance with the Family and Medical Care Leave 
policy, to care for a newborn.  The City may require that the employee provide a 
medical certification indicating when the pregnancy disability ended.  In addition, 
employees may request leave without pay to care for the newborn.  Such 
requests may be granted within the discretion of the Human Resources Office in 
consultation with the employee and department manager. 

15.2.14. Service-Connected Injury or Illness Leave.  Employees suffering injuries in the 
course and scope of their work may be entitled to workers’ compensation 
benefits in accordance with state law.  Employees having questions should 
contact the Human Resources Office.   

15.2.14.1. Integration of Benefits.  If an employee is on leave and is receiving workers’ 
compensation payments, the employee may continue to receive full pay from the 
City by requesting that the maximum weekly disability benefits be supplemented 
by the use of sick leave benefits.  Under this option, the employee would tender 
their workers’ compensation payments to the City and the City would then 
continue to issue paychecks and deduct the value difference between the 
workers’ compensation payments and the employee’s regular pay from the 
employee’s sick leave allotment.   

15.2.14.2. Fitness for Duty.  When an employee seeks to return to work after being on injury 
or illness leave, the employee must provide medical certification that they is 
physically able to perform the duties of their position.  The City may require the 
employee to undergo a fitness for duty examination before returning to work.  If 
the employee is not fit to perform their duties, the City may consider placing the 
employee in another position, seek the employee’s retirement or separate the 
employee in accordance with applicable law. 
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15.2.14.3. Work Week.  When on service-connected injury or illness leave, the employee’s 
work week shall automatically become Monday through Friday, 8:00 a.m. to 5:00 
p.m.  

15.2.15. Military Leave.  Military leave shall be granted in accordance with applicable 
state and federal law.  In accordance with Military & Veterans Code section 
395.02, employees may be eligible to receive their salary for the first 30 days of 
military leave.  The City may adopt a policy providing pay beyond this 30-day 
limit.  Employees on military leave shall accrue sick leave, vacation leave, 
holiday privileges and seniority for the first 180 days of military duty, in 
accordance with state law.  After the first 180 days of military duty, employees 
shall not continue to accrue such benefits unless otherwise expressly provided 
by City policy.  

15.2.16. School Activity Leave.  Employees who are parents, guardians or grandparents 
of a child in kindergarten through grade 12 may take up to forty (40) hours per 
year, not exceeding eight (8) hours in a month, to participate in the child’s school 
activities.  The employee must use accrued vacation, floating holiday or 
compensatory time for this leave.  Prior notice of the need for this leave must be 
given to the immediate supervisor. 

15.2.17. Voting Time.  Time off with pay to vote in any general, direct primary or 
presidential primary election shall be granted as provided by state law.  
Employees must give prior notice to their immediate supervisors of their need to 
take such time off. 

15.2.18. Other Authorized Leaves With Pay.  The City Manager or department manager 
may authorize employees to take leave with pay for training, conferences or 
meetings connected with City business.  Authorized members of employee 
organizations may take leave with pay to meet and confer or consult with City 
representatives, and perform necessary representational functions at times 
prearranged and approved by their department managers.  

15.2.19. Unauthorized Leave of Absence.  Any unauthorized leave of absence by an 
employee from duty shall be grounds for disciplinary action and/or discharge.  
When an unauthorized leave of absence is caused by extenuating 
circumstances, such absence may be approved by the City Manager by a 
subsequent grant of leave, with or without pay. The subsequent approval is 
within the discretion of the City Manager.  The employee must submit a written 
request for the retroactive grant of leave and include an adequate explanation of 
the reason for the leave. 

15.3. Accommodation For Employees With Disabilities 

The City provides employment related reasonable accommodations to qualified 
individuals with disabilities within the meaning of the California Fair Employment 
and housing Act and the Americans with Disabilities Act.   

15.3.1 If an employee believes they has a disability, the employee may request a 
reasonable accommodation for that disability.  Such requests should be 
submitted to the employee’s department manager or Human Resources Office.  
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15.3.2 After receipt of reasonable documentation of disability and/or fitness for duty, the 
City will arrange for a discussion, in person or via telephone, with the applicant 
or employee, and their representative, if any. The purpose of the discussion is to 
work in good faith to fully consider all potential reasonable accommodations.  

15.3.3 The City determines, in its sole discretion, whether reasonable 
accommodations(s) can be made, and the type of accommodations(s) to 
provide. The City will not provide accommodations(s) that would pose an undue 
hardship upon City finances or operations, or that would endanger the health or 
safety of the employee or others. The City will inform the employee of its decision 
as to reasonable accommodations(s) in writing. 

Section 16. FAMILY AND MEDICAL LEAVE 

16.1. Purpose.   

The City will provide unpaid family and medical care leave for eligible employees 
in accordance with the requirements of state and federal law.  Rights and 
obligations which are not specifically set forth below are set forth in the 
regulations implementing the Family and Medical Leave Act ("FMLA") and the 
California Family Rights Act ("CFRA").  Unless otherwise provided in this article, 
"Leave" under this article shall mean leave pursuant to FMLA and CFRA. 

16.2. Eligibility.   

In order to qualify for Family and Medical Leave, the employee must meet the 
following conditions: 

(1) The employee must have been employed by the City for twelve (12) 
months. 

(2) The employee must have actually worked at least 1,250 hours during the 
twelve (12) month period immediately before the date when the leave 
begins.  Any time spent on leave during the 12 month period shall not 
count towards the 1,250 hours. 

16.3. Type of Leave Covered.   

Family and Medical Leave is permitted for the following reasons: 

(1) The birth of a child or to care for a newborn, or for placement of a child 
with an employee in connection with the adoption or foster care of a child.  

(2) Leave to care for a spouse, domestic partner, child or parent who has a 
serious health condition, or  

(3) Leave due to a serious health condition that makes the employee unable 
to perform the functions of the employee's position. 

32



 _______________________________  
City of Fort Bragg 22 Last Updated December 14, 2020 
Personnel Rules and Regulations   

(4) Leave for a “qualifying exigency” may be taken arising out of the fact that 
an employee’s spouse, son, daughter, or parent is on covered active duty 
or call to active duty status; or 

(5) Leave to care for a spouse, son, daughter, parent, or “next of kin” who is 
a covered service member of the United States Armed Forces who has 
a serious injury or illness incurred in the line of duty while on active 
military duty or existed before the beginning of the member’s active duty 
and was aggravated by service in the line of duty on active duty in the 
Armed Forces (this leave can run up to 26 weeks of unpaid leave during 
a single 12-month period) (under the FMLA only, not the CFRA). 

16.4. Definitions for purposes of this policy: 

(1) "12-Month Period" means a rolling twelve (12)-month period measured 
backward from the date leave is taken and continuous with each 
additional leave day taken. 

(2) Single means a 12-month period which begins on the first day the eligible 
employee takes FMLA leave to take care of a covered service member 
and ends 12 months after that date. 

(3)  The definition of “Child” as it applies to the applicable leave regulation are 
outlined below. 

a. FMLA defines a child as under the age of 18 years of age, or 18 
years of age or older who is incapable of self-care because of 
mental or physical disability.  An employee's child is one for whom 
the employee has actual day-to-day responsibility for care and 
includes a biological or adopted or foster or step-child. 

b. FMLA provides a child is "incapable of self-care” if they requires 
active assistance or supervision to provide daily self-care in three 
or more of the activities of daily living or instrumental activities of 
daily living-such as, caring for grooming and hygiene and bathing, 
dressing and eating, cooking, cleaning, shopping, taking public 
transportation, paying bills, maintaining a residence, and/or using 
telephones and directories. 

c. CFRA defines a child as an employee's child for whom the 
employee has actual day-to-day responsibility for care and 
includes a biological or adopted or foster or stepchild.  CFRA does 
not differentiate between over/age 18 or in terms of being 
capable/incapable of self-care because of mental or self-care.  
The child does not need to reside in the same household as the 
employee. 

(4)   “Grandchild” means a child of the employee’s child in CFRA. 
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(5) “Parent” means a biological parent of an employee or an individual who stood 
in loco parentis (in place of the parent) to an employee when the employee 
was a child. This term does not include parents-in-law.  

(6) “Grandparent” means a parent of the employee’s parent in CFRA. 

(7) “Sibling” means a person related to another person by blood, adoption, or 
affinity through a common legal or biological parent in CFRA. 

(8) “Spouse” means a husband or wife as defined or recognized under California 
State law for purposes of marriage. 

(9) “Domestic partner” means domestic partner as defined under California Family 
Code section 297 and 299.2, shall have the same meaning as “Spouse” for 
purposes of CFRA leave.   

(10) “Serious health condition” means an illness, injury or impairment, or physical 
or mental condition that involves: 

a. Inpatient care (i.e., overnight stay) in the hospital, hospice, or residential 
medical care facility, including any period of incapacity (i.e., inability to work, 
or perform other regular daily activities due to the serious health condition, 
treatment involved or recovery therefrom); or 

b. Continuing treatment by a health care provider:  A serious health condition 
involving continuing treatment by a health care provider includes any one of or 
more of the following: 

i. A period of incapacity (i.e., inability to work, or perform other regular 
daily activities due to serious health condition of more than three 
consecutive calendar days, and any subsequent treatment or period of 
incapacity relating to the same condition), that also involves: 

1. Treatment two or more times within 30 days of the first day of 
incapacity, unless extenuating circumstances exist, by a health 
care provider, by a nurse or physician's assistant under direct 
supervision by a health care provider, or by a provider of health 
care services (e.g., a physical therapist) under orders of, or on 
referral by, a health care provider. The first in-person treatment 
visit must take place within seven days of the first day of 
incapacity; or 

2. Treatment by a health care provider on at least one occasion 
which must take place within seven days of the first day of 
incapacity and results in a regimen of continuing treatment 
under the supervision of the health care provider.  This includes 
for example, a course of prescription medication or therapy 
requiring special equipment to resolve or alleviate the health 
condition.  If the medication is over the counter, and can be 
initiated without a visit to a health care provider, it does not 
constitute a regime of continuing treatment. 
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c. Any period of incapacity due to pregnancy or for prenatal care. This entitles the 
employee to FMLA leave, but not CFRA leave.   Under California law, an 
employee disabled due to pregnancy is entitled to pregnancy disability leave 
up to a maximum of four months.  After the birth of the baby, the employee is 
entitled to additional CFRA bonding leave up to a maximum of twelve (12) 
weeks.  However, regardless of the length of time an employee takes leave for 
pregnancy disability and newborn care, under the FMLA and CFRA, the City’s 
obligation to pay for health insurance, as explained below, is limited to a 
maximum of twelve (12) weeks over a twelve-(12) month period.) 

d. Any period of incapacity or treatment for such incapacity due to a chronic 
serious health condition.  A chronic serious health condition is one which: 

i.Requires periodic visits (defined as at least twice a year) for treatment by 
a health care provider, or by a nurse or physician assistant under direct 
supervision of a health care provider; 

ii.Continues over an extended period of time (including recurring episodes 
of a single underlying condition); and 

iii.May cause episodic rather than continuing period of incapacity (e.g., 
asthma, diabetes, epilepsy, etc.).  Absences for such incapacity qualify 
for leave even if the absence lasts only one day. 

e. A period of incapacity which is permanent or long-term due to a condition for 
which treatment may not be effective.  The employee or family member must 
be under the continuing supervision of, but need not be receiving active 
treatment by a health care provider. 

f. Any period of absence to receive multiple treatments (including any period of 
recovery therefrom) by a health care provider or by a provider of health care 
services under orders of, or on referral by, a health care provider,  either for 
restorative surgery after an accident or other injury, or for a condition that would 
likely result in a period of incapacity of more than three consecutive calendar 
days in the absence of medical intervention or treatment. 

(11) “Health Care Provider” means a doctor of medicine or osteopathy who is 
authorized to practice medicine or surgery by the State of California; an 
individual duly licensed as a physician, surgeon, or osteopathic physician or 
surgeon who directly treats or supervises treatment of a serious health 
condition; podiatrist, dentist, clinical psychologists, optometrists, and 
chiropractors, (limited to treatment consisting of manual manipulation of the 
spine to correct a subluxation. as demonstrated by X-ray to exist) authorized 
to practice in California and performing within the scope of their practice as 
defined under California State law; nurse practitioners and nurse-midwives and 
clinical social workers who are authorized to practice under California State 
law and who are performing within the scope of their practice as defined under 
California State law; Christian Science practitioners listed with the First Church 
of Christ, Scientist in Boston and Massachusetts; and any health care provider 
from whom an employer or group health plan’s benefits manager will accept 
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certification of the existence of a serious health condition to substantiate a 
claim of benefits 

(12) “Covered active duty” means: (1) in the case of a member of a regular component 
of the Armed Forces, duty during the deployment of the member with Armed 
Forces to a foreign country, or (2) in the case of a member of a reserve 
component of the Armed Forces, duty during the deployment of a member of 
the Armed Forces to a foreign country under a call or order to active duty under 
certain specified provisions. 

(13) “Covered Service member” means (1) a current member of the Armed Forces, 
including a member of the National Guard or Reserves, who is undergoing 
medical treatment, recuperation, or therapy, is otherwise in outpatient status, 
or is otherwise on the temporary disability retired list, for a serious injury or 
illness incurred in the line of duty on active duty; or (2) a veteran who is 
undergoing medical treatment, recuperation, or therapy, for a serious injury or 
illness and who was a member of the Armed Forces, including a member of 
the National Guard or Reserves, at any time during the period of five years 
preceding the date on which the veteran undergoes that medical treatment, 
recuperation, or therapy. 

(14) “Outpatient Status” means, with respect to a covered service member, the status 
of a member of the Armed Forces assigned to either: (1) a military medical 
treatment facility as an outpatient; or (2) a unit established for the purpose of 
providing command and control of members of the Armed Forces receiving 
medical care as outpatients. 

(15) “Next of Kin of a Covered Service member” means the nearest blood relative 
other than the covered service member’s spouse, parent, son, or daughter, in 
the following order of priority: Blood relatives who have been granted legal 
custody of the covered service member by court decree or statutory provisions, 
brothers and sisters, grandparents, aunts and uncles, and first cousins, unless 
the covered service member has specifically designated in writing another 
blood relative as their nearest blood relative for purposes of military caregiver 
leave under the FMLA. 

(16)  “Serious Injury or Illness” (1) in the case of a member of the Armed Forces, 
including a member of the National Guard or Reserves, means an injury or 
illness that was incurred by the member in the line of duty on active duty in the 
Armed Forces (or existed before the beginning of the member’s active duty 
and was aggravated by service in the line of duty on active duty in the Armed 
Forces) and that may render the member medically unfit to perform the duties 
of the member’s office, grade, rank, or rating; or (2) in the case of a veteran 
who was a member of the Armed Forces, including a member of the National 
Guard or Reserves, at any time during the period of five years preceding the 
date on which the veteran undergoes that medical treatment, recuperation, or 
therapy, means a qualifying injury or illness that was incurred by the member 
in the line of duty on active duty in the Armed Forces (or existed before the 
beginning of the member’s active duty and was aggravated by service in the 
line of duty on active duty in the Armed Forces) and that manifested itself 
before or after the member became a veteran. 
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16.5. Amount of Leave 

16.5.1. Eligible employees are entitled to a total of twelve (12) workweeks (or 26 weeks 
to care for a covered service member) of leave during a twelve (12) month period. 
Where FMLA leave qualifies as both military caregiver leave and care for a family 
member with a serious health conditions, the leave will be designated as military 
caregiver leave first. Twelve (12) weeks means the equivalent of twelve (12) of 
the employee’s normally scheduled work weeks.  For eligible employees who 
work more or less than five (5) days a week or who work alternative work 
schedules, the number of working days that constitute twelve (12) weeks is 
calculated on a pro rata or proportional basis. 

16.5.2. Minimum Duration of Leave.  If leave is requested for the birth, adoption or foster 
care placement of a child of the employee, basic leave must be concluded within 
the first year of the birth or placement of the child.  In addition, the basic minimum 
duration of such leave is two weeks. However, an employee is entitled to leave 
for one of these purposes (e.g. bonding with a newborn) for at least one day, but 
less than two weeks duration on any two occasions. 

If leave is requested to care for a child, sibling, parent, spouse, domestic partner, 
grandchild, grandparent or the employee with a serious health condition, there is 
no minimum amount of leave that must be taken. However, the notice and 
medical certification provisions of this policy must be complied with. 

16.5.3. Spouses Both Employed by the City.  In any case in which a connubial couple 
are both employed by the City and are both entitled to leave, each employee 
is entitled to twelve (12) workweeks during a twelve (12) month period if leave 
is taken for the birth or placement for adoption or foster care of the employee's 
child (i.e., bonding leave.)  This limitation does not apply to any other type of 
leave under this policy.  

In any case in which a connubial couple are both employed by the City are 
entitled to leave, the aggregate number of workweeks of leave to which both may 
be entitled may be limited to 26 workweeks during any 12-month period if leave 
is taken to care for a covered service member. 

16.6. Intermittent Leave or Leave on a Reduced Work Schedule 

If an employee requests leave intermittently (a few days or hours at a time) or on 
a reduced leave schedule to care for an immediate family member with a serious 
health condition, the employee must provide medical certification that such leave 
is medically necessary.  "Medically necessary" means there must be a medical 
need for the leave and that the leave can best be accomplished through an 
intermittent or reduced leave schedule.  The leave may not exceed a total of 
twelve (12) weeks over a twelve (12) month period. 

16.7. Substitution of Paid Accrued Leaves 

16.7.1. Leave under this policy is unpaid.  If an employee is on an unpaid FMLA/CFRA 
leave, they is required to use their accrued sick leave or vacation leave 
concurrently with FMLA/CFRA leave. Employees must use accrued sick leave 
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concurrently with the leave if the leave is for Pregnancy Disability or the 
employee’s own serious health condition. . 

16.7.2. If an employee is on a paid leave such as Workers Compensation, disability, 
Paid Family Leave, etc., employees may elect to use vacation, accrued sick 
leave and/or accumulated compensatory time to substitute for all or part of the 
otherwise unpaid leave under this policy.   However, the City shall not require 
peace officers or firefighters to use Labor Code section 4850 leave concurrently 
with Family and Medical Leave.     

16.7.3. If an employee takes a leave of absence for any reason which is FMLA/CFRA 
qualifying, the City may designate that lave as running concurrently with the 
employee’s 12-week FMLA/CFRA leave entitlement, provided the City will notify 
the employee at the time of the designation, and the designation will not be made 
retroactively except as provided by law. 

16.8. Payment of Health Insurance Premiums While on Leave 

16.8.1. While an employee is on Family and Medical Leave and Pregnancy Disability 
Leave, the City shall maintain the employee’s health insurance coverage on the 
same conditions as if the employee has been continuously employed during the 
entire leave period.  If the employee’s FMLA leave is unpaid, the City shall 
maintain the employee’s health coverage for a maximum of twelve (12) weeks in 
a twelve-month period.  If the employee’s PDL is unpaid, the City shall maintain 
the employee’s health coverage for a maximum of four months over the course 
of a 12 month period, beginning on the date of pregnancy disability leave begins.  

16.8.2. In the event the an employee is disabled by pregnancy and also uses leave under 
the CFRA, the City will maintain the employee’s health benefits while the 
employee is disabled by pregnancy (up to four months or 17 weeks) and during 
the employee’s CFRA leave (up to 12 weeks). 

16.8.3. If the employee would normally pay health insurance premiums, the City shall 
require payment from the employee while the employee is on leave.   

16.8.4. Employees will not continue to be covered under the City’s long-term disability 
and other non-health benefit plans unless employees make the appropriate 
contributions for continued coverage and said continued coverage is permitted 
by the particular plan(s).  

16.8.5. An employee must return to work for a continuous period of at least one (1) 
month, otherwise they will not be classified as having returned to work. The City 
may recover its share of the health care premiums paid on behalf of the 
employee while the employee was on the leave. See Section 16.17 

16.9. Medical Certification 

16.9.1. Employees who request leave for their own serious health condition, or to care 
for a child, parent, or spouse or domestic partner who has a serious health 
condition, must provide written certification from a health care provider of the 
individual requiring care. 
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16.9.2. If the leave is requested because of the employee's own serious health condition, 
the certification must include a statement that the employee is unable to work at 
all or is unable to perform the essential functions of their position.  In cases where 
employees request intermittent leave, employees must submit medical 
certification which states that such intermittent leave is needed due to the 
employee’s serious health condition. 

16.9.3. Employees who request leave to care for a covered service member who is a 
child, spouse, parent, or “next of kin” of the employee must provide written 
certification from a health care provider regarding the injured service member’s 
serious injury or illness. The first time an employee requests leave because of a 
qualifying exigency, the City may require the employee to provide a copy of the 
covered military member’s active duty orders or other documentation issued by 
the military which indicates that the covered military member is on active duty or 
call to active duty status in support of a contingency operation, and the dates of 
the covered military member’s active duty service. A copy of new active duty 
orders or similar documentation shall be provided to the City if the need for leave 
because of a qualifying exigency arises out of a different active duty or call to 
active duty status of the same or a different covered military member. 

16.10. Time to Provide a Certification.   

16.10.1. When an employee's leave is foreseeable, the employee must provide the 
medical certification within thirty (30) days before the leave begins.  When this is 
not possible, the employee must provide the requested certification within the 
time frame requested by the City. 

16.10.2. Consequences for Failure to Provide an Adequate or Timely Certification.  If an 
employee fails to provide a medical certification with the timeframe established 
in 16.10.1, the City may delay the taking of FMLA/CFRA leave until the required 
certification is provided. If an employee provides an incomplete medical 
certification the employee will be given a reasonable opportunity to cure any such 
deficiency. If the City does not receive a adequately completed medical 
certification in a timely manner, the City may deny the request for FMLA 

16.10.3. Second and Third Medical Opinions 

If the City has reason to doubt the validity of a certification, the City may require 
a medical opinion of a second health care provider chosen and paid for by the 
City If the second opinion is different from the first, City may require the opinion 
of a third provider jointly approved by the City and the employee, but paid for by 
the City. The opinion of the third provider will be binding. An employee may 
request a copy of the health care provider’s opinions when there is a second or 
third medical opinion sought. 

16.11. Recertification 

16.11.1. If the City has reason to doubt the validity of a medical certification provided by 
an employee, the City may require a medical opinion of a second health care 
provider chosen and paid for by the City.  If the second opinion is different from 
the first, the City may require the opinion of a third provider jointly approved by 
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the City and the employee, but paid for by the City.  The opinion of the third 
provider will be binding.  An employee may request a copy of the health care 
provider's opinions when there is recertification. 

16.11.2. Recertification may be requested under the following conditions: 

(1) When the basis for FMLA request has changed; 

(2) When the employee requests an extension of leave; or 

(3) At reasonable intervals requested by the City, but not to be more than 
every thirty (30) days, unless one of the aforementioned criteria also 
applies. 

 

16.12. Procedures for Requesting Leave.   

All employees requesting leave under this policy must submit proper Family and 
Medical Leave forms to the Human Resources Office.  Although the City 
recognizes that emergencies arise which may require employees to request 
immediate leave, employees are required to give as much notice as possible of 
their need for leave.  If leave is foreseeable, at least thirty (30) days notice is 
required.  In addition, if any employee knows that they will need a leave in the 
future, but does not know the exact date(s) (e.g., for the birth of a child or to take 
care of a newborn), the employee shall inform their supervisor as soon as 
possible that such leave is needed.  Such notice must be submitted in writing.  If 
the City determines the notice of the employee is inadequate or the employee 
knew about the requested leave in advance of the request, the City may delay 
the granting of the leave until it can, in its discretion, adequately cover the 
position with a substitute. 

16.13. Accrual of Benefits While on Leave.   

Employees will not accrue benefits while in an unpaid leave status, including 
seniority rights, vacation and sick leave accrual. 

16.14. Reinstatement Upon Return From Leave 

16.14.1. Right to Reinstatement.  Upon the expiration of leave, an employee is entitled to 
be reinstated to the position of employment held when the leave commenced, or 
to an equivalent position with equivalent employment benefits, pay, and other 
terms and conditions of employment.  Employees have no greater rights to 
reinstatement, benefits and other conditions of employment than if the employee 
had been continuously employed during the Family and Medical Leave period. 

If a definite date of reinstatement has been agreed upon at the beginning of the 
leave, the employee will be reinstated on the date agreed upon. If the 
reinstatement date differs from the original agreement of the employee and City, 
the employee will be reinstated within two business days, where feasible, after 
the employee notifies the employer of their readiness to return. 
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16.15. Employee's Obligation to Periodically Report on Their Condition 

Employees may be required to periodically report on their status and intent to 
return to work.  This will avoid any delays in reinstatement when the employee 
is ready to return. 

16.16. Fitness for Duty Certification 

As a condition of reinstatement of an employee whose leave was due to the 
employee's own serious health condition, which made the employee unable to 
perform their job, the employee must obtain and present a fitness-for-duty 
certification from the health care provider that the employee is able to resume 
work.  Failure to provide such certification may result in denial of reinstatement. 

16.17. Failure to Return From Leave.   

If an employee uses Family and Medical Leave and fails to return to work for the 
City, for a continuous period of at least one (1) month, the City may recover its 
share of health care premiums paid on behalf of the employee while the 
employee was on leave.  The City reserves the right to seek reimbursement from 
the employee by any legal means. 

16.18. Reinstatement of “Key Employees” 

The City may deny reinstatement to a “key” employee (i.e., an employee who is 
among the highest paid 10 percent of all employed by the City within 75 miles of 
the work site) if such denial is necessary to prevent substantial and grievous 
economic injury to the operations of the City, and the employee is notified of the 
City intent to deny reinstatement on such basis at the time the employer 
determines that such injury would occur.  This applies to FMLA only.   

Section 17. PAID FAMILY LEAVE 

17.1. Eligibility. 

17.1.1. Employees who are covered by State Disability Insurance (SDI) are eligible for 
Family Temporary Disability Insurance (FTDI) benefits while taking care of family 
member(s).  These benefits are paid by the State Employment Development 
Department.  There is no requirement that the employee have worked for the 
City any particular length of time before being entitled to this leave.  However, 
no employee can receive more FTDI benefits than they earned in wages during 
the base period for calculating benefits.  Employees are not eligible if they are 
receiving State Disability Insurance (SDI), workers’ compensation or private 
insurance payments in lieu of such payments. 

17.1.2. Employees are eligible for this leave under the following circumstances: 

(1) For the birth and care of a newborn child, or the placement and initial care 
of an adopted or foster care child, or 
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(2) To care for an employee’s spouse, child, parent or registered domestic 
partner with a serious health condition.  However, an employee is not 
eligible to receive FTDI benefits for any day that another family member 
is able and available for the same period of time that the employee is 
providing care. 

17.1.3. Definitions of all applicable terms will be in accordance with state law relating to 
Family Temporary Disability Insurance (California Unemployment Insurance 
Code section 3300 et seq.). 

17.2. Request for Leave 

Requests for paid family leave must be approved in advance by the employee’s 
supervisor and Human Resources Office.  Since the need for the family leave is 
included within the need for Family Care and Medical Leave, the same 
procedures for making requests for Family Care and Medical Leave and 
scheduling of leave shall apply to requests for Paid Family Leave.  As with Family 
Care and Medical Leave, the employee must submit medical certification to the 
City to justify the request for such leave.   

17.3. Duration of Paid Family Leave 

According to law, employees are entitled to a maximum of six (6) weeks paid 
family leave in a twelve-(12) month period.  Such leave runs concurrently with 
Family and Medical Leave.  An employee is not entitled to more than a maximum 
of twelve (12) weeks leave in a twelve (12) month period to care for a family 
member. 

17.4. Compensation During Leave 

According to law, employees are entitled to be paid FTDI benefits while on family 
leave, replacing approximately fifty-five percent (55%) of an employee’s wages.  
Payment for these benefits is funded through employee contributions to SDI.  
The employee is solely responsible to apply for this compensation from the State 
Employment Development Department (EDD).  The City has no obligation to 
ensure that employees receive FTDI payments. 

17.5. Integration of Benefits 

If an employee is on Paid Family Leave and is receiving FTDI benefits, the 
employee may continue to receive full pay from the City by requesting that the 
maximum weekly FTDI benefits be supplemented by the use of accrued paid 
leave benefits.  Under this option, the employee would tender their FTDI 
payments to the City and the City would then continue to issue paychecks and 
deduct the value difference between the FTDI payments and the employee’s 
regular pay from the employee’s sick leave allotment.   

17.6. Waiting Period and Use of Vacation 

The law requires that there be a seven (7) day “waiting period” before an 
employee on family leave may begin receiving FTDI payments.  If available, 
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employees must use two (2) weeks of earned and unused vacation before 
receiving FTDI benefits.  The first week of vacation shall count as the “waiting 
period” before the employee may begin receiving FTDI payments. 

Section 18. CATASTROPHIC LEAVE PROGRAM 

18.1. Policy 

This policy is designed to assist regular  employees who have exhausted all 
forms of paid leave due to a serious, catastrophic illness or injury.  The 
Catastrophic Leave Program allows other City employees to voluntarily donate 
sick leave to an employee who meets the eligibility requirements so that the 
recipient will be able to remain on a paid status for a longer period of time, or 
until the employee is receiving short or long term disability, or is able to retire.   

Donation and use of catastrophic leave is at the City Manager’s discretion. 
Donation and use of catastrophic leave and requires the approval of the City 
Manager or their designee. 

18.2. Eligibility for Personal Catastrophic Leave 

18.2.1. The employee must meet the following requirements to be eligible for leave 
under this policy: 

(1) The employee must have been employed with the City  passed probation, 
be in a regular  position with the City for at least eighteen (18) full months, 
and be considered actively employed by the City. 

(2) The employee must have a verifiable serious or catastrophic illness or injury 
which requiringes an extended period of treatment or recuperation.  Serious 
or catastrophic illness or injury is one in which the employee is incapacitated 
and unable to work as certified by their physician for at least four (4) full 
workweeks.  In addition, the employee must provide medical certification 
certification documenting the employee’s serious or catastrophic illness or 
injury requiring an extended period of treatment or recuperation for at least 
(4) full workweeks.  that includes a reasonable expectation that, with proper 
care and rehabilitation, the employee will be able to return to full duty within 
six (6) months of the absence from work. 

(3) The employee must have exhausted all paid leave balances. 

(4) The employee may not be concurrently receiving short or long-term 
disability or similar benefit, including State Disability Insurance.. 

18.3. Conditions for Donating Leave. 

18.3.1. The following are the conditions for donating leave: 

(1) To be eligible to donate leave, an employee must have passed 
probatibeen employed for six months on and be in a regular  position with 
the City for at least eighteen (18) full months. 
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(2) All donations of leave are voluntary.  No employee shall be required to 
donate leave. 

(3) Vacation and sick  leave are the Accrued sick leave is the only types of 
leave allowed for donation and shall be donated on the basis of 1 hour 
received for each hour donated.  If an employee wishes to donate sick 
vacation or sick leave, the employee must retain a minimum balance of 
eighty (80) sick leave hours after donating.  If donating vacation leave, 
the employee must retain a balance of 40 hours after donating.  

(4) Employees must donate a minimum of four (4) hours and a maximum of 
ten (10) hours per pay period.   

(5)(4) A donating employee may donate a maximum of 80 100 hours total to a 
recipient employee per catastrophic event.  Recipient employees may 
receive a maximum of 160 520 donated hours (3 months/13 weeks) per 
catastrophic event. 

(6) Donated leave will be credited to the receiving employee’s sick leave 
balance on an hour-for-hour basis and shall be paid at the rate of pay of 
the receiving employee. 

(7)(5) Once the leave is donated and posted to the receiving employee, the 
employee donating such leave shall irrevocably lose all rights and 
privileges to the donated leave hours. 

18.4. Procedures For Donating and Receiving Leave 

18.4.1. For donating employees: 

(1) A donating employee shall complete the donation form and submit it to 
the Human Resources Office. 

(2) The Human Resources Office will review the request and forward to the 
City Manager for approval.   

(3) After approval by the City Manager, the Human Resources Office will 
submit the donation request to payroll for processing.   

(4) Donated leave will be used only as needed. 

(5) Donated leave will be credited to the receiving employee from the 
donating employee in chronological order by the date approved by the 
City Manager. 

18.4.2. For receiving employees: 

(1) Once the receiving employee’s own paid leave balances have been 
exhausted consistent with this policy, the employee may collect donated 
leave. 
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(2) The receiving employee must be eligible for leave (meeting the 
requirements of Section 18.2.1 above) and willing to receive the donated 
leave. 

(3) The medical reasons for the need for the donated leave will only be 
disclosed to City employees if the employee agrees to such disclosure, 
either verbally or in writing. 

(4) The receiving employee will continue to be provided City-provided health 
and welfare benefits consistent with the City’s Family and Medical Leave 
Policy. 

(5) All donated hours must be used on a continuous and uninterrupted basis 
until the earliest of the following occurs:  

a. All donated leave balances are exhausted; or 

b. The employee returns to work; or 

c. The employee begins receiving long-term disability benefits; or 

d. The employee’s employment terminates.  

Section 19. LAYOFF AND RECALL POLICY 

19.1. Whenever, in the sole judgment of the City Council, it becomes necessary to 
abolish any position due to a reorganization, lack of work or funds, or 
abandonment of activities, the employee holding said position may be laid off or 
demoted without the right of appeal.  Whenever possible, employees will be 
given at least thirty (30) days notice of any layoff or demotion. 

19.2. Order of Layoff. 

19.2.1. When a position has been abolished, any seasonal, emergency, probationary or 
temporary employee in that position classification shall be laid off first.   

19.2.2. The order of layoff of full-time regular employees shall be determined based on 
seniority and the employee’s overall performance as a City employee. Any full-
time regular employee who holds a position which will be abolished shall first be 
considered for reassignment to an existing vacancy in a lower or equal class, 
provided the employee is qualified for the vacant position and such vacancy 
exists.  If reassignment is not feasible, and the layoff involves a position 
classification held by more than one person, layoffs will be made based on the 
following criteria.  Selection for retention shall be based equally upon 
performance as determined and supported in writing by each supervisory level 
involved and upon seniority of service.  Therefore, this policy does not preclude 
the retention of employees who have less seniority in the position classification 
which is the subject of reduction in force action.  Seniority will be determined by 
including all periods of full time regular service at or above the classification level 
where the layoff is to occur. 
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19.2.3. The following criteria shall be considered in evaluating performance: 

(1) The employee’s last four (4) written performance evaluations, if in 
existence. 

(2) The history of an employee’s written disciplinary actions during the last 
three (3) years. 

(3) The employee’s written record of attendance including patterns of sick 
leave usage, tardiness and unexcused absences during the last three (3) 
years. 

(4) If there are no performance evaluations, dated within the last year, the 
employee’s current and past supervisors’ evaluation of the employee’s 
performance. 

19.3. Re-employment List.  Full-time regular employees who are laid off will have their 
names kept on a re-employment list for one (1) year from the date of layoff.  
Names shall be placed on the re-employment list in order of date of layoff.  The 
re-employment list will be used by the City when a vacancy arises in the same 
or lower classification of position in the department where the layoff originally 
occurred.  The City shall use this list before any other eligible list and before 
seeking general applications from others.  The City, in its discretion, may extend 
the active period of the re-employment list. 

19.4. This policy does not apply to at-will employees. 

Section 20. DISCIPLINE / GENERAL RULES OF CONDUCT 

20.1. General Rules of Conduct 

It is expected that all employees shall render the best possible service and reflect 
credit on the City.  Therefore, the highest standards of professional conduct are 
essential and expected of all employees. 

20.2. Disciplinary Actions 

20.2.1. The City may invoke the following types of disciplinary actions: 

(1) Oral Reprimand; 

(2) Written Reprimand; 

(3) Suspension Without Pay; 

(4) Reduction in Pay; 

(5) Demotion; 

(6) Disciplinary Probation; and 

(7) Discharge/Termination 
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20.2.2. Employees who are FLSA-exempt shall not be subject to disciplinary action that 
results in loss of pay unless the discipline reduces the salary in full work-week 
increments only. 

20.2.3. Removal of a Written Reprimand from Personnel Records: At the request of the 
employee, records of written reprimand shall be removed from the employee’s 
personnel file two (2) years after the date of the written reprimand, provided that 
the employee has received a satisfactory performance review for the subsequent 
two (2) years period from the date of the written reprimand and no further 
discipline (related or unrelated to the reprimand) has been initiated 

20.3. Grounds for Discipline 

20.3.1. Any employee holding a regular appointment in the Classified Service may be 
disciplined for good cause.  City employees who are employed "at-will," or who 
are seasonal, temporary or probationary, are not subject to the requirement of 
good cause, and are not entitled to pre-discipline procedures or appeals.  Such 
employees may be disciplined without reference to these provisions. 

20.3.2. Good cause exists, not only when there has been an improper act or omission 
by an employee in the employee’s official capacity, but when any conduct by an 
employee brings discredit to the City, affects the employee’s ability to perform 
their duties, causes other employees not to be able to perform their duties, or 
involves any improper use of their position for personal advantage or the 
advantage of others.  The type of disciplinary action shall depend on the 
seriousness of the offense and the relevant employment history of the employee.  
Causes for disciplinary action against an employee may include, but shall not be 
limited to, the following: 

(1) Misstatements or omissions of fact in completion of the employment 
application or to secure appointment to a position with the City; 

(2) Furnishing knowingly false information in the course of the employee’s 
duties and responsibilities; 

(3) Inefficiency, incompetence, carelessness or negligence in the 
performance of duties; 

(4) Violation of safety rules; 

(5) Violation of any of the provisions of these personnel rules and 
regulations, department rules and regulations, City policies, ordinances 
or resolutions; 

(6) Inattention to duty; 

(7) Tardiness or overstaying lunch periods; 

(8) Excessive use of sick leave or use of sick leave that indicates an abuse 
of leave time (i.e. consistent use of leave on a Monday and Friday); 
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(9) Being under the influence of an intoxicating beverage or non-prescription 
drug, or prescription drugs not authorized by the employee's physician, 
while on duty or on City property; 

(10) Disobedience to proper authority, refusal or failure to perform assigned 
work, to comply with a lawful order, or to accept a reasonable and proper 
assignment from an authorized supervisor; 

(11) Any violation of the City’s Nondiscrimination Policy; 

(12) Unauthorized soliciting on City property; 

(13) Unauthorized absence without leave; failure to report after leave of 
absence has expired or after a requested leave of absence has been 
disapproved, revoked or canceled; or any other unauthorized absence 
from work; 

(14) Conviction of a felony, or a misdemeanor involving moral turpitude, or a 
violation of a federal, state or local law which negatively impacts the 
employee’s ability to effectively perform their job or brings discredit to the 
City.  (For purposes of this section, a misdemeanor conviction does not 
include a conviction based on a plea of nolo contendere); 

(15) Discourteous or offensive treatment of the public or other employees; 

(16) Falsifying any City document or record; 

(17) Misuse of City property; improper or unauthorized use of City equipment 
or supplies; damage to or negligence in the care and handling of City 
property; 

(18) Fighting, assault and/or battery; 

(19) Theft or sabotage of City property; 

(20) Sleeping on the job, except as specifically authorized for twenty-four (24) 
hour duty personnel; 

(21) Accepting bribes or kickbacks; 

(22) Engaging in outside employment which conflicts with an employee's 
responsibilities; 

(23) Intimidation or interference with the rights of any employee; 

(24) Outside work or any other activity or conduct which creates a conflict of 
interest with City work, which causes discredit to the City, negatively 
impacts the effective performance of City functions or is not compatible 
with good public service or interests of the City service; 

(25) Abusive or intemperate language toward or in the presence of others in 
the workplace; 
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(26) Failure to obtain and/or maintain minimum qualifications for a position, 
including required licenses or certificates; 

(27) Any other conduct of equal gravity to the reasons enumerated above as 
determined by the City. 

20.4. Authority to Discipline 

Any authorized supervisory employee may institute disciplinary action for cause 
against an employee under their supervision in accordance with the procedures 
outlined in these Rules. 

20.5. Procedures for Disciplinary Actions 

In the absence of a process in a MOU, employees covered by this policy shall 
be governed by the following provisions:   

20.5.1. Oral and Written Reprimand 

20.5.1.1. In the case oral or written reprimand, the employee may respond by submitting 
a written rebuttal to be filed in the employee’s personnel file. No oral response 
or appeal shall be permitted. 

20.5.2.  Notice of Intent to Discipline 

20.5.2.1. For discipline greater in severity than an oral or written reprimand, the 
responsible Department Manager shall issue a written Notice of Intent to 
Discipline, describing the intended discipline, the basis for the discipline, and 
attaching any documents upon which the discipline is based. The Notice of Intent 
to Discipline shall state that the employee has a right to respond, either orally or 
in writing, before discipline is imposed. 

20.5.3.  Discipline in Severity of Five Working Days or Less 

20.5.3.1. The responsible Department Manager shall set the pre-discipline meeting 
approximately one (1) week from the date of the Notice of Intent to Discipline, 
unless a different time and date is set by mutual agreement. The employee shall 
be entitled to a representative of their choice; provided, however, that the inability 
of a particular representative to attend the meeting shall not be a cause requiring 
a postponement of the meeting. At the meeting, the employee shall be provided 
the opportunity to respond to the charges and to present any new information for 
consideration by the Department Manager. Following the informal meeting, the 
responsible Department Manager shall provide the City Manager with a report of 
the pre-disciplinary meeting including a recommendation of discipline. 

20.5.3.2. At some reasonable time after the employee has been provided an opportunity 
to respond to the charges, the City Manager shall issue a final notice of discipline. 
The notice shall include the final disposition, the effective date of the discipline 
and the facts upon which the discipline is based. No further appeal shall be 
permitted. 
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20.5.3.3. If the employee chooses to respond in writing rather than attend the pre-
discipline meeting, the written response shall be reviewed and filed in the 
employee’s personnel file.  No further appeal shall be permitted. 

20.5.4.  Discipline in Severity of More than Five Working Days 

20.5.4.1. For discipline that is greater in severity than a suspension of five (5) working 
days, a reduction in pay of five (5) working days or other more severe form of 
discipline as enumerated in Section 20.2.1, the City shall issue a Notice of Intent 
to Discipline, describing the intended discipline, the basis for the discipline and 
attaching any documents upon which the discipline is based.  The Notice of Intent 
to Discipline shall state that the employee has a right to respond, either orally or 
in writing, before discipline is imposed.  The City shall set the pre-discipline 
meeting approximately one (1) week from the date of the notice, unless a 
different time and date is set by mutual agreement.  

20.5.4.2. For discipline that is greater in severity than a suspension of five (5) working 
days, the City Manager shall designate a City official who is uninvolved in the 
matter who shall convene a meeting to review the employee's response and 
position before imposing discipline.  The employee shall be entitled to a 
representative of their choice; provided, however, that the inability of a particular 
representative to attend the meeting shall not be a cause requiring a continuance 
of the meeting.  At the meeting, the employee shall be provided the opportunity 
to respond to the charges and to present any new information for consideration 
by the City.   

20.5.4.3. At some reasonable time after the employee has been provided an opportunity 
to respond to the charges, the City shall issue a final notice of discipline.  The 
notice shall include the final decision, the effective date of the discipline and the 
facts upon which the discipline is based. 

20.6. Appeal of Disciplinary Action 

20.6.1. For a suspension in severity of more than five (5) working days, a reduction in 
pay of five (5) working days or other more severe form of discipline as 
enumerated in Section 20.2.1, employees shall have the right to appeal from the 
final notice of discipline.  The notice of appeal must be received within seven (7) 
calendar days from the date of the final notice of discipline, or the right to proceed 
to the next appeal level under these Rules shall be forfeited and the discipline 
shall become final.   

20.6.2. The appeal shall be heard by an independent hearing officer to be selected by 
the City.   

20.6.3. The costs of the hearing officer shall be borne by the City.  Either party may 
request that the matter be transcribed, and the requesting party shall bear the 
expense of the transcript and court reporter’s fees.  If the transcript is jointly 
requested by both parties, both parties will share equally in the expense of the 
transcript and court reporter’s fees. 
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20.6.4. The hearing officer shall have the authority to convene the hearing, receive 
evidence through testimony and documents and to make findings of fact and 
conclusions about the discipline.  Within two (2) months of the close of the 
hearing, the hearing officer shall serve a recommended decision on the City 
Manager and the employee.  The hearing officer’s decisions must contain 
detailed findings of fact relating to the disciplinary charges.  The decision may 
include a recommendation regarding outcome, but the final decision regarding 
discipline rests with the City Manager.  After consideration of the hearing officer’s 
recommended decision, the City Manager shall issue a final decision in writing.  
The City Manager's decision is reviewable by administrative writ of mandamus 
within the timeframes established by law. 

Section 21. APPEAL PROCEDURE FOR NON-DISCIPLINARY GRIEVANCES 

21.1. This appeal procedure is intended to provide an avenue only for redress of 
complaints that the City has violated these Rules.  Exhaustion of this appeal 
procedure is intended to provide an informal avenue for redress of complaints 
relating to these Rules, and to give the City an opportunity to investigate the 
complaint and correct any problems before they become more serious.  
However, this appeal procedure may not be used for any of the following: to 
appeal discipline, change wages, hours or working conditions; to challenge the 
content of employee evaluations; or to challenge a reclassification, layoff, 
transfer, denial of reinstatement or denial of salary increase. 

21.2. Only regular employees in the Classified Service who have completed probation 
have access to this entire appeal procedure.  At will and provisional employees 
do not have access to this procedure.  Part time, seasonal and temporary 
employees may utilize this procedure up to the Human Resources Director/City 
Manager level only.  The Human Resources Director/City Manager’s decision 
regarding the grievance shall be final and binding.   

21.3. Every effort should be made to resolve a grievance regarding these Rules at the 
point the grievance arises, through informal discussion between the grievant and 
their supervisor.   

21.4. If the grievant is not satisfied with resolution of the matter after speaking with 
their supervisor, the grievant may present a formal written grievance to the 
Human Resources Office.  The written grievance must be presented within 
fifteen (15) calendar days of the facts giving rise to the appeal.  However, this 
time limit may be waived if agreed to by the City.  The Human Resources 
Director/City Manager may, in their discretion, submit the grievance for response 
as the first step to a directly involved supervisor or other department 
representative.   

21.5. Grievance appeals must be in writing, signed by the affected employee(s) and 
allege that the City has violated a specific provision of these Rules.  Appeals 
must contain the specific facts upon which they are based.  Appeals that fail to 
include these elements may be rejected on that basis.   

21.6. The City Manager, or designee, will review the appeal and shall serve notice of 
a written response within fifteen (15) calendar days of receipt of the appeal.   
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21.7. If the appellant is dissatisfied with the City’s first response, the appellant may 
submit a written appeal to the City Manager.  The appeal must be received by 
the City Manager within fifteen (15) calendar days of the Human Resource 
Office's response.   

21.8. The City Manager, or the Manager's designee, will review the appeal and shall 
serve notice of a written response within fifteen (15) calendar days of receipt of 
the appeal.  The City Manager's decision shall be final. 

21.9. No other grievance or appeal procedure may be used for matters within the 
scope of this appeal procedure.   

21.10. The City shall not take any adverse employment action against an employee 
because the employee filed a grievance regarding alleged violation of these 
Rules. 

Section 22. PART TIME SEASONAL AND TEMPORARY EMPLOYEES 

22.1. Part-time, seasonal and temporary employees are employed on an at-will basis 
and may be terminated at any time with or without cause and without right of 
appeal. 

22.2. All part time, seasonal and temporary employees shall be compensated on a 
straight hourly basis for the actual number of hours worked.  The rate of pay shall 
be determined by the City Manager within the salary range then in effect, 
specified for the position occupied by the employee. 

22.3. No seasonal or temporary employee shall be eligible for participation in any 
benefit program established by the City, except as required by state and/or 
federal law.  Part time employees who do not work for the City on a temporary 
basis and who work more than twenty-one (21) hours per week on average shall 
be entitled to the same benefits enjoyed by regular full time employees based 
upon a proration of average hours worked.  EXAMPLE:  An employee who works 
an average of thirty (30) hours per week shall receive holiday compensation in 
an amount equal to three (3)-quarters of the benefit provided to regular full time 
employees.  Holiday, vacation, sick leave, city payment of health premiums and 
other similar benefits shall be prorated on this same basis. 

22.4. Part time, seasonal and temporary employees shall work on a schedule 
determined by the City.  Part time, seasonal and temporary positions may be 
abolished and/or replaced with full time positions as determined by the City. 

22.5. No part time, seasonal or temporary employee shall be eligible for a salary 
adjustment except as approved by the City Manager upon the recommendation 
of the department manager, based on the employee’s performance evaluation.  
Performance evaluations of such employees may be completed in accordance 
with the procedure set forth for full time employees, except for seasonal 
employees who may be presented with a performance appraisal report shortly 
after the completion of the season for which they are appointed.  In general, no 
part time, seasonal or temporary employee shall be eligible for a salary 
adjustment except upon the satisfactory completion of one of the following 
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conditions:  (a) Completion of one thousand (1,000) hours of service from date 
of appointment or previous review and a minimum of one (1) year service; or (b) 
completion of a minimum of three hundred (300) hours of continuous service on 
a seasonal basis and the elapse of one (1) year from the date of appointment or 
previous review.  However, the City may make salary adjustments at an earlier 
date if circumstances warrant such adjustment. 

22.6. An employee serving in a temporary or seasonal appointment shall serve the 
City only for such time-limited period as is determined by the City.  However, if 
an employee serving in such appointment works more time or is retained in 
excess of this time period, the employee does not acquire regular status. 

Section 23. PERSONNEL FILES 

23.1. The City shall maintain an official personnel file for each of its employees.  
Personnel files contain such personnel records as may be deemed necessary 
for the administration of human resources in the City.   

23.2. Personnel files shall be made available for inspection by employees within a 
reasonable time after an employee’s written request and without loss of pay, 
provided that employees must make arrangements with their supervisor if the 
inspection occurs on duty.  Upon written request, employees may obtain copies 
of the materials subject to inspection at the employee’s expense.  The City may 
preclude inspection of certain information in accordance with the law, such as 
background and other pre-employment information, and materials relating to 
confidential investigations.   

23.3. The City maintains injury reports and confidential medical records in separate 
files.   

23.4. The City shall designate the area used for the inspection and shall have an 
official monitor the employee’s inspection of the employee’s personnel file while 
it is being reviewed. Under no circumstances shall the employee remove the 
personnel file or any of its contents from the area designated for the inspection.  

Section 24. RESIGNATIONS AND EXIT INTERVIEWS 

24.1. Employees are free to resign from their employment, but are encouraged to give 
at least two (2) weeks notice.  A resignation becomes effective upon the City's 
receipt of a written notice of resignation.  If no written resignation is tendered, but 
a resignation is indicated orally, a resignation becomes effective upon the City's 
notice of acceptance of the resignation.  Once a resignation becomes effective, 
it is irrevocable except that the City Manager may, in their discretion, permit a 
resignation to be rescinded. 

24.2. Automatic Resignation.  Employees are deemed to have resigned when absent 
from work for three (3) consecutive workdays without prior authorization.  The 
City shall give notice of such automatic resignation.  Except for at-will or 
probationary employees, regular employees who are separated from the City's 
service by automatic resignation may utilize the appeal procedure in Section 21 
of these Rules.  
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24.3. Exit Interviews.  The City may, in its discretion, require employees separating 
from City employment to undergo an exit interview with the Human Resources 
Office. 
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Section 25. HARASSMENT, DISCRIMINATION AND RETALIATION PREVENTION 
POLICY 

25.1. The purpose of this policy is: 

(1) To reaffirm the City’s commitment to prohibit and prevent unlawful 
discrimination, harassment, and retaliation  in employment; 

(2) To define discrimination and harassment prohibited under this policy; 

(3) To set forth a procedure for resolving complaints of prohibited 
discrimination and harassment. 

25.2. This policy shall not be construed to create a private or independent right of 
action.  Although this policy is intended to prohibit discrimination consistently with 
Title VII of the Civil Rights Act of 1964, as amended, the Americans with 
Disabilities Act, the California Fair Employment and Housing Act and California 
Labor Code Section 1102.1, the City reserves the right to interpret and apply this 
policy to provide greater protection than what is afforded under those laws.   

25.3. Statement of Policy.  The City is committed to providing an environment that is 
free from harassment and discrimination of any kind, including sexual 
harassment and harassment based on race, color, religion, color, sex (including 
gender, gender identity, gender expression, transgender, pregnancy and 
breastfeeding), national origin, ancestry, citizenship status, physical or mental 
disability, medical condition, genetic characteristics or information, marital status, 
age,  sexual orientation (including homosexuality, bisexuality, or 
heterosexuality), or any other basis protected by law.  The City will afford equal 
employment opportunity to all qualified employees and applicants as to all terms 
and conditions of employment, including compensation, hiring, training, 
promotion, transfer, discipline and termination. Employees, applicants, officers, 
officials or contractors who believe that they have experienced any form of 
employment discrimination are encouraged to report this immediately, using the 
complaint procedures provided in Section 25.8 of these Personnel Rules and 
Regulations. Therefore, it is important that the City maintain an atmosphere 
characterized by mutual respect in order to assure fair, courteous treatment for 
employees and the public.   

25.4. The City strongly disapproves of and will not tolerate any conduct that violates 
this policy. Conduct need not arise to the level of violation of law to violate this 
policy. Harassment or discrimination against employees, unpaid interns, 
volunteers or applicants by elected or appointed officials, coworkers, members 
of the public, or contractors on the basis of a protected classification will not be 
tolerated..   

25.5. Employees who violate this policy and engage in acts of sexual harassment or 
illegal discrimination of any type, for any duration, shall be subject to severe 
disciplinary action, up to and including termination.  

25.6. Retaliation against individuals who complain of sexual harassment or any type 
of prohibited discrimination or who participate in an investigation into sexual 
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harassment or discrimination shall not be tolerated.  Employees who engage in 
such acts of retaliation shall be subject to serious disciplinary action, up to and 
including termination.   

25.7. Definitions 

(1) Protected Classification: This policy prohibits harassment or 
discrimination because of an individuals protected classification. 
“Protected Classification” includes race, color, religion, color, sex 
(including gender, gender identity, gender expression, transgender, 
pregnancy and breastfeeding), national origin, ancestry, citizenship 
status, physical or mental disability, medical condition, genetic 
characteristics or information, marital status, age,  sexual orientation 
(including homosexuality, bisexuality, or heterosexuality), or any other 
basis protected by law.   

(2) Harassment may include, but is not limited to the following types of 
behavior that is taken because of a person’s protected classification.  

Speech:  Such as epithets, derogatory comments or slurs, and lewd 
propositions on the basis of  protected classification.  This includes, 
without limitation, comments regarding an individual’s appearance, 
including dress or physical features, or dress consistent with gender 
identification, , or race or ethnicity-oriented stories and jokes. 

Physical Acts:  Such as assault, impeding or blocking movement, 
offensive touching, or physical interference with normal work or 
movement.  This includes pinching, grabbing, patting, propositioning, 
leering, or making explicit or implied threats or promises in return for 
submission to physical acts. 

Visual Insult:  Such as derogatory pictures, posters, cartoons, or 
drawings related to a protected classification.  This includes, without 
limitation, sending inappropriate emails to employees, or viewing 
pornography either in magazines or on the internet in view of other 
employees, displaying pictures or objects depicting nude or scantily-clad 
or suggestively posed men or women; circulating derogatory or obscene 
notes, letters, emails or other literature. 

(3) Unwanted sexual advances:  Requests for sexual favors and other acts 
of a sexual nature, where submission is made a term or condition of 
employment, where submission to or rejection of the conduct is used as 
the basis for employment decisions, or where the conduct is intended to 
or actually does unreasonably interfere with an individual’s work 
performance or create an intimidating, hostile, or offensive working 
environment. 

25.7.1. Harassment on the basis of  a protected classification is prohibited.  Verbal or 
physical conduct relating to these categories constitutes harassment when it: 
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(1) Has the purpose or effect of creating an intimidating, hostile or offensive 
working environment; 

(2) Has the purpose or effect of unreasonably interfering with an individual’s 
work performance; or 

(3) Otherwise adversely affects an individual’s employment opportunities.   

25.7.2. Retaliation: Any adverse conduct taken because an applicant, employee, or 
contractor has reported harassment or discrimination, or has participated in the 
complaint and investigation process described herein, is prohibited.  Adverse 
conduct includes but is not limited to: taking sides because in individual has 
reported harassment or discrimination, spreading rumors about a complaint, 
shunning and avoiding an individual who reports harassment or discrimination, 
or real or implied threats of intimidation to prevent an individual from reporting 
harassment or discrimination. The following individuals are protected from 
retaliation: those who make good faith reports of harassment or discrimination, 
and those who associate with an individual who is involved in reporting 
harassment or discrimination or who participates in the complaint or investigation 
process.  

25.8. Reporting Unlawful Harassment or Discrimination. 

25.8.1. Any employee, job applicant, or contractor who believes they has been 
unlawfully harassed or discriminated against should promptly report it orally or in 
writing to: the employee’s supervisor, the Human Resources Office or the City 
Manager.  There is no need to follow the chain of command.   

25.8.2. Any supervisor or manager who receives a complaint, or who observes or 
otherwise learns about harassing conduct, as defined by this policy, is required 
to notify the Human Resources Office immediately.  Failure to do so may result 
in disciplinary action. 

25.9. Remedial Action  

25.9.1. Upon receiving complaints of discrimination or harassment, the City will take 
immediate and appropriate corrective action, which may include an investigation 
of the complaints.  Any investigation and investigation report prepared relating to 
the complaint shall be kept confidential except as required by law.  If harassment 
or discrimination is found to have occurred in violation of this policy, the City shall 
report a summary of the determination as to whether harassment occurred to 
appropriate persons, including the complainant, the alleged harasser, the 
supervisor and or department head. If discipline is imposed the level of discipline 
will not be disclosed to the complainant. 

25.9.2. If conduct in violation of this policy occurred, take action or recommend to the 
City Manager prompt and effective remedial action. 

25.9.3. Take reasonable steps to protect the complainant from further harassment, 
discrimination, or retaliation..   
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25.9.4. Employees found to have engaged in discrimination or harassment covered by 
this policy may be subject to disciplinary action up to and including termination 
of employment.  First-time violations of this policy, depending on the severity of 
the conduct, may lead to termination.  

25.9.5. Employees found to have been dishonest or uncooperative during an 
investigation into allegations of unlawful harassment may be subject to 
disciplinary action up to and including termination of employment.   

25.10. No Retaliation.  Employees should feel free to report claims of unlawful 
harassment without fear of retaliation of any kind.   

25.11. Dissemination of Policy.  Copies of the City’s Nondiscrimination Policy, and of 
these complaint procedures, shall be provided to all employees of the City, and 
to all new employees at the time of hiring.  From time to time, the City may also 
conduct training for its employees to assist them in learning how to recognize, 
avoid and correct discriminatory behavior.   

25.12. Confidentiality 

Every possible effort will be made to assure the confidentiality of complaints 
made under this policy. An individual who is interviewed during the course of an 
investigation is prohibited from discussing the substance of the interview, except 
as otherwise directed by a department manager or the Human Resources 
Director. Any individual who discusses the content of an investigatory interview 
may be subject to discipline or other appropriate sanction. The employer will not 
disclose a completed investigation report except as it deems necessary to 
support a disciplinary action, to take remedial action, to defend itself in 
adversarial proceedings, or to comply with the law or court order 

25.13. Responsibilities of Management and Employees 

25.13.1. Managers and Supervisors are responsible for being familiar with the City’s 
policy on harassment, discrimination and retaliation, modeling appropriate 
behavior, treating all employees and contractors with respect and consideration, 
taking all steps necessary to prevent harassment, discrimination, or retaliation 
from occurring; receiving complaints in a fair and serious manner, and 
documenting steps taken to resolve complaints, reporting incidents of 
discrimination in a timely fashion; cooperating in any investigation concerning 
allegations of discrimination; and to the extent possible maintaining 
confidentiality concerning any investigation that is conducted. 

25.13.2. Employees are responsible for being familiar with the City’s policy on 
harassment, discrimination and retaliation; modeling appropriate behavior, 
treating all employees and contractors with respect and consideration, refraining 
from discriminatory behavior, including harassment; reporting incidents of 
discrimination in a timely fashion; cooperating in any investigation concerning 
allegations of discrimination; and maintaining confidentiality concerning any 
investigation that is conducted.   
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Section 26. All employees are also encouraged to communicate with one another to assist 
co-employees to avoid harassing, discriminatory, or otherwise offensive 
behavior.  EMPLOYEE SAFETY / VIOLENCE IN THE WORKPLACE POLICY 

26.1. General Safety Rules  

26.1.1. Safety is everyone's responsibility.  All employees must use safe work practices 
and report any unsafe conditions that may occur.  The City also recognizes its 
responsibility to maintain safe workplaces. 

26.1.2. All work-related injuries must be reported to the responsible supervisor.  If there 
is any question regarding the appropriate supervisor, the report should be made 
immediately to the Human Resources Office.   

26.1.3. If a reported work-related injury may result in lost work time, the employee should 
be provided with a workers' compensation claim form within one (1) working day 
of the injury.   

26.1.4. Individual departments may adopt specific safety rules applicable to their 
operations.   

26.2. Violence in the Workplace Policy 

26.2.1. Acts of violence, whether threatened, gestured, or carried out will not be tolerated 
in any City workplace.  Anyone witnessing or becoming the subject or victim of 
such behavior shall immediately report it to the proper authorities for 
investigation.  Minimizing the threat of violence is a duty of all employees to 
ensure a safe workplace. 

26.2.2. It is the responsibility of all employees to notify a supervisor, the Human 
Resources Office, or the City Manager immediately of any violent act or a threat, 
or if a violent act or threat against themselves or any other City employee occurs 
in the workplace or is directly associated with their employment with the City.  
Notification may be made to any of these persons as appropriate and shall be as 
soon as practicable.  Retaliation or the threat of retaliation against a person who 
reports such an incident is unlawful and shall not be tolerated.   

26.2.3. City employees shall not possess the following instruments at a City worksite or 
on City property, including City parking lots, unless there is a work-related 
purpose and written approval has been obtained from the employee’s 
department manager: 

(1) Firearms; 

(2) Explosives or ammunition; 

(3) Fixed blade knives; 

(4) Folding knives with blades over 3.5 inches; 
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(5) Illegal weapons such as defined in Section 12020 of the California Penal 
Code. 

26.2.4. The City shall take appropriate disciplinary action, up to and including termination 
of employment, against employees who violate this policy. 

26.2.5. On a case by case basis, or as needed, the City will offer incident-related 
counseling services through the City’s Employee Assistance Program (EAP), or 
any other resource or program made available by the City, to employees who 
are the victims of violence or are subjects of threats of violence or intimidation at 
the workplace.  The City administration will work with public safety, the courts 
and other authorities necessary to assure employee safety. 

26.3. Procedures - Imminent or Actual Violent Acts 

26.3.1. Employee Responsibilities.  An employee who is in immediate apparent danger 
of a violent act, or another employee who witnesses a violent act or the threat of 
a violent act shall, whenever possible: 

(1) Place themselves in a safe location. 

(2) Call 911 and request the immediate response of a police officer.  Be 
prepared to inform the police dispatcher of the circumstances and exact 
location of where an officer is needed. 

(3) Inform a supervisor or manager of the circumstances. 

(4) Refer media inquiries to the City Manager’s Office. 

(5) Cooperate fully in any administrative or criminal investigation which shall 
be conducted within this policy and the laws. 

26.3.2. Supervisor/Manager Responsibilities: 

(1) Place themselves in a safe location. 

(2) A supervisor or manager who is informed of a violent act or the threat of 
a violent act shall whenever possible ensure the immediate safety of 
employees and the worksite by calling 911, and notify the department 
manager and Human Resources Office. 

(3) If feasible, the supervisor/manager shall have the involved individuals 
wait in separate rooms or locations until the police take control or remove 
them from the premises. 

(4) In consultation with the City Manager, determine if it is appropriate to 
obtain a restraining order or other appropriate injunctive and/or other 
legal and/or equitable relief. 

(5) Reassign/relocate personnel or job duties, if required. 

(6) Terminate any business relationship. 
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(7) Any other action deemed by the City to be necessary or required under 
the circumstances. 

(8) Supervisors shall obtain basic information from the employee and provide 
this to responding police personnel. 

(9) Refer media inquiries to the City Manager’s Office. 

26.3.3. Procedures – Future Violence: 

(1) Employees who have reason to believe they, or another City employee, 
may be victimized by a violent act sometime in the future, at the 
workplace or as a direct result of their employment with the City, shall 
inform their supervisor immediately so appropriate action may be taken.  
The supervisor shall inform their department manager. 

(2) Employees who have signed and filed a restraining order, temporary or 
regular, against an individual due to a potential act of violence, who would 
be in violation of the order by coming near them at work, shall 
immediately supply a copy of the signed order to their supervisor and the 
Human Resources Office. 

26.3.4. Post-Incident Review: 

(1) The City Manager’s Office, the Human Resources Office and the affected 
department may conduct a post-incident review and use the review to 
evaluate this policy and procedure. 

(2) The City may determine what continuing support systems are needed 
and oversee post-incident activities. 

Section 27. OUTSIDE EMPLOYMENT 

27.1. City employees may not engage in any outside employment, enterprise or 
activity that the City determines is in conflict with or impairs the employee’s ability 
to perform their duties and responsibilities, or any aspect of City operations.  All 
outside employment must be authorized by the City Manager.   

27.2. During the workday, employees are expected to devote their full time in the 
performance of their assigned duties as City employees.  Any outside work, part 
time job, hobbies or personal business must be performed during off duty hours.  
Off duty hours include unpaid lunch break periods, but do not include other rest 
or break periods during which the employee continues to receive pay. 

27.3. Employee shall not perform work for compensation outside of their City 
employment where any part of their efforts will be subject to approval by any 
officer, employee, board or commission of the City, unless the employee obtains 
the approval of their department head.   
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Section 28. VOLUNTEERS 

28.1. The City may utilize volunteers for the delivery of City services.  The use of 
volunteers shall be subject to approval by the City Manager.   

28.2. Volunteers shall not be eligible for salaries, benefits or other compensation 
unless specifically provided for by the City.  Subject to approval by the City 
Manager, necessary equipment or uniforms and reimbursement for approved 
actual expenses and mileage may be provided. 

28.3. Employee Volunteers.  Subject to approval by the City Manager, employees may 
volunteer to provide services to the City outside of their normal duties, provided 
they are not performing the same or similar duties for which they or any other 
City employee are normally compensated and the responsibilities are occasional 
and sporadic.  Employees engaging in such volunteer assignments shall not be 
entitled to compensation. 

Section 29. DRUG AND ALCOHOL FREE WORKPLACE 

29.1. The City's workplace shall be drug and alcohol-free.  The City has established a 
Drug Free Awareness Program to inform employees about City policy with 
respect to drug abuse in the workplace.   

29.2. No employee shall unlawfully manufacture, distribute, dispense, possess, use or 
be under the influence of any alcoholic beverage, drug or controlled substance 
as defined in the Controlled Substances Act and Code of Federal Regulations 
during work hours or in any City designated workplace.  Alcoholic beverages 
may only be served on City property at events expressly approved by the City 
Manager. 

29.3. Upon reasonable suspicion of an employee being under the influence while on 
duty, the City may require the employee to submit to drug and alcohol testing, at 
the City's expense.  Employees who decline to submit to such testing may be 
subject to discipline, up to and including termination of employment.   

29.4. The City shall distribute at initial appointment and periodically thereafter the 
following Notice to employees. 
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NOTICE TO EMPLOYEES 

YOU ARE HEREBY NOTIFIED that it is a violation of City policy for any employee at a City 
work site to unlawfully manufacture, distribute, dispense, possess, use or be under the 
influence of any alcoholic beverage, drug or controlled substance as defined in the Controlled 
Substances Act and Code of Federal Regulations. 

City work site is defined as any place where City work is performed, including a City owned 
building or other premises and any City owned or approved vehicle used in the conduct of 
City business.  

As a condition of your continued employment with the City, you will comply with the City's 
policy on Drug and Alcohol-Free Workplace and will, any time you are convicted of any 
criminal drug or alcohol statute violation occurring in the workplace, notify your supervisor of 
this conviction no later than five days after such conviction. 

The following drug and alcohol counseling, rehabilitation, and/or employee assistance 
programs are available locally: 

CIGNA Behavioral Health Plan, California – Telephone toll-free 1-888-371-1125 

 

 

 

___________________________  ___________________________ 
(Employee Signature)     (Date) 
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Section 30. NEPOTISM POLICY 

30.1. No employee, prospective employee, or applicant shall be improperly denied 
employment or benefits of employment on the basis of marital status with another 
employee or official of the City.   

30.2. Notwithstanding the above, the City retains the right to take appropriate steps to 
avoid inappropriate working relationships among relatives, including married 
persons.  For administrative purposes, a relative shall be defined as a spouse or 
domestic partner, child, step-child, parent, grandparent, grandchild, brother, 
sister, half-brother, half-sister, aunt, uncle, cousin, niece, nephew, parent-in-law, 
brother-in-law, sister-in-law or any other individual related by blood or marriage.  
The City retains its rights to: 

(1) Refuse to place one party to a relationship under the direct or 
indirect supervision of the other party of a relationship. 

(2) Refuse to place both parties to a relationship in the same 
department, division, or facility when such action has the potential 
for creating adverse impact on supervision, safety, security, or 
morale, or involves potential conflicts of interest. 

(3) Disqualify one party to a relationship for a position privy to 
confidential personnel matters who has a relative already in the 
City's employment when the relationship may compromise 
confidential information. 

(4) Effect a transfer in the event the City learns of circumstances 
described above.   

Section 31. GIFTS AND GRATUITIES 

31.1. No officer or employee of the City shall solicit or accept, for self or family, favors, 
benefits, gifts or gratuities under circumstances which might be construed as 
influencing the performance of the employee’s governmental duties. 

Section 32. USE OF INFORMATION AND ELECTRONIC SYSTEMS 

32.1. General.  For purposes of this policy, electronic systems are defined as all 
hardware, software, and other electronic communication or data processing 
devices owned, leased, or contracted for by the City and available for official use, 
by the City’s employees.  This use includes, but is not limited to, electronic mail, 
voice mail, calendaring, and systems such as the internet. The City’s 
Administrative Regulation: Mobile Computing Devices is incorporated by 
reference. 

32.2. Public Disclosure.  Employees who use electronic systems and/or tools provided 
by the City cannot be guaranteed privacy.  Under the Public Records Act, e-mail 
messages and information stored in computers and other electronic systems of 
the City are public records subject to disclosure to the public or may be 
subpoenaed.  In addition, the City reserves the right to review, audit, and disclose 
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all matters sent over and/or stored in the City’s electronic system or on a City 
issued device at any time without advance notice.  The City Manager, or their 
designee, retain the right to enter and/or retrieve an employee’s electronic 
communication system, data files, logs and programs used on City owned 
electronic systems.  Security features provided by the electronic communication 
system, such as, passwords, access codes, or delete functions, shall not prevent 
authorized City personnel from accessing stored electronic communications.  
Deletion of e-mail messages or files may not fully eliminate the message from 
the system. 

32.3. Serial Meetings.  In accordance with the Brown Act (Govt. Code Section 54950 
et seq.), City employees must take care to ensure that electronic systems are 
not used to transmit, either all-at-once or serially, City legislative officials’ 
positions on matters of City business to a majority of any City body of elected 
officials. 

32.4. Use During Normal Business Hours.  The City’s electronic systems are provided 
for the purposes of conducting business.  Except for brief, occasional, necessary 
or emergency use, the City’s electronic systems shall not be used for personal 
use during normal business hours.  Use of non-City business software including 
games or entertainment software is considered an improper use of these 
electronic systems.  Employees shall not conduct personal or private business, 
including purchase of goods or services via the City’s internet connection.  Such 
uses are prohibited at all times during normal business hours or outside normal 
business hours. 

32.5. Account Access.  Employees shall not attempt to gain access to another City 
employees’ personal file of electronic mail messages without the latter’s express 
written permission or permission from the City Manager or designee. 

32.6. Prohibited Use. 

32.6.1. The electronic mail and other electronic systems of the City shall not be used in 
a way that may be disruptive, offensive to others, harmful to morale or violate 
City policies and procedures or laws.  These electronic systems shall not be used 
to solicit or proselytize others for commercial venture, religious of political 
causes, outside organizations, or other non-job-related solicitations.  Improper 
use includes any display or messages that are derogatory, defamatory, obscene, 
violent, or offensive to employees or the public and/or any messages that are of 
a sexual or discriminatory nature, including, but not limited to, slurs, offensive 
jokes, or other offensive language of disparagement of others based on their 
race, national origin, sex, sexual orientation, age, disability, or religious beliefs. 

32.6.2. Employees are required to comply with all operational guidelines developed by 
the City.  Such guidelines will address operational standards such as: message 
retention, schedule, copyright issues, use of passwords, system availability, 
back-up procedures, etc. 

32.6.3. Incidental and occasional personal use of electronic mail is permitted within the 
City, but the messages will be treated no differently from other messages and 
will remain the property of the City as to review and auditing techniques.  All 
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personal use shall be done outside of normal working hours and not during 
provided morning and afternoon breaks or lunch periods. 

32.6.4. Occasional personal access to the internet may be permitted.  However, such 
personal use shall only be permitted if it does not interfere with or delay the 
employee’s work or interfere with regular City business and shall comply with all 
provisions herein.  All use of the internet may be periodically reviewed by the 
City Manager or designee.   

32.6.5. In addition to other prohibited uses, employees shall not:  Install programs on the 
City computer system (including but not limited to virus checking and screen 
savers) without the prior written consent of the Department Head or Human 
Resources Office, or each of their designees; copy City Programs for personal 
use; disclose an account password or otherwise make the account available to 
others; or infringe on others’ access and use of the City’s computers, including 
but not limited to: 

(1) The sending of excessive messages, either locally or offsite; 

(2) Unauthorized modification of system facilities, operating systems or disk 
partitions; 

(3) Attempting to crash or tie up a City computer or network; 

(4) Damaging or vandalizing City computing facilities, equipment, software, 
or computer files; 

(5) Intentionally developing or using programs which disrupt other computer 
users or which access private or restriction portions of the system and/or 
damage the software or hardware components of the system; 

(6) Installing or using a modem on City owned or leased computers without 
the prior written consent of the Department Head or Human Resources 
Office, or each of their designees; 

(7) Forwarding or reproducing communications marked attorney-client 
privileged or confidential without the prior consent of the City Manager 
and/or City Attorney; or violating any federal, state or local law in the use 
of City information systems.   

32.7. Public Records. 

32.7.1. All  City records, including those stored on paper and electronic media, may be 
governed by the mandatory public disclosure requirements of the Public Records 
Act (Government Code section 6250 et seq.), and the limited exceptions thereto.  
If a draft record is retained, it may become a public record subject to disclosure 
unless it is subject to an exception under the Public Records Act. 

32.7.2. All  records, whether stored on paper or electronic media, shall not be destroyed 
unless prior written authorization is obtained pursuant to Government Code 
Section 34090 or applicable City resolution.   
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32.7.3. Public Records requests shall be handled in accordance with Government Code 
section 6250 et seq.   

32.7.4. The City reserves the right for any reason to access and disclose all messages 
and other information sent or received by electronic means or stored on 
electronic media.   

32.7.5. The City has the right to delete or retain any or all messages or other information 
sent or received by electronic means or stored on electronic media by a City 
employee who is no longer employed by the City.   

32.8. Intellectual Property Rights.  No employee shall violate any copyright or license 
to software or other online information (including, but not limited to, text images, 
icons, programs, etc.) whether created by the City or any other person or entity.   

32.9. Failure to Comply.  City employees who fail to comply with the terms and 
conditions of this policy shall be subject to disciplinary procedures that may be 
informal and/or formal actions depending upon the severity of the offense.  
Discipline may result in termination of employment with the City. 

Section 33. DRESS CODE 

33.1. Employees of the City are required to dress appropriately for the jobs they are 
performing.  Therefore, the dress regulations contained in this section shall be 
followed. 

(1) Prescribed uniforms and safety equipment must be worn where 
applicable.  City uniforms shall be worn in a professional manner. 

(2) Footwear must be appropriate for the work environment and functions 
being performed. 

(3) Jewelry is acceptable except in areas where it constitutes a health or 
safety hazard. 

(4) Employees shall be mindful of other employees’ sensitivity to perfume 
and other fragrances, and employees shall refrain from wearing 
fragrances that are offensive or harmful to others.   

Section 34. USE OF CITY EQUIPMENT / AUTOMOBILE USE 

34.1. No City owned equipment, autos, trucks, instruments, tools, supplies, machines, 
or any other item that is the property of the City shall be used by an employee 
other than for City business, unless the City Manager approves in advance.  No 
employee shall allow any unauthorized person to rent, borrow, or use any City 
property, except upon prior approval of the City Manager.   

34.2. Automobile Use.  City owned vehicles are to be used for travel on City business 
by City employees.  City employees who utilize City-owned vehicles or their own 
personal vehicle in the performance of their duties must maintain a valid 
California driver’s license at all times.  In those instances where a City vehicle is 
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not available for use and the employee is required to use their private vehicle on 
City business, employee shall be compensated for such use as provided in the 
relevant Wage and Compensation Plan or Memorandum of Understanding as 
adopted by Council resolution.  Prior to using a private vehicle on City business, 
employee must obtain and provide City with a Certificate of Insurance on the 
form provided by the City which evidences that employee has comprehensive 
automobile liability insurance or business automobile liability insurance in an 
amount of at least $300,000. 

34.3. Use of Vehicle Safety Belts.  Motor vehicles purchased by the City for use by city 
personnel are equipped with safety belts.  All city personnel who drive city 
vehicles shall use and ensure that all passengers use available safety belts in 
the vehicles being operated.  The police department may adopt rules and 
regulations which supersede this provision which will govern the use of seat belts 
by police officers and persons taken into custody.  Employees will inspect the 
serviceability of the safety belts at the start of each work day.  Passengers shall 
ride only in those positions of a city vehicle designed for the carrying of 
passengers. 

34.4. The City will verify with the DMV the validity of each employees’ driver license 
on an as needed basis. City DMV Program:  

34.5. The City complies with the drug and alcohol testing regulations of the 
Department of Transportation (DOT) (49 CFR part 40) and the Federal 
Aviation Administration (FAA) (14 CFR part 120).  All persons performing 
any of the following safety-sensitive functions are subject to the DOT/FAA 
drug and alcohol testing program:  

Maintenance Worker II 

Maintenance Worker III 

Maintenance Worker IV 

Maintenance Worker Lead 

For more information relating to the DOT program, visit the following website: 
http://www.dot.gov/ost/dapc/ 

 

Section 35. TRAVEL AND TRAINING POLICY 

35.1. The City is committed to ensuring that its employees receive adequate training 
to perform their jobs.  Training and travel are subject to department approval.  
Training opportunities that occur outside normal work hours require approval by 
the Department Head.  Overnight travel also requires approval by the 
Department Head.   

35.2. The City generally requires that training, and attendant travel, be scheduled in a 
way that will minimize the City's overtime liability   
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35.3. City business travel shall be carried out in an efficient, cost-effective manner 
resulting in the best value to the City.  Telecommunications instead of travel 
should be considered when possible.  The City will pay or reimburse all business 
travel related expenses based on reasonableness and on the actual amount of 
expense incurred by the employee.  Receipts when available are required for all 
travel expenses.  Reimbursement of personal expenses and alcoholic beverages 
shall not be authorized for payment at any time.  Department directors are 
responsible for determining the necessity, the available resources, and the 
justification for the method of employee business travel. 

Section 36. GARNISHMENT FEES 

36.1. City will to deduct the maximum allowed by state law from the employee’s 
earnings for each payment made under a wage garnishment or earnings 
withholding order to reimburse the City for administrative costs.   

Section 37. MISCELLANEOUS 

37.1. These rules and regulations shall only become effective when they are adopted 
by the City Council.  Upon adoption they shall supersede any and all City-wide 
and/or departmental personnel management policies, rules, regulations, and 
procedures previously adopted, except those adopted by order of a department 
manager which are not in conflict with these Rules. 

37.2. Any and all provisions contained in a Memorandum of Understanding (MOU) in 
effect at the time of adoption of these Rules, and which may be in conflict with 
the provisions of these Rules, shall remain in effect and supersede these Rules 
until such time as the conflicting provisions of the MOU may be modified, through 
the meet and confer process, to conform to these Rules.  No existing MOU shall 
be modified, and no new MOU shall be entered into, which would establish 
provisions which would be in conflict with these Rules unless expressly identified 
by the City Manager and recommended to the City Council for review and 
approval. 

37.3. No Contract.  These policies do not create a “contract” of employment between 
the City and any employee.  Public employment is statutory, not contractual.   

37.4. Severability.  If any part of these Rules is determined to be unconstitutional or 
illegal, such part shall be severed from these rules and the remaining Rules shall 
be given full force and effect.   

37.5. Word Usage.  The term “City” as used in these rules refers to the City of Fort 
Bragg.  Responsibilities and rights of the City under these rules are exercised by 
the City Manager, and may be delegated by the Manager in their discretion.   
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Section 38. DEFINITION OF TERMS 

Allocation Assignment of a position to a class on the basis of the kind, difficulty 
and responsibility of work of the position.  

Anniversary Date  Date an employee is appointed, promoted, demoted, or reinstated to a 
position within the classified service.  

Applicant Any person submitting a formal, completed application for employment 
with the City.  

Appointing 
Authority City Manager. 

Appointment Placement of a certified candidate from an eligible list to a position 
within the classified service. For employees rehired after a resignation 
or reinstatement from layoff, the appointment date is the re-hire or 
reinstatement date. 

At-Will At-will employees serve at the pleasure of the City Manager, who 
retains the authority to terminate any such employee at any time with 
or without notice or cause. 

City As used in these rules refers to the City of Fort Bragg.  Responsibilities 
and rights of the City under these rules are exercised by the City 
Manager, and may be delegated by the Manager in their discretion.   

Class A position or group of allocated positions sufficiently similar in duties 
performed, degree of supervision exercised or required, desirable 
requirements of training, and other qualifications such that each 
position allocated to the class may have the same descriptive title, tests 
of fitness to determine qualified employees, schedule of compensation, 
or same basic desirable qualification requirements.  

Classified Service All full-time employees of the City of Fort Bragg, except elected officials, 
Council appointees, the City Manager, appointive officers serving 
without compensation, and all temporary, provisional seasonal, 
transitional, emergency and part-time employees as defined herein.  

Class Specification The written description of a class, including the title; a statement of the 
nature of the work, examples of duties and responsibilities, and the 
requirements that are desirable for the satisfactory performance of the 
duties of the class.  

Class Title The title assigned to any particular class and used for reference to that 
class.  

Compensation Salary, wages, fees, benefits, allowances, or monies paid to, or on 
behalf of, an employee for personal services.  

70



 _______________________________  
City of Fort Bragg 60 Last Updated December 14, 2020 
Personnel Rules and Regulations   

Compensatory 
Time Off Time off in lieu of pay for overtime worked. 

Continuous 
Examination An open competitive examination which is administered periodically, 

resulting in the placement of names on an employment eligible list. 

Continuous Service Employment without interruption.  Includes approved leaves of absence 
to serve in the armed forces of the United States, as provided by 
Section 395 of the Military and Veterans Code, as amended.  

Demotion The involuntary movement of an employee from a position in one class 
to a position in another class having a lower maximum salary rate than 
the employee’s class.  

Discharge Dismissal and/or involuntary separation of an employee for cause from 
the classified service.  

Eligible A person whose name is on an active reemployment, promotional, or 
initial appointment list and who may, under these rules, be certified for 
consideration of appointment to a position in the classified service.  

Emergency 
Employee An individual appointed to a classified or non-classified position for a 

period not to exceed thirty (30) days. 

Employee An individual appropriately appointed to a position within the classified 
service.  

Employment Date For retirement, sick leave, and other benefit purposes, the effective 
date of an employee’s initial appointment to a full-time or regular part-
time position within the classified service.  

Grievance A statement by a grievant that a controversy, dispute, or disagreement 
of any kind or character exists arising out of, or in any way involving, 
interpretation or application of the terms of these Rules or of any 
existing (City and/or department) rule, policy, MOU, or practice, or that 
an employee has been treated unfairly or inequitably, or that there 
exists a condition which jeopardizes employee health and safety, which 
is beyond the control of the grievant.  Grievances must relate 
specifically to actions or conduct affecting the employee filing the 
grievance.  

Grievance 
Procedure The systematic means by which an employee may obtain consideration 

of a grievance. 

Grievant An employee or group of employees or the recognized employee 
organization filing a grievance.  
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Initial Appointment  The appointment of a person to a position in the classified service.  
Initial appointment does not include employees who are present 
probationary or regular employees of the City or persons who are being 
reinstated or reemployed from a reemployment list. 

Layoff The separation of an employee from the classified service made 
necessary by lack of work, appropriation of monies, or other reasons 
not related to the fault, delinquency, or misconduct of the employee.  

Management The management group is comprised of the following full time, at-will 
appointments (positions may be vacant and/or currently unauthorized 
for budgetary purposes): 
- Director of Public Works 
- Director of Finance 
- Director of Community Development 
- Chief of Police 
- City Clerk/Assistant to the City Manager 
- City Engineer 
- Assistant City Manager 

 Such employees are so distinguished as they: 1) have as their primary 
duty the management of an enterprise or recognized department or 
subdivision; 2) have authority to hire and fire, or to render suggestions 
as to those decisions; 3) customarily and regularly exercise 
discretionary powers; 4) have as their primary duty the function as a 
manager, and 5) do not devote more than 20 percent of their weekly 
work time to non-management activities. 

Meet and 
Confer Process The procedures established by Section 3500, et seq., of the California 

Government Code, as amended. 

Merit and Salary 
Advancement A salary increase from one salary step to a higher salary step in the 

same pay range. 

Mid-Management The mid-management group is comprised of the following full-time, 
regular classifications (positions may be vacant and/or currently 
unauthorized for budgetary purposes): 
- Assistant Finance Director 
- Associate City Engineer 
- Engineering Technician 
- Human Resources Analyst 
- Planner 
- Police Lieutenant  
- Public Works Supervisor 
- Treatment Plant Superintendent 

Miscellaneous 
Employee An employee of the classified service other than a sworn safety officer 

or management employee.  
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Non-Classified 
Employee All officers and employees of the City not within the classified service 

as defined above.  

Open Competitive 
Examination An examination open to qualified applicants either within or outside the 

classified service.  

Part-Time Position  A budgeted position of less than forty (40) hours per week during each 
year.  

Pay Range The range of salary rates or steps for a position class.  

Position Group of current duties and responsibilities assigned or delegated by 
competent authority and requiring full or part-time services of one (1) 
employee.  

Probationary 
Employee An individual in a regular classified position who has been appointed or 

promoted from any eligible list, but who has not yet completed the 
probationary period.  

Probationary 
Period A designated period of employment in a regular classified position 

following appointment from an appropriate eligible list.  The 
appointment may be original or promotional.  

Promotion The movement of an employee from a position of one class to a position 
of another class having a higher maximum salary rate with an increase 
in duties and responsibilities over the employee’s present class.  

Provisional 
Appointment The appointment of a person possessing the minimum qualifications 

last established for a particular class other than eligibility by 
examination and who has been appointed to a position in that class in 
the absence of available eligibles.  

Provisional 
Employee An employee appointed to fill a full time position vacancy for a 

maximum six (6) month period of time when no valid employment 
eligible list exists.  

Reallocation The official determination that a position be assigned to a class different 
from the one to which it was previously assigned.  

Recognized Employee 
Organization An employee organization which has been formally acknowledged by 

the City as the employee organization that represents the employees 
in an appropriate representation unit pursuant to Article I(J) of the 
Employer-Employee Resolution of the City of Fort Bragg.  
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Reemployment List List of former probationary or regular classified employees of particular 
class who were separated due to reduction in force and are entitled to 
have their names certified for appointment to vacant position in that 
class.  

Regular  
Employee An employee having satisfactorily completed the required probationary 

period.  

Regular Full-Time 
Position A classified position requiring a minimum of forty hours of work per 

week.  

Rehire Date Date of reinstatement. 

Reinstatement Reappointment without examination after a break in service to a 
specified regular classified position.  

Resignation Voluntary termination of employment by an employee.  

Safety Employee A fire or police employee, as defined by California Public Employees’ 
Retirement System statutes.  

Seasonal Employee An individual appointed to a position established on a recurring basis 
of forty (40) hours per week, or less, for a specified season of six (6) 
consecutive months or less.  

Selection Process The process of testing, evaluating, investigating, and determining the 
fitness and qualification of applicants.  

Seniority Status, priority or precedence based on total amount of actual 
continuous service in the classified service or a specific class, 
excluding approved leaves of absence without pay in excess of thirty 
(30) days, but including leaves of absence for service in the armed 
forces of the United States.  

Separation Leaving the classified service for any reason.  

Suspension The temporary removal of the employee from their duties, with or 
without pay, for disciplinary or pre-disciplinary investigation purposes.  

Temporary  
Employee Those employees who work an average of less than twenty (20) hours 

per week or 1,000 hours per year over a fifty-two (52) week period.  

Termination The separation from City service with the action initiated by the 
employee voluntarily or by the City within the provisions of these Rules 
which state the causes and procedures for such action.  

Transfer The movement of an employee within a department or between 
departments from one position to another position in the same class or 
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another class having the same maximum salary, involving the 
performance of similar duties and requiring substantially the same 
basic qualifications.  

Transitional 
Employee A person appointed to a position within an existing or new class which 

is created for a specific purpose and/or program which will terminate 
within a given period of time established for the program, and for which 
special rules and procedures concerning working conditions, 
compensation, selection and appointment may be established as 
needed by the City Manager and/or City Council.  

Vacancy A duly created position which is not occupied and for which monies 
have been appropriated.  

Y-Rating An action to freeze an employee’s salary at the current salary until such 
time that the top step of the salary range for such position equals or 
exceeds the employee’s salary at the time of the Y-Rating action.  
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CITY OF FORT BRAGG  

416 N. FRANKLIN, FORT BRAGG, CA 95437 

PHONE 707/961-2823   FAX 707/961-2802 

COUNCIL COMMITTEE ITEM SUMMARY REPORT 

MEETING DATE:             

TO:    Finance and Administration Committee  

FROM:    Neil J. Cervenka, Chief of Police 

AGENDA ITEM TITLE:  FY 2022-23 Year-End Report Regarding Asset Forfeiture Discretionary 

and Education Fund Expenditures 

 

ISSUE:  

The Fort Bragg City Council has adopted the following Asset Forfeiture Expenditure policy: 

Asset Forfeiture Discretionary Funds: 

 Expenditures under $5,000 may be decided by the Police Chief.  

 Expenditures of between $5,000 and $10,000 will require approval of the City Manager; a purchase order 
shall be required per the City’s Administrative Regulation on Purchasing. 

 Expenditures over $10,000 will require approval of the City Council. The Asset Forfeiture budget shall be 
amended at the time of approval. 

 Staff reports to the City Council will be provided on significant Asset Forfeiture expenditures identified by 
the City Manager. 

Asset Forfeiture Education Funds: 

 Expenditures will meet the mandated education and prevention guidelines. 

Year-End Reporting: 

 Prior to the closing of each fiscal year, a report listing all Asset Forfeiture Discretionary and Education 
Fund expenditures will be brought forward to the City Council’s Finance & Administration Committee for 
review and line item budget appropriations, as necessary, will be agendized for City Council action. 

This year-end report is provided in accordance with the above policy.  

 

SUMMARY: 

The Asset Forfeiture expenditures for FY 2022-23 were made in accordance with the established policy 
guidelines. Expenditures from the General Discretionary Account (Fund 167-4215-0000) totaled $249,739.22 
Expenditures from the Law Enforcement Administrators Association (LEAA) Education Account (Fund 167-4216-
0000) totaled $32,418.12. There were no expenditures from the Federal Justice Discretionary Account (Fund 
167-4218-0000). There were no expenditures from the Federal Treasury Discretionary Account (Fund 167-4219-
0000). The attached reports provide a summary and line item expenditures for the past year and the remaining 
fund balances.   

RECOMMENDATION: 

Receive report, review, and file line item budgetary appropriations for FY2023-24. 
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Asset Forfeiture Expenditures Detail Summary 

2022 ~ 2023

Fund Dept Account Description Amount

Professional Services

167 4215 0319 Bethany Brewer - Workplace Wellness 600.00           

Bethany Brewer - Workplace Wellness 700.00           

Bethany Brewer - Workplace Wellness 700.00           

Bethany Brewer - Workplace Wellness 800.00           

Bethany Brewer - Workplace Wellness 300.00           

Cards Direct - Christmas Cards 115.51           

Bethany Brewer - Workplace Wellness 600.00           

Bethany Brewer - Workplace Wellness 700.00           

Bethany Brewer - Workplace Wellness 300.00           

Bethany Brewer - Workplace Wellness 500.00           

Epic Graphic - Artwork and Decals 485.44           

Epic Graphic - Artwork and Decals 1,294.50        

167 4215 0319 Total 7,095.45        

167 4215 0375 Down Range - Polo Shirts 62.50             

Harvest Market  - Food for Fireworks staff 67.89             

SymbolArts - ChallengeCoins 3,706.72        

167 4215 0375 Total 3,837.11        

Small Tools & Equipment

167 4215 0381 Tritech Forensics - Tourniquets for patrol 658.03           

Mendo Mill - Report Writing revamp 185.26           

Mendo Mill - Report Writing revamp (36.90)            

Mendo Mill - Report Writing revamp 10.02             

Mendo Mill - Report Writing revamp 0.72               

Find Officer Furniture - desks for Report Writing 1,731.12        

Blinds.com - Blinds for Report Writing 197.37           

Hard Drive Graphics - Hats for patrol 722.36

Flock Group - License Plate reader cameras 14,050.00      

TBI IT - Traffic cameras 65,236.30      

Axon Enterprise - Contract 6,995.02        

Flock Group - contract 5,000.00        

CDW Government - Toughbooks for vehicles 35,827.36      

167 4215 0375 Total 130,576.66    

167 7999 0799 Transfer to other Funds - PD Vehicle Upfit Costs 108,230.00    

4215 GRAND TOTAL (State General Funds) 249,739.22$  

Professional Services (Education $$)

167 4216 0319 Mendo Litho - printing for NNO 265.11           

Myron - Pens 857.19           

167 4216 0319 Total 1,122.30        

General Supplies (Education $$)

167 4216 0375 Carson Word - NNO 184.89           

Juli Mortensen - Chief's welcome celebration 181.63           

Little Valley Cookie Co. - Chief's welcome celebration 400.00           

Refugio Zavala - NNO 1,175.00        79



Asset Forfeiture Expenditures Detail Summary 

2022 ~ 2023
Kokos - NNO 1,279.28        

Safeway - Chief's welcome celebration 12.99             

Amazon - Chief's welcome celebration 13.05             

Amazon - Chief's welcome celebration 23.94             

Amazon - Chief's welcome celebration 16.36             

Safeway - Chief's welcome celebration 28.27             

El Yucca - Chief's welcome celebration 150.00           

Oriental Trading Co. - NNO 188.15           

Amazon - NNO 43.54             

Cowlicks - NNO 254.38           

Oriental Trading Co. - PAL Halloween 84.90             

OMG National - Police Stickers 342.59           

167 4216 0375 Total 4,378.97        

Small Tools and Equipment (Education $$)

167 4216 0381 Helmets R Us - Bicycle helmets 985.85           

Amazon.- Bicycles for Paul Bunyan Kiddie Race 310.28           

FBUSD - Timing system for Track & Field 7,430.72        

167 4216 0381 Total 8,726.85        

Miscellaneous (Education $$)

167 4216 0619 Three Rivers  Donation for Mock Trial 3,750.00        

Redwood Community Services - Jordan Studio classes 840.00           

Fort Bragg Little League - Scholarships 5,000.00        

Fort Bragg High School Pitching Machine 1,500.00        

Fort Bragg Middle School -  Softball Tournament 1,600.00        

Fort Bragg Unified School District - Carnival Workshop 500.00           

Gloriana Musical Theater 5,000.00        

167 4216 0619 Total 18,190.00      

4216 GRAND TOTAL (State Education Funds) 32,418.12$    
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BUSINESS ITEM NO. _ 

 
CITY OF FORT BRAGG  

416 N. FRANKLIN,  FORT BRAGG, CA 95437 

PHONE 707/961-2823   FAX 707/961-2802 

FINANCE AND ADMINISTRATION COMMITTEE ITEM SUMMARY REPORT 

MEETING DATE:  OCTOBER 11 2023 

TO: Finance and Administration Committee 

AGENDA ITEM TITLE:  Receive Reportable Items Report   
 

BACKGROUND AND OVERVIEW: 

Municipal Code and fiscal policies of the City of Fort Bragg require certain items to be reported to 
the Finance and Administration Committee each Fiscal Quarter. Items required to be reported 
are: 

1) The City's investment portfolio- Treasurer's Report 
2) Approved intradepartmental budget transfers 
3) Contracts under $25,000 which are approved by the City Manager 
4) Change orders approved by the City Manager per Purchasing Policies and Procedures 
5) List of disbursements 

The reportable items for Quarter four of the Fiscal Year 2022/23 have been compiled to be 
presented today.   

 

RECOMMENDATION: 

The committee to accept the Quarter's report ended June 30, 2023, for information purposes only.  

 

ALTERNATIVES: 

Request additional information related to reportable items. 

 

ATTACHMENTS: 

1. Treasurer's Report (Investment Portfolio) 
2. Contracts under $25k Report  
3. Intradepartmental Budget Transfers 
4. Disbursements Listing 
5. Contract Change orders  
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OVERVIEW 

The City's investment objectives in order of priority are to provide safety, ensure the preservation of 
capital, provide sufficient liquidity for cash needs and earn a competitive rate of return (yield) within the 
confines of the California Government Code and the City Investment Policy. 

 

 Safety – Safety of principal is the foremost objective of the investment program. Investments for 

the City will be made in a manner that seeks to ensure the preservation of capital in the overall 
Portfolio. 

 Liquidity – The City's investment portfolio will remain sufficiently liquid to enable the City to meet 

all operating requirements, which might be reasonably anticipated. 

 Yield – The City's investment portfolio shall be designed with the objective of attaining a market 
rate of return throughout the budgetary and economic cycles, taking into account the investment 
risk constraints, liquidity needs, and cash flow characteristics of the Portfolio. 

To view the City's Investment and Fiscal policy, refer to the City's Annual Budget. 

Reports on the City's investment portfolio and cash position are developed by the Finance Director/City 
Treasurer and reviewed by the Finance & Administration Committee quarterly. 

California statutes authorize cities to invest idle or surplus funds in a variety of credit instruments as 
provided for in the California Government Code, Section 53600, Chapter 4 – Financial Affairs. The table 
below identifies the investment types that are authorized for the City by the California Government Code 
(or the City's investment policy, where more restrictive) that address interest rate risk, credit risk, and 
concentration of credit risk. During the quarter ended, the City's permissible investments included the 
following instruments: 

 
Maximum Maximum

Maximum Percentage Investment

Authorized Investment Type Maturity of Portfolio in One Issuer

Local Agency Investment Fund (State Pool) N/A Unlimited $50 Million

U.S. Treasury Obligations 5 years Unlimited None

U.S. Government Agency Issues 5 years Unlimited None

Repurchase Agreements 90 days 10% None

Bankers' Acceptances (must be dollar denominated) 270 days 40% None

Commercial Paper - A rated minimum 180 days 15% None

Certificates of Deposits - FDIC insured 5 years 50% None

General obligations of any State or Political subdivision - AA rated minimum 5 years 30% None

Money market mutual funds holding - Cash and U.S. Government Obligations N/A None None
 

 

Governmental Accounting Standards Board Statement 31 requires the City to recognize the fair market 
value of its investments at the end of each fiscal year. The market values of investments included in this 
report were obtained from the State Controller's office for Local Agency Investment Funds (LAIF) and 
from the City's registered investment advisor STIFEL.  
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ANALYSIS 
 
As of June 30, 2023, the City's Cash and Investment portfolio balances at market value were $22,739,479, 
an increase of 13% from the prior quarter. The investment portfolio consists primarily of CDs purchased at 
a maximum of $250k (FDIC insured), Government Bonds, and investments in the California Local Agency 
Investment Fund (LAIF).  
 
LAIF interest rates have begun climbing back up from 274 basis points to 315 basis points at the end of the 
third quarter as the Treasury yields have increased. The weighted average rate of return on CDs was 
3.82%, and the weighted average rate on the entire Portfolio is over 350 basis points (3.50%). 
 

CHECKING AND INVESTMENT BALANCE 

 

 

 

 

 

The net investment income earned for Q4 was $564,364, and market value adjustments (Unrealized 
Gains) of $411,646 as required by GASB 31. The daily change in the market is temporary, as the City 
mostly holds its CDs investments until maturity, when they can be redeemed at par value. 

 

 

 

Portfolio Q1 FY 22/23 Q2 FY 22/23 Q3 FY 22/23 Q4 FY 22/23 % Yield % Change 

US Bank Checking Account 2,654,638         3,103,582      1,512,703      3,324,530$      0.16% * 54%

Local Agency Investment Fund (LAIF) 10,984,435       9,521,811      6,075,469      6,138,953        3.15% 1%

Certificates of Deposit 8,598,222         9,082,959      11,244,821    12,375,201      3.82% ** 9%

  US Government Bonds 883,045            889,230         906,665         900,795           1.76% -1%

Total 23,120,340$     22,597,582$  19,739,658$  22,739,479$    13%

FY 22/23 

Budget Actual 6/30/23

Budget 

Variance

Interest Income - All Funds 195,350$     411,646$             211%
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INVESTMENT LIQUIDITY 

The Portfolio is highly liquid, with 42% available within 30 days and 7% within one year.  

 

HISTORICAL RATE TREND 

The graph below depicts the historical interest rate trend for the entire Portfolio and certificates of deposits. 

 

 

Investment in Local Agency Investment Fund (LAIF) 

The City is a voluntary participant in the California Local Agency Investment Fund (LAIF), which is 
regulated by the California Government Code Section under the oversight of the Local Investment 
Advisory Board (Board). The Board consists of five members as designated by state statute and is 
chaired by the State Treasurer, responsible for the day-to-day administration of LAIF.   

 

Aging Market %

Interval Value Portfolio

<  30 Days 9,463,483$     42%

31 days - 1 Year 1,701,963        7%

1 - 2 years 3,848,240        17%

2 - 4 Years 6,296,733        28%

4 - 5 Years 1,429,059        6%

22,739,479$   

0.00%

1.00%

2.00%

3.00%

4.00%

5.00%

6.00%

Rate Comparison

Certificates of Deposit LAIF Total Portfolio Series4
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Investment in Certificates of Deposits  

 Holding  Par Value  Market Value Est. Yield

Maturity 

Date

Goldman Sachs 245,000              244,392             3.36% 08/15/23 STIFEL

Jefferson Financial Credit Union 246,000              244,519             3.37% 10/19/23 STIFEL

California Credit Union 244,000              241,345             4.60% 02/23/23 TV1

TVA Community 249,000              242,845             3.23% 08/05/24 STIFEL

APEX Bank 249,000              242,478             3.23% 08/30/24 STIFEL

Community Bank 245,000              238,701             3.18% 08/12/24 TV1

 Farmers Insurance Group 249,000              247,683             5.03% 08/26/24 STIFEL

 Comerica Bank 243,000              241,428             4.98% 10/17/24 STIFEL

State Bank of India 249,000              234,102             0.79% 10/28/24 TV1

Synchrony Bank 249,000              234,125             0.74% 10/24/24 TV1

 Lafayette Federal Credit Union 249,000              240,437             3.11% 12/16/24 STIFEL

  Highland Bank 249,000              247,748             5.13% 12/27/2024 STIFEL

   Technology Credit Union 249,000              247,337             5.03% 1/21/2025 STIFEL

  Wells Fargo 245,000              241,587             4.61% 2/18/2025 STIFEL

   University Credit Union Los Angeles 249,000              246,832             5.17% 3/17/2025 TV1

 Barclays Bank 247,000              232,029             1.81% 03/17/25 STIFEL

 Liberty Fed Credit Union 248,000              248,057             5.45% 03/27/25 STIFEL

 Live Oak Banking Co 249,000              238,355             3.19% 05/23/25 STIFEL

 Connexus Credit Union 249,000              238,059             3.14% 05/27/25 STIFEL

 Morgan Stanley PVT 246,000              235,707             3.24% 05/27/25 STIFEL

 Riverfront Fed CU 249,000              247,745             5.18% 06/12/25 STIFEL

 MeriTrust Credit Union 249,000              239,140             3.49% 07/05/25 STIFEL

 Sallie Mae Bank 245,000              235,553             3.58% 08/04/25 TV1

  USF Fedl Credit Union 249,000              247,110             4.89% 09/15/25 STIFEL

 Bankers Bank 249,000              234,399             2.92% 11/06/25 STIFEL

 United Heritage Credit Union 249,000              245,875             4.91% 11/17/25 STIFEL

City National Bank 245,000              238,841             4.46% 01/26/26 STIFEL

 True Sky Fedl 248,000              224,507             1.60% 02/04/26 STIFEL

 Bellco Credit Union 249,000              245,584             4.71% 02/24/26 STIFEL

 Coastline  Credit Union 249,000              244,403             4.68% 02/13/26 STIFEL

 Lyon's National Bank 244,000              240,596             4.91% 03/16/26 TV1

Beal Bank 247,000              227,230             2.45% 04/01/26 STIFEL

 Ally Bank 245,000              232,649             3.69% 08/04/26 TV1

Baxter Credit Union 249,000              232,935             3.26% 06/22/26 STIFEL

Austin Telco 249,000              243,515             4.75% 10/30/26 STIFEL

Alabama Credit Union 249,000              245,004             4.93% 11/23/26 STIFEL

Greenstate Credit Union 249,000              221,744             2.30% 03/01/27 STIFEL

Capital One NA 246,000              226,664             3.31% 05/04/27 STIFEL

Capital One Bank 246,000              226,664             3.31% 05/04/27 STIFEL

Numerica Credit Union 249,000              229,620             3.36% 05/04/27 STIFEL

Univest National Bank 248,000              240,384             4.59% 05/12/27 TV1

Discover Bank 246,000              227,786             3.46% 05/19/27 STIFEL

Morgan Stanley Bank 246,000              227,717             3.46% 05/26/27 STIFEL

Farmers & Merchants 249,000              229,648             4.91% 08/05/27 TV1

Sharonview FCU 249,000              232,295             3.75% 08/16/27 STIFEL

Medallion Bank 249,000              230,768             3.61% 08/30/27 STIFEL

Toyota Financials 245,000              229,403             3.84% 09/09/27 STIFEL

USA Alliance FCU 249,000              233,809             3.94% 09/29/27 STIFEL

Forbright Bank 249,000              246,189             4.60% 10/22/23 STIFEL

 Liberty First Credit Union 250,000              241,908             4.65% 2/28/2028 STIFEL

 Global Fed Credit Union 249,000              241,836             4.74% 4/17/2028 STIFEL

 Vision Bank 249,000              235,915             4.27% 5/12/2028 STIFEL

Total Cerficates of Deposit 12,880,000$            12,375,201$           
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Contracts - $25,000 & Under 

April 1, 2023 – June 30, 2023 
 

 
Date 

 
Consultant/ Contractor 

 
Project 

Not to Exceed 
Amount 

 
Term 

04/03/2023 WRA, INC.,  
2169-G East Franciso Blvd, San 
Rafael, CA 94901 

Perform a reservoir 
project preliminary 
biological study 

$24,800.00 04/03/2023-
04/03/2024 

04/12/2023 TALL TREE ENGINEERING INC 
152 S. Main Street, Suite C, Willits, CA 
95490 

Survey, civil engineering 
design & project 
management for the 
design of the EV 
Charging Stations 

$ 9,100.00 04/12/2023-
09/13/2023 

04/19/2023 Public Safety Mind Health Checkup 
Services- Dr. Kainna Zielesch, Ph.D 
 

Public Safety Mind 
Health Checkups 
(PSMHC) for all 
employees of the Fort 
Bragg Police 
Department, 

$9,000.00 04/19/2023-
04/18/2024 

05/11/2023 MILLER MARINE SCIENCE & 
CONSULTING, INC.,  
26895 Alsio Creek Road, Suite B-847, 
Aliso Viejo, CA 92656 

CEQA Initial Study for 
the Oneka Desalination 
Buoy 

$25,000.00 05/11/2023-
12/31/2023 

05/30/2023 CREATIVE THINKING, INC. DBA THE IDEA 
COOPERATIVE 100  
Fourth Street, Petaluma, CA  94952 

Communications and 
Engagement Plan for 
the Noyo Harbor Blue 
Economy Visioning, 
Resiliency& 
Implementation 

$25,000.00 05/30/2023-
03/31/2024 

05/30/2023 JOCELYN ENEVOLDSEN 
8 Comstock Lane 
Santa Cruz, California, 95060 

Technical assistance 
and expertise in 
development of a 
Communications 
and Engagement Plan 
for the Noyo Harbor 
Blue Economy 
Visioning, Resiliency & 
Implementation Plan  

$25,000.00 05/30/2023-
01/15/2024 

06/16/2023 SHN CONSULTING ENGINEERS & 
GEOLOGISTS, INC., 335 S. Main Street 
Willits, California 95490 

Prepare a record of 
survey for the Laurel 
Street Parking Lot 

$8,500.00 06/16/2023-
12/31/2023 
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PW Contract Change Orders                   
Approved by City Manager (not CC) 

April 2023-June 2023 
 

 
Date 

 
Project Name & 

Contractor 

 
Change Order No. and Description 

 
Amount 

4/25/2023 CV Starr Lighting Automation 
Project - Therma LLC  

CCO #1 Furnish program and install three 
(3) PCG 2611s and one (1) exrtra PCG for 
shelf Stock 

$6,147.00 

05/19/2023 
 

UV Disinfetion at CV Starr- 
Knorr Systems  

CCO #1 Increase funding to accommodate 
bond funding 

$2991.74 
 

    

    

    

 

      

*Only add PW CCO with $ increase/decrease [no time extensions, etc.]  *Don’t forget to “save” 

document!   
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Intradepartmental Budget Transfers 

April 1, 2023 to June 30, 2023 
 

 
 

Date 
 

Account Number 
(Transfer from) 

 
Account Number 

(Transfer In) 

 
Amount 

Reasoning 

6/21/23 

Broadband 
426-4875-0731 
(Decrease) 
 

Corp Yard Roof 
424-4876-0731 
(Increase) 

$50,000 

Transfer Corp Yard Roof Budget 
incorrectly  budgeted in Broadband 
CIP approved in FY 22/23 Adopted 
Budget 

6/23/23 

Administration 
Department 
110-4130-0319 
(Decrease) 
 

Information 
Technology (IT) 
521-4394-0384 
(Increase) 

$10,323 

Transfer budget for HR-Admin to IT for 
the purchase of Neo-Gov Software. 
Funds were previously adopted for HR 
support in the Admin Dept. 
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Bank Reconciliation
Board Audit
User:
Printed:
Date Range: 
Systems: 

Fund: 110 General Fund

Department: 0000 
3510 EDWARD JONES Simple IRA March 2023  04/07/2023 799.57
3567 EDWARD JONES Simple IRA April 2023  05/11/2023 533.50
3585 EDWARD JONES Simple IRA May 2023  06/07/2023 533.09
4302 EDWARD JONES Simple IRA June 2023  06/30/2023 587.18

12072 CALIFORNIA INTERGOVERNMENTAL RISK AUTH Shaw March 2023  04/05/2023 92,765.88
12075 LINCOLN FINANCIAL GROUP LTD underpay Laberek  04/05/2023 1,309.28
12076 MYERS-STEVENS TOOHEY & CO.,INC May 2023 LTD PD  04/05/2023 356.40
12085 Patrick Broderick C & D DEPOSIT REFUND  04/06/2023 2,520.00
12099 MONTESSORI DEL MAR COMMUNITY SCHOOL REFUND $200 DEPOSIT FOR GYM RENTAL 11/1/22-2/16/23  04/06/2023 200.00
12105 PACIFIC GAS & ELECTRIC CO. FORT BLDG MUESUM 12/20/22-1/19/23  04/06/2023 255.18
12110 Soroptomist of Noyo Sunrise $200 DEPOSIT FOR TOWN HALL RENTAL 3/19-3/20/23  04/06/2023 200.00
12161 PARENTS & FRIENDS, INC. REFUND $200 DEPOSIT FOR GYM RENTAL 3/31/23  04/13/2023 200.00
12181 CALIFORNIA STATE DISBURSEMENT UNIT David Franco Redact 04/19/2023 546.98
12208 RICHARD D. JONES APLC CODE ENFORCEMENT  04/20/2023 180.00
12209 Mark Kalina REFUND FOR CIVIL SUBPOENA - OFFICER FRANK 3/24/2023  04/20/2023 176.84
12288 CALIFORNIA INTERGOVERNMENTAL RISK EAP PR AP Batch 102.04.2023  05/02/2023 190.28
12289 CALIFORNIA STATE DISBURSEMENT UNIT P. Labreck Redact 05/02/2023 546.98
12308 MOTEL 6 FORT BRAGG EMERGENCY WINTER SHELTER JAN 2023  05/05/2023 24,805.67
12363 LINCOLN FINANCIAL GROUP Retro West Underpay minus Katelynn overpay  05/16/2023 32.12
12365 MYERS-STEVENS TOOHEY & CO.,INC June 2023 PD LTD  05/16/2023 356.40
12388 MOTEL 6 FORT BRAGG 89 ROOM NIGHTS  05/19/2023 18,093.16
12392 PACIFIC GAS & ELECTRIC CO. FORT BLDG MUSEUM 3/22/2023-4/20/2023  05/19/2023 359.12
12417 RICHARD D. JONES APLC 575 S WHIPPLE ST  05/24/2023 1,620.00
12438 AFLAC May 2023  05/31/2023 1,464.30
12440 CALIFORNIA STATE DISBURSEMENT UNIT Nick Perry Redact 05/31/2023 546.98
12472 EPIC GRAPHICS REFUND FOR DEPOSIT CORNHOE TOURNAMENTS 6/2/22-4/2023  06/07/2023 200.00
12489 PACIFIC GAS & ELECTRIC CO. FORT BLDG MUSEUM 2/21/23-3/21/2023  06/07/2023 577.79
12554 PACIFIC GAS & ELECTRIC CO. FORT BUILDING MUSEUM 04/21/2023-05/21/2023  06/15/2023 253.48
12595 GLASS BEACH PRESCHOOL REFUND SECURITY DEPOSIT FOR TOWN HALL RENTAL 5/13/23  06/22/2023 200.00
12617 UNITED STATES POSTAL SERVICE POSTAGE METER ACCT # 15999243 CONTACT (707)9612-2825 EXT 121  06/22/2023 3,600.00
12635 CALIFORNIA INTERGOVERNMENTAL RISK EAP PR AP July 2023  06/28/2023 193.12
12636 MYERS-STEVENS TOOHEY & CO.,INC  06/28/2023 326.70
12660 RICHARD D. JONES APLC 575 S WHIPPLE ST  06/30/2023 3,588.18

9990609 UNITED STATES TREASURY PR AP 999.06.2023  06/09/2023 9,151.80
9990610 EMPLOYMENT DEVELOPMENT DEPT PR PD HOLIDAY 999-06-2023  06/09/2023 15.01
9990611 EMPLOYMENT DEVELOPMENT DEPT PR PD HOLIDAY 999-06-2023 PIT  06/09/2023 1,260.66

20230414 EMPOWER Retirement Deferred Comp  04/14/2023 4,755.00
20230417 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM BATCH 802.04.2023 MP  04/17/2023 14,439.98
20230418 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM BATCH 802.04.2023 SP  04/17/2023 8,548.20
20230419 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM BATCH 802.04.2023 MC  04/17/2023 5,412.74
20230420 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM BATCH 802.04.2023 SC  04/17/2023 5,112.72
20230428 EMPOWER Retirement PR AP Batch 102.04.2023  04/28/2023 4,755.00
20230429 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 04-28-2023 PERS MP  04/28/2023 13,911.46
20230430 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 04-28-2023 PERS SP  04/28/2023 5,408.71
20230431 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 04-28-2023 PERS SP  04/28/2023 8,564.96
20230432 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 04-28-2023 PERS SC  04/28/2023 5,112.72
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20230433 EMPLOYMENT DEVELOPMENT DEPT PR AP 102.04.2023  04/28/2023 1,302.34
20230434 EMPLOYMENT DEVELOPMENT DEPT PR AP 201 .04.2023 Carl Supp Paycheck  04/28/2023 5.62
20230435 EMPLOYMENT DEVELOPMENT DEPT PR AP 102.04.2023 PIT  04/28/2023 7,021.01
20230512 EMPOWER Retirement PR AP 05-12-2023  05/12/2023 7,555.00
20230513 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.05.2023 MP  05/12/2023 14,106.50
20230514 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.05.2023 SP  05/12/2023 8,563.11
20230515 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.05.2023 MC  05/12/2023 5,411.54
20230516 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.05.2023 SC  05/12/2023 5,112.72
20230517 UNITED STATES TREASURY PR 101.05.2023  05/12/2023 46,216.00
20230519 EMPLOYMENT DEVELOPMENT DEPT PR Tax 101-05-2023  05/12/2023 6,736.83
20230520 EMPLOYMENT DEVELOPMENT DEPT PR Tax 101-05-2023  05/12/2023 1,241.47
20230526 EMPOWER Retirement Def Cp,[; PR BATCH 102.05.2023  05/26/2023 4,855.00
20230527 EMPLOYMENT DEVELOPMENT DEPT PR AP EDD SDI TAXES PR 102.05.2023  05/26/2023 1,210.01
20230528 EMPLOYMENT DEVELOPMENT DEPT PR AP EDD PIT TAXES PR 102.05.2023  05/26/2023 6,960.22
20230530 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PERS MP  05/26/2023 13,916.08
20230531 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PERS SP  05/26/2023 8,563.01
20230532 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PERS MC  05/26/2023 5,398.13
20230533 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PERS SC  05/26/2023 5,112.72
20230609 EMPOWER Retirement PR AP batch 101.06.2023  06/09/2023 4,855.00
20230611 EMPLOYMENT DEVELOPMENT DEPT PR 101.06.2023  06/09/2023 6,928.06
20230612 EMPLOYMENT DEVELOPMENT DEPT PR 101.06.2023 SDI  06/09/2023 1,232.19
20230613 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.06.2023  06/09/2023 14,229.18
20230614 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.06.2023 SP  06/09/2023 8,584.65
20230615 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.06.2023 MC  06/09/2023 5,391.23
20230616 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR 101.06.2023 SC  06/09/2023 5,112.72
20230623 UNITED STATES TREASURY PR AP 06-17-2023  06/27/2023 48,114.59
20230624 EMPLOYMENT DEVELOPMENT DEPT PR AP 06-17-23  06/27/2023 6,924.06
20230625 EMPOWER Retirement PR AP 06-17-23  06/27/2023 6,470.00
20230626 EMPLOYMENT DEVELOPMENT DEPT PR AP 06-17-23  06/27/2023 1,286.04
20230627 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 122.06.2023 SC  06/23/2023 5,156.19
20230628 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 122.06.2023 MC  06/23/2023 5,351.59
20230629 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 122.06.2023 SP  06/23/2023 8,228.49
20230630 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM PR AP 122.06.2023 MP  06/23/2023 15,370.83
80220403 UNITED STATES TREASURY PR Special Batch 805.03.2023- Payroll Taxes 03/31/23  04/03/2023 455.73
80220404 EMPLOYMENT DEVELOPMENT DEPT Payroll Special Batch 805.03.2023- Payroll Taxes 03/31/23  04/03/2023 51.29
80220413 UNITED STATES TREASURY Payroll Batch 801.04.2023- Payroll taxes PPE 04/08/23  04/11/2023 8,050.36
80220414 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 801.04.2023- Payroll Taxes PPE 04/08/23  04/11/2023 1,374.59
80220415 BLUE SHIELD Payroll- April 2023  04/11/2023 7,823.09
80220416 AFLAC Payroll- March 2023  04/11/2023 227.91
80220427 UNITED STATES TREASURY Payroll Batch 803.04.2023- Payroll taxes PPE 04/22/23  04/27/2023 7,446.11
80220428 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 803.04.2023- Payroll taxes PPE 04/22/23  04/27/2023 1,228.40
80220511 UNITED STATES TREASURY Payroll Batch 801.05.2023- Payroll Taxes PPE 05/06/23  05/11/2023 7,621.97
80220512 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 801.05.2023- Payroll Taxes PPE 05/06/23  05/11/2023 1,257.72
80220513 BLUE SHIELD Payroll May 2023  05/01/2023 7,823.09
80220515 AFLAC Payroll- May 2023  05/15/2023 151.94
80220525 UNITED STATES TREASURY Payroll Batch 802.05.2023- Payroll taxes PPE 05/20/23  05/25/2023 8,246.69
80220526 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 802.05.2023- Payroll Taxes PPE 05/20/23  05/25/2023 1,330.83
80220608 UNITED STATES TREASURY Payroll Batch 801.06.2023- Payroll Taxes PPE 06/03/23  06/08/2023 7,811.56
80220609 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 801.06.2023- Payroll Taxes PPE 06/03/23  06/09/2023 1,299.79
80220610 BLUE SHIELD Payroll June 2023  06/08/2023 7,275.78
80220622 UNITED STATES TREASURY Payroll Batch 802.06.2023- Payroll Taxes PPE 06/17/23  06/22/2023 7,773.01
80220623 EMPLOYMENT DEVELOPMENT DEPT Payroll Batch 802.06.2023- Payroll Taxes PPE 06/17/23  06/22/2023 1,255.12
80226015 AFLAC Payroll- May 2023  06/15/2023 151.94

120230414 HANNAH NANEZ Hannah's HSA for Jan Feb March was added to this HSA dep.  04/14/2023 163.80
615,909.99

Department: 4110 City Council
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12106 LINDY PETERS CAL CITIES IN ARCATA 3/24/2023  04/06/2023 217.50
12334 NetFile Inc ANNUAL SUB 2/1/23-1/31/24  05/12/2023 2,900.00
12600 LEAGUE OF CA CITIES REDWOOD EMPIRE MEETING $50 PER PERSON 1/18, 3/24, 5/12/23  06/22/2023 550.00
12602 MENDOCINO COAST HUMANE SOCIETY ONE TIME PAYMENT OF FROM CITY COUNCIL TO MENDOCINO COAST HUMANE  06/22/2023 18,000.00

21,667.50
Department: 4130 City Manager

12099 MONTESSORI DEL MAR COMMUNITY SCHOOL REFUND $25 FOR CANCELLED DATE 2/16/2023  04/06/2023 25.00
12141 CALIFORNIA NEWSPAPERS PARTNERSHIP HR-EMPLOYMENT AD  04/13/2023 1,698.22
12156 LEAGUE OF CA CITIES MEMBERSHIP DUES FOR REDWOOD EMPIRE DIVISION- 2023  04/13/2023 100.00
12161 PARENTS & FRIENDS, INC. REFUND $75 OVERPAYMENT FOR GYM RENTAL 3/31/23  04/13/2023 75.00
12178 TOM VARGA WORK DONE WITH CITY HALL STAFF FOR UPCOMING BOARD MEETING  04/13/2023 1,000.00
12208 RICHARD D. JONES APLC ATTORNEY FEES  04/20/2023 12,444.00
12217 OCCU-MED, LTD. SEDENTARY (DRIVING) GOV ACCT 1  04/20/2023 304.50
12274 REGIONAL GOVERNMENT SERVICES AUTHORITY Contract Services- Comp Class Study  04/27/2023 1,469.75
12277 Diana Sanchez TRAVEL REIMBURSEMENT CITY CLERKS OF CA 4/10/23-4/14/2023  04/27/2023 631.20
12331 LIEBERT, CASSIDY, WHITMORE F0287-00007 ERMA  05/12/2023 711.50
12333 JULI MORTENSEN ICS 300/ ICS 400 FEMA TRAINING  05/12/2023 536.25
12371 STATE OF CALIFORNIA JUSTICE, DEPT. OF PRE-EMPLOYMENT  05/19/2023 147.00
12389 OCCU-MED, LTD. 2 SEDENTARY (DRIVING) PHYSICALS  05/19/2023 609.00
12403 THE COAST KOZT-FM RECRUITMENT  05/19/2023 200.00
12417 RICHARD D. JONES APLC ATTORNEY FEES  05/24/2023 16,943.50
12419 LIEBERT, CASSIDY, WHITMORE potential ERMA complaint  05/24/2023 150.00
12481 LIEBERT, CASSIDY, WHITMORE CONFIDENTAL ATTORNEY WORK  06/07/2023 1,012.50
12496 REGIONAL GOVERNMENT SERVICES AUTHORITY CONTRACT SERVICES FOR APRIL 2023  06/07/2023 354.20
12531 CALIFORNIA NEWSPAPERS PARTNERSHIP PW LABORER EMPLOYMENT ADD  06/15/2023 336.49
12544 KUTAK ROCK LLP Legal Services & Support to acquire & develop Georgia Pacific Pr  06/15/2023 1,932.50
12564 ANTHONY WELTER TRAVEL TO SACRAMENTO AND RETURN 6/23/2023 RELIANT HIRING EXPO  06/15/2023 50.00
12587 STATE OF CALIFORNIA JUSTICE, DEPT. OF CH PRE EMPLOYMENT DOJ & FBI CHECK  06/22/2023 98.00
12608 RED GIANT PRODUCTIONS CONSULTATION W/ DUCEY & SMITH, REASEARCH & CREATION, NEWSLETTER  06/22/2023 487.00
12615 TA PRODUCTION LLC 1st PAYMENT OF CONTRACT TO CONDUICT RECRUITMENT VIDEOS (2)  06/22/2023 1,500.00
12641 AMAZON CAPITAL SERVICES CDD OFFICE SUPPLIES  06/30/2023 63.41
12660 RICHARD D. JONES APLC ATTORNEY FEES MAY 2023  06/30/2023 16,617.73
12664 JONATHAN MCLAUGHLIN RELIANT HIRING EXPO, SACRAMENTO 6/23/2023  06/30/2023 50.00
12667 OCCU-MED, LTD. PRE- EMPLOYMENT PHYSICAL (MECHANIC)  06/30/2023 1,472.20
12676 RED GIANT PRODUCTIONS MEDIA  06/30/2023 1,185.00

62,203.95
Department: 4150 Finance

12108 SHN CONSULTING ENGINEERS CCO #2- Increase PO for error. Charges from Inv #113135 for the  04/06/2023 2,359.05
12141 CALIFORNIA NEWSPAPERS PARTNERSHIP FINANCE- STALE CHECKS 11/1/22-11/30/22  04/13/2023 157.50
12149 GARDA CL WEST, INC CITY HALL SMART SAFE  04/13/2023 844.92
12155 JJACPA, INC Financial Audit of Fiscal Year 2021/22- to include preparation o  04/13/2023 15,742.89
12205 GARDA CL WEST, INC EXCESS TIME CHARGED MARCH 2023  04/20/2023 132.63
12323 GARDA CL WEST, INC SMART SAFE APRIL 2023  05/12/2023 844.92
12380 GARDA CL WEST, INC EXCESS COIN BAG - 4/19/23 & 4/26/2023  05/19/2023 13.76
12451 SHN CONSULTING ENGINEERS CCO #2- Increase PO for error. Charges from Inv #113135 for the  05/31/2023 7.20
12536 GARDA CL WEST, INC CITY HALL EXCESS TIME MAY 2023  06/15/2023 955.36
12649 DAVID WELLHOUSE & ASSOCIATES, INC PREP & FILING OF STATE MANDATED COST REIMBURSEMENT CLAIMS  06/30/2023 1,500.00

22,558.23
Department: 4190 Non-departmental

12072 CALIFORNIA INTERGOVERNMENTAL RISK AUTH Dental April 2023 retiree  04/05/2023 16,171.20
12097 MENDO LITHO #10 WINDOW ENVELOPES W/O INDICIA  04/06/2023 1,555.97
12100 NHA ADVISORS 2021 Lease Revenue Bonds- FY22 CDIAC ADTR (Obligor Report)  04/06/2023 3,495.00
12105 PACIFIC GAS & ELECTRIC CO. GUEST HOUSE 12/28/22-1/26/23  04/06/2023 5,368.01
12112 SUBURBAN PROPANE L.P. CITY HALL PROPANE 03/17/2023  04/06/2023 294.02
12115 TOSHIBA AMERICA BUSINESS SOLUTIONS COPIES OVERAGES  04/06/2023 1,790.40
12116 VERIZON BUSINESS PUB WORKS CELL PHONES  04/06/2023 806.41
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12134 ARAMARK UNIFORM SERVICES, INC. CITY HALL MATS/ TOWEL  04/13/2023 38.42
12138 BETHANY BREWER MARCH WORKPLACE WELLNESS PROGRAM  04/13/2023 800.00
12140 CALIFORNIA INTERGOVERNMENTAL RISK AUTH GEN LIAB QTR 9/30/22 & 12/31/22  04/13/2023 2,673.99
12143 CREATIVE FORMS & CONCEPTS INC. AP CHKS  04/13/2023 534.51
12154 INTEGRITY SHRED CH SHRED  04/13/2023 60.00
12160 PACIFIC GAS & ELECTRIC CO. GUEST HOUSE SRVC 2/28/23-3/28/23  04/13/2023 211.48
12163 QUADIENT LEASING USA, INC CH POSTAGE MACHINE LEASE  04/13/2023 630.05
12168 SUBURBAN PROPANE L.P. CITY HALL PROPANE 3/31/23  04/13/2023 591.94
12173 TOSHIBA AMERICA BUSINESS SOLUTIONS PD COPIER LEASE  04/13/2023 633.89
12186 MIDAMERICA ADMIN & RETIREMENT SRVCS Goekler  04/19/2023 460.00
12192 BRAGGADOON SIGNS & GRAPHICS EOC POSTERS  04/20/2023 286.91
12200 DEEP VALLEY SECURITY SECURITY MONITORING FEE  04/20/2023 480.00
12231 SUBURBAN PROPANE L.P. CITY HALL PROPANE 4/7/2023  04/20/2023 237.17
12236 WHISPERING PINES WATER CITY HALL 5 GAL WATER BOTTLES x24 & EQUP FEE  04/20/2023 220.00
12243 ROSSI'S BLDG MATERIALS TRASH CANS- Supplies  04/21/2023 49.93
12248 AT&T CALNET AS400 MODEM 03/15/2023-04/14/2023  04/27/2023 610.33
12265 TOM MITCHELL RETIREE DENTAL PREMIUMS PAID IN ERROR FROM JULY 2021-CURRENT  04/27/2023 708.48
12280 SUBURBAN PROPANE L.P. CITY HALL PROPANE 04/14/2023  04/27/2023 1,051.97
12291 MIDAMERICA ADMIN & RETIREMENT SRVCS Goekler, Robers, Oates, Whitten $230 Each  05/02/2023 920.00
12296 AMAZON CAPITAL SERVICES ERC GIFT  05/05/2023 111.87
12297 AMWINS GROUP BENEFITS INC Retiree Medical May 2023  05/05/2023 11,400.00
12301 FOSTER & FOSTER CONSULTING ACTUARIES, INC GASBS75 REPORT - JUNE 30, 2022  05/05/2023 2,094.00
12310 SUBURBAN PROPANE L.P. CITY HALL PROPANE 04/21/2023  05/05/2023 149.82
12311 TOSHIBA AMERICA BUSINESS SOLUTIONS LEASE  05/05/2023 1,681.55
12318 BETHANY BREWER CITY HALL WORKPLACE WELLNESS APRIL 2023  05/12/2023 700.00
12321 DEEP VALLEY SECURITY SECURITY SYSTEM  05/12/2023 60.00
12347 SUBURBAN PROPANE L.P. TOWN HALL 04/12/2023  05/12/2023 345.02
12349 TOSHIBA AMERICA BUSINESS SOLUTIONS CITY HALL LEASE  05/12/2023 611.59
12352 VERIZON BUSINESS PUB WORKS MAR 19- APR 18 2023  05/12/2023 865.27
12362 ISOLVED BENEFIT SOLUTIONS Account for rounding variance  05/16/2023 0.05
12364 MIDAMERICA ADMIN & RETIREMENT SRVCS FY23Q3 (Jan-March 2023) Q Maint Fee  05/16/2023 225.00
12368 ARAMARK UNIFORM SERVICES, INC. CITY HALL MATS/ TOWELS  05/19/2023 38.42
12369 AT&T CALNET VIDEO CONFERENCING  05/19/2023 36.67
12392 PACIFIC GAS & ELECTRIC CO. CITY FACILITIES 3/22/2023-4/20/2023  05/19/2023 5,727.60
12396 GARY ROBINETT GRAFITTI REIMBURSEMENT  05/19/2023 66.00
12401 SUBURBAN PROPANE L.P. GUEST HOUSE 5/4/2023  05/19/2023 255.88
12406 WHISPERING PINES WATER CITY HALL WATER 5GALx14 & EQUIP LEASE  05/19/2023 140.00
12415 AT&T CALNET Guest House  05/24/2023 645.04
12439 AMWINS GROUP BENEFITS INC Retiree Ins June 2023  05/31/2023 11,400.00
12442 MIDAMERICA ADMIN & RETIREMENT SRVCS June 2023 Oates, Whitten, Goekler, Roberts ($230 each)  05/31/2023 920.00
12469 DEEP VALLEY SECURITY REMOTE SERVICES MAY 2023  06/07/2023 60.00
12473 FEDERAL EXPRESS CORP LATE FEE FOR INVOICE# 8-064-50695  06/07/2023 15.34
12477 INTEGRITY SHRED CITY HALL SHRED JUNE 2023  06/07/2023 60.00
12485 ADRIANA MORENO RAMOS ERC- FRUIT & DRINKS FOR JUSTIS FARWELL  06/07/2023 32.36
12487 ODP BUSINESS SOLUTIONS LLC THERMAL PAPER  06/07/2023 213.02
12489 PACIFIC GAS & ELECTRIC CO. CITY FACILITIES 2/21/23-3/21/2023  06/07/2023 5,406.78
12500 SUBURBAN PROPANE L.P. CITY HALL 5/19/2023  06/07/2023 668.54
12502 TOSHIBA AMERICA BUSINESS SOLUTIONS CITY HALL COPIER LEASE  06/07/2023 2,293.14
12504 VERIZON BUSINESS PUB WORKS CELL PHONES ARP 19- MAY 18 2023  06/07/2023 875.23
12522 AMAZON CAPITAL SERVICES PICTURE FRAME, RETIREMENT- ERC  06/15/2023 13.03
12524 HUMBERTO ARELLANO JR. PURCHASED ITEMS FOR ERC EVENT@ COSTCO  06/15/2023 112.26
12527 RONALD BRASHEAR GRAFFITTI REMOVAL - COAST EXCEEDS $75.00 PAY MAX ALLOWED  06/15/2023 75.00
12529 BETHANY BREWER WORKPLACE WELLNESS MAY 2023  06/15/2023 400.00
12538 GOOD MORNING GRAPHICS 11x17 POSTER COLOR - ERC RETIREMENT  06/15/2023 2.48
12550 COUNTY OF MENDOCINO AUDITORS OFFICE PROPERTY TAX ADMIN REIMBURSEMENTS  06/15/2023 8,083.13
12554 PACIFIC GAS & ELECTRIC CO. CITY FACILITIES 04/21/2023-05/21/2023  06/15/2023 5,237.34
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12565 WHISPERING PINES WATER PD WATER BOTTLES 5 GALx 17 & EQUIP LEASE  06/15/2023 164.00
12584 ARAMARK UNIFORM SERVICES, INC. CITY HALL MATS  06/22/2023 38.42
12585 AT&T CALNET GUEST HOUSE 5/13/2023-6/12/2023  06/22/2023 666.14
12614 SUBURBAN PROPANE L.P. GUEST HOUSE PROPANE 6/12/2023  06/22/2023 250.79
12634 AMWINS GROUP BENEFITS INC July 2023 Retiree Medical  06/28/2023 11,400.00
12650 DEEP VALLEY SECURITY SERVICE CALL W/ TRAVEL & MATERIALS - CITY HALL (FIRE/ BURG)  06/30/2023 1,449.95
12651 FEDERAL EXPRESS CORP Late Fee  06/30/2023 15.34
12659 IDVILLE NAMEPLATES  06/30/2023 11.16
12668 CHANTELL O'NEAL training travel reimbursement. Meals Cert Playgrnd Safe Insp Cou  06/30/2023 130.00
12685 VERIZON BUSINESS PUB WORKS SRV: MAY 19-JUNE 18 2023  06/30/2023 854.73
12688 WEX BANK LATE FEE OCCURED FY22/23  06/30/2023 75.00

20230516 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM WILDER ADJUSTMENT (AUDIT FINDING)  05/12/2023 2.61
20230518 EMPLOYMENT DEVELOPMENT DEPT UIB PE 03-31-2023 miles  05/16/2023 7,203.14
80230613 CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM CERBT PAYMENT  06/13/2023 5,000.00

128,962.79
Department: 4200 Police - Operations

12098 MENDOCINO COAST HUMANE SOCIETY ANIMAL SRVC CONTRACT FOR FEB 2023  04/06/2023 2,625.00
12111 STERICYCLE STERILIZING SERVICES MARCH 2023  04/06/2023 165.50
12116 VERIZON BUSINESS PD CELL PHONES  04/06/2023 806.41
12144 DATA TICKET, INC. CITATIONS IN FEB 2023  04/13/2023 59.50
12152 HARD DRIVE GRAPHICS EMBROIDERED SHOLDER PATCHES x5  04/13/2023 62.04
12159 MENDOCINO MAJOR CRIMES ANNUAL CONTRIBUTION 2023  04/13/2023 4,500.00
12164 REDWOOD COAST FUELS CRU FUEL  04/13/2023 67.34
12168 SUBURBAN PROPANE L.P. PD PROPANE  04/13/2023 1,500.11
12169 SURVIVAL CPR & FIRST AID LLC 6 CPR STAT PADZ  04/13/2023 428.08
12179 WAXIE SANITARY SUPPLY JUSTIN- WAXIE GREEN LOTONIZED HAND  04/13/2023 158.46
12180 ANTHONY WELTER REIMBURSEMENT FOR TOT RATE FOR 3/31/23 TRAINING- MILPITAS  04/13/2023 409.84
12183 ALAMEDA COUNTY SHERIFF'S DEPT RESERVE TRAINING SLOT FOR OFFICER BEAK- LAW ENFORCEMENT CASULTY  04/13/2023 481.00
12190 AT&T CALNET TIPSTER LINE SRVC 3/11/23-4/10/23  04/20/2023 47.30
12191 RORY BEAK LAW ENFORCEMENT CASUALTY CARE, DUBLIN 5/7/23-5/10/23  04/20/2023 175.00
12194 STATE OF CALIFORNIA JUSTICE, DEPT. OF PD LIVE SCAN DOJ CHECK  04/20/2023 1,699.00
12199 DATA TICKET, INC. NOVEMBER 2022  04/20/2023 208.20
12203 Firstgevity, LLC OFFICER WELLNESS FOR 5 YEARS STARTING 2023  04/20/2023 4,995.00
12207 INTEGRITY SHRED PD SHRED 2 CANS  04/20/2023 120.00
12210 Koefran Industries, Inc. ANIMAL DISPOSAL MARCH 2023  04/20/2023 1,000.00
12214 MENDO LITHO NEW BUSINESS CARDS  04/20/2023 108.88
12225 QUADIENT LEASING USA, INC PD COPIER LEASE  04/20/2023 419.41
12226 REDWOOD COAST FUELS CRU FUEL  04/20/2023 44.71
12232 SYMBOL ARTS LLC MOORE, FRANK, WILDER, HOLAWAY, SGT. SHAW BADGES  04/20/2023 708.25
12233 CITY OF UKIAH APRIL- JUNE 2023 DISPATCH SERVICES  04/20/2023 101,328.01
12235 WEST PUBLISHING CORPORATION ONLINE/ SOFTWARE SUBSCRIPTIONS  04/20/2023 237.04
12237 Kathryn Zielesch FEE FOR MARCH 2023 SRVC  04/20/2023 1,200.00
12240 MENDO MILL & LUMBER CO PD- Light  04/21/2023 7.21
12248 AT&T CALNET POLICE PHONE 03/13/2023-04/12/2023  04/27/2023 579.96
12270 QUILL CORPORATION PD SUPPLIES  04/27/2023 209.24
12278 SOLID WASTES OF WILLITS INC METALS WASTE 4/18/2023  04/27/2023 21.56
12279 STERICYCLE PD STERILIZATION APRIL 2023  04/27/2023 165.50
12282 TWO SHORT SALES ML PD PROJECT  04/27/2023 176.39
12284 WHISPERING PINES WATER 9 x5 GAL WATER BOTTLES & EQUIP RENTAL FEE  04/27/2023 86.00
12298 AT&T CALNET PD INTERNET 03/13/23-4/12/2023  05/05/2023 656.98
12303 IMAGE SALES, INC. ID CARDS x2  05/05/2023 35.02
12305 MENDO LITHO 4 PART EMERGENCY ORDER FORM  05/05/2023 203.98
12307 MENDOCINO COAST HUMANE SOCIETY ANIMAL SERVICES CONTRACT FOR MARCH 2023  05/05/2023 2,625.00
12310 SUBURBAN PROPANE L.P. PD PROPANE 04/14/2023  05/05/2023 888.89
12312 UKIAH VALLEY MEDICAL CENTER PT CONTROL# 60010858643 PLEASE CONTACT FT BRAGG PD FOR DETAILS  05/05/2023 975.00
12313 MENDO MILL & LUMBER CO RANGE TRAINING SUPPLIES  05/05/2023 91.80
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12328 INTEGRITY SHRED 1 x64 GAL SHREDDING  05/12/2023 60.00
12330 LEXIPOL, LLC HEALTH AND WELLNESS GRANT  05/12/2023 666.50
12342 QUILL CORPORATION 8.5 W x11 H W/ SUCTION CUP  05/12/2023 56.35
12350 TWO SHORT SALES PD PANEL- OUTLETS  05/12/2023 122.04
12352 VERIZON BUSINESS PUB WORKS MAR 19- APR 18 2023  05/12/2023 865.27
12354 Kathryn Zielesch HEALTH & WELLNESS GRANT  05/12/2023 1,200.00
12356 MENDO MILL & LUMBER CO PE- Electrical Tape, Wire 8 THHN STR WHT  05/17/2023 55.77
12369 AT&T CALNET VIDEO CONFERENCING  05/19/2023 36.67
12371 STATE OF CALIFORNIA JUSTICE, DEPT. OF BLOOD ALCOHOL ANALYSIS  05/19/2023 1,200.00
12387 MENDO MILL & LUMBER CO PIC HANGING STRIP  05/19/2023 26.87
12390 THOMAS O'NEAL EMERGENCY MANGEMENT INSTRUCTOR - WOOLAND 6/5/23-6/9/23  05/19/2023 834.83
12393 QUILL CORPORATION PD SUPPLIES  05/19/2023 233.78
12415 AT&T CALNET PD INTERNET  05/24/2023 1,270.21
12416 RORY BEAK Law Enforce Casualty Care Dublin  05/24/2023 445.31
12420 JONATHAN MCLAUGHLIN Training Instructor Cer Grass Valley  05/24/2023 75.00
12424 REDWOOD TOXICOLOGY LABORATORY Lab Fees (Supplemental Amount) FG 23-169  05/24/2023 120.30
12452 GRAINGER INC. H.Daniels- Power Outlet  06/07/2023 184.76
12453 ROSSI'S BLDG MATERIALS PD- Fiberglass Laddr  06/07/2023 1,247.52
12460 AT&T CALNET PD INTERNET  06/07/2023 44.16
12466 CLEARS SUPERIOR CHAPTER TREASURER CLEARS, INC. RENEW MEMBERSHIP TO CA LAW ENFORC. RECORDS SUP FOR LESLEY  06/07/2023 75.00
12468 DATA TICKET, INC. CITATION PROCESSING  06/07/2023 3.77
12472 EPIC GRAPHICS DECAL FOR PD  06/07/2023 1,132.69
12483 MENDOCINO COAST HUMANE SOCIETY ANIMAL SERVICES CONTRACT FOR APRIL 2023  06/07/2023 2,625.00
12493 QUADIENT LEASING USA, INC PD LEASE  06/07/2023 138.88
12494 QUILL CORPORATION PD OFFICE SUPPLIES  06/07/2023 183.47
12495 REDWOOD COAST FUELS CRU FUEL  06/07/2023 34.76
12499 STERICYCLE STERILIZATION SERVICES  06/07/2023 165.50
12500 SUBURBAN PROPANE L.P. PD PROPANE 5/22/2023  06/07/2023 1,136.00
12504 VERIZON BUSINESS PD CELL PHONES ARP 19- MAY 18 2023  06/07/2023 875.23
12505 ANTHONY WELTER REFUND FOR DEPARTMENT SUPPLIES/ REMODEL  06/07/2023 217.40
12506 WEST PUBLISHING CORPORATION SOFTWARE SUB  06/07/2023 237.04
12507 WHISPERING PINES WATER 7x 5GAL WATER BOTTLE & EUIP FEE  06/07/2023 156.00
12523 AMERICAN RIVER COLLEGE RESERVE TRAINING SLOT FOR RAFNAN, W.  06/15/2023 97.00
12530 STATE OF CALIFORNIA JUSTICE, DEPT. OF LIVE SCAN DOJ CHECK  06/15/2023 1,813.00
12543 IMAGE SALES, INC. BADGES FOR PIMENTEL, E. & CLARK, J,  06/15/2023 35.02
12549 MENDO MILL & LUMBER CO PD- PNTR TPE, PICTURE HANG KIT, PIC HANG STRIP  06/15/2023 49.58
12551 MENDOCINO COAST HUMANE SOCIETY ANIMAL SERVICES CONTRACT FOR MAY 2023  06/15/2023 2,625.00
12565 WHISPERING PINES WATER PD WATER BOTTLES 5 GALx 5 & EQUIP LEASE  06/15/2023 54.00
12582 ALL IN ONE AUTO REPAIR & TOWING VEHICLE TAKEN TO UPPERLAKE  06/22/2023 2,040.00
12585 AT&T CALNET POLICE PHONE LINES 5/13/2023-6/12/2023  06/22/2023 634.46
12587 STATE OF CALIFORNIA JUSTICE, DEPT. OF PD BLOOD ALCOHOL ANALYSIS  06/22/2023 70.00
12589 DATA TICKET, INC. CITATION PROCESSING MAY 2023  06/22/2023 3.12
12590 EPIC GRAPHICS DECAL FOR PD  06/22/2023 1,650.49
12599 IMAGE SALES, INC. BADGE FOR NAULTY, J.  06/22/2023 22.75
12610 REDWOOD TOXICOLOGY LABORATORY TOXICOLOGY REPORT 5/18/2023  06/22/2023 40.56
12621 WAXIE SANITARY SUPPLY TORK STANDARD BATH  06/22/2023 67.07
12622 WEST PUBLISHING CORPORATION ONLINE SOFTWARE SUBSCRIPTION  06/22/2023 237.04
12643 AT&T CALNET  PD LINE 5/13-6/12/2023  06/30/2023 704.02
12659 IDVILLE NAMEPLATES  06/30/2023 25.38
12674 QUILL CORPORATION supplies PD  06/30/2023 225.96
12678 ROLLIN DOUGH BAKING CO. WYSM TRAINING  06/30/2023 220.30
12684 ULINE Evidence Supplies  06/30/2023 245.36
12685 VERIZON BUSINESS PD SRV: MAY 19-JUNE 18 2023  06/30/2023 854.73
12691 Kathryn Zielesch 3 PSMHC @ 150/each  06/30/2023 450.00

158,167.53
Department: 4202 Police - Support Services
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12449 BETHANY BREWER SUCCESS COACH 26.50 HOURS  05/31/2023 3,325.00
3,325.00

Department: 4320 Community Development
12096 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  04/06/2023 4,768.00
12285 METROPOLITAN PLANNING GROUP CCO #1- Additional Review Required  04/27/2023 2,865.25
12304 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  05/05/2023 3,578.00
12332 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  05/12/2023 3,375.00
12498 SHI INTERNATIONAL CORP. INK FOR PRINTERS  06/07/2023 273.04
12522 AMAZON CAPITAL SERVICES 2 PACK DRAWER ORGANIZER  06/15/2023 336.76
12538 GOOD MORNING GRAPHICS POSTER LAMINATION LARGER THAN 11x17  06/15/2023 36.47
12546 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  06/15/2023 4,658.00
12641 AMAZON CAPITAL SERVICES CDD OFFICE SUPPLIES  06/30/2023 52.92

19,943.44
Department: 4321 

12088 CREATIVE THINKING Creative Marketing Agency Services for 12 months (Contract Exp.  04/06/2023 25,369.78
12109 DAN Sitts DO NOT USE PAYMENT FOR MUSICIANS 3/18/23 CASPAR KINGS @VFB WINE WALK  04/06/2023 300.00
12145 DEKRA-LITE INDUSTRIES 18" RED BOWS & PINE GARLAND  04/13/2023 4,364.38
12224 PYRO SPECTACULARS NORTH, INC. Initial Payment- 50% of the total pymt to provide all pyrotechni  04/20/2023 9,000.00
12260 DO NOT USE! CHALFIN VFB SPONSORED CAFE MUSCIAN FOR 1ST FRI 4/7/23 PLAYED FOR 2 HRS  04/27/2023 50.00
12320 CREATIVE THINKING Creative Marketing Agency Services for 12 months (Contract Exp.  05/12/2023 15,000.00
12326 DO NOT USE! CHALFIN VFB CAFE MUSICIAN 1ST FRIDAY 5/5/23 FOR 2HRS  05/12/2023 50.00
12497 THE RENTAL PLACE LINEN, NAVY BLUE  06/07/2023 134.52
12533 CREATIVE THINKING Creative Marketing Agency Services for 12 months (Contract Exp.  06/15/2023 12,000.00
12541 HARVEST MARKET REDWOOD EMPIRE DIVISION  06/15/2023 194.98
12558 DAN SITTS VFB SPONSORED CAFE MUSICIAN FOR FIRST FRIDAY 6/2/2023  06/15/2023 500.00
12611 THE RENTAL PLACE VFB SUMMER KICK OFF CANOPY  06/22/2023 89.60
12629 ROSSI'S BLDG MATERIALS Street Lights- VFB Bistro Lights  06/23/2023 117.74
12654 GOOD MORNING GRAPHICS FIREWORKS MATERIALS  06/30/2023 455.27
12657 HERC RENTALS INC. SCISSOR LIFT FOR LIGHTS  06/30/2023 639.24

68,265.51
Department: 4330 Engineering

12103 CHANTELL O'NEAL BOOT COST REIMBURSEMENT REQUEST FY22/2023  04/06/2023 201.42
12108 SHN CONSULTING ENGINEERS CCO#1- Extension of Engineering Services for the City and MID as  04/06/2023 72.50
12218 CHANTELL O'NEAL TRAVEL REIMBURSEMENT CA PARKS & REC CONF 4/3-4/6/2023  04/20/2023 383.25
12474 DALE FORTNER FOOD & WATER FOR MAY 8TH WORKSHOP-COASTAL TRAIL LINK TO DOWNTOWN  06/07/2023 177.79
12498 SHI INTERNATIONAL CORP. INK FOR PRINTERS  06/07/2023 273.04
12566 ZUMAR INDUSTRIES INC VBL-DALE FORTNER  06/15/2023 823.79

1,931.79
Department: 4390 Community Contributions

12101 NOYO CENTER FOR MARINE SCIENCE MEASURE AA/AB ALLOCATION FOR FY 23 Q1 (JAN 2023-MARCH 2023)  04/06/2023 17,557.75
12666 NOYO CENTER FOR MARINE SCIENCE MEASURE AA/AB ALLOCATION FOR 23 Q2 (APRIL- JUNE 2023)  06/30/2023 17,557.75

35,115.50
Department: 4392 Parks & Facilities

12165 SOLID WASTES OF WILLITS INC TRANSPORT OF WASTE ON 03/29/23  04/13/2023 167.84
12179 WAXIE SANITARY SUPPLY JUSTIN- WAXIE GREEN LOTONIZED HAND  04/13/2023 451.16
12229 SOLID WASTES OF WILLITS INC METAL REFUSE 3/13 & 3/29/2023  04/20/2023 111.16
12234 WAXIE SANITARY SUPPLY TORK NATURAL  04/20/2023 67.12
12238 GRAINGER INC. I.Sanderson- Pet Waste Bags  04/21/2023 592.80
12240 MENDO MILL & LUMBER CO FD Elect Panel Main  04/21/2023 124.52
12243 ROSSI'S BLDG MATERIALS TOWN HALL SUPPLIES CREDIT MEMO  04/21/2023 319.49
12256 FORT BRAGG SEPTIC SERVICE PUMPED SEPTIC FROM COSTAL TRAIL BATHROOM STATION  04/27/2023 850.00
12272 RANTALA HEATING & SHEET METAL INC. SERIVICE CALL - CITY HALL  04/27/2023 285.00
12355 HARE CREEK NURSERY & POWER EQ. PW Supplies  05/17/2023 81.96
12398 THE SIGN SHOP Guest House Sign Replacement  05/19/2023 5,797.59
12405 WAXIE SANITARY SUPPLY BATHROOM SUPPLIES  05/19/2023 827.35
12425 IAN SANDERSON Advance CPRS Playground Safety Inspecor Class  05/24/2023 527.64
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12453 ROSSI'S BLDG MATERIALS Parks- Brown WD Preservative  06/07/2023 783.08
12563 WAXIE SANITARY SUPPLY PACIFIC BLUE 1 PLY TOLIET PAPER  06/15/2023 133.48
12626 MENDO MILL & LUMBER CO PW- Reacher Graber Tool  06/23/2023 23.78
12629 ROSSI'S BLDG MATERIALS Shop- Rags, Goof Off Remover  06/23/2023 877.59
12672 Nicholas Perry Travel Expense  06/30/2023 155.00
12689 WILLITS POWER EQ - FT BRAGG LAWNMOWER  06/30/2023 948.22

13,124.78
Department: 4520 Street Maintenance

12104 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGHTS 2/15/2023-3/16/2023  04/06/2023 8,760.36
12108 SHN CONSULTING ENGINEERS Professional Services- Create and File Record of Survey Laurel S  04/06/2023 1,057.50
12309 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGHTS ACCT # 7565997404-4 3/17/23-4/17/2023  05/05/2023 2,400.26
12324 GEO AGGREGATES LLC 3/4" CRUSHED - H  05/12/2023 127.81
12339 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGTHS ACCT# 7607664068-9 3/17/23-4/17/23  05/12/2023 6,451.24
12488 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGHTS 4/18/23-05/16/2023  06/07/2023 2,405.54
12553 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGHTS  06/15/2023 6,462.28
12557 SHN CONSULTING ENGINEERS Professional Services- Create and File Record of Survey Laurel S  06/15/2023 510.00
12670 PACIFIC GAS & ELECTRIC CO STREET LIGHTS STREET LIGHTS 05/17/2023-6/14/2023  06/30/2023 15,283.55

43,458.54
Department: 4522 Streets-Storm Drains

12102 NOYO FOOD FOREST SPONSOR AND TABLE RESERVATION FOR EDU & OUTREACH SB1388 & MS4  04/06/2023 250.00
12170 GARY SWANSON DELIVERED 23.24 TONS OF EZ ST COLD PATCH ASPHALT  04/13/2023 5,626.01
12243 ROSSI'S BLDG MATERIALS USA- Supplies  04/21/2023 37.22
12356 MENDO MILL & LUMBER CO Light Poles- 2"BK/WT Number set 35pc  05/17/2023 20.66

5,933.89
Department: 4570 Corporation Yard

12107 EZRA RINESMITH REIMBUSEMENT FOR DMV PHYSICAL  04/06/2023 135.00
12134 ARAMARK UNIFORM SERVICES, INC. PUBLIC WORKS UNIFORMS  04/13/2023 411.62
12153 HAYWIRE, INC GRUNDENS HI-VIS CSA  04/13/2023 136.09
12220 Nicholas Perry BOOT COST REIMBURSEMENT  04/20/2023 29.98
12350 TWO SHORT SALES CORP YARD - ELECTRIC PANEL  05/12/2023 100.38
12368 ARAMARK UNIFORM SERVICES, INC. PUBLIC WORKS UNIFORMS  05/19/2023 381.86
12372 CALIFORNIA INTERGOVERNMENTAL RISK AUTH WORK COMP (JAN-MARCH 2023)  05/19/2023 310.24
12452 GRAINGER INC. H.Daniels- Supplies  06/07/2023 784.73
12453 ROSSI'S BLDG MATERIALS Corp Yard- Elect Panel  06/07/2023 182.50
12465 JUSTIN CELERI BOOT REIMBURSEMENT FY22-23  06/07/2023 266.69
12584 ARAMARK UNIFORM SERVICES, INC. PUBLIC WORKS MATS  06/22/2023 476.72
12629 ROSSI'S BLDG MATERIALS Yard- Hole Saw Kit, Drill Bit Cobalt  06/23/2023 205.90
12669 DARRELL ORSI reimbursement for DMV Physical  06/30/2023 85.00

3,506.71
Department: 4840 Traffic Safety

12105 PACIFIC GAS & ELECTRIC CO. SIGNALS 12/20/22-1/19/23  04/06/2023 633.23
12160 PACIFIC GAS & ELECTRIC CO. SIGNAL MAIN @ LAUREL SRVC 2/28/23-3/28/23  04/13/2023 115.34
12222 PLAYHOUSE CREATIVE INC VINYL LABELS FOR BOLLARDS FULL COLOR  04/20/2023 102.89
12238 GRAINGER INC. I.Sanderson- Preformed Thermoplastic Rolls  04/21/2023 377.03
12243 ROSSI'S BLDG MATERIALS TRI POD- SUPPLIES  04/21/2023 319.35
12392 PACIFIC GAS & ELECTRIC CO. SINGALS 3/22/2023-4/20/2023  05/19/2023 606.16
12453 ROSSI'S BLDG MATERIALS Speed Bumps- SS Hx Lag Scrw  06/07/2023 323.10
12489 PACIFIC GAS & ELECTRIC CO. SIGNAL LIGHTS 2/21/23-3/21/2023  06/07/2023 481.25
12554 PACIFIC GAS & ELECTRIC CO. SIGNAL MAIN @ LAUREL 04/28/2023-05/29/2023  06/15/2023 635.04
12626 MENDO MILL & LUMBER CO Elec Tape, Fasteners  06/23/2023 38.89

3,632.28
1,207,707.43

Fund: 119 Development Projects Fund
Department: 0000 

625 MARIE JONES CONSULTING GROCERY OUTLET  04/06/2023 3,375.00
626 CALIFORNIA NEWSPAPERS PARTNERSHIP CDD- NOTICE OF PUBLIC HEARING  04/13/2023 442.75
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627 RICHARD D. JONES APLC GROCERY OUTLET DDA  04/20/2023 1,440.00
628 RICHARD D. JONES APLC MILL POND  04/27/2023 1,462.50
629 SHN CONSULTING ENGINEERS CHANNEL PARCEL MAP REVIEW  04/27/2023 1,180.00
630 METROPOLITAN PLANNING GROUP CALTRANS ADA DDA-00093  04/27/2023 3,959.75
631 MARIE JONES CONSULTING GROCERY OUTLET DDA-00068  05/05/2023 945.00
632 JOHN SCHNAUBELT REFUND BALANCE OF DDA ACCOUNT  05/15/2023 1,326.27
633 MARIE JONES CONSULTING DDA-00068 GROCERY OUTLET  05/12/2023 9,181.00
652 RICHARD D. JONES APLC GROCERY OUTLET  06/07/2023 2,317.50
653 CALIFORNIA NEWSPAPERS PARTNERSHIP GROCERY OUTLET  06/15/2023 345.33
654 MARIE JONES CONSULTING 1280 N. Main Project Tasks Hours: 15 hrs- Finalize staff Report  06/15/2023 10,801.00
655 RICHARD D. JONES APLC GROCERY OUTLET/ KASHIWADA  06/30/2023 7,830.00

44,606.10
44,606.10

Fund: 121 Parking In Lieu Fees
Department: 7999 Transfers between funds

12619 WALKER CONSULTANTS, INC. Comprehensive Downtown Parking Strategy: Perform a comprehensive  06/22/2023 1,157.28
1,157.28
1,157.28

Fund: 167 Police Asset Seizure Revenue
Department: 4215 State Asset Forfeiture

12193 BETHANY BREWER PD WORKPLACE WELLNESS  04/20/2023 500.00
12300 EPIC GRAPHICS DECAL  05/05/2023 1,779.94
12561 TBI IT LLC City Surveillance System for PD  06/15/2023 65,236.30

67,516.24
Department: 4216 St.asset Forfeiture-educatn

12090 FORT BRAGG HIGH SCHOOL DONANTION FOR NEW PITCHING MACHINE  04/06/2023 1,500.00
12091 FORT BRAGG LITTLE LEAGUE SCHOLARSHIPS  04/06/2023 5,000.00
12092 Fort Bragg Middle School DONATION FOR TOURNAMENT IN MAY & 2 TEAM BATS  04/06/2023 1,600.00
12093 FORT BRAGG UNIFIED SCHOOL SPRING CARNIVAL SPONSORSHIP  04/06/2023 500.00
12148 FORT BRAGG UNIFIED SCHOOL DONATION- ELECTRONIC START SYSTEM FOR HS TRACK & FIELD  04/13/2023 7,430.72
12151 GLORIANA MUSICAL THEATER CO. YOUTH WORKSHOP SCHOLARSHIPS  04/13/2023 5,000.00

21,030.72
88,546.96

Fund: 175 Successor Agency
Department: 4810 Redevelopment Agency

12155 JJACPA, INC Financial Audit of Fiscal Year 2021/22- to include preparation o  04/13/2023 1,876.73
12177 US BANK FB REDEVELOPMENT SUCCESSOR AGVENCY 2015 TAX ALLOCATION BONDS  04/13/2023 1,960.00

3,836.73
3,836.73

Fund: 286 Caspar JPA With County
Department: 4959 

20230501 QUICKBOOKS QUICKBOOK LICENSE  05/01/2023 749.00
20230601 COUNTY OF MENDOCINO July 2023 Invoice Consulting  06/01/2023 1,304.99

2,053.99
2,053.99

Fund: 329 Other State Grants
Department: 4873 

12675 R.E.Y ENGINEERS INC Change Order #2 -Additional Services  06/30/2023 60.00
60.00

Department: 5077 
12096 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  04/06/2023 1,148.00
12261 RANDALL & SHERRI JACOBSZOON Biological and Botanical assessment and report for 860 Hazelwood  04/27/2023 2,150.00
12304 MARIE JONES CONSULTING LEAP ADU GNT-0005  05/05/2023 1,891.00
12546 MARIE JONES CONSULTING Independent Contractor to Provide Land use Expertise & Services  06/15/2023 1,755.00

6,944.00
7,004.00
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Fund: 330 Other Federal Grants
Department: 6125 

12496 REGIONAL GOVERNMENT SERVICES AUTHORITY Professional Services to assit staff with Economic Development F  06/07/2023 2,720.00
2,720.00
2,720.00

Fund: 333 CDBG 2017
Department: 0000 

12081 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  04/06/2023 -6,823.70
12295 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  05/05/2023 -3,242.47
12414 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE #10  05/24/2023 -12,111.75
12447 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  05/31/2023 -529.35

-22,707.27
Department: 4869 

12451 SHN CONSULTING ENGINEERS CCO #2- Additional Construction Support Services for the Parents  05/31/2023 5,445.30
5,445.30

Department: 5041 
12081 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  04/06/2023 136,474.00
12108 SHN CONSULTING ENGINEERS CCO #1- Additional Consturction Support for Parents & Friends Pr  04/06/2023 1,362.20
12249 KASH BOODJEH Design Service Parents & Friends; #17 CDBG-12020  CCO#1- Additio  04/27/2023 7,135.09
12295 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  05/05/2023 64,849.36
12414 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE #10  05/24/2023 242,235.00
12447 ADAMS COMMERCIAL GENERAL CONTRACTING INC. General Contractor for Construction for PFI RCFE at 350 Cypress  05/31/2023 162,789.02
12448 KASH BOODJEH Design Service Parents & Friends; #17 CDBG-12020  CCO#1- Additio  05/31/2023 1,000.00
12450 PARENTS & FRIENDS, INC. REIMBURSEMENT FOR P&f FOR ELIGIBLE CDBG GRANT EXP 350 CYPRESS ST  05/31/2023 3,357.00

619,201.67
601,939.70

Fund: 334 CDBG 2020
Department: 5059 

12671 PARKER, LUCAS AND ASSOCIATES Correction to PO #12690: CDBG Professional Services- Business As  06/30/2023 1,015.00
1,015.00

Department: 5062 
12418 GEORGE LEINEN Training Code Enforce Mod 3 Ukiah  05/24/2023 125.00

125.00
Department: 5064 

12671 PARKER, LUCAS AND ASSOCIATES Correction to PO #12690: CDBG Professional Services- Microenterp  06/30/2023 1,450.00
1,450.00
2,590.00

Fund: 335 CDBG- COVID Grants
Department: 5065 

12078 AMERIGAS UBAP PAYMENT #54 SANCHEZ, D.  04/06/2023 475.80
12079 FT BRAGG WATER WORKS UBAP PAYMENT # 54  04/06/2023 524.20
12080 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT # 54 ACCT # 7247255464-0 MACE, S.  04/06/2023 1,000.00
12184 FT BRAGG WATER WORKS UBAP PAYMENT # 55  04/13/2023 500.00
12188 FT BRAGG WATER WORKS UBAP PAYMENT # 56  04/20/2023 191.98
12189 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT# 56 ACCT # 7194443511-5  04/20/2023 308.02
12244 FT BRAGG WATER WORKS UBAP PAYMENT # 57  04/27/2023 194.73
12245 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT # 57 ACCT # 9963003194-8  04/27/2023 742.78
12246 REDWOOD WASTE SOLUTIONS UBAP PAYMENT # 57 ACCT# 4039-6112893  04/27/2023 62.49
12294 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT #58 ACCT # 0544299595-6  05/05/2023 792.97
12315 FT BRAGG WATER WORKS UBAP PAYMENT#59  05/12/2023 407.21
12316 REDWOOD WASTE SOLUTIONS UBAP PAYMENT 59 ACCT #4039-6128509  05/12/2023 92.79
12409 FT BRAGG WATER WORKS UBAP PAYMENT #60  05/19/2023 563.70
12410 KEMGAS UBAP PAYMENT #60 ACCT# 53596  05/19/2023 306.20
12411 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT# 60 ACCT# 7346595517-4  05/19/2023 1,666.48
12412 REDWOOD WASTE SOLUTIONS UBAP PAYMENT #60 ACCT# 4039-6120896  05/19/2023 62.49
12413 SUBURBAN PROPANE L.P. UBAP PAYMENT #60 ACCT# 1426-187171  05/19/2023 105.19
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12454 FT BRAGG WATER WORKS UBAP PAYMENT#63  06/07/2023 1,230.44
12455 KEMGAS UBAP PAYMENT# 62 ACCT# 57650  06/07/2023 290.97
12456 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT# 62 ACCT# 5904341993-2  06/07/2023 2,127.68
12457 REDWOOD WASTE SOLUTIONS UBAP PAYMENT # 63 ACCT # 4039-6120730  06/07/2023 158.18
12567 FT BRAGG WATER WORKS UBAP PAYMENT # 64  06/15/2023 413.86
12568 PACIFIC GAS & ELECTRIC CO. UBAP PAYMENT # 64 ACCT # 8780539764-0  06/15/2023 1,813.29
12569 SUBURBAN PROPANE L.P. UBAP PAYMENT # 64 ACCT # 1426-212085  06/15/2023 787.20
12578 FT BRAGG WATER WORKS UBAP PAYMENT # 65  06/22/2023 97.82
12580 REDWOOD WASTE SOLUTIONS UBAP PAYMENT #65 ACCT # 4039-6130134  06/22/2023 54.87
12581 SUBURBAN PROPANE L.P. UBAP PAYMENT# 65 ACCT #1426-214271  06/22/2023 162.49
12637 FORT BRAGG, CITY OF Acct # 18324-000 531 Cypress #R  06/30/2023 108.28
12638 KEMGAS Acct 58296 Vincent  06/30/2023 172.29
12639 SUBURBAN PROPANE L.P. Acct # 1426-166159 Orellana  06/30/2023 797.64

16,212.04
Department: 5066 

12219 PARKER, LUCAS AND ASSOCIATES CDBG - Services B/Assistance Loan Program-June 2026  04/20/2023 4,132.50
12340 PARKER, LUCAS AND ASSOCIATES CDBG - Services B/Assistance Loan Program-June 2026  05/12/2023 1,812.50
12671 PARKER, LUCAS AND ASSOCIATES Correction to PO #12690: CDBG Professional Services- COVID-19 Bu  06/30/2023 435.00

6,380.00
22,592.04

Fund: 419 Bainbridge Park Improvements
Department: 5031 Bainbridge Park Improvements

12263 MENDOCINO COUNTY PLANNING & WIGGLY GIGGLY PLAYGROUND BUILDING PERMIT DEPOSIT BF2023-0235  04/27/2023 500.00
12314 GAMETIME Galvanized Playground Equipment on Quote #107429-01-09  05/09/2023 278,504.48
12421 CHANTELL O'NEAL Reimburse for overnight shipping  05/24/2023 28.75
12484 MENDOCINO COUNTY PLANNING & WIGGLY GIGGLY PLAYGROUND BUILDING PERMIT REMAINING FEE DUE  06/07/2023 451.12

279,484.35
279,484.35

Fund: 421 2022 Street Rehab
Department: 0000 

12204 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  04/20/2023 -4,858.36
12360 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  05/16/2023 -5,443.33
12535 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  06/15/2023 -56.49

-10,358.18
Department: 4870 

12141 CALIFORNIA NEWSPAPERS PARTNERSHIP PW- NOTICE INVITING BIDS 11/1/22-11/30/22  04/13/2023 492.80
12204 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  04/20/2023 97,167.14
12271 R.E.Y ENGINEERS INC Change Order #1-Additional Services- STEETS PROJECT  04/27/2023 20,071.15
12343 R.E.Y ENGINEERS INC Change Order #1-Additional Services                          Cha  05/12/2023 3,651.50
12360 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  05/16/2023 108,866.53
12531 CALIFORNIA NEWSPAPERS PARTNERSHIP STREETS PROJECT  06/15/2023 515.90
12535 FORT BRAGG ELECTRIC INC Project: Bollard & Street Light Proj PWP-00127- Contractor to pr  06/15/2023 1,129.65
12652 FORT BRAGG ELECTRIC INC RELEASE RETENTION FOR PROJECT PWP-00127 PROJECT COMPLETE  06/30/2023 15,270.79
12657 HERC RENTALS INC. SCISSOR LIFT FOR LIGHTS  06/30/2023 639.24
12675 R.E.Y ENGINEERS INC Change Order #1-Additional Services                          Cha  06/30/2023 60.00

247,864.70
237,506.52

Fund: 424 Main Street Fire Station Rehab
Department: 6126 

12381 GUTIERREZ & ASSOCIATES ARCHITECTS Fire Station Rehabilitation Planning- Not to Exceed $199,000- Pr  05/19/2023 20,000.00
20,000.00
20,000.00

Fund: 520 Facilities Maint & Repair
Department: 4393 Maint & Repair

12147 FORT BRAGG PLUMBING 250 CYPRESS ST REPLACE FAUCET  04/13/2023 238.78
12228 THE SIGN SHOP Pomo Bluffs Park Sign Replacement (3 signs), Removal of Existing  04/20/2023 7,743.84
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12243 ROSSI'S BLDG MATERIALS JULI'S OFFICE- SUPPLIES  04/21/2023 222.07
12345 SOLID WASTES OF WILLITS INC WASTE DISPOSAL  05/12/2023 85.57
12383 HAYWIRE, INC EMMITTS KEYCHAINS  05/19/2023 8.66
12407 WOODY'S WELD-ALL BRACKETS & FLAT BAR  05/19/2023 629.43
12453 ROSSI'S BLDG MATERIALS City Hall- Screwdriver Bit Set, Keykrafter  06/07/2023 1,267.57
12562 US SECURITY SUPPLY INC CYLINDERICAL LOCK  06/15/2023 941.72
12629 ROSSI'S BLDG MATERIALS Yard- LED STRIP LIGHT  06/23/2023 707.61

11,845.25
11,845.25

Fund: 521 Technology Maint & Repair
Department: 4394 Maint & Replacement

12116 VERIZON BUSINESS EQUIPMENT  04/06/2023 241.05
12142 COMCAST CITY & PD MDF 2/3/23-3/2/23  04/13/2023 1,172.63
12162 PORT53 TECHNOLOGIES, INC. FIRE WALL LICENSING & VPN  04/13/2023 1,320.59
12195 CDW GOVERNMENT, INC MS EXCH ONLINE PLAN STANDARD 1  04/20/2023 800.00
12216 NOR-CAL TELECOM REPAIR SERVICE APRIL 2023  04/20/2023 607.50
12251 COMCAST CORP YARD/ WT INTERNET/ VPN  04/27/2023 222.25
12325 GRANICUS, INC ENCODING AND ONLINE TRAINING  05/12/2023 3,786.82
12373 CDW GOVERNMENT, INC WINDOWS 365 - EMAILS  05/19/2023 800.00
12376 COMCAST PEG & CH INTERNET 05/06/2023-06/05/2023  05/19/2023 757.05
12378 DOCUSIGN, INC. PREMIER SUPPORT -E SIGN  05/19/2023 1,725.00
12386 LogicMonitor, Inc. Logic Monitor Cloud Logs Retention & SIEM & NMS- Licensing & Mai  05/19/2023 8,936.00
12459 ARCHIVESOCIAL ANNUAL FEE  06/07/2023 5,990.00
12467 COMCAST CY/ WT INTERNET/ VPN  06/07/2023 222.25
12490 PARCEL QUEST YEARLY RENEWAL  06/07/2023 5,997.00
12491 PORT53 TECHNOLOGIES, INC. Virtual Penetration Testing-vPen Testing, Licensing & Maintenanc  06/07/2023 7,500.00
12501 TELCION COMMUNICATIONS New Internal Wifi-This purchase is being made utilizing teh Merc  06/07/2023 24,866.38
12532 COMCAST CITY HALL INTERNET @ PD 6/3/2023-7/2/2023  06/15/2023 410.83
12561 TBI IT LLC City Surveillance System for City Hall  06/15/2023 5,498.25
12588 COMCAST PEG GREEN SCREEN ROOM  06/22/2023 346.22
12607 PORT53 TECHNOLOGIES, INC. Year 2- SOCaaS- 24 x 7 x 365 CyperSecurity Monitoring Service  06/22/2023 8,532.48
12646 CDW GOVERNMENT, INC WINDOWS 365 EMAILS  06/30/2023 800.00
12648 COMCAST INTERNET FOR PD VPN  06/30/2023 222.25
12655 GOVERNMENTJOBS.COM, INC. Year One (06/13/23-06/12/24): Insight setup, onboard set up efor  06/30/2023 10,322.80
12680 SHI INTERNATIONAL CORP. 2 New Hyper-V Servers: (2) Dell PowerEdge R650 TM. Hyper- V SAS  06/30/2023 37,124.33
12683 CITY OF UKIAH CommSys 24/7 support reimb for FB portion of bill  06/30/2023 1,001.50

129,203.18
129,203.18

Fund: 522 Fleet Services
Department: 4550 Fleet Services

12086 CITIBANK N.A GARTON TRACTOR  04/06/2023 1,053.87
12117 WEX BANK PD FUEL MARCH 2023  04/06/2023 205.95
12137 BRAGGADOON SIGNS & GRAPHICS TRUCK DECALS x24  04/13/2023 432.80
12157 LOTTEN BRAKE & WHEEL, INC ALIGNMENT (16 EXPLORER)  04/13/2023 80.00
12164 REDWOOD COAST FUELS PD FUEL  04/13/2023 11,359.48
12166 SOUTHERN TIRE MART, LLC WORK DONE ON 3/30/23  04/13/2023 2,659.94
12202 FASTRAK INVOICE PROCESSING DEPARTMENT PW TOLL  04/20/2023 9.40
12212 LEHR AUTO ELECTRIC & EMERGENCY EQUIP PW CAR ACCESSORIES  04/20/2023 121.10
12221 PETERSON CATERPILLAR INC. BATTERY  04/20/2023 339.80
12223 PRECISION WIRELESS SERVICE Goods & Services Purchased: Build Kit for Police Vehicles. Price  04/20/2023 2,661.99
12226 REDWOOD COAST FUELS PW FUEL  04/20/2023 3,986.13
12227 THE RENTAL PLACE PROPANE x7.7  04/20/2023 28.99
12238 GRAINGER INC. I.Sanderson- Water Hose  04/21/2023 365.00
12239 HARE CREEK NURSERY & POWER EQ. PW Supplies  04/21/2023 75.72
12242 RHOADS AUTO PARTS INC WWT ELM ST- NAPA GOLD FUEL, OIL FILTER  04/21/2023 1,061.95
12243 ROSSI'S BLDG MATERIALS WWR69 - Supplies  04/21/2023 14.68
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12255 FORT BRAGG DIESEL 2 FILTERS  04/27/2023 122.61
12266 O'REILLY AUTOMOTIVE LICENSE FRAME  04/27/2023 23.94
12267 OWEN EQUIPMENT SALES AIR CYLINDER  04/27/2023 750.57
12269 PRECISION WIRELESS SERVICE Goods & Services Purchased: Build Kit for Police Vehicles. Price  04/27/2023 14,972.62
12273 REDWOOD COAST FUELS CHV SUPREME  04/27/2023 70.93
12335 NORTH COAST TIRE INC. IRONMAN RB SUV  05/12/2023 264.80
12337 O'REILLY AUTOMOTIVE BEARING SET  05/12/2023 14.11
12338 DARRELL ORSI RECALL ON VAC TRUCK - DRIVING TO AND BACK FROM REDDING CA  05/12/2023 105.00
12341 PETERSON CATERPILLAR INC. PAC LF  05/12/2023 137.04
12344 REDWOOD COAST FUELS CHV SUPREME  05/12/2023 75.60
12348 Tall Tree Engineering Installation of Electric Vehicle Charging Stations. Design of th  05/12/2023 2,500.00
12355 HARE CREEK NURSERY & POWER EQ. PW Supplies  05/17/2023 39.87
12356 MENDO MILL & LUMBER CO PW3- hook rope ball  05/17/2023 25.80
12358 RHOADS AUTO PARTS INC PW71- PUR PWR  05/17/2023 415.66
12379 FORT BRAGG DIESEL SMOKE OPACITY TEST  05/19/2023 922.86
12382 HANSEL FORD KIT TPMS  05/19/2023 305.21
12391 O'REILLY AUTOMOTIVE LP FRAME x2  05/19/2023 28.29
12423 PRECISION WIRELESS SERVICE Goods & Services Purchased: Build Kit for Police Vehicles. Price  05/24/2023 7,013.53
12452 GRAINGER INC. H.Daniels- Fender Mounting Kit, Rear Fender rust resistnat  06/07/2023 766.39
12453 ROSSI'S BLDG MATERIALS Water Trailer- Supplies  06/07/2023 98.01
12470 DOWNTOWN FORD SACRAMENTO Ford Crew Cab 4x4 Lightning Pro x4  06/07/2023 119,367.80
12480 LEHR AUTO ELECTRIC & EMERGENCY EQUIP PW MAINT  06/07/2023 129.77
12486 NORTH COAST TIRE INC. TPMS RELEARN  06/07/2023 25.00
12492 PRECISION WIRELESS SERVICE Goods & Services Purchased: Build Kit for Police Vehicles. Price  06/07/2023 16,666.60
12495 REDWOOD COAST FUELS PW FUEL  06/07/2023 8,954.59
12539 HANSEL FORD KIT TPMS  06/15/2023 306.72
12540 HARE CREEK NURSERY & POWER EQ. AIR PURGE BUBBLE  06/15/2023 10.78
12545 LEHR AUTO ELECTRIC & EMERGENCY EQUIP SUCKET SEAT COVER  06/15/2023 272.19
12552 OWEN EQUIPMENT SALES Reducer 6" Flange to Camlock  06/15/2023 204.61
12555 REDWOOD COAST FUELS HYBRID FUEL  06/15/2023 2,247.53
12592 FORT BRAGG DIESEL DISEL EXHAUST FLUID 2.5 GAL JUG  06/22/2023 146.62
12593 FORT BRAGG TRANSMISSION AUTO INSPECTION & COMPLETE FLUSH, TIRE PRESSURE SET  06/22/2023 485.52
12604 O'REILLY AUTOMOTIVE LIGHT & 705OZ HNDCLNR  06/22/2023 45.35
12609 REDWOOD COAST FUELS PW FUEL CHARGE  06/22/2023 1,041.00
12611 THE RENTAL PLACE FINANCE CHARGE  06/22/2023 0.50
12616 TERRY EQUIPMENT INC PUB- BLENDED FILAMENTS  06/22/2023 2,458.74
12618 LARRY VANDYKE JUNK x131 $5.50 EACH  06/22/2023 805.50
12623 WEX BANK FUEL PURCHASES  06/22/2023 45.90
12624 GRAINGER INC. H.Daniels- Supplies  06/23/2023 161.44
12625 HARE CREEK NURSERY & POWER EQ. PW Weedeater- Air Purge Bubble  06/23/2023 51.76
12628 RHOADS AUTO PARTS INC PD511- Napa Gold Oil Fil  06/23/2023 1,049.27
12629 ROSSI'S BLDG MATERIALS Park- Gas Spout Nozzle, Engine Oil  06/23/2023 225.97
12663 LEHR AUTO ELECTRIC & EMERGENCY EQUIP TIGER TOUGH F150 D/P SET BLK  06/30/2023 272.19
12673 PRECISION WIRELESS SERVICE Goods & Services Purchased: Build Kit for Police Vehicles. Price  06/30/2023 7,490.27
12677 REDWOOD COAST FUELS PW FUEL  06/30/2023 1,165.01
12681 Tall Tree Engineering Installation of Electric Vehicle Charging Stations. Design of th  06/30/2023 3,300.00

220,040.27
220,040.27

Fund: 610 Water Works O & M
Department: 0000 

12113 TAK COMMUNICATIONS REFUND OF UNUSED HYDRANT METER DEPOSIT. SEE ATTACHED COMPUTATION  04/06/2023 928.80
12118 PATSY DAVIS Refund Check 012377-000, 183 N CORRY ST  04/07/2023 147.41
12119 BOB FELCH Refund Check 007273-000, 180 S LINCOLN ST  04/07/2023 120.72
12120 TARYN HEGWOOD Refund Check 017939-000, 219 S MCPHERSON ST APT C  04/07/2023 134.45
12121 ROCHELLE MERRITT Refund Check 007045-000, 270 1/2 S HAROLD ST  04/07/2023 14.15
12122 KEVIN MILLER Refund Check 014470-001, 144 N CORRY ST  04/07/2023 105.93
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12123 HANNAH NANEZ Refund Check 017858-000, 234-B N HARRISON  04/07/2023 144.35
12124 North Coast Dentistry Refund Check 008829-000, 825  SEQUOIA CIRCLE  04/07/2023 103.87
12125 TYLER PIERSON Refund Check 017693-000, 521  CYPRESS ST APT 2  04/07/2023 150.00
12126 TERESA QUASCHNICK Refund Check 017741-001, 627 N HARRISON ST  04/07/2023 85.51
12127 MICHELA SARTI Refund Check 013656-001, 1009 E ALDER STREET  04/07/2023 116.29
12129 ROBERT VAN BUSKIRK Refund Check 018167-000, 649  STEWART ST APT A  04/07/2023 7.40
12130 RANI WEITALA Refund Check 014090-001, 661 N MCPHERSON ST APT A  04/07/2023 78.63
12131 RANI WEITALA Refund Check 014090-000, 661 N MCPHERSON ST  04/07/2023 140.35
12132 ALLISON WESTERFELD Refund Check 013763-001, 625  LAUREL ST  04/07/2023 50.25
12427 MARTIN MATTHIES Refund Check 017945-000, 426 N WHIPPLE ST #B  05/25/2023 65.01
12428 NELLO'S MARKET & DELI Refund Check 005363-000, 860 N MAIN STREET  05/25/2023 11.87
12429 SUSAN & BRUCE PIERCY Refund Check 012396-002, 311 1/2 N WHIPPLE STREET  05/25/2023 9.51
12430 JENNIFER BARBATO Refund Check 016076-001, 420 1/2 N HARRISON ST  05/25/2023 98.70
12431 NIKENSON CHARLITTE Refund Check 017650-000, 227 1/2 N HARRISON ST  05/25/2023 65.24
12432 CYNTHIA COUPE Refund Check 017977-000, 140  WOODLAND DRIVE  05/25/2023 55.67
12433 RONALD HALLMAN Refund Check 015433-000, 521  CYPRESS ST APT 12  05/25/2023 18.95
12434 JASON HINDS Refund Check 017159-000, 329  PENITENTI WAY  05/25/2023 137.03
12435 SUSAN LEAVITT Refund Check 007049-000, 703  MAPLE STREET  05/25/2023 30.00
12436 MATTHEW LUNSFORD Refund Check 017584-000, 116  REDWOOD AVE  05/25/2023 124.07
12437 SUSAN SCATENA Refund Check 018152-000, 228 S FRANKLIN ST  05/25/2023 100.74
12515 ALEXANDRIA BROWNE Refund Check 017415-001, 649  STEWART ST APT A  06/15/2023 20.39
12516 DAVID CUMMINGS Refund Check 005357-003, 102 N LINCOLN ST  06/15/2023 63.12
12517 LAURA LEAVITT Refund Check 017352-000, 245 N WHIPPLE ST  06/15/2023 76.98
12518 JENNIFER NORRIS Refund Check 017503-000, 264  WALL STREET  06/15/2023 150.00
12519 LISA STAFFORD Refund Check 017906-000, 228 S FRANKLIN ST  06/15/2023 31.11
12520 TIP TOP LOUNGE Refund Check 005466-000, 321 N FRANKLIN ST  06/15/2023 60.47
12570 KAREN BARHIGHT Refund Check 012626-000, 153  OLSEN LANE  06/15/2023 150.00
12571 HEIDI CHAMBERLAIN Refund Check 016727-001, 227  HOCKER LANE  06/15/2023 35.39
12572 TINA  CRAIG Refund Check 016679-000, 743 1/2  STEWART STREET  06/15/2023 14.14
12573 ROY & ELEANOR LANE REVOKABLE TRUST Refund Check 016007-002, 470 S FRANKLIN ST  06/15/2023 41.72
12574 JOSH OUTTEN Refund Check 016906-000, 243 N HARRISON ST  06/15/2023 44.54
12575 AMY SCHARMANN Refund Check 017513-001, 107  Ness Ave  06/15/2023 62.32
12576 TANNER SMITH Refund Check 017416-000, 617  STEWART ST APT C  06/15/2023 446.94
12577 GARY STEVEN SOUZA Refund Check 016412-000, 730  CEDAR STREET  06/15/2023 445.13

4,687.15
Department: 4610 Water Administration

12100 NHA ADVISORS 2015 Taz Allocation Refunding Bonds- FY22 MSRB Cont. Disclosure  04/06/2023 4,500.00
12136 AT&T WATER ALARM 4/1/23- 4/30/2023  04/13/2023 62.87
12155 JJACPA, INC Financial Audit of Fiscal Year 2021/22- to include preparation o  04/13/2023 6,055.19
12163 QUADIENT LEASING USA, INC CH POSTAGE MACHINE LEASE  04/13/2023 630.06
12167 SPRINGBROOK FINANCE HOLDINGS, INC IVR SUB  04/13/2023 1,155.00
12175 UNITED STATES POSTAL SERVICE DEPOSIT TO USPS PERMIT #15 FOR ACCT #2975096  04/13/2023 750.00
12230 SPRINGBROOK FINANCE HOLDINGS, INC IVR SUB  04/20/2023 145.00
12248 AT&T CALNET WTR ADM PHONE 03/13/2023-04/12/2023  04/27/2023 134.19
12302 GOOD MORNING GRAPHICS #9 ENVELOPES 3,000  05/05/2023 446.39
12317 AT&T WATER ALARM  05/12/2023 62.87
12327 HERUM/CRABTREE/SUNTAG LSAA  05/12/2023 125.46
12400 SPRINGBROOK FINANCE HOLDINGS, INC ONLINE PAYMENT PROCESSING/ SUBSCIPTION  05/19/2023 129.50
12415 AT&T CALNET WTR ADMIN  05/24/2023 72.73
12452 GRAINGER INC. H.Daniels- Supplies  06/07/2023 246.48
12460 AT&T CALNET SACADA LINE  06/07/2023 65.40
12503 UNITED STATES POSTAL SERVICE DEPOSIT TO USPS PERMIT#15 ACCT 2975096 FOR BULK MAILING FOR UB  06/07/2023 750.00
12525 AT&T WATER ALARM JUNE 2023  06/15/2023 62.87
12548 MENDO LITHO ENVELOPES W/ INDICIA  06/15/2023 777.98
12585 AT&T CALNET WTR ADM PHONE LINES 5/13/2023-6/12/2023  06/22/2023 72.90
12596 GOOD MORNING GRAPHICS #9 ENVELOPES: 416 N FRANKLIN ST  06/22/2023 892.78
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12612 SPRINGBROOK FINANCE HOLDINGS, INC ONLINE PAYMENT PROCESSING/ IVR SUBSCRIPTION  06/22/2023 133.50
12643 AT&T CALNET SCADA LINE 5/20-6/19/2023  06/30/2023 65.40

17,336.57
Department: 4611 Water Maintenance

12083 BADGER METER INC. BEACON MLB HOSTING  04/06/2023 762.48
12241 PACE SUPPLY CORP. 03381-00 PW - Supplies  04/21/2023 162.50
12242 RHOADS AUTO PARTS INC WATER- SUPPLIES  04/21/2023 78.38
12243 ROSSI'S BLDG MATERIALS WATER- SUPPLIES  04/21/2023 399.09
12254 Flasher Barricade Association FLAGGER TRAINING COURSE - PW 3 STUDENTS  04/27/2023 375.00
12257 GEO AGGREGATES LLC 3/4" CLASS II BASE (NATIVE)  04/27/2023 305.70
12299 BADGER METER INC. BEACON MLB HOSTING SER UNIT ORION CELLULAR LTE SERV UNIT  05/05/2023 1,958.56
12357 PACE SUPPLY CORP. 03381-00 PW- Supplies  05/17/2023 3,023.48
12453 ROSSI'S BLDG MATERIALS Bainbridge Park- Supplies  06/07/2023 128.40
12461 BADGER METER INC. BEACON MLB HOSTING SERV UNIT  06/07/2023 1,062.54
12594 GEO AGGREGATES LLC 1 1/2 DRAIN UNWASHED (HARRIS) x2 , 3/4"CLASS II BASE (NATIVE) x2  06/22/2023 1,522.86
12624 GRAINGER INC. I.Sanderson- Supplies  06/23/2023 19.37
12627 PACE SUPPLY CORP. 03381-00 B24 Cover Steel w/reader water  06/23/2023 3,045.67
12629 ROSSI'S BLDG MATERIALS Water Meter- Blow off Duster  06/23/2023 121.98

12,966.01
Department: 4612 Water Treatment

12089 FEDERAL EXPRESS CORP 03/08/2023 DELIVERY  04/06/2023 122.64
12094 HAYWIRE, INC CARHARTT HI VIS JACKET  04/06/2023 185.09
12105 PACIFIC GAS & ELECTRIC CO. WATER PUMPS 12/20/22-1/19/23  04/06/2023 13,858.43
12134 ARAMARK UNIFORM SERVICES, INC. WATER PLANT MATS/ TOWEL  04/13/2023 173.71
12160 PACIFIC GAS & ELECTRIC CO. SUMMERS LANE SRVC 2/28/23-3/28/23  04/13/2023 21.56
12168 SUBURBAN PROPANE L.P. WTR TREATMENT PLANT  04/13/2023 237.90
12196 COAST HARDWARE & RADIO SHACK 4" L NOSE LOCKING PLIER  04/20/2023 63.77
12211 LECHOWICZ & TSENG MUNICIPAL CONSULTANTS Impact Fee Nexus Study  04/20/2023 4,447.50
12238 GRAINGER INC. H.Daniels- Maint Supplies  04/21/2023 4,358.38
12241 PACE SUPPLY CORP. 03381-00 PW - Supplies  04/21/2023 807.18
12243 ROSSI'S BLDG MATERIALS WT NOYO PLANT- Supplies  04/21/2023 1,721.80
12276 RYAN PROCESS SUPPLIES  04/27/2023 2,261.29
12329 LECHOWICZ & TSENG MUNICIPAL CONSULTANTS Impact Fee Nexus Study  05/12/2023 4,657.50
12347 SUBURBAN PROPANE L.P. WATER TREATMEMNT PLANT  05/12/2023 534.60
12351 US BANK SWR SAFE DRINKING WATER  05/12/2023 212.50
12353 WESTECH SCADA data collection Pkg: Software server for Allen Bradley PLC  05/12/2023 21,375.43
12356 MENDO MILL & LUMBER CO WT- torch pcip bld  05/17/2023 230.49
12368 ARAMARK UNIFORM SERVICES, INC. WATER PLANT MATS/ TOWELS  05/19/2023 173.71
12374 COAST HARDWARE & RADIO SHACK SLR  05/19/2023 97.95
12384 IDEXX LABORATORIES, INC. CLORIFORM AND E COLI  05/19/2023 324.78
12392 PACIFIC GAS & ELECTRIC CO. WATER PUMPS 3/22/2023-4/20/2023  05/19/2023 12,603.84
12397 RYAN PROCESS SINGLE COIL SOLENOID  05/19/2023 249.86
12443 REDWOOD COAST FUELS UTILITY  05/31/2023 4,747.89
12452 GRAINGER INC. H.Daniels- Filter Cartridge  06/07/2023 356.62
12453 ROSSI'S BLDG MATERIALS Water- Master Key  06/07/2023 159.75
12463 BRELJE & RACE LABORATORIES, INC. BACTERIOLOGICAL EXAM, RESPONSIBLE HANDLING & DISPOSAL  06/07/2023 668.00
12489 PACIFIC GAS & ELECTRIC CO. WATER PUMPS 2/21/23-3/21/2023  06/07/2023 11,471.65
12500 SUBURBAN PROPANE L.P. WTR TREATEMENT PLANT PROPANE 5/15/2023  06/07/2023 704.18
12528 BRENNTAG PACIFIC INC 22800 lbs- 8 totes of cc950s ($13096.32), Insurance and Security  06/15/2023 13,358.25
12542 IDEXX LABORATORIES, INC. VESSELS & IRRADIATED COLILERT  06/15/2023 1,234.06
12554 PACIFIC GAS & ELECTRIC CO. WATER PUMP 04/21/2023-05/21/2023  06/15/2023 11,448.60
12559 STATE WATER RESOURCES CONTROL BOARD DRINKING WATER STATE REVOLVING FUND 2023  06/15/2023 52,889.08
12560 SUBURBAN PROPANE L.P. WATER TREATMENT PLANT 5/19/2023  06/15/2023 900.05
12561 TBI IT LLC City Surveillance System for Water  06/15/2023 3,699.00
12584 ARAMARK UNIFORM SERVICES, INC. WATER PLANT MATS  06/22/2023 211.38
12597 HWY 20 FEED HINGE WIRE FILLEHINGE SET FOR WIRE FILL  06/22/2023 339.80
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12605 PACIFIC GAS & ELECTRIC CO. SUMMERS LANE RESERVOIR 04/28/2023-5/29/2023  06/22/2023 20.42
12613 STATE WATER RESOURCES CONTROL BOARD DWSRF PAYOFF PROJ. #2310001-001  06/22/2023 370,393.81
12624 GRAINGER INC. C.Filosi- Lab chemical buffer solution  06/23/2023 631.61
12626 MENDO MILL & LUMBER CO Maint- Supplies  06/23/2023 73.38
12629 ROSSI'S BLDG MATERIALS Bud Motor- Maint  06/23/2023 1,330.50

543,357.94
578,347.67

Fund: 640 Water Works Capacity Fees
Department: 0000 

12482 RYAN McDOUGAL REFUND FOR ADJ CAP FEES. REDUCED TO 8 MFH FROM 9MFH  06/07/2023 507.85
507.85
507.85

Fund: 651 Water Capital Projects
Department: 6006 Water Treatment Plant

12471 ENGINEERING SOLUTIONS SERVICES Professional Services Agreement: Grant writing and research supp  06/07/2023 4,482.50
4,482.50

Department: 6007 Raw Water Line Replacement
12087 COLEMAN ENGINEERING INC Design Eng Services - Raw Water Line Replacement Project  04/06/2023 51,363.65
12197 COLEMAN ENGINEERING INC Design Eng Services - Raw Water Line Replacement Project  04/20/2023 11,947.50
12215 COUNTY OF MENDOCINO  04/20/2023 3,816.72
12258 GOOD MORNING GRAPHICS BUILDING PLANS 144 IN COLOR  04/27/2023 485.04
12319 BURKE, WILLIAMS & SORENSEN, LLP CIP Raw Water Line, Legal Services  05/12/2023 4,883.00
12375 COLEMAN ENGINEERING INC Design Eng Services - Raw Water Line Replacement Project  05/19/2023 13,245.50
12422 PACIFIC GAS & ELECTRIC CO. New PG&E Service to 19701 Summer Ln for installation of pump stn  05/24/2023 2,500.00
12464 BURKE, WILLIAMS & SORENSEN, LLP CIP Raw Water Line, Legal Services  06/07/2023 6,833.06
12645 BURKE, WILLIAMS & SORENSEN, LLP CIP Raw Water Line, Legal Services  06/30/2023 2,909.00
12647 COLEMAN ENGINEERING INC Design Eng Services - Raw Water Line Replacement Project  06/30/2023 38,315.00
12654 GOOD MORNING GRAPHICS BUILDING PLANS  06/30/2023 933.60

137,232.07
Department: 6008 Pudding Creek Wtr Main

12661 LACO ASSOCIATES Design services for Pudding Creek- Water Main Relocation project  06/30/2023 510.00
510.00

Department: 6128 Distribution System Rehab- CIP
12259 HDR ENGINEERING, INC Water Distribution System Master Plan Project  04/27/2023 14,084.50
12475 HDR ENGINEERING, INC Water Distribution System Master Plan Project  06/07/2023 36,561.85
12656 HDR ENGINEERING, INC Water Distribution System Master Plan Project  06/30/2023 31,006.11

81,652.46
Department: 6135 Raw Water Reservoir CIP

12304 MARIE JONES CONSULTING HWY 20 PROP ACQUIS.  05/05/2023 1,283.00
12446 WRA, INC. Preliminary Biological Study for Resevoir Project  05/31/2023 9,272.99
12690 WRA, INC. Preliminary Biological Study for Resevoir Project  06/30/2023 2,417.25

12,973.24
236,850.27

Fund: 710 Wastewater O & M
Department: 0000 

12131 RANI WEITALA Refund Check 014090-000, 661 N MCPHERSON ST  04/07/2023 9.65
12426 SARAH JACOBS Refund Check 011681-001, 180  RIVERVIEW DRIVE  05/25/2023 74.39
12427 MARTIN MATTHIES Refund Check 017945-000, 426 N WHIPPLE ST #B  05/25/2023 43.51
12429 SUSAN & BRUCE PIERCY Refund Check 012396-002, 311 1/2 N WHIPPLE STREET  05/25/2023 13.12
12430 JENNIFER BARBATO Refund Check 016076-001, 420 1/2 N HARRISON ST  05/25/2023 43.51
12515 ALEXANDRIA BROWNE Refund Check 017415-001, 649  STEWART ST APT A  06/15/2023 24.07
12520 TIP TOP LOUNGE Refund Check 005466-000, 321 N FRANKLIN ST  06/15/2023 46.60
12576 TANNER SMITH Refund Check 017416-000, 617  STEWART ST APT C  06/15/2023 58.13
12577 GARY STEVEN SOUZA Refund Check 016412-000, 730  CEDAR STREET  06/15/2023 43.51

356.49
Department: 4710 Wastewater Administration
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12100 NHA ADVISORS 2018 Water Reveue Certificate of Participation- FY22 CDIAC ADTR  04/06/2023 500.00
12155 JJACPA, INC Financial Audit of Fiscal Year 2021/22- to include preparation o  04/13/2023 6,055.19
12163 QUADIENT LEASING USA, INC CH POSTAGE MACHINE LEASE  04/13/2023 630.05
12167 SPRINGBROOK FINANCE HOLDINGS, INC IVR SUB  04/13/2023 1,155.00
12230 SPRINGBROOK FINANCE HOLDINGS, INC IVR SUB  04/20/2023 145.00
12248 AT&T CALNET WW ADM PHONE 03/13/2023-04/12/2023  04/27/2023 80.25
12302 GOOD MORNING GRAPHICS #9 ENVELOPES 3,000  05/05/2023 446.39
12400 SPRINGBROOK FINANCE HOLDINGS, INC ONLINE PAYMENT PROCESSING/ SUBSCIPTION  05/19/2023 129.50
12415 AT&T CALNET WWT ADMIN  05/24/2023 84.85
12548 MENDO LITHO ENVELOPES W/ INDICIA  06/15/2023 777.99
12585 AT&T CALNET WW ADM PHONE LINES 5/13/2023-6/12/2023  06/22/2023 85.05
12596 GOOD MORNING GRAPHICS #9 ENVELOPES: 416 N FRANKLIN ST  06/22/2023 892.78
12612 SPRINGBROOK FINANCE HOLDINGS, INC ONLINE PAYMENT PROCESSING/ IVR SUBSCRIPTION  06/22/2023 133.50

11,115.55
Department: 4711 Wastewater Maintenance

12213 MATSON BUILDING MATERIALS ADJ SPRING HINGE  04/20/2023 74.40
12241 PACE SUPPLY CORP. 03381-00 PW - Supplies  04/21/2023 1,127.30
12243 ROSSI'S BLDG MATERIALS SEWER- Supplies  04/21/2023 63.67
12254 Flasher Barricade Association FLAGGER TRAINING COURSE - PW 3 STUDENTS  04/27/2023 375.00
12452 GRAINGER INC. I.Sanderson- Supplies  06/07/2023 1,794.76
12453 ROSSI'S BLDG MATERIALS Sewer- Supplies  06/07/2023 145.89
12462 BMC PROTECT GLOVES  06/07/2023 118.67
12627 PACE SUPPLY CORP. 03381-00 B9 Lid Cast Iron Sewer Transfer  06/23/2023 1,941.86

5,641.55
Department: 4712 Wastewater Treatment

12072 CALIFORNIA INTERGOVERNMENTAL RISK AUTH Dental April 2023 retiree  04/05/2023 1,945.08
12082 ADVANCED ANALYTICAL SOLUTIONS LLC TURBIDITY, PT NOW WP  04/06/2023 103.14
12084 BRELJE & RACE LABORATORIES, INC. LAB TESTING  04/06/2023 2,140.00
12089 FEDERAL EXPRESS CORP 03/09/2023 & 03/15/2023 DELIVERIES  04/06/2023 235.31
12105 PACIFIC GAS & ELECTRIC CO. SEWER PUMPS 12/20/22-1/19/23  04/06/2023 22,401.34
12133 ALPHA ANALYTICAL LABORATORIES LAB SUPPLIES  04/13/2023 195.00
12134 ARAMARK UNIFORM SERVICES, INC. SEWER PLANT UNIFORMS  04/13/2023 349.66
12135 HUMBERTO ARELLANO BOOT COST REIMBURSEMENT  04/13/2023 272.19
12139 CHRIS BRIANS BOOT COST REIMBURSEMENT REQUEST  04/13/2023 239.53
12146 FEDERAL EXPRESS CORP 3/22/23 DELIVERY  04/13/2023 100.93
12150 GEO AGGREGATES LLC BIN BLOCKS x12  04/13/2023 1,630.95
12158 MCMASTER-CARR SUPPLY CO. PUTTY KNIVES 3" & 4"  04/13/2023 240.18
12168 SUBURBAN PROPANE L.P. WW FACILITY  04/13/2023 96.14
12171 SYNAGRO-WWT, INC Trans of biosolids to agribultural fields or landfill ($228,500)  04/13/2023 18,706.77
12172 THOMPSON GAS PROPANE x8  04/13/2023 4.89
12174 CITY OF UKIAH ICS TRAINING  04/13/2023 675.00
12175 UNITED STATES POSTAL SERVICE DEPOSIT TO USPS PERMIT #15 FOR ACCT #2975096  04/13/2023 750.00
12176 UNIVAR USA INC. CHange Order #2 - Bulk Del of 12/.5% sodium Hypochlorite NaOCI &  04/13/2023 11,821.10
12201 E AND M  WWT MAINT SUPPLIES  04/20/2023 86.38
12206 HWY 20 FEED SODIUM BICARBONATE  04/20/2023 2,205.00
12211 LECHOWICZ & TSENG MUNICIPAL CONSULTANTS Impact Fee Nexus Study  04/20/2023 4,447.50
12231 SUBURBAN PROPANE L.P. WASTE WATER FACILITY  04/20/2023 103.23
12238 GRAINGER INC. A.Ramos- Micron Element  04/21/2023 562.73
12243 ROSSI'S BLDG MATERIALS WASTE WATER- Supplies  04/21/2023 77.49
12247 ALPHA ANALYTICAL LABORATORIES ANALYSIS/ DESCRIPTION OF WW MATERIALS  04/27/2023 65.00
12250 BRELJE & RACE LABORATORIES, INC. BOD, TTL SUSP SOLIDS, NH3, GREASE & OIL, INFLUENT & EFFLUENT  04/27/2023 980.00
12252 E AND M STARTED  04/27/2023 959.38
12253 FEDERAL EXPRESS CORP DELIVERY 04/052023  04/27/2023 164.32
12262 MCMASTER-CARR SUPPLY CO. HIGH PRESSURE HOSE  04/27/2023 121.73
12268 POLYDYNE, INC CLARIFLOC C-9550  04/27/2023 1,926.92
12275 THE RENTAL PLACE 6x PROPANE/ GAL  04/27/2023 22.59
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12278 SOLID WASTES OF WILLITS INC METALS WASTE 4/12/2023  04/27/2023 197.65
12281 SYNAGRO-WWT, INC Trans of biosolids to agribultural fields or landfill ($228,500)  04/27/2023 44,066.37
12283 UNIVAR USA INC. CHange Order #2 - Bulk Del of 12/.5% sodium Hypochlorite NaOCI &  04/27/2023 5,977.24
12297 AMWINS GROUP BENEFITS INC Retiree Medical May 2023  05/05/2023 5,472.00
12322 FEDERAL EXPRESS CORP DELIVERY ON 4/26/2023  05/12/2023 137.43
12324 GEO AGGREGATES LLC 1 1/2 DRAIN UNWASHED (HARRIS)  05/12/2023 802.70
12329 LECHOWICZ & TSENG MUNICIPAL CONSULTANTS Impact Fee Nexus Study  05/12/2023 4,657.50
12336 NORTHERN SAFETY CO., INC PW SMALL EQUIPMENT  05/12/2023 1,473.11
12346 STATE WATER RESOURCES CONTROL BOARD FORT BRAGG MUNICIPAL LAB AMENDMENT APPLICATION FEE  05/12/2023 1,500.00
12367 ALPHA ANALYTICAL LABORATORIES TOTAL CLORIFORM, COURIER FEE, HANDELING & DISPOSAL  05/19/2023 325.00
12368 ARAMARK UNIFORM SERVICES, INC. LAB UNIFORMS  05/19/2023 402.21
12370 BRELJE & RACE LABORATORIES, INC. TOTAL CLORIFORM 3x5, RESP HANDELING & DISPOSAL  05/19/2023 523.00
12385 FRANK KEMPER PRESCRIPTION SAFETY GLASSES COST REIMBURSEMENT  05/19/2023 219.98
12392 PACIFIC GAS & ELECTRIC CO. SEWER PUMPS 3/22/2023-4/20/2023  05/19/2023 23,229.59
12395 THE RENTAL PLACE PROPANE x6.2GAL  05/19/2023 23.34
12399 JOHN SMITH WASTEWATER CERTIFICATION RENEWAL  05/19/2023 110.00
12402 SYNAGRO-WWT, INC Trans of biosolids to agribultural fields or landfill ($228,500)  05/19/2023 7,127.32
12404 UNIVAR USA INC. CHange Order #2 - Bulk Del of 12/.5% sodium Hypochlorite NaOCI &  05/19/2023 9,072.01
12439 AMWINS GROUP BENEFITS INC Retiree Ins June 2023  05/31/2023 5,472.00
12443 REDWOOD COAST FUELS UTILITY  05/31/2023 155.91
12452 GRAINGER INC. A.Ramos- Supplies  06/07/2023 1,216.38
12453 ROSSI'S BLDG MATERIALS Wast Water- Funnel Plstc&Strainer  06/07/2023 9.79
12458 ALPHA ANALYTICAL LABORATORIES ANALYSIS OF COLIFORM TUBES  06/07/2023 290.00
12463 BRELJE & RACE LABORATORIES, INC. BOD, TTL SUSPENDED SOLIDS, RESPONSIBLE HANDLING & DISPOSAL  06/07/2023 344.00
12473 FEDERAL EXPRESS CORP 5/04/2023 & 05/10/2023 DELIVERY  06/07/2023 229.55
12476 HWY 20 FEED NaHCO3  06/07/2023 2,205.00
12478 FRANK KEMPER BOOT REIMBURSEMENT FY22-23  06/07/2023 163.26
12479 MERLE LARSON STATE WATER RESOURCES CONTROL BOARD WASTEWATER LICENSE RENEWAL  06/07/2023 110.00
12489 PACIFIC GAS & ELECTRIC CO. SEWER PUMPS 2/21/23-3/21/2023  06/07/2023 23,636.34
12503 UNITED STATES POSTAL SERVICE DEPOSIT TO USPS PERMIT#15 ACCT 2975096 FOR BULK MAILING FOR UB  06/07/2023 750.00
12521 ALPHA ANALYTICAL LABORATORIES ANALYSIS/ DESCRIPTION OF CLOIFORM  06/15/2023 95.00
12534 FEDERAL EXPRESS CORP DELIVERY 5/24/2023  06/15/2023 67.26
12537 GEMPLER'S BEAN HOOK, STEEL BLADE, FIBERGLASS HANDLE  06/15/2023 43.54
12547 MCMASTER-CARR SUPPLY CO. PIPE FITTING STRAIGHT CLAMP  06/15/2023 1,213.20
12554 PACIFIC GAS & ELECTRIC CO. SEWER PUMP 04/21/2023-05/21/2023  06/15/2023 21,481.48
12556 THE RENTAL PLACE 13 PROPANE PER GALLON  06/15/2023 48.94
12561 TBI IT LLC City Surveillance System for WasteWater  06/15/2023 1,799.25
12583 ALPHA ANALYTICAL LABORATORIES ANALYSIS/ DESCRIPTION OF TOTAL COLIFORM 15 TUBE  06/22/2023 285.00
12584 ARAMARK UNIFORM SERVICES, INC. SEWER PLANT MATS  06/22/2023 425.37
12586 BRELJE & RACE LABORATORIES, INC. BOD, TTL SUSP SOLIDS, RESP HANDLING & DISPOSAL, INF 001& EFF 001  06/22/2023 172.00
12591 FEDERAL EXPRESS CORP 06/01/2023 & 06/07/2023 DELIVERIES  06/22/2023 197.64
12598 IDEXX LABORATORIES, INC. LAB SUPPLIES  06/22/2023 653.60
12603 MUNIQUIP, INC. Seal,Mech Dura DBL CRO/Sleeve,Shaft/Gland/O-Ring/Gasket,RND Neop  06/22/2023 6,268.99
12606 POLYDYNE, INC CLARIFLOC C-9550  06/22/2023 1,926.92
12624 GRAINGER INC. A.Ramos- Sulfuric Acid  06/23/2023 465.72
12634 AMWINS GROUP BENEFITS INC July 2023 Retiree Medical  06/28/2023 5,472.00
12640 ADVANCED ANALYTICAL SOLUTIONS LLC LAB SUPPLIES  06/30/2023 200.00
12642 APPLIED MARINE SCIENCES Professional Services Ageement: Biological surveys and outfall i  06/30/2023 2,016.30
12644 BRELJE & RACE LABORATORIES, INC. BOD, TTL SUSP SOLIDS, RESP HANDLING &DISPOSAL  06/30/2023 820.00
12651 FEDERAL EXPRESS CORP 2 DELIVERIES ON 6/14/23  06/30/2023 234.72
12658 HWY 20 FEED SODIUM BICARBONATE  06/30/2023 2,205.00
12662 MERLE LARSON LAST BOOT REIMB FOR FY 22/23 6/17/2023  06/30/2023 209.84
12665 MCMASTER-CARR SUPPLY CO. ROLLER CHAIN  06/30/2023 193.02
12679 RYAN PROCESS PROBE CASE & SLUDGE BLANKET  06/30/2023 2,507.92
12686 VULCAN INDUSTRIES INC. LOT SPARE PARTS PER ORDER  06/30/2023 2,677.78
12687 WATER QUALITY INC WASTEWATER GRADE III TEST PREP CLASS FOR ARELLANO, H & FILOSI, C  06/30/2023 1,400.00

108



266,608.65
283,722.24

Fund: 716 WW Capital Projects
Department: 7006 Onsite Sodium Hypo

12377 DENORA WATER TECHNOLOGIES, LLC 200 lbs/day on site sodium dypochlorite generator w/componets. E  05/19/2023 112,926.24
112,926.24
112,926.24

Fund: 740 Wastewater Capacity Fees
Department: 0000 

12482 RYAN McDOUGAL REFUND FOR ADJ CAP FEES. REDUCED TO 8 MFH FROM 9MFH  06/07/2023 473.20
473.20
473.20

Fund: 810 CV Starr Center
Department: 0000 

3535 MENDOCINO RECREATION AND PARK DIST Revenue- Central Special Events  04/21/2023 3,912.00
3576 MENDOCINO RECREATION AND PARK DIST March 2023 Revenue- Skate Night  05/24/2023 11,433.25

15,345.25
Department: 4812 CV Administrative Expenses

3506 AT&T CalNet3 Acct #9391082312- current service of 02/01/23-02/28/23  04/07/2023 350.93
3508 COMCAST Acct #8155 30 056 0221582- Services 03/25/23-04/24/23  04/07/2023 274.79
3509 CREATIVE FORMS & CONCEPTS INC. CV Starr Payroll Checks  04/07/2023 998.30
3514 MONEQUE WOODEN Reimbursement- Cell Phone for April 2023  04/07/2023 511.00
3515 ODP Business Solutions Office Supplies  04/07/2023 42.45
3521 TOPHAT COMMUNICATIONS, LLC Cust #1289- Telephone-Voice Services 04/01/23-04/30/23  04/07/2023 363.50
3524 AT&T CalNet3 Acct #9391082312- Service 03/01/23-03/31/23  04/21/2023 69.14
3529 INTEGRITY SHRED office Shredding  04/21/2023 63.00
3530 PAUL KELLEY Reimbursement- Medical Stipend  04/21/2023 421.00
3531 KLH Consulting Monthly DataWatch Services May 2023  04/21/2023 2,129.50
3535 MENDOCINO RECREATION AND PARK DIST Cost Allocation- Simple IRA  04/21/2023 5,202.21
3537 MONEQUE WOODEN Reimbursement- Fingerprinting for DOJ custodian of record  04/21/2023 109.00
3539 ODP Business Solutions Office Supplies  04/21/2023 514.93
3545 CARLY WELLS Reimbursement- Medical Stipend  04/21/2023 166.99
3548 COMCAST Acct #8155300560221582- Phone Line for Alarms 04/25/23-05/24/23  05/05/2023 274.79
3554 KLH Consulting IT Equipment- Data Watch Monthly Servies  05/05/2023 6,154.18
3557 ODP Business Solutions Office Supplies  05/05/2023 12.99
3564 TOPHAT COMMUNICATIONS, LLC Telephone communicatios 5/1/23-5/31/23  05/05/2023 652.25
3568 AT&T CalNet3 Acct #9391082312- Internet  05/24/2023 65.82
3569 City of Fort Bragg USBank Service Charges- Feb 2023 Reimbursement  05/24/2023 3,631.11
3572 Grainger Acct #884528753 - Protective Gear  05/24/2023 29.50
3573 KLH Consulting Desktop Replacements- five (5) HP EliteDesk 800 G6 Desktop Compu  05/24/2023 8,752.56
3576 MENDOCINO RECREATION AND PARK DIST April 2023 Cost Allocatioin- Simple IRA  05/24/2023 11,241.58
3577 MONEQUE WOODEN Reimbursement- Cell Phone May 2023  05/24/2023 540.00
3580 Kimberly Ramey Reimbursement- Medical Stipend  05/24/2023 50.00
3581 STATE OF CALIFORNIA State # P00778- Inspection Fee for Lazy River  05/24/2023 390.00
3584 COMCAST Acct #8155300560221582 Cable & Internet Srvc 05/25/23-06/24/23  06/07/2023 274.79
3588 Grainger Acct #884528753- Protective Gear  06/07/2023 29.50
3590 KLH Consulting Acct #1289 - Data Watch  06/07/2023 2,807.00
3594 ODP Business Solutions Acct #67232096- Office Supplies  06/07/2023 67.55
3601 AT&T CalNet3 Acct #9391082312 Service 05/01/23-05/31/23  06/15/2023 69.15
3602 City of Fort Bragg USBank Service Charges April 2023  06/15/2023 540.19
3606 KLH Consulting Ruckus Renewals- WDP Premium Support w/Adv Replacement  06/15/2023 1,906.43
3609 ODP Business Solutions Acct #67232096- Postage  06/15/2023 130.00
3617 TOPHAT COMMUNICATIONS, LLC Cust #1289- Voice Services 06/01/23-06/30/23  06/15/2023 363.50
4304 KLH Consulting Monthly DataWatch Services July 2023  06/30/2023 2,433.00
4305 ODP Business Solutions Acct #67232096- Supplies  06/30/2023 289.45
4306 Peak Software Systems, Inc Sportsman Membership 12 month good thru 07/12/24  06/30/2023 4,860.00
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4309 TOSHIBA AMER BUSINESS SOLUTIONS Cust #T0BRHVX-  Printing CPC Billing 03/13/23-06/12/23  06/30/2023 1,487.76
4310 Toshiba America Business Solut Cust #3691568117- Lease  06/30/2023 157.87

12114 THERMA LLC Labor materials, equipment, install and programming for CV Starr  04/06/2023 3,801.00
12601 COUNTY OF MENDOCINO BOILERS & STORAGE TANK REPLACEMENT @ CV STARR BP# BR_2023-0341  06/22/2023 1,105.43
12620 WATERWORKS INDUSTRIES, INC.. CVStarr Centers Pool Slide Bolt Repair- Furnish & Install the nc  06/22/2023 13,130.00
12682 THERMA LLC CCO #1 - Furnish, program and install (3) PCG 2611s and one (1)  06/30/2023 6,147.00

82,611.14
Department: 4813 

3511 Eureka Oxygen Co. Pool Chemicals- CO2  04/07/2023 1,155.61
3512 Franco Gardening Maintenance Grounds Maint/Gardening- March 2023  04/07/2023 302.40
3513 SCP DISTRIBUTORS LLC Falicility Supplies-Pool  04/07/2023 50.65
3514 MONEQUE WOODEN Facility Supplies- Solid Copper Wire, Shop VAc, Primer & Paint  04/07/2023 678.30
3516 Parker Pest Pro Pest Control  04/07/2023 150.00
3517 Kimberly Ramey Reimbursement- IT Equipment  04/07/2023 580.74
3518 Rhoads Audo Parts Small Tools/Parts  04/07/2023 19.64
3519 Rossi Building Materials Acct #29155- Facility Supplies  04/07/2023 807.26
3520 Suburban Propane Acct #1426-210584- Propane  04/07/2023 5,663.36
3522 WAXIE Sanitary Supply Cust #260088-0 - Facility Supplies  04/07/2023 2,276.62
3523 CARLY WELLS Reimbursement- Slide Project- Lunch for Crew  04/07/2023 95.44
3525 City of Fort Bragg Acct #013337-001- March 2023  04/21/2023 2,791.23
3526 Deep Valley Security Total Connect Monitoring Fee- Panic System 04/01/23-04/30/23  04/21/2023 77.90
3527 Eureka Oxygen Co. C02  04/21/2023 127.00
3528 Grainger Supplies  04/21/2023 1,011.82
3532 KNORR SYSTEMS INTL Facility Repair- Pulsar system  04/21/2023 2,697.50
3533 SCP DISTRIBUTORS LLC Pool Supplies  04/21/2023 144.28
3534 MENDO MILL & LUNBER CO Facility Supplies  04/21/2023 357.62
3536 Mike Mihos Reimbursement- Liability Insurance for Slide Project  04/21/2023 139.68
3537 MONEQUE WOODEN Reimbursement- Cleaning parts for floor machine  04/21/2023 903.04
3538 NORTH COAST PLUMBING HEATING & SHEET METAL Facility Repair- Heater  04/21/2023 300.00
3539 ODP Business Solutions Credit Memo  04/21/2023 -37.69
3540 Pacific Gas and Electric Acct #4518650976-1 Service 02/27/23-03/37/23  04/21/2023 11,373.47
3541 REDWOOD COAST FUELS Fuel  04/21/2023 156.12
3542 REDWOOD WASTE SOLUTIONS Waste Collection- March 2023  04/21/2023 862.71
3543 Rossi Building Materials Facility Supplies  04/21/2023 336.85
3544 Suburban Propane Propane 04/03/23  04/21/2023 9,988.31
3546 ZERO WASTE USA Dog Park Supplies  04/21/2023 496.65
3549 Eureka Oxygen Co. Pool Chemicals  05/05/2023 127.00
3550 FORT BRAGG PLUMBING Facility Leak Repair  05/05/2023 105.00
3551 Franco Gardening Maintenance Ground Maint April 2023  05/05/2023 302.40
3552 Grainger Small Parts  05/05/2023 708.74
3555 SCP DISTRIBUTORS LLC Facility Repair  05/05/2023 437.68
3558 Pacific Gas and Electric Acct #4518650976-1 Srvc 11/28/22-12/26/22  05/05/2023 12,064.98
3559 Kimberly Ramey Reimbursement-Slide Project  05/05/2023 96.43
3560 REDWOOD WASTE SOLUTIONS Waste Disposal April 2023  05/05/2023 1,725.42
3561 Rossi Building Materials Facility Supplies  05/05/2023 159.08
3562 RYAN PROCESS Pool Chemicals  05/05/2023 2,830.75
3563 Suburban Propane Propane 4/17/23  05/05/2023 11,051.27
3566 WAXIE Sanitary Supply Facility Supplies  05/05/2023 2,457.85
3569 City of Fort Bragg Acct #013337-002- Water/Sewer April 2023  05/24/2023 3,180.02
3571 Deep Valley Security Monitoring for Panic System 05/01/23-05/31/23  05/24/2023 77.90
3572 Grainger Acct #884528753 - Facility Supplies  05/24/2023 203.55
3575 MENDO MILL & LUNBER CO Cust #407291- Facility Supplies  05/24/2023 238.29
3576 MENDOCINO RECREATION AND PARK DIST March 2023 Cost Allocation- Website Design  05/24/2023 524.50
3577 MONEQUE WOODEN Reimbursement- Staff Parking Lot Stencil  05/24/2023 102.11
3578 Pacific Gas and Electric Acct #4518650976-1- Services 03/28/23-04/26/23  05/24/2023 11,775.46
3579 Parker Pest Pro Acct #1000002209- Pest Control  05/24/2023 75.00
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3582 Suburban Propane Acct #1426-210584  Propane 05/05/23  05/24/2023 4,601.67
3583 WAXIE Sanitary Supply Acct #260088-0 Facility Supplies  05/24/2023 218.16
3586 FASTENAL COMPANY Cust #CASA81015- Slide Parts  06/07/2023 61.44
3587 Franco Gardening Maintenance Gounds Maint  06/07/2023 302.40
3588 Grainger Acct #884528753- Facility Supplies  06/07/2023 533.73
3589 HARE CREEK NURSERY & POWER EQUIPMENT Cust #5237 - Mower for CV Starr  06/07/2023 2,076.01
3593 NORTH COAST PLUMBING HEATING & SHEET METAL CV Starr- Boiler Repair  06/07/2023 454.60
3595 PACE SUPPLY CORP Cust #03381-04 Repair Parts  06/07/2023 397.39
3596 Rossi Building Materials Maint- Facility Supplies  06/07/2023 171.94
3597 Suburban Propane Acct #1426-210584 Propane 04/27/23  06/07/2023 6,330.45
3599 WAXIE Sanitary Supply Cust #260088-0 Facility Supplies  06/07/2023 832.33
3600 CARLY WELLS Reimbursement- Parts & Tools (Various)  06/07/2023 612.09
3602 City of Fort Bragg Acct #013337-001 Water/Sewer Service 05/01/23-05/31/23  06/15/2023 3,390.62
3603 Deep Valley Security Total Connect Monitoring Fee- Panic System 06/01/23-06/30/23  06/15/2023 77.90
3604 Eureka Oxygen Co. Cust #10045100 - C02  06/15/2023 579.13
3607 MENDO MILL & LUNBER CO Cust #407291- Facility Supplies  06/15/2023 66.49
3608 NORTH COAST PLUMBING HEATING & SHEET METAL CV Starr- Boiler Repair  06/15/2023 1,084.62
3610 Pacific Gas and Electric Acct #4518650976-1 Service 04/27/23-05/25/23  06/15/2023 11,456.10
3611 Parker Pest Pro Acct #1000002209- Pest Control  06/15/2023 75.00
3612 Kimberly Ramey Reimbursement- Program Supplies  06/15/2023 43.28
3613 REDWOOD COAST FUELS Acct #35-0005897 CV Starr Fuel  06/15/2023 83.92
3614 Rossi Building Materials Acct #29155- Facility Supplies  06/15/2023 339.61
3615 SCP DISTRIBUTORS LLC Facility Supplies  06/15/2023 1,181.87
3616 Suburban Propane Acct #1426-210584 Propane 05/22/23  06/15/2023 2,473.55
3618 WAXIE Sanitary Supply Cust #260088-0 Facility Supplies  06/15/2023 1,816.58
3619 CARLY WELLS Reimbursement- Repair Parts - Various  06/15/2023 1,296.31
4303 Grainger Acct #884528753- Facility Repair Parts  06/30/2023 394.43
4308 Suburban Propane Acct #1426-210584- Propane 06/05/23  06/30/2023 6,969.64
4311 WAXIE Sanitary Supply Cust #2600880- Facility Supplies  06/30/2023 480.66
4312 CARLY WELLS Reimbursement- Repair Part for Suit Spinner  06/30/2023 259.02

140,410.88
Department: 4814 

3565 Toshiba America Business Solut Printing & Copying  05/05/2023 157.87
3580 Kimberly Ramey Reimbursement- CPRS Membership  05/24/2023 170.00
3591 MENDOCINO COAST CHAMBER OF COMMERCE Marketing  06/07/2023 150.00
3598 Toshiba America Business Solut Cust #3691568117 - Printer  06/07/2023 157.87
3605 TERI HUNT Hotel guest Directories half page AD Jan-Dec 2023  06/15/2023 750.00
3619 CARLY WELLS Reimbursement- Marketing- Replace Lobby Display Monitor  06/15/2023 376.16
4301 ART EXPLORERS Art Sale- Jackson Deyerle  06/30/2023 98.00

1,859.90
Department: 4815 

3507 ELIZABETH COLLINS Certifications for LIfeguards- Kims Lifeguard Recertification  04/07/2023 46.00
3517 Kimberly Ramey Reimbursement- Lifeguard Recert Training for E.Collins  04/07/2023 651.76
3535 MENDOCINO RECREATION AND PARK DIST Sponsorship for Adult Co-Ed Softball Team 2023 Season  04/21/2023 425.00
3547 ELIZABETH COLLINS Reimbursement- Lifeguard Training Certificates  05/05/2023 138.00
3553 KIEFER AQUATICS Pool Supplies  05/05/2023 477.22
3556 HEIDI MABERY Reimbursement- Enrichment Supplies  05/05/2023 22.57
3559 Kimberly Ramey Reimbursement-Enrichment Supplies  05/05/2023 75.02
3570 ELIZABETH COLLINS Reimbursement- LIfeguard Certification  05/24/2023 75.00
3574 HEIDI MABERY Reimbursement- Certification Lifeguard  05/24/2023 30.00
3592 MONEQUE WOODEN Reimbursement- Annual Fee/License for pools for County of Mendo  06/07/2023 565.25
3612 Kimberly Ramey Reimbursement- Lifeguard Recertifications  06/15/2023 138.00
4305 ODP Business Solutions Acct #67232096- Supplies  06/30/2023 97.09
4307 Kimberly Ramey Reimbursement- Lifeguard Certifications for June Class  06/30/2023 230.00

2,970.91
243,198.08
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Text File

City of Fort Bragg 416 N Franklin Street

Fort Bragg, CA  95437

Phone: (707) 961-2823   

Fax: (707) 961-2802

File Number: 23-334

Agenda Date: 10/11/2023  Status: BusinessVersion: 1

File Type: Staff ReportIn Control: Finance and Administration Committee

Agenda Number: 3D.

Receive Oral Update from Staff on Departmental Activities
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